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AGENDA
STATE RECORDS COMMITTEE
April 20, 2023
10:00 Am

Location: Online/Teleconference
(https://www.state.nj.us/treasury/revenue/rms/srcpackets.shtml)

Announcement of Open Public Meeting
l. Review of March 16, 2023 Minutes

Il. Administrative Actions:

A. Announcement of Approval of Destruction Authorization:
Artemis Request: # 590337- 591586

B. Registered Imaging Systems / Amendments / Annual Reviews:
Report to the State Records Committee

1l. New Business:

A. Records Retention Schedule:

1. County General Schedule and Municipal General Schedule (C820000 and
M100000) — Presented by Karen Perry

2. NJ Transit (S800000 (S802000-001 Obsolete and S$S09230-000 Obsolete)) —
Presented by Karen Perry

IV. Other Business:
A. Damaged Records Report:

1. Department of Human Services — Division of Developmental Disabilities —
presented by Virma Guzman-Reyes/Liz Hartmann

2. South Orange Township - presented by Virma Guzman-Reyes


http://www.treas.state.nj.us/

STATE OF NEW JERSEY
STATE RECORDS COMMITTEE

PO Box 661, TRENTON, NJ, 08625-0661 609.292.8711

www.nj.gov/treasury/

MINUTES
STATE RECORDS COMMITTEE
March 16, 2023

Amanda Truppa, Secretary, called the 453 meeting of the State Records Committee to order at 10:01
a.m. on the above date. She stated that notice of the meeting had been posted in the Secretary of
State’s Office and published in the State’s daily newspapers in conformance with the requirements of
the Open Public Meetings Act. This meeting was conducted virtually.

Ms. Truppa stated there was a quorum present.

ATTENDANCE:

SRC: State Treasurer, Amanda Truppa,designee
Department of Community Affairs, Division of Local Government Services, Bonnie
Brooks, designee
State Archives, Don Cornelius
State Auditor, Ken Kramli, designee
Attorney General, Susan Scott, designee

Staff: Marcella Campbell, Records Analyst 3, Records Management Services
Virma Guzman-Reyes, Records Analyst 3, Records Management Services
Karen A. Perry, Records Analyst 1, Records Management Services
Terricka Page, Records Analyst 3, Records Management Services
Robert Herrick, Records Analyst 2, Records Management Services
John Berry, Records Analyst 1, Records Management Services
Liz Hartmann, Administrative Analyst 3, Records Management Services

Other: Michelle Everly, Gloucester County - CARMA
Sylvia Allen, DCA Housing and Finance
Argean Cook, NJ Transit
Daniel Corpeno, NJ Transit
Joan DePaolo, NJ Transit
Toi Fisher, NJ Transit
Adolfo Guerrero, NJ Transit
Kasandra Reid, NJ Transit
Mary Miller, DCA Housing and Finance
Christopher Medina, NJ Transit
Michelle McKnight, DCA Housing and Finance
Dan Freed, Sussex County - CARMA


http://www.nj.gov/treasury/

MINUTES:

APPROVAL OF PREVIOUS SRC MEETING MINUTES:
Upon motion, seconded, the Committee voted to approve the minutes of the December 15, 2022
minutes.

l. Administrative Actions:

A. Announcement of Approval of Destruction Authorizations:
Artemis Request # 586358 - 587389

B. Report to the State Records Committee
Imaging Certification Amendments/Annual Reviews/Administrative Actions

Il. New Business:

A. Records Retention Schedule:

1. County Clerk Schedule and Municipal Clerk Schedule (C100000 and
M200000) — Presented by Karen Perry

Schedules presented by Karen Perry, Records Analyst 1. Both approved with
one change to include statute citation to C100000. Done with thanks to all
clerks at county and municipal levels for participating in the update with the
schedules.

2. County Counsel Schedule — (C350000) Approved
B. Report from the State Archives:

Mr. James Fruscione Director of DORES, provided guidance on Virtual and Electronic
Meetings. Information can be found
https://www.state.nj.us/treasury/revenue/rms/pdf/GuidelinesforSchedulingElectronicMes
sagingRecordsforRetentionandDisposition.pdf and is attached to these minutes.

There being no further business, the Committee adjourned at 11:17 a.m.

Amanda Truppa
Secretary
State Records Committee


https://www.state.nj.us/treasury/revenue/rms/pdf/GuidelinesforSchedulingElectronicMessagingRecordsforRetentionandDisposition.pdf
https://www.state.nj.us/treasury/revenue/rms/pdf/GuidelinesforSchedulingElectronicMessagingRecordsforRetentionandDisposition.pdf

Guidelines on Retention Scheduling Public Records
Stored on Electronic Messaging Platforms

Introduction

These guidelines include suggested action steps for creating retention and disposition policies for public
records created via electronic messaging systems in formats such as text, chat, instant messages and voice
messages. Electronic messaging allows for real time exchange of digital information and for storage of the
information for later use. Various providers, such as Google, Zoom and Microsoft include chat and instant
messaging resources in their collaboration platforms. Chat and instant messaging are available via social
medial platforms like Facebook. Also, Internet service providers, telecommunications firms and information
technology businesses offer text messaging for users of mobile devices such as smart phones and tablets, as
well as facilities to record and store voice messages.*

Applicability of Public Records Law

The foundation for this document is the legal imperative expressed in the State’s public records law
(N.J.S.A. 47:3 et seq.). That is, irrespective of medium, all records that are generated and received during
governmental operations in New Jersey are public records and subject to the State’s records
management and archival requirements. Records generated and received via electronic messaging
platforms are therefore subject to the State’s public records law.

Audience

Generally, these guidelines are designed for professionals who work in records and information
management capacities and who have some familiarity with the State’s records management program
as described in the State Records Manual. However, generalist managers and administrative support
staff may also find the guidelines useful.

Notes on Scope and Foundation for this Document

This document covers retention scheduling for electronic messaging. It does not cover the management
of electronic mail or social media.

Guidance on managing email may be found in the State Records Manual (pages 39-48).

The State’s Guidelines on Retention Scheduling Public Records Stored on Social Media Platforms address
social media. The social media guidelines form the foundation for dealing with electronic messaging as
well. The reader will note that the processes and methods set forth in this document track those
found in the social media guidelines.

1 See the National Archives and Records Services’ Guidance on Managing Electronic Messages and Electronic
Messages White Paper. While now somewhat dated, they still provide useful insights into defining and managing
electronic records. The State of North Carolina also provides helpful guidance in this area in its publication Best
Practices for Electronic Communications Usage in North Carolina.
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https://www.nj.gov/treasury/revenue/rms/manual/RMSManual.pdf
https://www.nj.gov/treasury/revenue/rms/pdf/GuidelinesforSchedulingSocialMediaRecordsforRetentionandDisposition.pdf
https://www.archives.gov/records-mgmt/bulletins/2015/2015-02.html
https://www.archives.gov/files/records-mgmt/resources/emessageswp.pdf
https://www.archives.gov/files/records-mgmt/resources/emessageswp.pdf
https://files.nc.gov/dncr-archives/documents/files/text_messaging_document_revised_final_20170208.pdf
https://files.nc.gov/dncr-archives/documents/files/text_messaging_document_revised_final_20170208.pdf

Key Contacts

The contact for the records management topics covered below is the New Jersey Division of Revenue
and Enterprise Services’ Records Management Services Unit (RMS): 609-777-1020 or 609-292-8711.
Guidance on preservation of permanent and historical records can be obtained from the State Archives:
609-633-8304 or 609-292-6260.

Action Steps

1.

Inventory Electronic Messaging Platforms

Start the retention scheduling process by inventorying and documenting all the electronic
messaging services and platforms employed by the agency — for example, accounts/sites using
Facebook, TEAMS, Zoom, Google Workspace, mobile telephone and other voice
communication services that include voice recording, etc. Describe the content that resides on
each platform and the organizational functions that each one addresses — for instance,
dissemination of scheduling information, emergency notices, constituent services, ideation,
meeting dialogues, etc.

Conduct a Value Assessment(s)

Based on the descriptions and functional purposes of the platforms, assign values to the
content (records) they contain. Following are value dimensions that could be assigned. The
value dimensions are tied to a simple range: low (records with little or no lasting retention
value); medium (records with some short-term — less than 10 years, retention value); and high
(records with greater than 10 years retention value).

Note that records may bridge or overlap the value dimensions. For example, a particular
electronic messaging service/platform may contain content that has both informational and
planning and decision support/knowledge management values. If this occurs and the
overlapping dimensions have different (higher/lower) values with respect to retention and
disposition, the recommended policy decision would be to assign the higher value to the
content.

Value dimensions a and b below are likely to be the two most common dimensions that
agencies encounter.

a. General Information (retention value — low). Electronic messaging services are

frequently used for the exchange routine information such as meeting reminders,

general questions/answers shared among staff on technical matters or simple requests
for the return of a telephone or online call. Content generated for such purposes likely
has no lasting value, and can therefore be classified as routine/non-sensitive in nature.

b.Operational Information Exchange (retention value - low to medium). Electronic
messaging can augment dialogue among agency staff, service providers and constituents.
For instance, chats may serve to enhance information exchange among participants in
online meetings and as a customer support channel for an agency contact center. Records
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produced in this category can include exchanges such as general feedback,
question/answer streams, ratings, voting, likes/dislikes, etc. These records may also have
secondary uses such as operational research on the effectiveness and efficiency of
customer support programs and online service offerings.

Transactional and Operations Management (retention value - low to medium). Electronic
messaging may connect with an agency’s service delivery processes. For example, agencies
may use texts and chats to deliver tailored electronic content or private links (links to
content directed to a specific individual) in response to document filing or information
access requests.

Planning and Decision Support/Knowledge Management (retention value - medium to
high). Electronic messaging may aid executives and specialized staff (technologists, public
information officers, legal advisors, budget analysts, etc.) who develop plans and rules that
guide the actions of the entire organization from a long term or strategic perspective. In
this context, electronic messaging can contain valuable information including intra-agency
and external discussions and information on a wide range of topics including: economic
trends; policy research; constituent sentiment; legal issues; evolving products/technologies
that impact agency operations; prevailing political trends; and changes in societal
perspectives. Electronic messages may also support collaborative efforts aimed at idea
development and product or service innovations via feedback from individual citizens,
organizational actors and various other stakeholders.

Legal/Compliance (retention value — high). This is an encompassing category which,
depending on the agency’s mission, may envelope all the prior categories. It relates to the
management of records, in all forms, for adherence to statutory and regulatory record-
keeping requirements. Agencies that employ electronic messaging in tightly regulated
contexts should be aware that legal, contractual and rules-based requirements may attach
to the records generated/stored by the electronic messaging service/platform. Agencies
may be compelled to produce records in this category in discovery processes associated
with litigation, audits and internal investigations.

Historical (retention value - high). Historical records hold long-term or permanent
research value. They serve to preserve our intellectual heritage and to document
important social, political, economic and cultural developments. Thus, they have enduring
relevance. Over time, some portion of electronic messaging will document significant
events, and/or trends in an aspect of human development, and/or record time- and
context-bound perceptions/attitudes about significant human endeavors.

Assign Retention and Disposition Policies to the Records

Based on the value assessments conducted in Action Step 2, assign retention and disposition
polices to all electronic messages that the agency generates and stores. This may be done by
creating new agency-specific records retention schedule items (record series) or using existing
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records series.

For information on how to create new agency specific record series, consult the State Records
Manual, pages 10 — 13. Note that RMS can assist in establishing on-going authorizations for

disposition, which will enable agencies to dispose of low value content routinely for renewable
time periods (6 months or year) without having to submit requests for individual disposition
actions. Contact RMS for assistance in setting up on-going disposition authorizations.

Following are suggestions for use of existing general record series and disposition policies that
align with the value dimensions discussed in Action Step 2.

Record’s Value

Examples Existing Record Series

Disposition

General Information

(Low)

Electronic Administrative Resource Files — for

example, meeting reminders, exchange of
web links (URLs) on technical topics, routine
announcements about agency events or
relevant news articles, etc.

Retain until no longer
needed for administrative
purposes/destroy

Routine Information
Exchange (Low-Medium)

For low value, Electronic Administrative
Resource Files -- for example, chat logs and
dialogues associated with routine
operational meetings

For medium value:

Correspondence, Internal —for example,
routine exchanges relative to the processing
and disposition of routine customer service
issues

OR

Administrative Subject File

Retain until no longer
needed for administrative
purposes/destroy

1 year/destroy

3 years/destroy **(use of
data migration
recommended; see next
action step)
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Transactional and
Operations
Management(Low-
Medium)

For low value, Electronic Administrative
Resource Files, for example, confirmations of
receipt and completion of
document/application filings or information
access service requests

For medium value:
Correspondence, External -- for example,

customer feedback relative to public
programs or service quality

OR

Administrative Subject File

Retain until no longer
needed for administrative
purposes/destroy

3 years/destroy **(use of
data migration
recommended; see next
action step)

3 years/destroy **(use of
data migration
recommended; see next
action step)

Planning and Decision
(High)

Correspondence, Policy -- for example,
exchanges among mid to senior level staff
regarding the development, progress or
status of a public program or function

25 years with archival
review **(use of data
migration and long-term
repositories required; see
next action step)

Legal/Compliance (High)

Correspondence, Policy -- for example,
exchanges regarding decisions to award of
contracts and directives relative to
compliance with regulatory and/or
compliance regimes

25 years with archival
review **(use of data
migration and long-term
repositories required; see
next action step)

Historical (High)

Permanent based content and context — for
example, exchanges between top level
administrators regarding key issues affecting
the State, including State-wide emergencies,
sensitive investigations, executive staff
appointments, etc.

Permanent with archival
review **(use of data
migration and long-term
repositories required;
see next action step)

4. Choose Modes of Storage for Electronic Messages with Consideration of Policies Controlling Use
of Platforms and Devices

By way of background, it is common for agencies to use third party contractors, including cloud
and cellular service providers, for electronic message storage. Also, depending on the nature of
the messaging system and service, individual employees may store messages on their agency-

assigned devices and/or possibly on their own devices.

Contractors may offer varying levels of service, quality and storage capacities that could change
over time. This can make the underlying storage technologies and service levels for the agency’s
electronic messaging program uncertain and unstable. Likewise, use of privately owned devices
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is fraught with complications, ranging from exposure to records loss to challenges with
responding to access requests associated with discovery, audits, investigations and Open Public
Records (OPRA).

a. Given the backdrop above, when addressing storage solutions for electronic messaging,
agencies should consider the following policies:

e Prohibit use of private devices for the exchange of public records (any message dealing
with official agency business).

e Prohibit or at least strongly discourage use of electronic messaging for public records
with retention periods greater than three (3) years or generally, any messaging that
involves investigations, audits, the formulation of public policy and/or administration of
legal processes such as contracts.

e For all electronic messaging contractors, including those who provide voice message
recording services, employ contractual provisions that address public records retention
and disposition requirements. (See example language for Cloud-based platforms listed
in the RMS Cloud storage guidelines, State Records Manual, page 115).

b. Choose appropriate storage solutions or mix of solutions.

e Trusted Digital Repository (Preferred). Implement a collection tool that allows the
agency’s centralized information technology and/or records management program to
perform scheduled extraction and migration of electronic messages from all sources to
an agency-owned or controlled trusted digital repository.? A trusted digital repository
enables the agency to store digital records, including electronic messages, in formats
that assure access, use and analysis of the records for the entire length of their

retention periods.® Such functionality is critical for long-term and permanent records
and recommended for records that must be maintained for three (3) years or more.

The trusted digital repository can be an agency owned computer storage facility and/or a
Cloud-based platform, either of which meets or exceeds the requirements listed in the
RMS Cloud storage guidelines (State Records Manual, page 115).%7 For long-term or
permanent storage requirements, the repository should use file formats that are
compatible with long-term/permanent storage. After records are successfully migrated to
the trusted digital repository, the agency may delete the migrated content from the
source platform.

2 The Sedona Conference published an accessible discussion of collection software in the context of small case
discovery efforts. See The Sedona Conference. (2022). Primer on Managing Electronic Discovery in Small Cases, The
Sedona Conference, Phoenix, AZ. The publication includes references to the Sedona Conference’s more expansive
guidance on the discovery life-cycle and resources used to support it.

3 The Research Library Group/Online Computer Library Center (RLG/OCLC) provides a formal, encompassing
definition of trusted digital repository in its publication entitled Trusted Digital Repositories: Attributes and
Responsibilities. As noted in the narrative, while trusted digital repositories focus on long-term and permanent
storage, for purposes of this guideline, short-term records may also be included for ease of administration.

4 The Cloud storage guidelines are useful because they address many requirements for long-term records storage and
access. The RLG/OCLC publication cited in the previous footnote also provides valuable information on these and
other key characteristics, as does the OCLC’s publication entitled Trustworthy Repositories Audit & Certification:
Criteria and Checklist.
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Also, use collection tools that extract/archive metadata associated with each targeted
electronic message. As defined by the National Archives and Records Service (NARA),
metadata are data elements that “provide administrative, descriptive, and technical
information that describe the structure and content of electronic records.”> Examples of
metadata for electronic messages include authors name, cellular phone number,
organizational affiliation, recipient names/cellular phone numbers, subject line, date
created/sent, etc.

With regard to file formats used for long term storage, use standards and guidelines
published by the New Jersey State Archives. As of the publication of these guidelines, the
Archives had drafted a table of preferred and acceptable formats, but had yet to publish
it. Check with the Archives on the status of the table (609-633-8304 or 609-292-6260).

Centralized Agency Collaboration Platform. Agency collaboration platforms such as Office
365/TEAMS and Google Workspace provide tools that enable agencies to set enterprise,
organization-wide retention/disposition policies for messaging streams like chats and
other digital communications. Use these tools whenever possible. Also consider moving
messaging streams with long-term retention values to a trusted digital repository as
described above.

Back-ups and Data Export/Import. If the agency’s electronic messaging platform contains
records with medium to long-term value, and does not accommodate
retention/disposition management or collection tools, migrate the content periodically
to a trusted digital repository via importation of back-ups or through the use of data
export/ import applications. Be sure to test the back-up/recovery tools and
export/import applications.

Service Provider Platforms. If the agency uses a platform that operates separate from its
centralized collaboration and storage facilities and it is not possible to set up a trusted
digital repository, consider relying on the messaging service provider exclusively. This
approach is viable only if the records involved do not have long term retention value.
Ensure that the provider has back-up/recovery tools in place to guard against data loss,
or that there are data import/export applications that can be used to make accessible
copies of the records.

5 See NARA Bulletin 2015-04, Metadata Guidance for the Transfer of Permanent Electronic Records.
NARA'’s guidelines on file formats for transfer of permanent records and metadata for transferred files
may also prove helpful in determining file format and metadata requirements for trusted digital

repositories.
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e Individual Devices. In cases where employees are creating and storing message streams
on individual devices that are not automatically synchronized with an agency-controlled
repository, institute a policy that highlights the need for employees to attend to
retention and disposition directly. As part of the policy, require periodic copying of
messages that have longer term retention value (for purposes of this presentation, two
years or more) to a designated repository. Ideally, this would be accomplished through
the use of a collection tool made available to employees (see discussion under (Trusted
Digital Repository). If it is not possible to employ a collection tool, cutting and pasting
message streams is a possibly, but be aware that this approach is limited and may not
allow for the capture of metadata that is critical for access, discovery and research

purposes.®

5. Implement the Retention and Disposition Program
After completing the four preceding steps, choose to conduct the retention and disposition
program via:
a. The standard disposition authorization process (State Records Manual, pages 10 — 13);
b. The on-going disposition authorization process (contact RMS for assistance in setting up an
on-going authorization); or
c. A combination of the processes for different sites.

5 Internet searches will surface examples of these policies. Some examples include policies promulgated by New York
City, The State of Washington and the University of Oregon.
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https://www1.nyc.gov/assets/records/pdf/Records-Management/RMD-P-2022-01%20-%20Instant%20Electronic%20Messages.pdf
https://www1.nyc.gov/assets/records/pdf/Records-Management/RMD-P-2022-01%20-%20Instant%20Electronic%20Messages.pdf
https://www.sos.wa.gov/_assets/archives/recordsmanagement/advice-sheet-how-long-do-chat-and-instant-messaging-records-need-to-be-kept-(july-2020).pdf
https://recordsmanagement.uoregon.edu/chat-retention

SUMMARY OF ACTION STEPS

2. Conduct Value
Assessments

1. Inventory Electronic
Messaging Platforms

3. Assign Retention and
Disposition Policies

Describe the Functions
and Contents of Each
Platform

Assign Retention Values
to Records Stored on
Each Platform

Match Values to Existing
Record Series or Request
New Record Series

* Low —Little or No
Lasting Value

Medium—Some short
term value (Perhaps

Up to 3 years)

High — Lasting value
(Perhaps up to 3
Years)

4. Choose Modes of
Storage

Select Tools and
Platforms

Trusted Digital
Repository (TDR) Used
in Conjunction With
an Archiving Tool —
All Value Dimensions
(Preferred in All
Cases)

Periodic Impertation
of Records to TDR Via
Tested Back-up or
Export/Import
Application—
Mediumto High
Value Dimensions

Service Provider's
Platform Exclusively —
Low Value Dimension
Only

5. Implement the

Retention and Disposition

Program

Choose Among
Available Options

* Use Standard

Disposition
Authorization Process

Use On-going
Disposition Process

Use a Combination of
the Standard and On-
Going Processes
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Certification #

Agency

AmendmentType

09012225-MF
09012225-MF
04021902-MF
06110903-MP
06110903-MP
13121212-NM
12021601-MP
11012035-MP
12021602-MP

16031002-NM

08032002-NM
09021906-MP
06121408-MF
13121210-NM
05072101-MF
11051909-MP
09021906-MP
09021906-MP
22040702-MP
06121405-MF
07071902-MP
18083001-MP
10071501-NM
14051503-NM
20050701-MP
07031501-MP
09082004-MP
01111401-MF
06031602-MF
14032010-NM
12021604-NM
14032012-NM

01121301-MP

06110901-MP

03091802-MF

02032101

11051908-NM

37

Borough of Ramsey

Borough of Ramsey

Township of Woodbridge Building Department
Township of Woodbridge

Township of Woodbridge

Salem County Board of Social Services
Borough of Roselle Park

City of Rahway

Township of Union

Office of Child Support Services, Division of
Family Development, EMC

County of Gloucester Prosecutor's Office
Township of Hamilton (Mercer)

County of Gloucester

Gloucester County Division of Social Services
County of Gloucester Surrogate's Office
County of Gloucester Clerk LRMS
Township of Hamilton (Mercer)

Township of Hamilton (Mercer)

Gloucester County Library Systems

County of Bergen Office of the Clerk of the

Township of Woolwich Construction Code Office

Burlington Township

Ocean County Utilities Authority

Ocean County Board of Social Services

Bergen New Bridge Medical Center - Docu-Trac
County of Union

County of Union Engineering

County of Passaic County Clerk

County of Passaic County Clerk eFiling
Middlesex County Board of Social Services
County of Passaic

Cape May County Board of Social Services
County of Atlantic Department of
Administrative Services Division of Information
Technologies and Records Management

City of Newark

New Jersey Motor Vehicle Commission
Customer Operations and Support Imaging
New Jersey Motor Vehicle Commission
Customer Operations and Support Imaging
New Jersey Motor Vehicle Commission (Matrix-
P8 System)

Added Records Series

Annual Review
Annual Review

Added Records Series

Annual Review
Annual Review
Annual Review
Annual Review
Annual Review

Annual Review

Annual Review
Annual Review
Annual Review
Annual Review
Annual Review
Annual Review
Annual Review
Annual Review
Annual Review
Annual Review
Annual Review
Annual Review
Annual Review
Annual Review
Annual Review
Annual Review
Annual Review
Annual Review
Annual Review
Annual Review
Annual Review
Annual Review

New/Upgrade of Software

Alternate Format Approval

Annual Review

Annual Review

Annual Review



RECORDS RETENTION AND DISPOSITION SCHEDULE AMENDMENT

DEPARTMENT County Agencies General Records Retention Schedule AGENCY # 820000

DIVISION: SCHEDULE # 017

BUREALU: PAGE # OF
AGENCY AMENDMENTS

FORMER AGENCY NAME

(DEPARTMENT/DIVISION/BUREAU)

FORMER AGENCY NUMBER

RECORDS SERIES AMENDMENTS

RECORD SERIES | RECORD SERIES NAME TYPE OF FORMER DESIGNATION (IF NEW DESIGNATION (IF APPLICABLE)
# CHANGE APPLICABLE)
Legal File
File contains but is not limited to the
following: Litigation = documents, | New Record
0524-0000 Request For Legal Opinion, Legal | Series
Opinion Rendered and supporting
documentation. (NJSA 2A:14-5)
0524-0001 Legal File - Litigation (Original) New Record
Series
0524-0002 Legal File - Litigation (Copy) Ne\y Record
Series
Legal File- Request for Legal Opinion | New Record
0524-0003 - .
and Opinion Rendered (agency copy) Series




STATE OF NEW JERSEY

COUNTY AGENCY GENERAL
RECORDS RETENTION SCHEDULE
C820000-017

Prepared by:

DORES Records Management Services

33 West State St. 5th Floor, PO Box 661 Trenton NJ 08646-0661
https://www.nj.gov/treasury/revenue/rms/

609-292-8711



Records Retention and Disposition Schedule

Agency: C820000 Schedule: 017 Page #:1 of 1

Department:

County Agencies General Schedule

Agency Representative:

Title:

Phone #:

SCHEDULE APPROVAL: Unless in litigation, the records covered by this schedule, upon expiration of their retention periods, will be deemed to have no continuing value to the State of New Jersey
and will be disposed of as indicated in accordance with the law and regulations of the State Records Committee. This schedule will become effective on the date approved by the State Records

Committee.
Agency Representative Signature: Date: Secretary, State Records Committee Signature: Date:
Record Record Title and Description Retention Policy Disposition Citation
Series # S|z Total Minimum
3l o= Retention Period in
=| 3| 5| & |Period Agency
2l59|5
82|z
ElEEEE
||| >0
General Administrative Records
0524-0000( Legal File
File contains but is not limited to the following: Litigation
documents, Request For Legal Opinion, Legal Opinion
Rendered and supporting documentation. (NJSA 2A:14-5)
0524-0001| Legal File - Litigation (Original) 20 years Destroy
(NJSA 2A:14-5) after final
action
0524-0002| Legal File - Litigation (Copy) 6 years Destroy
0524-0003| Legal File - Request for Legal Opinion and Opinion Rendered 6 years Destroy
(Agency Copy)

* P - Public, C - Confidential




RECORDS RETENTION AND DISPOSITION SCHEDULE AMENDMENT

DEPARTMENT Municipal Agencies General Records Retention Schedule AGENCY # M100000

DIVISION: SCHEDULE # 017

BUREALU: PAGE # OF
AGENCY AMENDMENTS

FORMER AGENCY NAME

(DEPARTMENT/DIVISION/BUREAU)

FORMER AGENCY NUMBER

RECORDS SERIES AMENDMENTS

RECORD SERIES | RECORD SERIES NAME TYPE OF FORMER DESIGNATION (IF NEW DESIGNATION (IF APPLICABLE)
# CHANGE APPLICABLE)
Legal File
File contains but is not limited to the
following: Litigation = documents, | New Record
0524-0000 Request For Legal Opinion, Legal | Series
Opinion Rendered and supporting
documentation. (NJSA 2A:14-5)
0524-0001 Legal File - Litigation (Original) New Record
Series
0524-0002 Legal File - Litigation (Copy) Ne\y Record
Series
Legal File- Request for Legal Opinion | New Record
0524-0003 - .
and Opinion Rendered (agency copy) Series




STATE OF NEW JERSEY

MUNICIPAL AGENCY GENERAL
RECORDS RETENTION SCHEDULE
M100000-017

Prepared by:

DORES Records Management Services

33 West State St. 5th Floor, PO Box 661 Trenton NJ 08646-0661
https://www.nj.gov/treasury/revenue/rms/

609-292-8711



Records Retention and Disposition Schedule

Agency: M100000

Schedule: 017

Page #:1 of 1

Department:

Municipal Agency General Schedule

Agency Representative:

Title:

Phone #:

SCHEDULE APPROVAL: Unless in litigation, the records covered by this schedule, upon expiration of their retention periods, will be deemed to have no continuing value to the State of New Jersey
and will be disposed of as indicated in accordance with the law and regulations of the State Records Committee. This schedule will become effective on the date approved by the State Records

Committee.
Agency Representative Signature: Date: Secretary, State Records Committee Signature: Date:
Record Record Title and Description Retention Policy Disposition Citation
Series # S|z Total Minimum
3l o= Retention Period in
=| 3| 5| & |Period Agency
2l59|5
82|z
ElEEEE
||| >0
General Administrative Records
0524-0000( Legal File
File contains but is not limited to the following: Litigation
documents, Request For Legal Opinion, Legal Opinion
Rendered and supporting documentation. (NJSA 2A:14-5)
0524-0001| Legal File - Litigation (Original) 20 years Destroy
(NJSA 2A:14-5) after final
action
0524-0002| Legal File - Litigation (Copy) 6 years Destroy
0524-0003| Legal File - Request for Legal Opinion and Opinion Rendered 6 years Destroy
(Agency Copy)

* P - Public, C - Confidential




RECORDS RETENTION AND DISPOSITION SCHEDULE AMENDMENT

DEPARTMENT New Jersey Transit Agency # 5802000
DIVISION: Rail Operations/Meadowland Maintenance Complex (MMC) SCHEDULE # 001
BUREAU: PAGE # 1 OF 2
AGENCY AMENDMENTS
FORMER AGENCY NAME
(DEPARTMENT/DIVISION/BUREAU) New Jersey Transit Rail Operations / Meadowland Maintenance Complex (MMC) - RETIRED
FORMER AGENCY NUMBER S802000
RECORDS SERIES AMENDMENTS
RECORD SERIES | RECORD SERIES NAME TYPE OF FORMER DESIGNATION (IF NEW DESIGNATION (IF APPLICABLE)
# CHANGE APPLICABLE)
0001-0000 Air Brake Kit Inventory Log Transferred 838882;)6882
0002-0000 Capitol Projects Transferred 8388(1)2;)6882
0003-0000 Car History File Transferred 8388(2)2;)6882
0004-0000 Inspection Report Transferred 8388(3)2;)6882
0005-0000 | Service and Inspection Work Packet Transferred 83882%)6882
0006-0000 | Year Maintenance History File Transferred 8388(5)2;)6882
0007-0000 | Shop Reports Transferred 838822;)6882
0008-0000 | Map of Locomotives Transferred 8388(7)2?6882




AGENCY # SCHEDULE # PAGE #
RECORDS RETENTION AND DISPOSITION SCHEDULE AMENDMENT 5 oF 2
RECORD SERIES | RECORD SERIES NAME TYPE OF FORMER DESIGNATION (IF NEW DESIGNATION (IF APPLICABLE)
# CHANGE APPLICABLE)
Wheel & Axle Assembly Report -
Quality Assurance New Record S800000-002
(AAR Manual of Standards and Series 2008-0000

Recommended Practices 2.3.3)




RECORDS RETENTION AND DISPOSITION SCHEDULE AMENDMENT

DEPARTMENT New Jersey Transit AGENCY # 5809230

DIVISION: SCHEDULE # 003

BUREAU: PAGE# 1 OF !
AGENCY AMENDMENTS

FORMER AGENCY NAME New Jersey Transit — Administrative Support — Procurement & Support Services / Records & Information

(DEPARTMENT/DIVISION/BUREAU)

Management - RETIRED

FORMER AGENCY NUMBER

S809230-003

RECORDS SERIES AMENDMENTS

RECORD SERIES
#

RECORD SERIES NAME

TYPE OF FORMER DESIGNATION (IF APPLICABLE) | NEW DESIGNATION (IF APPLICABLE)
CHANGE

0001-0000

Records Retention Schedule

Record Series
Removed -
Already listed in
the State General
Records
Retention
Schedule

0002-0000

Request and Authorization for
Records Disposal

Record Series
Removed -
Already listed in
the State General
Records
Retention
Schedule

0003-0000

Microfilm / Image Request File

Record Series
Removed -
Already listed in
the State General
Records
Retention
Schedule




RECORDS RETENTION AND DISPOSITION SCHEDULE AMENDMENT

AGENCY #

SCHEDULE #

2

PAGE #
OF 2

RECORD SERIES
#

RECORD SERIES NAME

TYPE OF
CHANGE

FORMER DESIGNATION (IF APPLICABLE)

NEW DESIGNATION (IF APPLICABLE)

0004-0000

Records Transmittal Forms

Transferred

S800000/1000-0001

0005-0000

Image Processing System Certification

Record Series
Removed -
Already listed in
the State General
Records
Retention
Schedule




STATE OF NEW JERSEY

New Jersey Transit

S800000-002
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Records Retention and Disposition Schedule Agency: S800000 Schedule: 002 Page #:0 of 1
Department: |New Jersey Transit Agency Representative:  |Argean T. Cook
Title: Director, Records and Information Management
Phone #: (973) 491-7527

SCHEDULE APPROVAL: Unless in litigation, the records covered by this schedule, upon expiration of their retention periods, will be deemed to have no continuing value to the State of New Jersey and will be
disposed of as indicated in accordance with the law and regulations of the State Records Committee. This schedule will become effective on the date approved by the State Records Committee.

Agency Representative Signature: Date: Secretary, State Records Committee Signature: Date:
Record Record Title and Description Retention Policy Disposition Citation
Series # M Total Minimum
o2 Retention  |Period in
Tl= .
= &’ 5 | -8 |Period Agency
2lsl8|s
MRk
3|2|5|E|5
| <C|[<[>]0
Capital Planning And Programs
0001-0000 | Project File
0001-0001 | Project File — Conceptual And Initial Design 50 years Archival review
Final Report and Associated Drawings.
0001-0002 | Project File — Conceptual And Initial Design (Awarded) 10 years Destroy
Includes, but not limited to: initial budget, RFP for consultant, response to after
RFP, expression of interest, negotiation with consultants, billing and completion
progress reports, site feasibility studies, concept plans, corridor and of project
general planning studies, Draft Environmental Impact Statements and
Final Environmental Impact Statements (DEIS & FEIS), minutes of
meetings, project related correspondence, working papers and files.
(NJSA. 2A:14-1.1)
0001-0003 | Project File — Conceptual And Initial Design (Not Awarded) 25 years Destroy
Site feasibility studies, concept plans, corridor and general planning
studies, and environmental evaluation (DEIS & FEIS), minutes of
meetings, project related correspondence, working papers and files.
0001-0004 | Project File — Design/ Construction — Phase Documents 10 years 1 year after|Destroy
Includes, but not limited to: design and detailed project specification, after completion
special and technical provisions, activities related to a construction project, completion |of project
consultant agreements, invoices, progress/status reports, project related of project
correspondence, progress review comments, value engineering analyses,
bid information, specification development and estimates, Draft and Final
Environmental Impact Statements (DEIS & FEIS), contractor and

* P - Public, C - Confidential




Records Retention and Disposition Schedule

Agency: S800000

Schedule: 002

Page #:0 of 1

subcontractor approvals, status/progress reports, proposed changes and
change orders, move-in training and occupancy activities and schedules.

0002-0000 | Facilities File
0002-0001 | Facilities File - Location File 7 years after Destroy
File contains facility complaints; requests for repairs; renovation and resolution
improvements for New Jersey Transit-owned, leased and operated
facilities (including stations); informational requests; news clippings; non-
project related correspondence and information specific to each facility.
0002-0002 | Facilities File — Building Plans and Surveys Life of Destroy
File includes but is not limited to building plans and surveys of New Jersey structure plus
Transit-owned, leased and operated facilities, stations, yards, 10 years
maintenance facilities, terminals and parking lots.
0003-0000 | Construction Management File
0003-0001 | Construction Management File — Project Site File — Office and Site 10 years 1 year after|Destroy
File contains but is not limited to: construction activities associated with a after completion
project. Records include: bid process, contractor and sub-contractor completion
approvals, change-order documentation, schedule analysis, progress
reports and estimates, daily diaries, inspection reports, laboratory and
material testing certifications, permits, requests for information,
nonconformance notices, change order information, schedules, meeting
minutes and general project related correspondence.
0003-0002 | Construction Management Files — As-Built Drawings Life of Archival review
Original reproducible as-built and shop drawings that have been revised to structure plus
incorporate “as-built changes as completed” including technical details and 10 years
components of construction projects.
0004-0000 | Capital Funding File
0004-0001 | Capital Funding File 7 years after Destroy
Includes, but not limited to: needs assessments, reports, accounting completion of
worksheets, analyses, program reference and correspondence, project project or 3
related grants, agreements, appropriation legislation; amendments, years after
applications, awards, budgets, cost estimates, correspondence, work termination
papers, reports, capital programs projects (approved, on-going or or closing of
proposed), budget materials, cost objective forms, schedule plans, and grant;
supporting documentation. whichever is
longer
0004-0002 | Capital Funding - Federal Transit Administration (FTA) File Periodic Destroy
File includes but is not limited to: meeting notes, quarterly reports and review

other informational materials involving the FTA.

* P - Public, C - Confidential




Records Retention and Disposition Schedule

Agency: S800000

Schedule: 002

Page #:0 of 1

0005-0000 | Environmental Services
0005-0001 | Environmental Services - Discharge Monitoring Report (DMR) File 5 years Destroy
Used to monthly monitor New Jersey Transit facilities for groundwater,
wastewater industrial sludge, etc. May include, but is not limited to: US
Environmental Protection Agency (EPA) monitoring transmittal sheet, NJ
Department of Environmental Protection (DEP) transmittal sheet, reports
listing quantity or loading amount, quality or concentration, frequency of
analysis, sample type, etc.
0005-0002 | Environmental Services - Discharge Pollutant Permit (Copy) 5 years after Destroy
Copy of permits for New Jersey Transit properties which discharge permit
pollutants into the air and water. Originals are maintained on site at expires
individual properties.
0005-0003 | Environmental Services - Hazardous Annual Generator Report (Copy) 5 years Destroy
Consists of an annual summary of hazardous waste generating activity for
New Jersey Transit facilities. The original is maintained by the NJ
Department of Environmental Protection.
0005-0004 | Environmental Services - Remedial Reports (Copy) 30 years 10 years |Destroy
Reports of contamination at New Jersey Transit properties and proposed
properties, describing the level of pollution (quantity) at specific locations.
Five (5) copies of the report are prepared by an outside vendor. A copy is
submitted to the NJ Department of Environmental Protection.
0005-0005 | Environmental Services - Underground Storage Tank File 30 years 10 years |Destroy
Includes, but not limited to: registration invoice, annual certification
questionnaire, registration certificate and supporting documentation.
0005-0006 | Environmental Services - Violation Notice File 3 years after Destroy
Includes, but not limited to: summons, requisition for payment, Notice of summons
Violation, correspondence and supporting documentation. has been
satisfied
0005-0007 | Environmental Services - Due Diligence Reports 30 years 10 years |Destroy
A property screening report describing environmental conditions of a after after
potential New Jersey Transit property. completion of |completion
report of report
Records and Information Management
1000-0000 | Records Transmittal Forms 3 years Destroy
disposition
or
permanent
removal of
records

* P - Public, C - Confidential




Records Retention and Disposition Schedule

Agency: S800000

Schedule: 002

Page #:0 of 1

Rail Operations

2000-0000 | Air Brake Kit Inventory Log Sheet 2 years after Destroy
List unit, type, date removed, date received, date ready, date shipped, final entry
quantity, item and status. Air brake kits are inspected every two (2) years.

2001-0000 | Capital Projects 10 years Destroy
File includes: correspondence, drawings and project supporting after
information. completion

of project

2002-0000 | Car History File 3 years after Destroy
Contains history and quality control manual on the train cars before they disposal of
came to New Jersey Transit. car

2003-0000 | Inspection Report file 2 years Destroy
Includes the following inspection reports: Cab Signal Inspection Report,
Locomotive Inspection and Repair Record, Federal Railroad
Administration (FRA) Inspection tests, Mechanical Department Hours of
Service Law Report for Employees Moving Equipment or Testing Cab
Signals, Daily Train/Locomotive Inspection Report.
(FRA 49CFR 229.21, 229.23, 229.27 and 229.29)

2004-0000 | Service and Inspection Work Packets 3 years after Destroy
Includes: inspection forms, electrical inspection, certification for Push and disposal of
Pull 415 Comet Cars only. car

2005-0000 | Yearly Maintenance History File 2 years Destroy
File includes periodic inspection form, oil analysis report, and monthly and
periodic locomotive Inspection wheel report.
(FRA 49 CFR 229.23)

2006-0000 | Maintenance Shop Reports 1 year Destroy
Daily report of occurrences at the Maintenance Shop.

2007-0000 | Map of Locomotives Permanent Permanent
File contains locomotive engineering specifications.

2008-0000 | Wheel and Axle Assembly Report (AAR) — Quality Assurance 15 years Destroy

File contains but is not limited to serial numbers, manufacturers,
inspectors, employee numbers and date of inspections for: axles, disc
brake rotors, journal bearings, wheel sets and wheel press diagrams.
(AAR Manual of Standards and Recommended Practices 2.3.3)

* P - Public, C - Confidential




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08625
Location: 33 West State Street 5™ Floor, Trenton, NJ 08618

Damaged Records Report

Agency Name: Division of Developmental Disabilities

Address: 3499 Route 9 North, Suites 1H & 1J, Freehold, NJ 07728
Phone: 732-308-7871

Email: Danyelle.deans@dhs.nj.gov

Contact Person: Danyelle Deans

Date the Damage Occurred: 12/15/2022

Date the damage was discovered: 2/17/2023
Complete the following. (Answer field will expand to accommodate all answers)
1. Describe circumstances of how the damage occurred.

Two 65 Gallon shredding bins were picked up to be destroyed without approval from Treasury.

2. Describe circumstances of how the damage was discovered.
Treasury/DARM approval was inadvertently not requested therefore the paper was destroyed without the
necessary approval.

3. What salvage attempts were made?
Emailed vendor to verify if the documents from the shredding bins were destroyed and email response was that
the documents were destroyed the same day the vendor received the shredding bins.

4. Were any of the records affected by this event salvageable?

No.

5. Why are these records unsalvageable?

The documents were destroyed by the vendor.

6. Who determined that the records could not be salvaged?

Danyelle Deans and Vendor.

7. Are there other copies of the damaged records in other locations or are there ways to reconstruct the
damaged records (i.e. pavyroll records could be recovered from yvour pavroll service provider)?

Staff typically place duplicate documents in the shredding bin. The original copy would be in the client record.



8. Are there additional records still maintained in the building?  If yes, how are these records being
protected?

There is a paper client file maintained in filing cabinets in the Freehold office. The paper file may contain
eligibility documents related to the individual’s application for Division services and/or documents from a time
period prior to the creation of an electronic record. The primary client record is maintained in the iRecord.

9. What measures are being taken to prevent future damage to the agency’s records?

The shredding bins have been removed and are no longer in use.



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08625
Location: 33 West State Street 5 Floor, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: Division of Developmental Disabilities

Agency Retention Schedule: N/A

Retention Schedule Number: G100000

Record Series Number: 1419-0000

Record Series Name: reference file

Retention Time: periodic review

Inclusive Years: unknown — 2022

Volume (Cubic Feet): 2 65 gallon bins

Damage Type: Records were shredded by vendor.

Other copies available? Original records are in the paper file maintained in the office or in the
iRecord (primary client record).




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES

Damaged Records
Disposal Certification

TO: State Records Committee

FROM: Danyelle Deans

DATE:

SUBJECT: Contents of two shredding bins were destroyed without Treasury approval

I hereby certify that the records listed on the attached Request and Authorization for Records Disposal form(s)
have sustained significant damage that warrants their disposal. All attempts to salvage said records have proven
unsuccessful or not cost-effective. Subsequently, continued retention of said records has been deemed impractical.

Danyelle Deans, Agency Services Representative 3

Signature and Title

3/23/2023
Date




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08625
Location: 33 West State Street 5 Floor, Trenton, NJ 08618

Damaged Records Report
Agency Name:  Engineering Department
Address: 76 South Orange Avenue, Suite 302, South Orange, NJ 07079
Phone: 973-378-7715 x7706
Email: engineer@southorange.org

Contact Person: David Battaglia, Village Engineer

Date the Damage Occurred: Exact date unknown, years ago.

Date the damage was discovered: Approximately October 2021

Complete the following. (Answer field will expand to accommodate all answers)

1. Describe circumstances of how the damage occurred.

Engineering documents were stored in the basement of an unused building with no protection from
confamination. The building was in-use at the time of the initial storage but fell out of use later awaiting a
major renovation project,

2. Describe circumstances of how the damage was discovered.

Work began on the first phase of a major building renovation project. At that time the basement was entered
and condition of engineering documents discovered.

3. What salvage attempts were made?

Upon discovery of the engineering documents review was attempted to ascertain what exactly was contained in
the stored files. An allergic reaction ensued with about 5 minutes of discovery and again upon a second attempt

to review days later.

4. Were any of the records affected by this event salvapeable?
No.

S. Why are these records unsalvageable?

The Village hired a testing company to test the stored documents for contamination. They found asbestos, lead,
and mold in the storage location and on the documents above acceptable concentrations.



6. Who determined that the records could not be salvaged?
Village Engineer, Village Clerk, and other staff within Village Administration collectively decided.

7. Are there other copies of the damaged records in other locations or are there ways to reconstruct the
damaged records (i.e. payroll records could be recovered from your payroll service provider)?

Unknown. We haven’t gone through all the engineering documents to know what might be duplicated
elsewhere. These are old documents that were stored in this location when Village Hall changed locations
many years ago. There has been no notable need to access the documents during the intervening years hence
the condition was not realized until the new Village Engineer made the discovery in approximately October
2021,

8. Are there additional records still maintained in the building?  If yes, how are these records being
protected?

No.

9. What measures are being taken to prevent future damage to the agency’s records?

Newer engineering documents are stored in the new Village Hall offices and are also largely electronic.



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08625
Location: 33 West State Street 5™ Floor, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: Township of South Orange Village

Agency Retention Schedule: Municipal Engineering Department

Retention Schedule Number; M630000-003

Record Series Number: #0020-0000

Record Series Name: Engineering Project Files

Retention Time: Permanent
Inclusive Years: 1988-2013

Volume (Cubic Feet): +60 cubic yards of old engineering project files.

Damage Type: Asbestos, lead, & mold.

Other copies available? Unknown.




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES

Damaged Records
Disposal Certification

TO: State Records Commiitiee

FROM: David C. Battaglia, PE, CME, CFM, CPWM
South Orange Village Engineer

DATE: 01/09/2023

SUBJECT:  Disposal of Damaged Records

I hereby certify that the records listed on the attached Request and Authorization for Records Disposal form(s)
have sustained significant damage that warrants their disposal. All attempts to salvage said records have proven
unsuccessful or not cost-effective. Subsequently, continuegfetentjon of said records has been deemed impractical.,

Village Engineer

y Signature and Title

01/09/2023
Date




MAC#02068

September 12" -2022

Mrs. Jill Faherty

South Orange Public Library
65 Scotland Road

South Orange, NJ 07079
jfahertv@@sopl.org

SUBJECT: 65 Scotland Road, S Orange, NJ
MOLD TESTING CONDUCTED 08/30/2022 Job # AT-3222

Attachments:

Mold sample laboratory analysis report
Pictures site

Certifications

Mold Assessments and Remediation in NYS.

Project Overview/Scope of Work:

EA Services was retained to conduct a mold investigation including representative mold air and
surface testing at 65 Scotland Road, South Orange, NJ.

Sampling Methodology:

Spore trap air sampling. -

Representative samples were collected using air-o-cell media. These cassettes collect dust
samples which are screened for mold spores (non-viable method). The samples were submitted
to an independent microbiological testing laboratory for mold/fungi analysis.

Surface Sampling:

Surface samples, collected with a cello-tape (tape-lift samples), and/or with sterile swabs(swab
samples); bulk materials samples, can be analyzed by direct microscopic examination. Such
sample are chosen for the rapid collection and qualitative and semi-quantitative analysis for
fungal spores and related structures. Direct microscopic examination identifies mold to the
genus level and gives a semi-quantitative evaluation for their concentrations, i.e., no fundal
spores seen, occasional, few, moderate or numerous spores or related fungal elements.



Applicable Guidelines:

While there are no promulgated quantative standards for airborne mold, a spore trap count above
1000-10,000 structures/m? is considered elevated based upon comparison to published research
averages. Since microbiological growth is naturally present in the ambient environment, the
outside air concentration levels of various species must be subtracted (i.e. outside and/or inside
control sample) as a background level.

Mold Air/ Surface Sample Data (08/30/2022)

Mold/ Fungi Report
. Total Indoor — OQutdoor
Sample Sampling Sample . . .
Number | Location/Substrate Type Concentratlon. Predominant Species Relative Difference
(structures/m*-air) (Indoor-Outdoor)
(Approx. amount) sttt
H| Basement-Large S¥ores 770 Aspergillus/Penicillium +30
Storage R P
ge Room
Basement by Women's | Spores R
) 2 - -
02 Bathroom Trap 203 Aspergillus/Penicillium 537
03 Basement by Boiler Spore 400 Ascospores 340
Room Trap
04 First Floor-Conference | Spore 190 Ascospores 4350
Room Trap
05 Outside Conirol B 740 Ascospores -
Trap
1 Large Fl(l:ehl;(r)om'REd Surface Heavy Aspergillus/Penicillium -
Lage File Room/Book . .
p) -
2 Shelf-Black Book Surface Light Basidiospores
3 Large Fll;;olioomlFlle Surface Rare Alternaria -
4 LLACS SN Surface Light Cladosporium -
Door
Storage Room (by
5 Corridor) File Box Surface Light Ascospores -
Inside Locker Room
6 Corridor / File Box Surface Light Basidiospores -
7 et Stlomge Ll Surface Moderate Basidiospores -
File Box
Small Storage Room / . g
8 File Box Surface Light Basidiospores -
Boiler Room-Storage
9 Room/Top of Beige Surface Light Alternaria -
Locker
10 R Surface Light Basidiospores -
of Box

18]




e

BASIC INDOOR AIR QUALITY DATA:-

LOCATION RELATIVE TEMP F°
HUMIDITY %
Basement 65% 66°
First Floor-Conference Room 68% 75°
Qutside 70% 81°

Interpretation of Testing Results:

Mold air sample data. -

 Indoor mold counts were found to be below the outdoor air background control sample
and higher than the 1,000-threshold limit. Ascospores and Aspergillus/Penicillium were
found to be the indoor and outdoor predominant species.

» Light/Moderate evidence of mold growth was found on the surface sample, collected
inside the basement except in sample #1 at Large Storage Room were heavy Aspergillus
mold was found.

Conclusions and Recommendations:
Since evidence of heavy to rare mold growth was found inside the basement area, including
elevated relative humidity and lack of ventilation, removal of all mold contaminated materials is

recommended including biocide treatment and disinfection.

Temperature and Relative Humidity:

The American Society of Heating and Air Conditioning Engineers (ASHRAE) in conjunction
with the American National Standards Institute (ANSI) and are published in the ANSI/ASHRAE
Standard 55, “Thermal Environmental Conditions for Human Occupancy”. ANSI/ASHRAE
recommends that indoor RH levels not exceed 60% (as prolonged humidity levels above 60%
may cause molds, spores and fungi to propagate) and defines the summertime Operative
Temperature range as 73°F and 79°F

ANSI/ASHRAE recommends that the wintertime indoor temperature be maintained between
68°F and 75°F with a minimum RH level of 30% (as humidity levels below this range may cause
drying of the nose, eyes and throat and may also cause dry, itchy skin). High humidity levels
(over 70%) can promote the growth of microorganisms on building surface and furnishings and
cause or contribute to microbial IAQ problems.

If you have any questions, please contact our office @ 201.295.1700.

Sincerely,

ey’

Geiser Fajardo
MAC#02068




Atlas Environmental Lab

255 W 36th Street Suite#1503

New York, NY 10018
Phone:212-563-0400
Fax:212-563-0401

www.allasenvironmentallab.com

smesssd Lakarainry

Client Name:

EA Services Corp.
Project Name & No.: South Orange Public Library / AT-3222

Direct Analysis on Tape Sample

Sample Date:
Date Received: 8/31/2022

Project Address: 65 Scotland Rd., S. Orange, NJ Analysis Date: 9/2/2022
Work Area: BSMT Report Date: 8/5/2022
Matrix: Tape Lab ID: MD0822110

Lab ID#: MD0822110-1
Fungi

Aspergillus/ Penicillium
Basidiospores
Cladosporium

Smuts/Myxomycetes/ Perconia
Hyphal Fragment

Lab ID#: MD0822110-2
Fungi
Basidiosporas

Chaetomium
Smuts/Myxomycetes/ Perconia

Lab ID#: MD0822110-3
Fungi

Alternaria
Ascospores

Lab ID#: MD0822110-4
Fungi

Cladosporium

Sample ID/ Location: 1 | Large File Room | Red Chair
Approximated Amount
Heavy
Light
Light

Moderate
Heavy

Sample D/ Location: 2 | Large File Room | Book Shelf - Black Book
Approximated Amount
Light

Light
Light

Sample ID/ Location: 3 | Large File Room | File Box
Approximated Amount

Rare
Rare

Sample ID/ Location: 4 | Women Bathroom - Door

Approximated Amount

Light

Page 1of 3
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Client Name:
Project Address:

Work Area: BSMT
Matrix: Tape

Lab ID#. MD0822110-5
Fungi
Ascospores

Basidiospores
Smuls/Myxomycetes/ Perconia

Lab ID#: MD0822110-6
Fungi

Basidiospores
Smuts/Myxomycetes/ Perconia

Lab ID#: MD0822110-7
Fungi

Basidiospores
Smuts/Myxomycetes/ Perconia

Lab ID#: MD0822110-8
Fungi
Basidiospores

Smuts/Myxomycetes/ Perconia
Torula

Atlas Environmental Lab

255 W 36th Street Suite#1503

New York, NY 10018
Phone:212-563-0400
Fax:212-563-0401

www atlasenvironmentallab.com

Direct Analysis on Tape Sample

EA Services Corp.
Project Name & No.: South Orange Public Library / AT-3222
65 Scotland Rd., S. Orange, NJ

Sample Date:
Date Received:
Analysis Date:
Report Date:
Lab ID:

8/31/2022
9f2/2022
9/5/2022
MD0822110

Sample ID/ Location: 5| Storage Room (By Corridor) File Box Inside Locker Room

Approximated Amount

Light
Light
Light

Sample ID/ Location: 6 | Corridor | File Box

Approximated Amount

Light
Light

Sample ID/ Location: 7 | Small Storage Room | File Box

Approximated Amount

Moderate
Light

Sample ID/ Location: 8 | Small Storage Room | File box

Approximated Amount
Light

Moderate
Rare

Page 20of 3
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Atlas Environmental Lab

255 W 36th Street Suite#1503
New York, NY 10018
Phone:212-563-0400
Fax:212-563-0401
www.allasenvironmentallab.com

Direct Analysis on Tape Sample

Client Name: EA Services Corp. Sample Date;

Project Name & No.: South Orange Public Library / AT-3222 Date Received: 8/31/2022
Project Address: 65 Scotland Rd., S. Orange, NJ Analysis Date: 9/2/2022
Work Area: BSMT Report Date: 9/5/2022

Matrix; Tape

Lab ID#: MD0822110-9
Fungi

Alternaria

Ascospores

Basidiospores
Chaetomium

Ganoderma

Smuts/Myxomyceles/ Perconia
Torula

Lab ID#: MD0822110-10
Fungi

Basidiospores

Analyst: SP

AlHA-LAP LLC : 208306

Lab ID: MD0822110

Sample ID/ Location: 9 | BoileRm - Storage Rm | Top Of Locker Beige
Approximated Amount

Light
Moderate
Moderate

Light

Rare

Light

Rare

Sample ID/ Location: 10 | Gas Meter Rm | Top Of Box

Approximated Amount

Light
Estimated Amount: Evidence of Growth:
Rare Not Likely ~10%
Light Possible, 10 to 25%
Moderate Probable, 25 to 50%
Heavy Significant, 50 to 100%

Signed by: % Ow—z

Colleclion procedure, protocols and sample locations are based on information provided by the client submitting the samples;

and as such, Atlas Environmental Lab disclaims any knowledge of and liability for the accuracy and completeness of this report.
Also will not provide any opinion on the safely of a building as visual inspection and knowledge of waler damage, past remedialion
and weather condilions during sampling, among other elements,is essential in this decision.

Page 3 of 3 MD8 REV1, Jan 2018
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Air Cassette Analysis for Mold

Atlas Environmenta! Lab

255 W 36th Street Suite#1503
New York, NY 10018
Phone:212-563-0400
Fax:212-563-0401
wiww.atlasenvironmentatiab.com

Client Name: EA Services Corp. Sample Date: 8/30/2022
Project Name & No.: AT 3222 Date Received: 8/31/2022
Project Address: South Orange Library Analysis Date: 9/2/2022
Work Area: BSMT / 1st Floor Report Date: 9/5/2022
Lab ID #: MD0822111 Volume: 100 Liters
Matrix: Air Analytical Sensitivity: 10 count/m®
Laboratory ID# MD0822141-1 MD0822111-2 MD0822111-3
Field ID# 1 2 3
Sample Source/Description BSMT Large Storage Room %{:?c’m BSMT By Boiler Room
Background *(1-4) = Low to High Medium Low (2) Low (1) Low (1)
Spore Types Raw |Counttim] % Raw [Countim] % Raw |Countim] Ya
Alternaria
Ascospores 20 200 26 6 60 30 19 190 48
Aspergillus/Penicillium 46 460 60 11 110 54 8 80 20
Arthrinium
Basidiospores 9 90 12 2 20 10 4 40 10
Bipolaris/Drechslera
Botrytis
Chaetomium
Cladosporium
Coprinus
Curvularia 1 10 3
Epicoccum
Fusarium ]
Ganoderma 2 20 3 2 20 5
Nigrospora
Rust
Smuts/Myxomycetes/Perconia 3 30 8
Spegazinia
Stachybotrys
Tetraploa
Torula
Ulocladium 1 13 6 3 30 8
Unidentified Spores
Total Spores 77 770 100 20 203 100 40 400 100
Hyphal Fragment *(1-4)
Insect Fragment *(1-4)
Skin Fragment *(1-4) 1 1 2
Pollen *(1-4)
Fibrous Particulate *(1-4)
Analyst: SP AIHA-LAP, LLC: 208306

Page 1 of 2

Approved by: ? ﬂ.,_z

Collection procedure, protocols and sample locations are based on information provided by the client submitting the samples: and as
such, Atlas Environmental Lab disclaims any knowledge of and liability for the accuracy and completeness of this report. Also will
not provide any opinion on the safety of a building as visual inspection and knowledge of water damage, past remediation and
weather conditions during sampling, among other elements, is essential in this decision,

MD4 REV2, March 2019
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Air Cassette Analysis for Mold

Sample Date:
Date Received:
Analysis Date:
Report Date:
Volume:

Client Name: EA Services Corp.
Project Name & No.: AT 3222
Project Address: South Orange Library
Work Area: BSMT / 1st Floor
Lab ID #: MD0822111
Matrix: Air Analytical Sensitivity:
Laboratory ID# MDo0822111-4 MD0822111-5
Field ID# 4 5

Sample Source/Description

1st FL Conference Room

Qutside Control

Background *(1-4) = Low to High

Low (1)

Medium Low {2)

Spore Types

Raw

Counttm] %

Raw [Countim] %

Alternaria

1

10 3

2 20 5

Ascospores

16

160 41

51 510 69

Aspergillus/Penicillium

6

60 15

5 S0 7

Arthrinium

Basidiospores

5

50 13

4 40 5

Bipolaris/Drechslera

Botrytis

Chaetomium

30 8

Cladosporium

Coprinus

Curvularia

Epicoccum

Fusarium

Ganoderma

10 3

Nigrospora

Rust

Smuts/Myxamycetes/Perconia

40 10

Spegazinia

Stachybotrys

Tetraploa

Torula

Uocladium

30 8

Unidentified Spores

Total Spores

39

390 100

740 | 100

Hyphal Fragment *(1-4)

Insect Fragment *{1-4)

Skin Fragment *(1-4)

Pollen *(1-4)

Fibrous Particulate *(1-4)

Analyst: SP

AIHA-LAP, LLC: 208306

Approved by:

404

Atlas Environmental Lab

255 W 36th Street Suite#1503
New York, NY 10018
Phone:212-563-0400
Fax:212-563-0401
www.atlasenvironmentaltab.com

8/30/2022
8/31/2022
9/2/2022
9/5/2022
100 Liters
10 count/m*

MA

Callection procedure, protocols and sample locations are based on information provided by the client submitting
the samples; and as such, Allas Environmental Lab disclaims any knowledge of and liability for the accuracy and
completeness of this report. Also will not provide any opinion on the safety of a building as visual inspection and
knowledge of water damage, past remediation and weather conditions during sampling, among other elements,

is essential in this decision.

Page 2 of 2

MD4 REVZ, March 2019
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FACT SHEET

NEW YORK

ATE OF
OPPORTUNITY.

Safetx and
Healt

What to Expect When You Hire a Mold
Assessor and Mold Remediation Contractor

When does a property owner have to hire a Mold
Assessor or Mold Remediation Contractor?

The New York State Department of Labor

does not require you to clean up mold on

your property. However, if you decide to have
someone assess and remediate an area of mold
that is larger than 10 square feet of mold, you
must use a licensed mold professional to do the
work. You must first have a Mold Assessor do
an inspection and compiete a Mold Remediation
Ptan. You will then hire a Mold Remediation
Contractor to do the work outlined in the plan.

When you hire a mold professional for a mold
project, the mold professional must perform their
duties in accordance with the New York State Mold
Law, Article 32, “Licensing of Mold Inspection,
Assessment and Remediation Specialists and
Minimum Work Standards.” This fact sheet
provides guidance so you know what to expect.

What are the main responsibilities of a
Mold Assessor?

» Have a valid Mold Assessor License from
the New York State Department of Labor
for the company and employees.

»  Perform the initial visual inspaction
and assessment of the property for
mold growth. This may inciude the use
of a moisture meter and, in rare cases,
mold sampling.

- |dentify the underlying source of
moisture causing the mold growth
(when possible}.

« Educate the property owner on the Mold
Law and mold in general.

» Develop a Mold Remediation Plan. This
plan will identify:

— The source of the moisture causing
mold growth,
- How to remedy the moisture issue,

— The mold remediation methods to be
used for cleanup, and

— The criteria that must be met to
consider the cleanup complete.

Perform a post-remediation assessment to

confirm the remediation was successful.

«  Develop a written passed clearance
report or final status report.

Why is mold sampling rarely recommended?

+ Mold is a natural part of the environment.
There is always some mold in the air and
on surfaces.

+  Sampling will almost always reveal the
presence of mold or mold spores.

There are no national or state standards
for comparing or analyzing mold samples.

« There are no national or state standards
to compare the sample results against.

« Unless people are allergic to mold or
mold spores, the presence of mold does
not usually produce any symptoms.

» Unless you know the specific type
(genus and species) of mold to which
someone is allergic, this information is
not typically useful,

What should the Mold Assessor put in the Mold
Remediation Plan?

The Mold Remediation Plan is specific to each
project. The purpose of this plan is to provide
methods to eliminate the moisture source(s) and
visible mold growth. The plan should include:

+ A description of the rooms or areas where
the remediation will be performed,

- An estimate of the quantity of material to
be cleaned or removed,

+ A description of the abatement methods
to be used for each type of remediation in
each area,

« A proposal for containment, when
needed, to prevent the spread of mold,



- Alist of recommended personal
protective equipment for abatement
workers {to be provided by the
Remediation Contractor),

= Alist of clearance procedures and criteria
for each type of remediation in each area,

« For an occupied property,
recommendations for notice to occupants
and posting requirements that are
appropriate for the project,

« An estimate of cost and time for
completion of the project,

- Information on the use of any United
States Environmental Protection
Agency (USEPA) registered disinfectant,
biocide, or antimicrobial coating being
considered, taking into account the
potential for cccupant sensitivities to
such products, and

- Identification of the underlying
source(s) of moisture, when possible,
that may be causing mold growth and
recommendations for the type of contractor
who would be able to fix the issue.

Note: It is always recommended to correct the
underlying source of water/moisture hefore
cleaning up mold growth or the moid will likely
grow back.

How is the Mold Remediation Plan used?

The Mold Assessor must give you, the client,
the Mold Remediation Plan before the cleanup
project begins. You should understand and
agree with the plan.

You will then give the Mold Remediation Plan
to Mold Remediation Contractors you may
want to hire to do the work. This will give them
the information they need to give you a cost
estimate for the work,

What are the main responsibilities of a Moid
Remediation Contractor?
+ Have a valid Mold Remediation
Contractor License from the Department
of Labor for the company.

OPPORTUNITY

A AL Safetx and
Healt

- Ensure workers on projects have Mold
Abatement Worker licenses from the
Pepartment of Labor,

« Prepare a Mold Remediation Work
Plan. This plan gives instructions and
standard operating procedures for how
they will do the cleanup work described
in the Mold Remediation Plan. This
plan may also include containment
construction and other equipment
necessary to prevent the spread of
mold spores during the abatement.

»  The Mold Remediation Wark Plan must be
given to you before cleanup work starts.

+ Perform the physical removal, cleaning,
sanitizing, surface disinfection or
other work that is needed to clean up
the mold, in accordance with general
industry-accepted standards.

Note: Mold remediation contractors are not
required to remedy the source of the moisture
that caused the mold if they do not have the
required expertise to do so.

What precautions must be taken when
disinfectants, biocides and antimicrobial
coatings are used during mold remediation?
Disinfectants, biocides and antimicrobial
coatings registered with the USEPA may

only be used if they are specified in the Mold
Remediation Plan. These chemicals must be
used only for their intended purpose. They
should also only be applied according to the
manufacturer’s labeling instructions. The Mold
Assessor and the Mold Remediation Contractor
must consider the potential for people who
occupy the property to be sensitive or have a
negative reaction to the chemicals.

When is a mold remediation project complete?
Once your Mold Remediation Contractor has
done the work, the Mold Assessor must do a
post-remediation assessment. The project is
complete when the Mold Assessor issues a
written passed clearance report that states:



- the work area is free from all visible mold,

» all work has been done according to
the Mold Remediation Plan and Mold
Remediation Work Plan, and

« the clearance criteria listed in the Mold
Remediation Plan was met.

If the cleanup work was not successful, the
Mold Assessaor will write a final status report
listing what needs to be done to receive a
passed clearance report. The final status
report will be given to you and the Mold
Remediation Contractor.

You should use the same Mold Assessor who
wrote the Mold Remediation Plan to do the post-
remediation assessment, but this is not required.

The Mold Remediation Contractor may not remove
materials or dismantle containment structures until
you get a passed clearance report.

Note: If you decide not to have a post-
remediation assessment, the Mold Assessor
and Mold Remediation Contractor should get
documentation that you accept the work as is
before they leave the property.

NEWYORK | Safety and
OPPORTUNITY H ealt

Where can | find more information on general
industry accepted practices for mold remediation?
« New York City Department of Health and
Mental Hygiene: http://wwwl.nyc.gov/
site/doh/health/health-topics/mold.page
+ New York State Department of
Health: https://www.health.ny.gov/
publications/7287/
U.S. Environmental Protection Agency:
https://www.epa.gov/mold
+ Institute of Inspection, Cleaning and
Restoration Certification: http://www.iicrc.
arg/standards/iicrc-s520/

How can | verify that a Mold Assessor or Mold
Remediation Contractor is licensed by the
Department of Labor?

Visit the Department of Labor's website and use
the “Licensed Mold Contractors Search Tool” at:
https://www.labor.ny.gov/workerprotection/
safetyhealth/mold/licensed-mold-contractors-
search-tool.shtm

How can [ file a complaint if 1 do not believe the
mold professionals followed this guidance?
Submit the “Mold Contractor Complaint Form”
at: https://www.labor.ny.gov/iworkerprotection/
safetyhealth/mold/compliance.shim

The New York State Department of Laber is an Equal Cpponunity EmpioyerProgram, Auxiliary aids and services are avallable upon request to Indivicuals with disabilities



LIMITED ASBESTOS TEM AMBIENT & MICROVAC
INSPECTION REPORT

Requested by:

Mrs. Jill Faherty
South Orange Public Library
65 Scotland Road
South Orange, Nj 07079

Conducted at;

South Orange Public Library
65 Scotland Road
South Orange, Nj 07079

Prepared by:

EA Services Corporation
426 69t Street
Guttenberg, NJ 07093

Project# AT-3222

Geiser Fajardo
Senior Project Manager
Lic # 88-09293

September 12-2022




1.0 INTRODUCTION

In response to a request by Mrs. Jill Faherty, EA Services Corp. conducted a representative asbestos TEM-
MICROVAC dust sampling and TEM-AMBIENT air sample dust at South Orange Public Library, 65 Scotland
Road, South Orange, NJ, Basement area.

The inspection was conducted for the detection of Asbestos Containing Fibers on settled dust and on the
air at the above property. EA Services Corp, certified AHERA asbestos inspector responsible for this project
was Geiser Fajardo, Permit #88-09293

Dates of site investigation and report preparation:

Site Visit: August 30th -2022

Report Date: September 12th-2022

FIELD PROCEDURES AND ANALYSIS METHODOLOGY:

Guidelines used for the inspection were established by the Environmental Protection Agency {EPA} in the
guidance for Controlling Asbestos Containing Materials in Buildings, office of Pesticides and Toxic
Substance, DOC#560/5-85-024 and 40 CFR Part 763, Asbestos Hazard Emergency Response Act (AHERA).

2.0 SCOPE OF WORK

interior areas of the property were inspected and TEM air samples and microvac dust collected for suspect
asbestos-containing. Since the basement of the property filled with file boxes and other items, asbestos
microvac dust samples were collected for the presence/absence of asbestos fibers analysis.

This limited inspection was characterized by a visual inspection of basement areas and first floor
Conference room was not comprehensive, nor was it conclusive of all suspect asbestos-containing
materials or areas within the buildings. Inaccessible areas included, but may not be limited to, mechanical
spaces, basement, attics, hidden locations behind and within wall and ceiling cavities, locations below sub
floors, interstitial spaces within equipment, walls, concrete siabs, etc.

3.0 SUMMARY OF INSPECTION RESULTS:

The inspection involved a thorough, visual examination of the basement suspect materials
either already disturbed or scheduled to be disturbed during the renovations.

According to State and Federal asbestos regulations, an air sample concentration of <70
structures/mm? (TEM} is considered acceptable for occupancy and final clearance. All air samples
collected and analyzed were below the mandated re-occupancy criteria.

» Microvac dust samples tested positive for asbestos chrysolite on all samples collected.




o
Barwicss Corporsticoss

4.0 MICROVAC DUST SAMPLING ANALYSIS BY TRANSMISSION ELECTRON MICROSCOPY (TEM)

Representative asbestos TEM microvac dust surface sampling were collected for the
presence/absence of asbestos fiber in dust,

SAMPLE # DESCRIPTION/LOCATION TEM RESULT
i Large Storage Room/Black File Cabinet Chrysotile
2 Large Storage Room/File Boxes Chrysotile
3 Large Storage Room/Rear of Book Shelves Chrysotile
4 Small Storage Room/Top of Boxes Chrysotile
5 Small Storage Room/Top of Boxes by Bathroom Chrysotile
6 Women’s Bathroom/File Boxes Chrysotile
7 Corridor/File Boxes Chrysotile
8 Storage Room/File Boxes Chrysotile
9 Boiler Room/File Cabinet Chrysotile
10 Gas Meter Room/Shelf & Papers Chrysotile

5.0 CONCLUSIONS AND RECOMMENDATIONS:

Chrysotile asbestos fibers were identified in the representative dust sample collected on all
basement locations tested. New Jjersey Department of Labor protocol for asbestos debris
clean-up should be followed.

6.0 ATTACHMENTS:

o Laboratory Analytical Data
o Photo Documentations
o License and Certifications




EMSL Analytical, Inc.

200 Route 130 North, Cinnaminson, NJ 08077

[ EMSL Order: 042222034

Phene/Fax:  (B00) 220-3675 / (856) 786-5974

hiip hwww. EMSL com

| Al Gejser Fajardo

]

EA Services

426 69th Street
Guttenberg, NJ 07093

_Project: _South Orange Library / AT-3222

Test Report:Qualitative Asbestos Analysis by Transmission
Electron Microscopy (TEM) and Filtration Technique

CustomerlD: EASV25
CustomerPQ;
cinnasblab@EMSL com ProjectiD;
E ! = e — = —

Phone: {201) 295-1700

Fax: (201) 295-1707

Received: 9/1/2022 11:25 AM

Analysis Date:  9/9/2022

Collected:

Sample Description TEM Result Notes
1 Large Storage Rm. / Black File  Chrysotile
042222034-0001 Cabinet

2 Large Storage Rm. / File Boxes  Chrysotile
042222034-0002

3 Large Storage Rm. / Rear of Chrysotile
042222034-0003 Book Sheives

4 Small Storage Rm. / Top of Chrysotile
042222034-0004 Boxes

5 Small Storage Rm. / Top of Chrysotile
042222034-0005 Boxe by Bathroom

6 Women's Bathroom / File Chrysotile
042222034-0006 Boxes

7 Corridor / File Boxes Chrysotile
042222034-6007

8 Storage Room / File Boxes Chrysotile
042222034-0008

g Boillter Rm. Storage / File Chrysotile
042222034-0009 Cabinet

10 Gas Meter Room / Shelf & Chrysotile
042222034-0010 Papers

Analyst(s) M W)
Ted Young (10)

“_EM_SL maintains liability Iimite'd?cos_tol anagsis. iﬁ[érﬁréﬁtion and use of test results are the respn-nsibility of tha client. This repor relate§ cnly to the samples reported above. and'm_ay not Fe

Samantha Rundstrom, Laboratory Manager
or other approved signatory

reproduced, except in full, without writien approval by EMSL. EMSL bears no respansibility for samgle collection activiies or analytical method kimitations The report reflacts the samples as received
Results are generated krom the field sampling data (sampling volumes and areas, locations, atc.} provided by the client on the Chain of Custody Samples are within quality control criteria and met method
spacifications unless otherwise noted. This is a presence/absence screen only

Samples analyzed by EMSL Analytical, In¢. Cinnaminson. N.J

—_—

" Initial report from 00/09/2022 11:41:37

Test Report TEMQual-7.21.0 Printed: 9/9/2022 11:41:37 AM 1



J— -
. | EMSL Order: 042222034
EMSL Analytical, Inc. reer

CustomerlD: EASV25
200 Route 130 North, Cinnaminson, NJ 08077 CustomerPO:
Phene/Fax:  (800) 220-3675 / {856) 786-5974 ’
- hitp,iwww, EMSL com sinnasblab@EMSL.com | ProjectiD:
| At Geiser Fajardo Phone: {201) 295-1700
EA Services ;ax: ' (92101) 295-1707
‘. Guttenberg, NJ 07093 A

t
\_Project: _South Orange Library / AT-3222

Test Report:Qualitative Asbestos Analysis by Transmission
Electron Microscopy (TEM) and Filtration Technique

Sample Description TEM Result Notes

'

Analysi(s) \WJ W
Ted Young (10)

Samantha Rundstrom, Laboratory Manager
or other approved signatory

EMSL maintains liability limited to cost of analysis. Interpretation and use of test results are the responsibility of the client. This report relates oniy to the samples reported above, and may not be

reprotuced, except in full, without written approval by EMSL. EMSL bears no responsibillty for sample collection activities or analytical methed “mitations Tha repert reflects the samples as received

Results are generated from the field sampling data (sampling volumes and areas, lacations, etc.) provided by the client on the Chain of Custody. Samples are within qualily control criteria and melt method
| specifications unless olherwise noted. This is a presence/absence scraen only

Samgples analyzed by EMSL. Analytical, Ing. Cinnaminson, NJ

[ Initia! report from 09/09/2022 11:41:37

Test Report TEMQual-7.21.0 Printed: 9/8/2022 11:41:37 AM THIS IS THE LAST PAGE OF THE REPORT. 2
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STATE OF NEW YORK - DEPARTMENT OFLABOR |~
ASBESTOS CERTIFICATE otk -

GEISER FAJARDO
CLASS{EXPIRES)

C ATEC(10/22) D INSP{10/22)
G SUPR{10/22) H PM (10/22)

CERT» BRi929)
DMve (47051845

MUST BE CARRIED ON ASBESTOS PROJECTS
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12-1

12-2
12-3
12-4
12-5
12-6
12-7
12-8
12-9
12-10
12—-11
12-12
12-13
12-14
12-156
12-16
12=-17

12-18
12-19
12-20
12-21
12-22
12-23
1224

12=26
12-27
12-28

12-29
12-30
12-31
12-32
12-33
12-34
12-35

12-36
12-37
12-38
12-39
12-40
12-41
12-42
12-43
12-44
12-45
12-46
12-47
12-48
12-49
12-50

LIST OF FILES IN DRAFTING ROOM
FILE 12

A-500 Resurfacing of Prospect Street - Phase II -NJDOT
Fifth Street to Maplewood Line
1989-90 Water Rate Case - New Jersey American

A=-501 Water Valve Insertions - CDBG
Well Casing Testing & Inspection # 2, 3 & 8
A-502 Lackawanna Place Storm Drain - Phase I - CDBG

Vose Avenue Emergency Sevel, Repair

South Orange Avenue Sewﬁﬁ Off Tract Improv.
A-503 Repair to Duck Pond Suppify Line

460 Ridgewood Road -

Relocation of Spernry

wer Repair
yoming Avenue

rogram - 1989
ain Study

Bating/Basketball Court
G gUrfacing - NJDOT

Road;ﬁS) idgewood Road
attijQP in Installation

Rahway River Cleaning - 1980

South Orange Ave. Reservoir -0Oct 1990
son Sanitary Sewers - 1990 (Tape # 1 & 2)
Curb Repair Program - 1990

Sidewa{k

Mi114G984 Place Storm Drain - CDBG
Re @; acing of Various Streets - 1990

B Pavers - Valley Street & Village Plaza - CDBG
Y3 nt Meeting Sewer Rehab. SSES Phase III

outh Orange Avenue/Centre Street Improvements
Prospect Street Resurfacing - Phase I —-NJDOT
Irvington Avenue to Fifth Street

Fluoridation of Water Supply

Quarry Licenses 1984-1988

Water Supply Bond Rehabilitation Loan - 1989

Oak Avenue Road Improvements (West Orange)
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1 - G FILES:

VACANT

DRAWER NO, 2 - CANGER & CASSERA, INC. FILES:

800028 - Water Plant Alarms & Controls .
800052 - NJDEPE Water Bond Loan - $1,000,d§p Tor Cldaning & Lining
800066 ~ Traffic Improvements

DRAWER NO. 3 - ENGINEERING FILES:

92-1 Irvington Avenu< Sidewajlké - cDeGy

92-2 5 Ton Dump(Tirlick - Shade Tree

g2-7 Sidewalk @ng'Curb Repairs 1998

92-8 DPW Gard@gg/- Expapfsi®tn of Pacilities

92-9 Clean{ngZ& Cemert, Xining &j Matermains - NJDEPE Loan
92-10 Tuxegg Fark Imgrnvement

92-11 Water/Infrasfjf€ture Fidase 1v

DRAWER NG. - 4 — ENGIMEERING _ZLL.‘

92-1g Pump?e:semb]iég- low Meters

92544 St{9st Resurfacing various Streets - 1992

92-%4 HipTay P1ag®/6torm Drain

82-17 dter TLrdafMment Plant & System Study

92-18 Tood COprol - Water Treatment Plant/DPW Garage
92-19 Remoy&ly& Replacement of Underground Storage Tanks
92-22 Popl, Bbdvers (intermediate/Olympic pools)

982-23 Ledg & Copper Testing Program
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