STATE OF NEW JERSEY
DEPARTMENT OF STATE

AGENCY REQUEST FOR QUOTE

VENDOR NAME AND ADDRESS: RETURN THIS PROPOSAL TO: DELIVER TO:
Robert Trout Amanda Baksa, MS

Buyer AmeriCorps NJ Administrator

NJ Dept of State | Division of Administration 225 West State Street, 3rd Floor

njdosbids@sos.nj.gov Trenton, NJ 08625
FAX NO:

NOTE: This proposal must be returned before the close of business AGENCY PERSON TO CONTACT: Lisa Flythe
on the following date: Senior Grants Officer / AmeriCorps

Robert Trout, Buyer 225 West State StTrenton, NJ 08625

Monday, Decemder 15th, 2025 by 10:00 AM
FISCAL YEAR |ACCOUNT NUMBER AGENCY REFERENCE NO. COMMODITY CODE NO:
2026 26-AMERICORPS-001 969-10
DESCRIPTION

| (ALL ITEMS MUST BE DELIVERED F.O.B. DESTINATION)
y

The Vendor will provide a comprehensive web-based system for managing federal and state compliance requirements. This solution includes user training for approximately
500 Commission staff and AmeriCorps program users, as well as the migration and archiving of existing records.

2.0 General System Requirements

The system must be fully supported on current and widely-used versions of Microsoft Edge, Firefox, Chrome, and Safari.

2.1 Data Integration and Interoperability

«eGrants Integration: The system must allow for the import of grants management data from the AmeriCorps State and National eGrants systems.

«Data Import/Export: The system must support importing and exporting data and reports in multiple formats, including Excel, PDF, CSV, HTML, and XML.
*API: A vendor-provided APl must be available for sharing data with other database applications.

2.2 User Experience and Communication

*Social Media: Provide a social media interface (e.g., Facebook) for program promotion, member and volunteer recruitment, and reporting on outreach efforts.
«Content Management: Include an editable home page and resource page with the ability to post graphics and video.

*Notifications: Implement automated on-screen and/or email notifications for tasks and report deadlines. These reminders should be aggregable by the Commission.
2.3 System Administration and Security

«Audit Trail: The system must have a comprehensive audit feature to track and display all changes made within the system.

«User Permissions: The system must provide auditable electronic signatures and granular, user-level permissions.

Technical Support: Include training and technical support for all program and Commission staff.

*Trouble Ticketing: Provide an integrated trouble ticketing system.

3.0 Time and Member Management

*Member Enrollment: Allow for member enrollment, document uploads, & importing of member information from eGrants and the AmeriCorps State & National member portal.
«Timesheets: Provide customizable electronic timesheets and time logs.

oQategorization: Allow for categorizing service time as service/training, fundraising, and mileage.

oProgress Tracking: Display approved hours, pending hours, year-to-date totals, and average hours per week needed for completion.

oBpproval Workflow: Enable program staff to approve timesheets.

ohange History: Provide a status history of each timesheet entry and change.

*Member Evaluation: Support documentation of member evaluations.

«Data Aggregation and Filtering:

oBAllow the Commission to aggregate member data across all programs.

oEnable viewing of member hours filtered by day, month, reporting period, status, site, legislative district, or focus area.

«Slot Assignment: Allow Commission staff to set and modify slot assignments by enroliment type.

*Volunteer Management: Generate volunteer mobilization reports.

4.0 Program and Financial Reporting

«Annual Program Setup: The system must allow for the annual configuration of new programs and reporting dates.

*Performance Measurement: Support reporting on:

oProgram demographics.

oBActivities related to AmeriCorps strategic initiatives.

00utnuts and outcomes data
***Please see attached for additional information ***

To receive consideration for this award your quote must be returned to the email provided by the bid opening date and time indicated above.

This Agency Request for Quote and the Standard Terms and Conditions MUST be signed and dated:

Vendors must register on NJSSTARTupon submitting their proposal. If you need any assistance uploading the forms to your NJSSTART vendor profile,

the Vendor Support Help Desk can be reached at 609-341-3500 or njstart@treas.nj.us.

www.njstart.qov

Vendor MUST provide a valid NJ Business Registration Certificate and state of NJ W-9 along with this submission.

http://www.nj.gov/njbusiness/starting/

Prior to issuing the final award of this contract the vendor MUST complete the Division of Purchase & Property's consolidated DPA form packet.

CONSOLIDATED DPA FORM PACKET

1) Ownership Disclosure Form. 2) Disclosure of Investigation and Actions Involving Bidder Form. 3) Disclosure of Investments in Iran Form.

4) Source Disclosure Certification form. 5) MacBride Principals Certification Form. 6) Vender Certification & Political Contribution Disclosure Form - chapter 271.

8) Affirmative Action Supplement Form or valid certification. 9) Delegated Purchasing Authority Terms and Conditions. 10) Offer & Acceptance (Signatory Page)

)
)
7) Two Year Chapter 51/Executive Order 117 Vender Certification and Disclosure of Political Contributions Form.
)
1

11) Confidentiality and Commitment to Defend. 12) Disclosure of Prohibited Activities in Russia/Belarus.

The forms are available on the Division of Purchase & Property.

website: http://www.state.nj.us/treasury/purchase/forms.shtml located under the "Agency Forms" section

PRICES ARE FIRM UNTIL THE FOLLOWING DATE: TOTAL ALL
INCLUSIVE
PRICE
CASH DISCOUNT DATE OF DELIVERY |VENDOR'S FEDERAL I.D. NUMBER VENDOR'S TELEPHONE NO.

VENDOR'S SIGNATURE (Must be Signed): PRINT OR TYPE NAME BELOW: DATE:
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State of New Jersey
TERMS AND CONDITIONS

The following terms and conditions shall apply to all contracts or
purchase agreements made with the State of New Jersey as a result of this
proposal.

Refer to AGENCY REF. NO. (see proposal cover sheet) in all written
and verbal correspondence.

1. CORPORATE AUTHORITY - All corporations doing business
with the State of New Jersey must be registered with the Office of the
Secretary of State. Forms are available by contacting the Office of
the Secretary of State, Trenton, NJ.

2. ANTI-DISCRIMINATION - All parties to any contract resulting
from this proposal agree not to discriminate in employment and agree
to abide by all anti-discrimination laws including those contained
within N.J.S.A. 10:2-1 through 10:2-4, N.J.S.A. 10:5-1 et seq. and
N.J.S.A. 10:5-31 through 10:5-38.

3. THE WORKER AND COMMUNITY RIGHT TO KNOW ACT -
The provisions of N.J.S.A. 34:5A-1 et seq. which require the labeling
of all containers of hazardous substances are applicable to this
contract. Therefore, all goods offered for purchase to the State must
be labeled by the contractor in compliance with the provisions of the
Act.

4. COMPLIANCE-LAWS - The contractor must comply with all local,
state and federal laws, rules and regulations applicable to this contract
and to the goods delivered or services performed.

5. COMPLIANCE-STATE LAWS - It is agreed and understood that
any contracts and/or orders placed as a result of this proposal shall be
governed and construed and the rights and obligations of the parties
hereto shall be determined in accordance with the laws of the STATE
OF NEW JERSEY.

6. COMPLIANCE-CODES - The contractor must comply with the
New Jersey Uniform Construction Code(NJUCC) and the latest
NECT70, B.O.C.A. Basic Building Code, OSHA and all applicable
codes for this requirement. The successful bidder will be responsible
for securing and paying for all necessary permits, where applicable.

7. LIABILITY-COPYRIGHT - The contractor shall hold and save the
State of New Jersey, its officers, agents, servants and employees,
harmless from liability of any nature or kind for or on account of the
use of any copyrighted or uncopyrighted composition, secret process,
patented or unpatented invention, article or appliance furnished or
used in the performance of this contract.

8. INDEMNIFICATION - If it becomes necessary for the contractor
either as principal or by agent or employee to enter the property of the
State in order to perform under this agreement, the contractor agrees
to use and provide all necessary and sufficient precautions against the
occurrence of any accidents or injuries to any person or property
during the progress of work covered. The contractor will be
responsible for, indemnify and save harmless the State for accidents,
injuries or damages that may occur from such work.

9. INSURANCE - The contractor will carry insurance as broad as the
standard coverage forms currently in use in the State of New Jersey to
indemnify the State against any claim for loss, damage or injury to
property or person arising out of the performance of the contractor or
his employees and agents of the services covered by this agreement.
The contractor shall provide certificates of such insurance to the State
upon request.

10. PERFORMANCE GUARANTEE OF BIDDER - The bidder
certifies that:

a. The equipment offered is standard new equipment, is in current
production and the latest model of regular stock product, with
parts regularly used for the type of equipment offered, that such
parts are all in production and not likely to be discontinued;
also, that no attachment or part has been substituted or applied
contrary to manufacturer’s recommendations and standard
practice.

b. All equipment supplied to the State and operated by electrical
current is UL listed where applicable.

c. For all equipment purchases, the bidder shall indicate the
manufacturer’s standard warranty. The contractor will render
prompt service, without charge, regardless of geographic
location. During the warranty period, the contractor shall
replace immediately any material which is rejected for failure to
meet the requirements of the contract.

11.

12.

13.

14.

15.

16.

17.

18.

d. Sufficient quantities of parts necessary for proper service to equipment
will be maintained at distribution points and service headquarters.

e. All services rendered to the State shall be performed in strict and full
accordance with the specifications stated in the contract/purchase order.
The contract shall not be considered complete until final approval by the
State’s using agency is rendered.

BRAND NAME ALTERNATIVES - Brand names and/or descriptions
used in this proposal are to acquaint bidders with the type of commaodity
desired and will be used as a standard by which alternate or competitive
material will be judged. Competitive items must be equal to the standard
described and be of the same reputation for quality and workmanship.
Variations between the materials described and materials offered must be
fully explained by the bidder in an accompanying letter. A full explanation
is to be given of any improved features or innovations recently developed,
now on the market, but not previously available. Where specifications are
attached describing the item, the bid must list in detail wherein the material
offered differs from the specifications. In the absence of any changes by the
bidder, it will be presumed and required that material as described in the
proposal be delivered.
PRICE QUOTATIONS - Insert prices for furnishing all or any portion of
the material or articles described. All prices quoted shall be firm through
issuance of contract/purchase order and for delivery of quantities specified,
and shall not be subject to increase during the period of the contract/purchase
order. Prices shall be net and must include all transportation charges fully
prepaid by the contractor, F.O.B. Destination.
TAX CHARGES - The State of New Jersey is exempt from State sales or
use taxes and Federal excise taxes. Therefore, they must not be included in
the proposal price or invoice. The State’s Federal Excise Tax Exemption
number is 22-75-0050K.
DELIVERY - F.O.B. Destination does not cover “spotting” but does include
delivery on the receiving platform of the ordering agency at any destination
in the State of New Jersey unless otherwise specified. No additional charges
will be allowed for any transportation costs resulting from partial shipments
made at contractor’s convenience when a single shipment is ordered. The
weights and measures of the State’s using agency receiving the shipment
shall govern.
PAYMENT - Payments will only be made against State payment vouchers.
All goods are to be billed at the prices quoted. State payment voucher in
duplicate together with original Bill of Lading, express receipt and other
related papers must be sent to the consignee on the date of each delivery.
NEW JERSEY PROMPT PAYMENT ACT - The New Jersey Prompt
Payment Act requires State agencies to pay for goods and services within 60
days of the agency’s receipt of a properly executed State payment voucher or
within 60 days of receipt and acceptance of goods and services, whichever is
later.
CASH DISCOUNTS - Bidders are encouraged to offer cash discounts
based on expedited payment by the State. The State will make efforts to take
advantage of discounts, but discounts offered will not be considered in
determining the lowest bid. Discount periods shall be calculated starting
from the next business day after the recipient has accepted the goods and
services, and received a properly signed and executed payment voucher
form.
a. The date on the check issued by the State in payment of that voucher
shall be deemed the date of the State’s response to that voucher.
STANDARDS PROHIBITING CONFLICTS OF INTEREST - All
contracts or purchase agreements made with the State of New Jersey must
comply with Executive Order No. 189 (1988) concerning standards
prohibiting conflicts of interest on vendor activities. The provisions of
Executive Order No. 189 will be included on the purchase order issued to the
award-winning vendor.

THIS IS TO ENSURE THAT | HAVE READ, UNDERSTOOD, AND WILL ADHERE TO THE TERMS AND CONDITIONS AS

STATED ABOVE.

NAME: TITLE:

DATE:




