
 
 
 
 
 
 
 
 
 
 
VETERANS AFFAIRS BULLETIN 
No.                                                1-15* 

1 April 2015 

 
 

REQUIRED RECURRING REPORTS 
NEW JERSEY VETERANS MEMORIAL HOMES 

 
1. The following reports are to be forwarded to the Director, Division of Veterans Healthcare 
Services by the date specified.  These reports are applicable only to the New Jersey Veterans 
Memorial Homes. 
 

a. Weekly Status Reports: 
• Due each Wednesday for the previous week. 
• Format as Attachment 1. 

 
b. Monthly Administrative Report: 

• Due the 10th of each month for the previous month. 
• Format as Attachment 2. 

 
c. Monthly Quality Improvement Report: 

• Due the 15th of each month for the previous month. 
• Format as Attachment 3. 

 
d. Monthly Admissions Report: 

• Due the 15th of each month for the previous month. 
• Format as Attachment 4. 

 
e. Pressure Ulcer Monthly Tracking Report: 

• Due the 15th of each month for the previous month. 
• Format as Attachment 5. 

 
 
 
 
*This Veterans Bulletin, with attachments, replaces VA Bulletin 2-12, with attachments,                  
dated 14 February 2012. 
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f. Key Performance Indicators Report: 
• Due the 15th of each month. 
• Format as provided by Chuck Robbins. 

 
g. Offline Audit/Reconciliation Report: 

• Due the 21st of each month for the previous month. 
• Format as Attachment 6. 

 
h. Monthly Future Activities Report: 

• Due the 25th of each month to reflect the next month’s activities. 
• Format as Attachment 7. 

 
i. Advisory Council Minutes: 

• 30th of each month in which a meeting occurs. 
 

j. Quality Improvement Minutes: 
• 30th of each month in which a meeting occurs. 

 
k. Quarterly Staffing/Salary Report: 

• Due the 15th of March, June, September and December 
• Format as Attachment 8. 

 
l. Reportable Event Record/Report: 

• As required by N.J.A.C., NJDOH and DVHA Policies and Procedures Manual. 
• Format as Attachment 9. 

 
2. Each paragraph/subparagraph delineated is to be addressed.  If no activity/action is planned, 
then note “Negative Report.” 
 
3. Questions or inquiries concerning this bulletin should be addressed to BG Steven Ferrari, 
Director, Division of Veterans Healthcare Services, at 609-530-6967 or e-mail 
steven.ferrari@dmava.nj.gov.   
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The proponent office for this Bulletin is the Director, Division of Veterans 
Healthcare Services, DMAVA.  Users are invited to send comments for 
improvements to NJDMAVA, ATTN: DVHS, 101 Eggert Crossing, 
Lawrenceville, NJ 08648. 

 
 
 
 
 
 
OFFICIAL:     MICHAEL L. CUNNIFF 
      Brigadier General, NJARNG 
      The Adjutant General 
 
 
 
DAVID S. SNEDEKER 
Chief Information Officer 
Director, Information and Administrative 
     Services Division 
 
Attachments 
 
Distribution: A, E 
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