STATE OF NEW JERSEY

STATE RECORDS COMMITTEE

i PO BOX 661, TRENTON, NJ, 08625-0661 609.777.1020

www.treas.state.nj.us

AGENDA
STATE RECORDS COMMITTEE
December 19, 2024
10:00 AM

Location: Online/Teleconference

https://www.nj.gov/treasury/revenue/rms/src.shtml

Announcement of Open Public Meeting
Reading of the October 17, 2024 Minutes

l. Administrative Actions:

A. Announcement of Approval of Destruction Authorization:
Artemis Request: # 605600 - 607158

B. Records Management
Report to the State Records Committee: None

C. Registered Imaging Systems/Amendments/Annual Reviews:

Report to the State Records Committee

1. New Jersey Transit Police Department - proposes an imaging system annual renewal.
(Certification # 4111301-MP)

2. New Jersey Transit, Information Technology - proposes an imaging system annual
renewal. (Certification # 24111302-MP)

3. New Jersey Transit, Customer Service - proposes an imaging system annual renewal.
(Certification # 22102001-MP)

4. Pinelands Commission, Division of Gaming Enforcement - proposes an imaging system
annual renewal. (Certification # 01092001)

5. Borough of Atlantic Highlands - proposes an imaging system annual renewal.
(Certification # 09101502-MP)

6. Borough of Collingswood - proposes an imaging system annual renewal.
(Certification # 21051903-MP)

7. Borough of Tinton Falls - proposes an imaging system annual renewal.
(Certification # 09101523-MP)

8. City of Camden Municipal Clerk - proposes an imaging system annual renewal.
(Certification # 7121301-MP)

9. City of Elizabeth, Dept. of Planning and Community Development - proposes an imaging
system annual renewal. (Certification # 24111801-MP)

10.City of Jersey City - proposes an imaging system annual renewal.
(Certification # 24112901-MP)

11.City of Margate - proposes an imaging system annual renewal. (Certification # 22040703-MP)

12. Township of Byram - proposes an imaging system annual renewal.
(Certification # 21020401-MP)

13.Township of Frankford - proposes an imaging system annual renewal.
(Certification # 24020201-MP)


http://www.treas.state.nj.us/
https://www.nj.gov/treasury/revenue/rms/src.shtml

14. Township of Howell Police Department - proposes an imaging system annual renewal.
(Certification # 20112001-MP)

15. Township of Mahwah, Building Department - proposes an imaging system annual renewal.
(Certification # 19071801-MP)

16. Township of Wyckoff - proposes an imaging system annual renewal.
(Certification # 24103001-MP)

17.School District of Franklin Lakes - proposes an imaging system.
(Certification # 24101101-MP)

1. Old Business:

A.
B.

C.

Request and Authorization for Records Disposal: None

Registered Imaging Systems/Amendments/Annual Reviews:
None

Records Retention Schedules:
1. State General Schedule — G100000-017 - Presented by Karen A. Perry

Items 1428-0000, 2900-0000, 2900-0001, 2900-0002, 2900-0003, 2900-0004, 3000-0000,
3000-0001, 3000-0002, 2000-0003, 3000-0004

1I. New Business:

A.

Records Retention Schedules:

State

1. NJ Transit — S800000-006 - Presented by Elizabeth Hartmann

Items 0001-0005, 0001-0006, 2009-0000, 2010-0000

2. NJ Transit, Rail Operations, Rail Safety and Training — S802307-001, Retired - Presented
by Elizabeth Hartmann

Items 0001-0000, 0001-0001, 0001-0002, 2000-0000, 2000-0001, 2000-0002

3. NJ Transit, Human Resources/Strategic Staffing — S808150-003 Presented by Elizabeth
Hartmann

Items 0002-0000

4. NJ Transit, Policy, Technology and Customer Support/Strategy, Policy and Analysis —
S809012-001, Retired - Presented by Elizabeth Hartmann

Items 0001-0000, 0001-0001, 0001-0002, 0002-0000

Municipal

1. Public Works - M660000-003 - Presented by Elizabeth Hartmann

Items 0152-0000

Damaged Records Reports:

1. City of Jersey City — Imaging Certification - Damaged Records — Presented by Karen A.
Perry

2. City of Jersey City — Presented by John J. Berry

Other Business:

1. New — RMS Damaged/Lost Records Report Due to Cybersecurity Event — Presented by

Karen A. Perry

Updated — RMS Damaged Records Report — Presented by Karen A. Perry

3. Proposed - 2025 State Records Committee Meeting and Special Meeting Dates —
Presented by Karen A. Perry

N



STATE OF NEW JERSEY
STATE RECORDS COMMITTEE

PO Box 661, TRENTON, NJ, 08625-0661 609.530.3200

www.treas.state.nj.us

MINUTES
STATE RECORDS COMMITTEE
October 17, 2024

Amanda Truppa, Secretary, called the 462" meeting of the State Records Committee to order at
10:05 a.m. on the above date. She stated that notice of the meeting had been posted in the Secretary
of State’s Office and published in the State’s daily newspapers in conformance with the
requirements of the Open Public Meetings Act.

Ms. Truppa stated that there was a quorum with all members present.

ATTENDANCE:

SRC: State Treasurer, Amanda A. Truppa, Designee (Chair and Secretary)
Office of the Attorney General, Susan M. Scott, Designee
Office of the State Auditor, Kristen Menegus, Designee
Department of Community Affairs, Division of Local Government Services,
Bonnie L. Brookes, Designee
Department of State, Division of Archives and Records Management, Donald F.
Cornelius, Designee

Staff: James J. Fruscione, Director, Division of Revenue and Enterprise Services
Maria Pinho, Chief of Operations, Division of Revenue and Enterprise Services
Elizabeth Hartmann, Administrative Analyst 3, Records Management Services
Karen A. Perry, Administrative Analyst, Records Management Services
John J. Berry, Records Analyst 1, Records Management Services
Campbell, Marcella, Records Analyst 2, Records Management Services
Terricka Page, Records Analyst 3, Records Management Services
Virma Guzman-Reyes, Records Analyst 3, Records Management Services

Other: Bazela, MariaLisa, Office of the Bergen County Clerk, County Archives and
Records Management Association of New Jersey (CARMA)
Biempica, Carmen, Department of State, Division of Archives and Records
Management
Chalupa, Christine M., Technical Assistant 1, Motor Vehicle Commission
Cook, Argean, CARMA
Colletti, Carla M., Program Specialist 3, Motor Vehicle Commission



MINUTES:

Dragos, Natalie, Agency Services Representative 1, Department of Environmental
Protection

Everly, Michele L. Office of the Gloucester County Clerk, CARMA

Ford, Kathryn, Agency Services Representative 1, Department of Environmental
Protection

Hale, Wade, Deputy Director, Division of Elections, Department of State
Harley, Keith, Agency Services Representative 3, Department of Environmental
Protection

Negron, Joseph, Elections Specialist, Division of Elections, Department of State
Pfeiffer, Marc, Rutgers University, Edward J. Bloustein School of Planning and
Public Policy

Shaver, Benjamin D., Technical Assistant 1, Motor Vehicle Commission
Strazzeri, Lauren, Permit Coordination Officer 1, Department of Environmental
Protection

APPROVAL OFPREVIOUS SRC MEETING MINUTES:
Upon motion, seconded, the Committee voted to approve the September 26, 2024 Minutes
four (4) yes, none (0) no, and none (0) abstentions.

1. Administrative Actions:

A.

Announcement of Approval of Destruction Authorization:
Artemis Request # 605092 - 605599

Report to the State Records Committee:

Registered Imaging Certification Systems/Amendments/Annual Reviews

1. New Jersey Health Care Facilities Financing Authority, Division of
Operations - proposes an imaging system annual renewal. (Certification #
03061901-NM)

2. Department of Law & Public Safety, Division of Consumer Affairs -
proposes an imaging system annual renewal. (Certification # 12081601-MP)

3. New Jersey State Police, DNA Laboratory - proposes an imaging system
annual renewal. (Certification # 11051901-MP)

4. County of Burlington RIM - proposes an imaging system annual renewal.
(Certification #10071502-MP)

5. County of Hudson Enterprise-Wide - proposes an imaging system annual
renewal. (Certification # 07021505-MP)

6. Hudson Regional Health Commission - proposes an imaging system
annual renewal. (Certification # 20120802-MP)

7. Bergen New Bridge Medical Center - One Content - proposes an imaging
system annual renewal. (Certification # 19091201-MP)

8. Bergen New Bridge Medical Center - Ultipro - proposes an imaging
system annual renewal. (Certification # 19091202-MP)



9. Borough of Eatontown - proposes an imaging system annual renewal.
(Certification # 09101505-MP)

10. Borough of Lincoln Park Police Department - proposes a new imaging
system. (Certification # 24091603-MP)

11. Borough of Pine Hill - proposes an imaging system annual renewal.
(Certification # 18032202-MP)

12. Borough of Oakland - proposes an imaging system amendment.
(Certification # 10052009-MP)

13. Borough of Oakland - proposes an imaging system annual renewal.
(Certification # 10052009-MP)

14. Borough of Old Tappan - proposes an imaging system annual renewal.
(Certification # 23101001-MP)

15. Borough of Sea Girt - proposes an imaging system annual renewal.
(Certification # 09101519-NM)

16. Borough of Sea Girt - proposes an imaging system annual renewal.
(Certification # 09101519-NM)

17. City of Hoboken - proposes a new imaging system. (Certification #
24091601-MP)

18. Township of Harding - proposes a new imaging system. (Certification #
24091602-MP)

19. Township of Robbinsville, Office of Planning & Zoning - proposes a new
imaging system. (Certification # 24100301-MP)

20. Township of Washington (Gloucester County) - proposes an imaging
system annual renewal. (Certification # 21030801-MP)

21. Township of Lacey - proposes an imaging system annual renewal.
(Certification # 24080601-MP)

22. Township of Wayne - proposes an imaging system annual renewal.
(Certification # 23060701-MP)

23. Township of Wayne - proposes an imaging system annual renewal.
(Certification # 09121710-MP)

24. Township of South Brunswick Police Department - proposes an imaging
system annual renewal. (Certification # 23101701-MP)

25. Township of Bridgewater - proposes an imaging system annual renewal.
(Certification # 10021805-MP)

26. Stanhope School District - proposes a new imaging system. (Certification
#24091301-MP)

1I. Old Business: None

111. New Business:

A. Records Retention Schedules:
State

1. State General Schedule — G100000-017 - Presented by Karen A. Perry



Items 2900-0000, 2900-0001, 2900-0002, 2900-0003, 2900-0004, 3000-
0000, 3000-0001, 3000-0002, 2000-0003, 3000-0004 — Tabled, under
review for resubmission at a later date.

After much discussion, it was suggested by the Committee that the schedule
be tabled pending further review and clarification. Secretary Truppa called
for a motion to table the schedule. Upon motion, seconded, the Committee
voted to table the records retention schedule four (4) yes, none (0) no, and
none (0) abstentions.

. Motor Vehicle Commission - Customer Operation Support - Imaging
System Center S790101-001 — Presented by Marcella Campbell

Items 0001-0000, 0001-0001, 0001-0002, 0001-0003 — Approved without
change.

. Motor Vehicle Commission - Agency Service - Transaction Auditing
Unit S790201-002 — Presented by Marcella Campbell

Items 0001-0000, 0002-0000, 0002-0001, 0002-0002 — Approved without
change.

. Department of Environmental Protection, Fish, Game and Wildlife —

Shellfisheries S421205-002 — Presented by Marcella Campbell
Items 0002-0000, 0003-0000, 0004-0000, 0005-0000, 0006-0000, 0007-

0000, 0009-0000, 0010-0000, 0011-0000, 0015-0000, 0016-0000, 0017-
0000, 0022-0000, 0025-0000, 0026-0000 — Approved without change.

. Department of Environmental Protection, Fish, Game and Wildlife —

Marine Fisheries
S421208-003 — Presented by Marcella Campbell
Items 0001-0000, 0002-0000, 0002-0001, 0002-0002, 0003-0000, 0004-

0000, 0004-0001, 0004-0002, 0005-0000, 0006-0000, 0006-0001, 0006-
0002, 0006-00030004 — Tabled, under review for resubmission at a later
date.

Donald Cornelius, Department of State, Division of Archives and Records
Management Committee Member Designee, questioned the retention time
period change for record series 0001-0000 Bureau Of Marine Fisheries -
Final Reports, from Permanent to five (5) years in the agency and ten (10)
years at the State Records Center. After discussion between Mr. Cornelius,
Ms. Marcella Campbell, DORES-RMS Records Analyst 2 and Mr. Keith
Harley, Department of Environmental Protection Agency Representative,
Committee Member Cornelius suggested the schedule be tabled pending
further review and clarification. Secretary Truppa called for a motion to
table the schedule. Upon motion, seconded, the Committee voted to table
the retention schedule three (3) yes, none (0) no, and none (0) abstentions.
Note: Office of the Attorney General, Susan M. Scott, Designee left the
Committee meeting prior to the vote due a previous commitment.



County
1. Board of Elections and Superintendent of Elections C440000-006 —
Presented by Karen A. Perry
Items 0108-0000, 0109-0000, 0110-0000, 0111-0000, 0112-0000,
0113-0000, 0114-0000, 0115-0000, 0116-0000, 0117-0000, 0118-0000 —
Approved without change.

B. Damaged Records Reports: None

C. Special Request and Authorization for Records Disposal: None

IV. Other Business: None

There being no other business, upon motion, seconded, the Committee adjourned at 11:39 a.m.

Amanda A. Truppa, Secretary
State Records Committee



SRECORDS RETENTION AND DISPOSITION SCHEDULE AMENDMENT

DEPARTMENT
SCHEDULE State General Schedule AGENCY # G100000
HEADING
DIVISION: SCHEDULE # 017
BUREAU: PAGE#1 OF 2
RETENTION SCHEDULE AMENDMENT
FORMER AGENCY NAME
(DEPARTMENT/DIVISION/BUREAU)
FORMER AGENCY NUMBER
RECORDS SERIES LEVEL AMENDMENTS
RECORD RECORD SERIES NAME TYPE OF DESCRIPTION RETENTION
SERIES # CHANGE
1428-0000 Returned, Undeliverable Mail 3 years or after input and
New Record ) ! . .
Series verification, whichever is
sooner/Destroy
Electronic Records
2900-0000 Social Media Records New Record
Series
2900-0001 Social Media Records - Informational New Record 1 Year/Destroy
Postings Series
2900-0002 Social Media Records - General New Record 1 Year/Destroy
Information Exchange Series
2900-0003 Social Media Records - Service New Record 3 years/Destroy
Transactions Series
2900-0004 Social Media Records - Planning, New Record 25 Years/Archival review
Decision Support And Knowledge Series
Management
3000-0000 Electronic Communications Records New Record
Series

DEPARTMENT OF THE TREASURY — DIVISION OF REVENUE AND ENTERPRISE SERVICES — RECORDS MANAGEMENT SERVICES

FORM RM-10 - REV 01/2018




Knowledge Management

3000-0001 Electronic Communications Records - New Record 1 Year/Destroy
General/Routine Information Series
Communications

3000-0002 Electronic Communications Records - New Record 3 Years/Destroy
Operational Information Exchange Series

3000-0003 Electronic Communications Records - New Record 3 Years/Destroy
Service Transactions Series

3000-0004 Electronic Communications Records - New Record 25 Years/Archival review
Planning, Decision Support And Series

DEPARTMENT OF THE TREASURY — DIVISION OF REVENUE AND ENTERPRISE SERVICES — RECORDS MANAGEMENT SERVICES

FORM RM-10 - REV 01/2013




STATE OF NEW JERSEY

STATE GENERAL RECORDS SCHEDULE

G100000-017

Prepared by:

DORES Records Management Services

33 West State St. 5th Floor, PO Box 661 Trenton NJ 08646-0661
https://www.nj.gov/treasury/revenue/rms/

609-292-8711




Records Retention and Disposition Schedule Agency: G100000 Schedule: 017 Page #:0 of 1
Department: STATE GENERAL RECORDS SCHEDULE Agency Representative: Yamileth Merchak

Title: Assistant Director

Phone #:

SCHEDULE APPROVAL: Unless in litigation, the records covered by this schedule, upon expiration of their retention periods, will be deemed to have no continuing value to the State of New Jersey
and will be disposed of as indicated in accordance with the law and regulations of the State Records Committee. This schedule will become effective on the date approved by the State Records

Committee.
Agency Representative Signature: Date: Secretary, State Records Committee Signature: Date:
Record Record Title and Description Retention Policy Disposition [Citation
Series # ol 2 Total Minimum
3|2 Retention Period in
Ol = .
=P 5|8 |Period Agency
25|85
=|E|2|Z|2
EEIEE
| < | <[>0
1428-0000 | Returned, Undeliverable Mail 3 years or after Destroy
input and
verification,
whichever is sooner
ELECTRONIC RECORDS
2900-0000 | Social Media Records
This record series covers public records created and stored via
social media services/sites. Records in this series include various
forms of content, including text, image(s), and audio/video
recording(s).
2900-0001 | Social Media Records - Informational Postings P (1 Year Destroy
These records include broadcasting and one-way (organization to
stakeholder) communications on routine matters.
2900-0002 | Social Media Records - General Information Exchange P|(1 Year Destroy
These records include but are not limited to informational postings

* P - Public, C - Confidential




Records Retention and Disposition Schedule

Agency: G100000

Schedule: 017

Page #:0 of 1

and exchanges between an agency and its constituents or other
public agencies, such as: general feedback, question/answer,
ratings, voting, likes/dislikes, etc.

2900-0003

Social Media Records - Service Transactions

These records include communications connected with an
agency’s business processes and service delivery programs -- for
example, delivery of digital content such as reports and other
public documents and work order entry and tracking.

P |3 Years

Destroy

2900-0004

Social Media Records - Planning, Decision Support And
Knowledge Management

Records in this category include content that aids executives and
specialized staff (technologists, public information officers,
procurement officials, legal advisors, budget analysts, etc.) who
render decisions and/or develop plans and rules that guide the
actions of the organization. Examples of content could be intra-
agency and external discussions and information on governmental
programs touching on policy research, constituent sentiment,
evolving products/technologies that impact agency operations,
procurement, prevailing political trends, changes in societal
perspectives, etc. Content may also encompass collaborative
communications at idea development and product or service
innovations via feedback from individual citizens, organizational
actors and various other stakeholders. Note that content in this
category may have enduring, historical value. Because of this,
Archival Review will be required prior to any disposition action
taken on these records.

For Guidelines regarding Social Media Records - Planning,
Decision Support and Knowledge Management record series and
additional Social Media records series for storage, data migration
and digital repository consult the Department of the Treasury,
Division of Revenue and Enterprise Services, Records
Management Services’ website.

https://www.nj.gov/treasury/revenue/rms/index.shtml

P |25 Years

Archival
review

3000-0000

Electronic Communications Records

This record series covers public records created and stored via
electronic messaging systems in formats such as text, chat,
instant messages and voice messages. Electronic messaging

* P - Public, C - Confidential



https://www.nj.gov/treasury/revenue/rms/index.shtml

Records Retention and Disposition Schedule

Agency: G100000

Schedule: 017

Page #:0 of 1

allows for real time exchange of digital information and for storage
of the information for later use. This includes online resources,
telecommunications interactions and mobile text messaging for
users of mobile devices such as smart phones and tablets, as well
as facilities to record and store voice messages.

3000-0001

Electronic Communications Records - General/Routine
Information Communications

These records include but are not limited to routine internal and
external public agency requests for information, texts, chats,
messages, staff general inquiries, agency questions/answers on
basic technical or operational issues, constituent information
requests from incoming telephone or online calls.

1 Year

Destroy

3000-0002

Electronic Communications Records - Operational Information
Exchange

Records in this category augment dialogue among agency staff,
service providers and constituents. For instance, chats may serve
to enhance information exchange among participants in online
meetings and as a customer support channel for an agency
contact center. Records produced in this category can include
exchanges such as general feedback, question/answer streams,
ratings, voting, likes/dislikes, etc. These records may also have
secondary uses such as operational research on the effectiveness
and efficiency of customer support programs and online service
offerings.

3 Years

Destroy

3000-0003

Electronic Communications Records - Service Transactions
These records connect with an agency’s service delivery
processes. For example, agencies may use texts and chats to
deliver tailored electronic content or private links (links to content
directed to a specific individual) in response to document filing or
information access requests.

3 Years

Destroy

3000-0004

Electronic Communications Records - Planning, Decision Support
And Knowledge Management

Records in this category include content that aids executives and
specialized staff (technologists, public information officers,
procurement officials, legal advisors, budget analysts, etc.) who
render decisions and/or develop plans and rules that guide the
actions of the organization. Examples of content could be intra-
agency and external discussions and information on governmental

25 Years

Archival
review

* P - Public, C - Confidential




Records Retention and Disposition Schedule

Agency: G100000

Schedule: 017

Page #:0 of 1

programs touching on policy research, constituent sentiment,
evolving products/technologies that impact agency operations,
procurement, prevailing political trends, changes in societal
perspectives, etc. Content may also encompass collaborative
communications at idea development and product or service
innovations via feedback from individual citizens, organizational
actors and various other stakeholders. Note that content in this
category may have enduring, historical value. Because of this,
Archival Review will be required prior to any disposition action
taken on these records.

For Guidelines regarding Electronic Communications Records -
Planning, Decision Support and Knowledge Management record
series and additional Electronic Communications records series
for storage, data migration and digital repository consult the
Department of the Treasury, Division of Revenue and Enterprise
Services, Records Management Services’ website.

https://www.nj.gov/treasury/revenue/rms/index.shtml

* P - Public, C - Confidential
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1RECORDS RETENTION AND DISPOSITION SCHEDULE AMENDMENT

DEPARTMENT New Jersey Transit AGENCY # S800000
DIVISION: SCHEDULE # 006
BUREAU: PAGE # 1 OF 2
AGENCY AMENDMENTS
FORMER AGENCY NAME New Jersey Transit General Schedule / New Jersey Transit Rail Operations Rail Safety and Training Dept

(DEPARTMENT/DIVISION/BUREAU)

/ New Jersey Transit Administrative Support Policy, Technology & Customer Support Strategy, Policy and

Analysis

FORMER AGENCY NUMBER

5802307 — S809012 RETIRED

RECORDS SERIES AMENDMENTS

RECORD SERIES | RECORD SERIES NAME TYPE OF | FORMER DESIGNATION (IF APPLICABLE) NEW DESIGNATION (IF APPLICABLE)
# CHANGE
0001-0005 Project Files — Strategy, Policy, and New Transferred from S809012 Record Series 0001- | S S800000-006 — 0001-0005 -
Analysis (Original) 0001 Project Files (Original) Project Files — Strategy, Policy, and
Analysis (Original)

10 Years includes studies conducted by this
office that could result in cost
savings to the company.

10 yrs
0001-0006 Project Files - Data Monitoring and New Transferred from S809012 S800000-006 - 0001-0006

Project Investigative (Exploratory) Files

Record Series (RS) 0001-0002 Project Files
(Copies) and 0002-0000 Data Monitoring and
Project Investigation (Exploratory) Files
Combined

Periodic Review

Project Files - Data Monitoring and
Project Investigative (Exploratory)
Files

Includes but not limited to: project
file copies, reports, feasibility
studies, news articles, etc. involving
potential projects.

Periodic Review




AGENCY # SCHEDULE # PAGE #
RECORDS RETENTION AND DISPOSITION SCHEDULE AMENDMENT S800000 006
2 OF 2
RECORD SERIES | RECORD SERIES NAME TYPE OF | FORMER DESIGNATION (IF APPLICABLE) NEW DESIGNATION (IF APPLICABLE)
# CHANGE
2009-0000 Locomotive Engineer and Assistant New Transferred from S802370-002 S800000-006 - 2009-0000
Conductor Training Program Individual RS 0001-0001 Locomotive Engineer Training Locomotive Engineer, Assistant
Class Folders Program Individual Class Folders CFR Part Conductor, and Mechanical Training
240.215 (a) (h) Consists of training, qualification | Programs Individual Class Folders
and certification of final examinations, tests CRF Part 240.215 (a) (h)
and/or quizzes. Includes but not limited to training,
evaluations, qualification certification
RS 0002-0001 Assistant Conductor Training of final examinations, tests and/or
Program Individual Class Folders quizzes promotion records.
Consists of training, evaluations, examinations,
tests quizzes and promotion records. 6 Years
6 Years
2010-0000 Locomotive Engineer and Assistant New Transferred from S802370-002 S800000-006 - 2010-0000

Conductor Training Program, Summary
Information

RS 0001-0002 Locomotive Engineer Training
Program, Summary Information

Includes: names, grades, attendance records
and performance reviews.

Recommend Microfilming

50 yrs from creation from file.

RS 0002-0002 Assistant Conductor Training
Program, Summary Information

Includes: names, grades, attendance records
and performance reviews. Recommend
Microfilming

50 yrs from creation from file

Locomotive Engineer, Assistant
Conductor, and Mechanical Training
Programs, Summary Information
Includes but not limited to names,
grades, attendance records and
performance reviews.

Recommend Microfilming
50 yrs from creation from file.




STATE OF NEW JERSEY

New Jersey Transit

S800000-006

Prepared by:

DORES Records Management Services

33 West State St. 5th Floor, PO Box 661 Trenton NJ 08646-0661
https://www.nj.gov/treasury/revenue/rms/

609-292-8711




Records Retention and Disposition Schedule

Agency: S800000

Schedule: 006 Page #:0 of 13

Department:

New Jersey Transit

Agency Representative:

Argean T. Cook

Title:

Director Of RIM - Custodian Of Records

Phone #:

SCHEDULE APPROVAL: Unless in litigation, the records covered by this schedule, upon expiration of their retention periods, will be deemed to have no continuing value to the State of New Jersey and will be
disposed of as indicated in accordance with the law and regulations of the State Records Committee. This schedule will become effective on the date approved by the State Records Committee.

Agency Representative Signature: Date: Secretary, State Records Committee Signature: Date:
Record ([Record Title and Descrintion Retention Policv Disnosition Citation
Series # S| 2 Total Minimum
3|= ||~ |Retention Period in
o | X | 8| € |Period Agency
SIS |2 |S
= 8|5|3|5
< <|<|>|O
Capital Planning And Programs
0001-0000 | Project Files
0001-0001| Project Files — Conceptual And Initial Design X P |50 Years Archival Review
Final Report and Associated Drawings.
0001-0002 | Project Files — Conceptual And Initial Design- Awarded P |10 Years Destroy
After completion of
Includes, but not limited to: initial budget, RFP for consultant, project
response to RFP, expression of interest, negotiation with
consultants, billing and progress reports, etc.; site feasibility
studies, concept plans, corridor and general planning studies,
Draft Environmental Impact Statements and Final
Environmental Impact Statements (DEIS & FEIS), minutes of
meetings, project related correspondence, working papers
and files.
N.J.S.A. 2A:14-1.1
0001-0003 | Project Files — Conceptual And Initial Design -Not Awarded P |25 Years Destroy
Site feasibility studies, concept plans, corridor and general

* P - Public, C - Confidential




Records Retention and Disposition Schedule

Agency: S800000

Schedule: 006

Page #:0 of 13

planning studies, and environmental evaluation (DEIS &
FEIS), minutes of meetings, project related correspondence,
working papers and files.

0001-0004

Project Files — Design/ Construction — Phase Documents
Includes, but not limited to: design and detailed project
specification, both special and technical provisions, and
activities related to a construction project; may also include
consultant agreements, invoices, progress/status reports,
project related correspondence, progress review comments,
value engineering analyses, bid information specification
development, and estimates; Draft and Final Environmental
Impact Statements (DEIS & FEIS); contractor/subcontractor
approvals, status/progress reports, proposed changes and
change orders, move-in training and occupancy activities and
schedules.

10 Years
After completion of
project

1 Years

Destroy

0001-0005

Project Files — Policy and Analysis

Includes but not limited to: regional analysis; policy evaluation,
formulation, and analysis; transportation technology review
and analysis; community transportation including bicycle and
pedestrian, rural transportation.

10 Years

Destroy

0001-0006

Project Files — Data Monitoring and Project Investigation
(Exploratory) Files

Includes but not limited to: project file copies, reports,
feasibility studies, news articles, involving potential projects

Periodic Review

Destroy

0002-0000

Facilities Files

0002-0001

Facilities Files - Location Files

Involves facility complaints, requests for repairs, renovation
and improvements at all NJT owned, leased and operated
facilities (including stations). Includes informational requests,

7 Years
After resolution

Destroy

* P - Public, C - Confidential




Records Retention and Disposition Schedule

Agency: S800000

Schedule: 006

Page #:0 of 13

news clips, non-project related correspondence and other
miscellaneous information specific to each facility.

0002-0002

Facilities Files — Building Plans and Surveys

Building plans and surveys of various NJT-owned, leased and
operated facilities including stations, yards, maintenance
facilities, terminals and parking lots.

Confidential based on N.J.S.A. 47:1A-1.1

Life of structure
plus 10 years

Destroy

0003-0000

Construction Management Files

0003-0001

Construction Management Files — Project Site Files — Office
and Site

Documents all construction activities associated with a
project. Records include: bid process, contractor/sub-
contractor approvals, change-order documentation, schedule
analysis, progress reports and estimates, daily diaries,
inspection reports, laboratory and material testing
certifications, permits, requests for information,
nonconformance notices, change order information,
schedules, meeting minutes, general project related
correspondence.

10 Years
After completion

Destroy

0003-0002

Construction Management Files — As-Built Drawings

Original reproducible as-built and shop drawings that have
been revised to incorporate “as-built changes as completed”,
technical details and components of construction projects.

Confidential based on N.J.S.A. 47:1A-1.1

Life of structure
plus 10 years

Destroy

0004-0000

Capital Funding Files

* P - Public, C - Confidential




Records Retention and Disposition Schedule

Agency: S800000

Schedule: 006

Page #:0 of 13

0004-0001

Capital Funding Files

Includes, but not limited to: needs assessments, reports,
accounting worksheets, analyses, reference, and
correspondence relating to the program; files may include:
project related grants, agreements, and appropriation
legislation; amendments, applications, awards, budgets, cost
estimates, correspondence, material, work papers, reports
and related materials. May also include: all capital programs
projects that are approved, on-going or proposed; budget
materials, cost objective forms, schedule plans, and other
related materials.

7 yrs after
completion of
project or 3 yrs
after
termination/closing
of grant, whichever,
is longer

Destroy

0004-0002

Capital Funding, Federal Transit Administration (FTA) Files

Includes, but not limited to: Notes of meetings, quarterly
reports and other informational materials involving FTA.

Periodic review

Destroy

0005-0000

Environmental Services

0005-0001

Environmental Services - Discharge Monitoring Report (DMR)
Files

Used to monitor NJT facilities for groundwater, wastewater
industrial sludge, etc., on a monthly basis. May include, but is
not limited to EPA monitoring transmittal sheet NJ DEP
transmittal sheet, actual report which lists the following
information: quantity or loading amount, quality or
concentration, frequency of analysis, sample type, etc.

5 Years

Destroy

0005-0002

Environmental Services - Discharge Pollutant Permit (Copy)
Copy of permits for NJT properties which discharge pollutants
into the environment (air and water). Originals are maintained
on site at NJT properties.

5 Years
After permit
expires

Destroy

0005-0003

Environmental Services - Hazardous Annual Generator
Report (Copy)

5 Years

Destroy

* P - Public, C - Confidential




Records Retention and Disposition Schedule Agency: S800000 Schedule: 006 Page #:0 of 13
Consists of an annual summary of hazardous waste
generating activity for NJT facilities NJ DEP maintains original.
0005-0004 | Environmental Services - Remedial Reports, Copies P 130 Years 10 Years |Destroy
Reports define contamination of NJT properties and proposed
properties. Describes level of pollution (quantity) at specific
locations. 5 copies of report are prepared by an outside
vendor. A copy is submitted, as required, to NJDEP and
remains in their file for the site.
0005-0005| Environmental Services - Underground Storage Tank Files P 130 Years 10 Years |Destroy
Includes, but not limited to: registration invoice, annual
certification questionnaire, registration certificate, etc.
0005-0006 | Environmental Services - Violation Notice File P |3 Years Destroy
After summons
Includes, but not limited to: summons, requisition for payment, has been satisfied
Notice of Violation, correspondence, etc.
0005-0007 | Environmental Services - Due Diligence Reports P |30 Years Destroy
After completion of
Report describes present environmental conditions of a report
potential property. A diligent environmental property screening
is conducted; and the findings are detailed in this report.
Records And Information Management
1000-0000| Records Transmittal Forms P |3 Years Destroy
After Disposition or
Permanent
Removal of
Records
Rail Operations
2000-0000 | Air Brake Kit Inventory Log Sheet P |2 Years Destroy

List unit, type, date removed, date received, date ready, date

After final entry

* P - Public, C - Confidential




Records Retention and Disposition Schedule

Agency: S800000

Schedule: 006

Page #:0 of 13

shipped, quantity, item and status. Air brake kits are inspected
every two (2) years.

2001-0000| Capital Projects P |10 Years Destroy
After completion of
project
File includes: correspondence, drawings and project
supporting information.
2002-0000| Car History File P [3 Years Destroy
After Disposal of
File contains history and quality control manual on the train Car
cars before they came to New Jersey Transit.
2003-0000| Inspection Report File P |2 Years Destroy
Inspection Report File
Includes the following inspection reports: Cab Signal
Inspection Report, Locomotive Inspection and Repair Record,
Federal Railroad Administration (FRA) Inspection tests,
Mechanical Department Hours of Service Law Report for
Employees Moving Equipment or Testing Cab Signals, Daily
Train/Locomotive Inspection Report.
(FRA49CFR 229.21, 229.23, 229.27 and 229.29)
2004-0000 | Service And Inspection Work Packets P |3 Years Destroy
After Disposal of
Service and Inspection Work Packets Car
Includes: inspection forms, electrical inspection, certification
for Push and Pull 415 Comet Cars only.
2005-0000 Yearly Maintenance History File P |2 Years Destroy
Yearly Maintenance History File
File includes periodic inspection form, oil analysis report, and
monthly and periodic locomotive Inspection wheel report.
(FRA 49 CFR 229.23)
2006-0000 | Maintenance Shop Reports P |1 Years Destroy

Daily report of occurrences at the Maintenance Shop.

* P - Public, C - Confidential




Records Retention and Disposition Schedule

Agency: S800000

Schedule: 006

Page #:0 of 13

2007-0000| Map Of Locomotives P |10 Years Destroy
After Disposal of
File contains locomotive engineering specifications. Equipment
2008-0000| Wheel And Axle Assembly Report (AAR) — Quality Assurance P |15 Years Destroy
File contains but is not limited to serial numbers,
manufacturers, inspectors, employee numbers and date of
inspections for: axles, disc brake rotors, journal bearings,
wheel sets and wheel press diagrams.
(AAR Manual of Standards and Recommended Practices
2.3.3)
2009-0000| Locomotive Engineer, Assistant Conductor, and Mechanical P |6 Years Destroy
Training Programs Individual Class Folders
CRF Part 240.215 (a) (h)
Includes but not limited to training, evaluations, qualification
certification of final examinations, tests and/or quizzes
promotion records.
2010-0000| Locomotive Engineer, Assistant Conductor, and Mechanical P |Recommend Destroy
Training Programs, Summary Information Microfilming
50 yrs from
Includes but not limited to names, grades, attendance records creation from file.
and performance reviews.
Recommended Microfilming
Internal Audit
3000-0000| Internal Audit Report

* P - Public, C - Confidential




Records Retention and Disposition Schedule

Agency: S800000

Schedule: 006

Page #:0 of 13

3000-0001

Internal Audit Report (Record Copy)

Includes: “New Jersey Transit Recommendation Reply and
Implementation Status Report” and all other related
documents.

Confidential based on N.J.S.A. 47:1A-1.1

Permanent

Archival Review

3000-0002

Internal Audit Report (Copy)

Confidential based on N.J.S.A. 47:1A-1.1

3 Years

Destroy

3001-0000

Internal Audit Program

Files contains but is not limited to step-by-step procedures
used to conduct an audit, working papers and drafts.

Confidential based on N.J.S.A. 47:1A-1.1

7 Years After
Completion of
Audit

Destroy

Finance - Real Estate

4000-0000

Deed Files

Includes but not limited to: summary sheet with lot, block, and
date; record deeds, correspondence, tax collection, parcel
map, environmental report, appraisal, review appraisal,
affidavit, title search and title, and legal description, Request
for Proposals (RFPs) and id documents, FTA approvals, State
Form or EO134, legal description, etc.; deed exception files;
parcels not included in original conveyance of property; lists of
properties currently owned and sold.

Permanent

Archives

4001-0000

Lease Files

4001-0001

Includes but not limited to: agreement (contract), plans,

7 yrs. after
termination of
lease or
cancellation

Destroy

* P - Public, C - Confidential




Records Retention and Disposition Schedule

Agency: S800000

Schedule: 006

Page #:0 of 13

correspondence, RFPs, financial statements, income
statements, and related documents

4001-0002

Lease Books and Log Input

Consists of books that indicate location of property, lessor,
lessee, lease number and occupancy; lease agreement, copy
of environmental report.

Permanent

Archives

4001-0003

Lease Drafts

Includes but not limited to: drafts and correspondence

3 Years

Destroy

4002-0000

Adjacent Property Notice
Consist of: Notice stating action (construction or destruction)
that will occur involving property adjoining NJ TRANSIT
property

3 Years

Destroy

4003-0000

Maps and Drawings

Includes but not limited to: original and historical maps and
drawings of NJ TRANSIT current and predecessor rail lines.
These tracks and profile of the lines as property was bought
and sold. Valuation maps: originals (linens), reproducible
(sepias), working drawings (full and half size); parcel maps:
rail station and bus facility; tax maps: NJ Dept. of Treasury
maps; and special/miscellaneous plans associated with rail
and bus projects.

Confidential based on N.J.S.A. 47:1A-1.1

Permanent

Archives

4004-0000

Permit Files

Includes but not limited to:

permits issued by predecessor railroads or NJ TRANSIT
property management group to grant permission to
construct and/or occupy NJ TRANSIT property.

7 yrs. after
cancellation of
permit

Destroy

* P - Public, C - Confidential




Records Retention and Disposition Schedule

Agency: S800000

Schedule: 006

Page #:0 of 13

Finance - Ticket Office

4050-0000

Daily Close-Out File and Daily Listing of Checks and Cash
Deposited (53X’s)

Includes but not limited to: listing of seller’s daily tour (activity
at ticket window) which lists debits and credit grand totals,
daily ticket count, etc. Also, attached to seller’s daily tour
listing are duplicates of each ticket sold per seller that day;
also includes checks and cash deposited and bank deposit
slip. Copies are sent to Revenue Accounting

1 Years

Destroy

Bus Operations - Maintenance

5000-0000

Assignment Log

1 yr after last entry

Destroy

5001-0000

Bus Inventory/Location Master Report - Monthly

3 Years

Destroy

5002-0000

Operator's Bus Condition Report

Includes but not limited to: a checklist of mechanical defects
found during a business day. Report lists Bus number,
run/Line (Route), Date, listing of defects, additional
information/comments which include operators and
mechanic's post inspection certifications.

3 yrs. after
problem corrected

Destroy

5003-0000

Vehicle Maintenance Information File

5003-0001

Vehicle Maintenance Information System (VMIS)

Computerized system containing information regarding
maintenance performed on buses.

3 yrs. after
disposal of bus

Destroy

* P - Public, C - Confidential




Records Retention and Disposition Schedule

Agency: S800000

Schedule: 006

Page #:0 of 13

5003-0002| Major Log P [3 yrs. after Destroy
_____ disposal of bus or
final entry.
Includes but not limited to: Lists all significant bus repairs; i.e.,
engine overhaul, replacing brakes, etc., performed on buses
since the inception of the bus garage.
Human Resources - Medical Services
6000-0000| Medical Records - X-Rays - All X-Rays for Non- Maintenance C |5 Years Destroy Retention Period
Employees designated by
N.J.S.A. 26:8-5
(Confidentiality is based on OPRA N.J.S.A. 47:1A-10)
6001-0000| Results of Random Urine Analysis Test
Test are filed separately from the medical file.
6001-0001| Results of Random Urine Analysis Test - Positive results C |6 yrs after Destroy
termination of
(Confidentiality is based on OPRA N.J.S.A. 47:1A-10) employment
6000-0002| Results of Random Urine Analysis Test - Negative results C |5 Years Destroy
(Confidentiality is based on OPRA N.J.S.A. 47:1A-10)

* P - Public, C - Confidential




RECORDS RETENTION AND DISPOSITION SCHEDULE AMENDMENT

DEPARTMENT New Jersey Transit AGENCY 5802307 - RETIRE

DIVISION: Rail Operations SCHEDULE # 001

BUREAU: Rail Safety and Training Department PAGE # 1 OF 1
AGENCY AMENDMENTS

FORMER AGENCY NAME

(DEPARTMENT/DIVISION/BUREAU)

New Jersey Transit - Rail Operations - Rail Safety and Training Department Retired

FORMER AGENCY NUMBER

S802307 (All records series transferred to S80000 - 006)

RECORDS SERIES AMENDMENTS

RECORD SERIES | RECORD SERIES NAME TYPE OF FORMER DESIGNATION (IF NEW DESIGNATION (IF APPLICABLE)
# CHANGE APPLICABLE)
0001-0000 Locomotive Engineering Program (LETP) Header
Obsolete
0001-0001 Locomotive Engineer Training (LETP) Transferred, Record Series (RS) 0001-0001 S800000 Record Series (RS) 2009-
Individual Class Folders CFR Part 240.215 | Combined Locomotive Engineer Training (LETP) | 0000

(a) (h)

Consists of training, qualification and

certification of final examinations, test and /

or quizzes.

records series
and description

Individual Class Folders CFR Part
240.215 (a) (h)

Consists of training, qualification and
certification of final examinations, test
and / or quizzes.

6 Years

RS 0002-0001

Assistant Conductor Training
Program, Individual Class Folder
Consists of training, evaluations,
examinations, tests quizzes and
promotion

6 Years

Locomotive Engineer, Assistant
Conductor, and Mechanical
Training Programs Individual Class
Folders CRF Part 240.215 (a) (h)
Includes but not limited to training,
evaluations, qualification
certification of final examinations,
tests and/or quizzes promotion
records.

6 Years




RECORDS RETENTION AND DISPOSITION SCHEDULE AMENDMENT

AGENCY #
5802307 - RETIRE

PAGE #
002 2  OF 2

SCHEDULE #

RECORD SERIES | RECORD SERIES NAME TYPE OF FORMER DESIGNATION (IF NEW DESIGNATION (IF APPLICABLE)
# CHANGE APPLICABLE)
0001-0002 Locomotive Engineer Training Program Transferred, RS 0001-0002 S800000 RS 2010-0000
(LETP) Summary Information Combined Locomotive Engineer Training Locomotive Engineer, Assistant
Includes: names, grades, attendance records series Program Summary Information (LETP) | Conductor, and Mechanical
records and performance reviews. and description | Summary Information Training Programs Summary
Recommend Microfilming Rename Includes: names, grades, attendance | Information
records and performance reviews. Includes but not limited to names,
Recommend Microfilming grades, attendance records and
50 yrs from creation of file performance reviews.
Recommend Microfilming
RS 0002-0002 50 yrs from creation of file
Assistant Conductor Training Program
Summary Information
Includes: names, grades, attendance
records and performance reviews.
Recommend Microfilming
50 yrs from creation of file
0002-0000 Assistant Conductor Training Program Header
Obsolete
0002-0001 Assistant Conductor Training Program, Transferred, See S800000 RS 2009-0000
Individual Class Folder Combined
Consists of training, evaluations, records series
examinations, tests quizzes and promotion | and description
Rename
0002-0002 Assistant Conductor Training Program, Transferred, See S800000 RS 2010-0000
Summary Information Combined

Includes: names, grades attendance
records and performance reviews.
Recommended Microfilming

records series
and description
Rename




Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

Records Retention and Disposition Schedule

Agency: S802307

Schedule: 001

Page #:1 of 1

Department:

New Jersey Transit

Agency Representative:

Title:

Phone #:

SCHEDULE APPROVAL: Unless in litigation, the records covered by this schedule, upon expiration of their retention periods, will be deemed to have no continuing value to the State of New Jersey and will be
disposed of as indicated in accordance with the law and regulations of the State Records Committee. This schedule will become effective on the date approved by the State Records Committee.

Status Last Updated Date/Time Approved Date Effective Date
Published 3/17/2020 11:32 AM
Record Record Title and Description Retention Policy Disposition Citation
Series # |3 Total Minimum
D Slels Retention  |Period in
= =\|.® i
9 E § % Period Agency
MEIE
ElEIEEE
<|<|<|> |0
0001-0000 | | 5comotive Engineer Training Program (LETP)
0001-0001 | | ocomotive Engineer Training Program - Individual Class Folders (CFR P (6 Years Destroy
Part 240.215 (A) (H))
Consists of training, qualification and certification of final examinations,
tests and/or quizzes.
0001-0002 | | ocomotive Engineer Training Program (LETP) - Summary Information P |5:(r)o\r(nears Destroy
Includes: names, grades, attendance records and performance reviews. Creation Of
Recommend Microfilming. File
0002-0000 | Assistant Conductor Training Program
0002-0001 [ assistant Conductor Training Program - Individual Class Folder P (6 Years Destroy
Consists of training, evaluations, examinations, test quizzes and
promotion records.
0002-0002 | Assistant Conductor Training Program - Summary Information P i?oﬁqears Destroy
Includes: names, grades, attendance records and performance reviews. Creation Of
Recommend Microfilming. File

* P - Public, C - Confidential

Run By: Ihartmann Run Date: 11/12/2024 1:42:24 PM




RECORDS RETENTION AND DISPOSITION SCHEDULE AMENDMENT

(DEPARTMENT/DIVISION/BUREAU)

DEPARTMENT New Jersey Transit AGENCY 5808150

DIVISION: Administrative Support SCHEDULE # 003

BUREAU: Human Resources / Strategic Staffing PAGE # 1 OF 1
NEW JERSEY TRANSIT AMENDMENTS

FORMER AGENCY NAME

New Jersey Transit Administrative Support - Human Resources / Strategic Staffing

FORMER AGENCY NUMBER

5808150 - Schedule 2

RECORDS SERIES AMENDMENTS

RECORD SERIES | RECORD SERIES NAME TYPE OF FORMER DESIGNATION (IF NEW DESIGNATION (IF APPLICABLE)
# CHANGE APPLICABLE)
. . Retention I rs after termination of
0002-0000 Individual Employee Files : 6 yrs after termination of employment 8 yrs ater termination o
Period employment

FORM: NJTRMO1

January 2019




Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

Records Retention and Disposition Schedule Agency: S808150 Schedule: 003 Page #:1 of 2
Department:  [New Jersey Transit-Administrative Support-Human Agency Representative:
Resources/StrategicStaffing
Title:
Phone #:

SCHEDULE APPROVAL: Unless in litigation, the records covered by this schedule, upon expiration of their retention periods, will be deemed to have no continuing value to the State of New Jersey and will be
disposed of as indicated in accordance with the law and regulations of the State Records Committee. This schedule will become effective on the date approved by the State Records Committee.

Status Last Updated Date/Time Approved Date Effective Date
Published 3/18/2015 3:56 PM
Record Record Title and Description Retention Policy Disposition Citation
Series # s(3 Total Minimum
3 slels Retention Period in
= =\|.® i
o @ § % Period Agency
MEIE
IELEL:
<|<|<|> |0

0001-0000 Employee and Non-Employee Placement and Promotional Test File

File may include, but is not limited to: test workbook, answer sheet, test
scores, etc. These tests are for several positions such as: Bus operator,
Clerical, Cleaner/Serviceperson, Locomotive Engineer,
Electrician/Lineman, Machinist/Pipefitter, Signal/Communications, etc.

0001-0001 | Employee Placement and Promotional Test-Failed 2 Years 2Years  |Destroy

0001-0002 | * gmployee Placement and Promotional Test-Passed Destroy
8 yrs after

8 yrs after termination

termination off{of

employment |employmen

t

2 Years 2 Years

0001-0003 Non-Employee Placement and Promotional Test-Passed and Failed

* P - Public, C - Confidential Run By: cbrdjld Run Date: 9/25/2024 1:07:30 PM



Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

Records Retention and Disposition Schedule Agency: S808150 Schedule: 003 Page #:2 of 2
Record Record Title and Description Retention Policy Disposition Citation
Series # |3 Total Minimum
D slels Retention  |Period in
= 518 i
o @ § % Period Agency
BEIEEkE
EIEIEIEL
< |<|<|> |0
0002-0000 | |ngividual Employee Files Destroy
8 yrs after
Files include: active, non-active, resigned, terminated, part-time, retired, 8 yrs aft?” termination
project and transferred employees. May include, but not limited to the termination ofjof
following: Personnel Action Request Form (HRM-1), white copy) and employment |employmen
Payroll Action Request (Form NJY-1, pink copy), resume and/or t
employment application, New Hire Forms Package (general information
regarding employee), and all related documents involving an individual's
employment at NJ TRANSIT.
0003-0000 | position Folders Destroy
5 years
File includes: resumes, job announcement, candidate selection forms, ° years after afte'r.
worksheets, employment requisition, and related correspondence. File is position filled position
used in job interview process. filled
0004-0000 | Resume Bank Destroy
1 yr after
A collection of resumes from potential employees. 1 yr after update
update
0005-0000 [ criminal History Background Checks
0005-0001 | criminal History Background Checks- Current and newly hired Destroy
employees. 6 yrs aftgr
6 yrs after termination
termination of|of
employment |employmen
t
0005-0002 | criminal History Backgound Checks- Non-Employee 3 Years 3Years  [Destroy

* P - Public, C - Confidential

Run By: cbrdjld Run Date: 9/25/2024 1:07:30 PM




RECORDS RETENTION AND DISPOSITION SCHEDULE AMENDMENT

DEPARTMENT New Jersey Transit AGENCY 5809012 - RETIRE
DIVISION: Administrative Support SCHEDULE # 001
BUREAU: Policy, Technology & Customer Support/Strategy, Policy and Analysis | PAGE # 1 OF 1

NEW JERSEY TRANSIT AMENDMENTS
FORMER AGENCY NAME New Jersey Transit - Administrative Support - Policy, Technology & Customer Support/Strategy,
(DEPARTMENT/DIVISION/BUREAU) Policy and Analysis
FORMER AGENCY NUMBER S$809012 (RETIRE)

RECORDS SERIES AMENDMENTS

10 Years

RECORD SERIES | RECORD SERIES NAME TYPE OF FORMER DESIGNATION (IF APPLICABLE) NEW DESIGNATION (IF APPLICABLE)
# CHANGE
Management Engineering Projects Obsolete
Project Files
0001-0000 Includes studies .conductedlby this office Obsolete Header
that could result in cost savings to the
company.
S800000-006 — 0001-0005 - Project
Files — Strateqy, Policy, and
Analysis (Original)
Includes but not limited to: regional
S809012-001 0001-0001 analysis; policy evaluation,
0001-0001 Project Files (Original) Transfer and Project Files (Original) formulatlon., and analysis; .
Rename transportation technology review

and analysis; community
transportation including bicycle and
pedestrian, rural transportation.

.’IO Years

FORM: NJTRMO1

January 2019




Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services
Records Retention and Disposition Schedule Agency: S809012 Schedule: 001 Page #:1 of 1

Department: [New Jersey Transit-Administrative Support-Policy, Technology, & |Agency Representative:
Customer Support/ Strategy*

Title:

Phone #:

SCHEDULE APPROVAL: Unless in litigation, the records covered by this schedule, upon expiration of their retention periods, will be deemed to have no continuing value to the State of New Jersey and will be
disposed of as indicated in accordance with the law and regulations of the State Records Committee. This schedule will become effective on the date approved by the State Records Committee.

Status Last Updated Date/Time Approved Date Effective Date
Published 3/18/2015 3:56 PM
Record Record Title and Description Retention Policy Disposition Citation
Series # s(3 Total Minimum
3 slels Retention Period in
= =\|.® i
o @ § % Period Agency
MEIE
IELEL:
<|<|<|> |0

0001-0000 Project Files
Includes studies conducted by this office that could result in cost saving to
the company.

0001-0001 Project Files (Original) 10 Years 10 Years |Destroy

0001-0002 ; ; Destroy
Project Files (Co
) (Copy) Periodic
Periodic Review
Review
0002-0000 | pata Monitoring and Project Investigative (Exploratory) Files periodic Destroy
Periodic Review

Includes reports, feasibility studies, news articles, etc. involving potential

projects. Review

* P - Public, C - Confidential Run By: Ihartmann Run Date: 11/14/2024 8:17:16 AM



Records Retention and Disposition Schedule Amendment

DEPARTMENT: Municipal Public Works AGENCY # M660000
DIVISION: Municipal Government SCHEDULE # 003
BUREAU: PAGE # 1 OF 1

Agency Level Amendments

Former Agency Name
(Department/Division/Bureau)

Former Agency Number M660000-002

Records Series Level Amendments

Record Series # | Record Series Name Type of Change Former Designation (if applicable) New Designation (if applicable)

Daily Tonnage Slips/Hauler File
6 years/Destroy
(NJAC 13:47E-2.1)

Daily Tonnage Slips/Hauler Tickets

0152-000 Daily Tonnage Slips/Hauler File Title &Retention Permanent

*SRC = STATE RECORDS CENTER; CRC = COMMERCIAL RECORDS CENTER
DEPARTMENT OF STATE — DIVISION OF ARCHIVES & RECORDS MANAGEMENT




STATE OF NEW JERSEY

MUNICIPAL PUBLIC WORKS

M660000-003

Prepared by:

DORES Records Management Services

33 West State St. 5th Floor, PO Box 661 Trenton NJ 08646-0661
https://www.nj.gov/treasury/revenue/rms/

609-292-8711




Records Retention and Disposition Schedule

Agency: M660000

Schedule: 003

Page #:1 of 6

Department:

MUNICIPAL PUBLIC WORKS

Agency Representative:

GEORGE E. FOILES

Title:

BUILDING SUPERINTENDENT

Phone #:

SCHEDULE APPROVAL: Unless in litigation, the records covered by this schedule, upon expiration of their retention periods, will be deemed to have no continuing value to the State of New Jersey and will be
disposed of as indicated in accordance with the law and regulations of the State Records Committee. This schedule will become effective on the date approved by the State Records Committee.

Agency Representative Signature: Date: Secretary, State Records Committee Signature: Date:
Record Record Title and Description Retention Policy Disposition Citation
Series # © a;) Total Minimum
b slels Retention Period in
P 518 i
B x § % Period Agency
IR
ETEIEE
|I<|<|> |0
Director's Office
0001-0000 Maps, Specifications and Blueprints XX Permanent Retain at Agency
0002-0000 | contracts and Change Orders (Copy) X }l\?tgrears Destroy
completion of
construction
Division of Public Property
0050-0000 | Equipment Schematics Until Destroy
disposition of
equipment
0051-0000 SRR Destroy
Seniority Lists
y As updated
0052-0000 | ghade Tree File for Tree Removal and Tree Trim Requests X 6 Years Destroy
0053-0000 | shade Tree Index/Register XX Permanent Retain at Agency
0054-0000 Blueprints and Plans XX Permanent Retain at Agency
0055-0000 | \work Orders - Division of Public Property X 6 Years Destroy
0056-0000 Daily Assignment Sheets X 1 Years Destroy
0057-0000 Repair Requests X 3 Years Destroy

* P - Public, C - Confidential




Records Retention and Disposition Schedule

Agency: M660000

Schedule: 003

Page #:2 of 6

Record Record Title and Description Retention Policy Disposition Citation
Series # © a;) Total Minimum
D slels Retention Period in
P 5.8 i
o @ § % Period Agency
TR
EEIEEE
|I<|<|> |0
0058-0000 X 2 Years Destroy
Inventor
y After update
0059-0000 Photographs X Permanent Retain at Agency
0060-0000 | contracts, Change Orders, And Building Specifications (Public Buildings) | X X P |Permanent Retain at Agency
(N.J.A.C. 13:47E-2.1)
Division of Streets
0100-0000 Blueprints and Maps X Permanent Retain at Agency
0101-0000 | permits - Street Opening and Stubs X 6 Years Destroy
0102-0000 Complaints 3 Years Destroy
0103-0000 Daily Work Report X 6 Years Destroy
0104-0000 Inspector's Report X 6 Years Destroy
0105-0000 | Eoreman's Report X 6 Years Destroy
Garbage and Trash Removal
0150-0000 i 5 Years Destroy
Radio D tcher L
adio Dispatcher Log After final
entry
0151-0000 | New Jersey Solid Waste Report (Department of Environmental Protection | X 6 Years Destroy
applications and reports)
0152-0000 | pajly Tonnage Slips/Hauler File X1 [X] [P[6Years Destroy
(N.J.A.C. 13:47E-2.1)
0153-0000 | pajly Work Sheets (Daily Assignments) X 6 Years Destroy
0154-0000 Seniority List Destroy
As updated

* P - Public, C - Confidential




Records Retention and Disposition Schedule

Agency: M660000

Schedule: 003

Page #:3 of 6

Record Record Title and Description Retention Policy Disposition Citation
Series # © a;) Total Minimum
g slels Eetgrgion Zeriod in
S x § -g erio gency
TR
ETEIEE
|I<|<|> |0
0155-0000 | General Record Series Deleted - See County and Municipal General
Schedule.
0156-0000 | pick Up Records X 3 Years Destroy
0157-0000 Special Pick Up Records X 3 Years Destroy
0158-0000 Inspector's Reports X 6 Years Destroy
0159-0000 | Tpyck Specifications Until Destroy
disposition of
vehicle
0160-0000 | 5w Removal Records
0160-0001 | pjow Routes Destroy
As updated
0160-0002 | General Record Series Deleted - See County and Municipal General
Schedule.
0161-0000 [ General Record Series Deleted - See County and Municipal General
Schedule.
0162-0000 | General Record Series Deleted - See County and Municipal General
Schedule.
0164-0000 | 14 Bridge Commission Records X 7 Years Destroy
0165-0000 | |mprovement Authority Dumping Coupon X 7 Years Destroy
0166-0000 | \yeather Reports - Garbage and Trash Removal 1 Years Destroy
Recreation Maintenance
0200-0000 | \work Schedules X 6 Years Destroy
0201-0000 Change Orders X 6 Years Destroy

* P - Public, C - Confidential




Records Retention and Disposition Schedule

Agency: M660000

Schedule: 003

Page #:4 of 6

Record Record Title and Description Retention Policy Disposition Citation
Series # © a;) Total Minimum
D slels Retention Period in
P 5.8 i
Q E § % Period Agency
TR
ETEIEE
|I<|<|> |0
0202-0000 | \york Orders - Recreation Maintenance X 6 Years Destroy
0203-0000 Project File X
0203-0001 | Green Acres Project File XXX Permanent Retain at Agency
0203-0002 | General Project File XX 10 Years Destroy
After
completion
Maintenance
0250-0000 | Equipment Brochures Until Destroy
equipment is
replaced
0251-0000 | capital Improvement Monthly Status Reports on Projects for all facilites | X i\?tgrears Destroy
completion of
construction
0252-0000 Daily Work Reports X 6 Years Destroy
0253-0000 Energy Reports X 6 Years Destroy
Records data on electrical, gas, and oil usage.
0254-0000 X 6 Years Destroy
Gas Lo
g After final
entry
0255-0000 | Maintenance Request X 6 Years Destroy
0256-0000 | @ Bills X 6 Years Destroy
0257-0000 Sewage Reading Reports X 1 Years Destroy
0258-0000 | \water Pump Readings X 1 Years Destroy

* P - Public, C - Confidential




Records Retention and Disposition Schedule

Agency: M660000

Schedule: 003

Page #:5 of 6

Record Record Title and Description Retention Policy Disposition Citation
Series # © a;) Total Minimum
D slels Retention Period in
P 5.8 i
o @ § % Period Agency
MEIEAEE
5|2|5|E(5
<|<[<[>]O
Roads and Highways
0300-0000 Inspection Sheets X 7 Years_ Destroy
Unless in
litigation
0301-0000 | aterial Tickets X 6 Years Destroy
0302-0000 | permits - Machinery Moving X 7 Years Destroy
0303-0000 | Reports - Foreman and Emergency Calls X 6 Years Destroy
0304-0000 | Traffic Signal Damage Claims X i\f\t(eerars Destroy
settlement
0305-0000 Daily Work Schedules X 6 Years Destroy
0306-0000 | Gasoline Daily Log X 2 Years Destroy
0307-0000 | v/ehicle Listing (Vehicles in for Maintenance) (Copy) X 1 Years Destroy
0308-0000 | \watchman's Call Log 7 Years Destroy
0309-0000 | \weather Reports - Roads and Highways 1 Years Destroy
0310-0000 | Apsence Report List X 1 Years Destroy
Motor Pool/Garage
0350-0000 Repair Orders X 6 Years Destroy
0351-0000 | Repair Index/Vehicle Log/Vehicle Ledger X i f\t(eerars Destroy
disposition of
vehicle
0352-0000 Daily Vehicle Listing X 3 Years Destroy
0353-0000 | hspection Notice Listing X Destroy
As updated

* P - Public, C - Confidential




Records Retention and Disposition Schedule

Agency: M660000

Schedule: 003

Page #:6 of 6

Record Record Title and Description Retention Policy Disposition Citation
Series # © a;) Total Minimum
D slels Retention Period in
P 5.8 i
Q E § % Period Agency
MEIEAEE
- — — : — e —
EIEIEELE
|I<|<|> |0
0354-0000 | as Usage Report X 6 Years Destroy
0355-0000 | Record of Vehicles Ordered and Received X 6 Years Destroy
0356-0000 | /ehicle Requests X 1 Years Destroy
Solid Waste
0400-0000 | a7ardous Materials Files - Transport and Storage X 40 Years Destroy
0401-0000 | Resource Recovery Study XX Permanent Retain at Agency
0402-0000 [ golig Waste Facility File X 30 Years_,' Destroy
After facility
Includes inspection reports, construction specifications, Engineering is closed
Plans/Drawings.
0403-0000 | glig Waste Management Plan 15 Years Destroy
Plans are effective for ten years.

* P - Public, C - Confidential
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Imaging Certification Application Overview
City of Jersey City

In October of 2012, Hurricane Sandy flooded the basement of the City Hall in the City of Jersey City
and damaged banker boxes containing 3,037 records. The records damaged ranged from Permanent and
long-term, Non-Permanent Records such as: Ordinances and Resolutions passed by the Municipal
Council, Ledgers, Litigation — General, Engineering Drawings, Employee Records, etc.

A State of Emergency had been declared which shut down the affected the region. Thereafter when
limited personnel were permitted to enter the area, it was then the damaged was discovered.

Immediately after, the City of Jersey City hired document restoration specialist, Document Re-
Processors of Rushville, New York (a sole sourced, GSA-approved contractor) to remove and restore
the thousands of records, drawings and ledgers from the City Hall site.

Document Re-Processors conducted the following:

e Document Re-Processors packed the records in specialized containers in a freezer truck and
delivered them directly to their processing facility in Rushville, New York. They conducted
the transportation, vacuum and freeze dry/sterilization processes - these documents still
reside in the Rushville, New York facility.

e Document Re-Processors coordinated the inventory and restoration process to conduct the
electronic image capture all of the Permanent Records and long-term, Non-Permanent
Records.

City of Jersey City conducted the following:

e Submission of Artemis Records Destruction Requests to and approved by then NJDARM for
the damaged records whose retention periods had already expired and not needed to be
retrieved by Document Re-Processors.

The Permanent Records and long-term, Non-Permanent Records currently stored at the Document Re-
Processors' Rushville, New York facility since Hurricane Sandy, present a significant annual cost to the
City of Jersey City.

Therefore, in view of the fact that the damaged Permanent Records have all been imaged/scanned and
catalogued, the City of Jersey City is seeking to proceed with the approval of the Imaging Application
in order to destroy the remaining unsalvageable, permanent and non-permanent hardcopy records and
uploaded imaged records into the City's network.



State of New Jersey
Division of Revenue and Enterprise Services (DORES)
Records Management Services - RMS

IMAGE PROCESSING SYSTEM REGISTRATION APPLICATION

(N.J.A.C. 15:3-5et seq.) BEFORE completing this application, please read the I n St ru CtiO ns.

AGENCYNAME: City of Jersey City

This is an application for: [] In-house Imaging System
[%] Service Bureau Imaging
[ ] Special Document Imaging Services (DORES services)

APPLICATION PACKAGE CHECKLIST (PLEASE INCLUDE ALL THAT APPLY IN YOUR PACKAGE)

[%] Review Form [%] Imaged Records Series List

| ] Feasibility Study and or RFP/RFI/RFB (if applicable) [ ] Microfilm Inspection Report (if applicable)
[_] Data Migration Report (replacement systems) [%] Data Migration Statement (all applications)
[%] Scanning Policy and Procedures [ | Disaster Preparedness and Recovery Plan
AGENCY VERIFICATION

By entering the information below, I hereby certify that the documentation listed on and/or attached to
this Image Processing System Registration Application is a true and an accurate reflection of the agency’s
image processing system upon this date. I understand that any future changes to the imaging system will
require the submission of an Image Processing System Annual Review/Amendment Form to the State of
New Jersey, Division of Revenue and Enterprise Services, Records Management Services for review for
system compliance. Revenue and Enterprise Services will verify your identity after you submit this form.

Sidney Harris 11/12/2024

Signature: Primary Contact Date
sharris@jcnj.org +1 (201) 547-5241

Email: Primary Contact Phone: Primary Contact
Sean Gallagher 11/12/2024

Signature: Custodian of Records Date
seang@jcnj.org +1 (201) 547-4486

Email: Custodian of Records Phone: Custodian of Records

Eric Lundquist 11/12/2024
Signature: Vendor’s Representative Date
eric@documentreprocessors.com +1 (888) 437-9464
Email: Vendor’s Representative (optional) Phone: Vendor’s Representative

NJ - Records Management Services Page 10f9
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REVIEW FORM
1. AGENCY PROFILE

Agency Name (include Department, Division, and/or Bureau when appropriate):
City of Jersey City, City Hall

Address: (include Street Address, City, State and Zip Code): 280 Grove street Jersey City, NJ 07302

Agency’s Web Site: www_jerseyCitynj.gov

Primary Contact Information: Sidney Harris

Address (if different from above); #00 U 5 Highway 1. Building #8

Name: Sidney Harris

Title: Records Manager

Fax: N/A

E-mail: sharris(@jcnj.org

2. RECORDS MANAGEMENT/INDEXING:
Please complete the form Imaged Records Series List

1. Are approved routine records disposal methods being used? [x] Yes[“] No (if “No” explain why)

If yes, please complete the Imaged Records Series List Below.

Record Series List:

Record Series Number Record Series Name

Iease see attached

2. Indexing has the same functionality of the original records management system?

[¥] Yes []No

3. Unit responsible for the management of the image processing system:
I.T. Department

NJ - Records Management Services Page 20f9
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3. FEASIBILITY STUDY/REQUEST FOR PROPOSAL:

1. Was a feasibility study conducted for system selection? IYes [%] No

(If “Yes” please attach required documentation) ‘ Attach |
2. Was a Request for Proposal (RFP) prepared for system selection? [*] Yes []No
(If “Yes” please attach required documentation) ‘ Attach |

4. SYSTEM CONFIGURATION & DOCUMENTATION:
1. Capture

Hardware (include manufacturer and model #)

E Server or Mainframe:
[ ] Deskt pPC's:

[ ] LAN:

D SAN:
[ ] Nas:

[ JwaN:

Software: Operating System: Windows

Retrieval: Records mgmt.

Database(s): 14TB MODEL# WDBAMAOI40HBK-NESN & 2TB Model # 4XBOK83868

File Format

[%]Single Page Tagged Image File Format (TIFF Group III or Group IV)
[[JMulti-Page Tagged Image File Format (TIFF Group III or Group IV)
[ JPNG

[[] Other: Please specify file format

Scan DPI: [] 200dpi black & white (minimum for small format documents)
[%]300dpi black & white (minimum for large format documents)
[%] Other: (please provide explanation) our documents images were scanned as a raw image TIFF’

then processed as workable PDFA then processed as a single image TIFF.Some ofthe documents

were scanned at 300 DPI and some were scanned at 600 DPI, and both were scanned in color.

2. Retrieval

System Architecture: [¥ Open w/customization at Application Program Interface (API) level
[[IClosed/Proprietar (If closed, agency MUST have an agreement to escrow source code)
p y gency
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Hardware (include manufacturer and model #)
[%] Server or Mainframe: 14TB MODEL# WDBAMAOI40HBK-NESN & 2TB Model # 4XBOK83868

[] Desktop PC’s:

[] LAN:

[] SAN:

[] NAS:

[[JWAN:

Software: Operating System: windows

[¥] Retrieval: 14TB MODEL# WDBAMAOI40HBK-NESN & 2TB Model # 4XBOK83868

[ Database(s):

5. QUALITY CONTROL:
1. Quality Control - QC is performed during: (check all that apply)

[*] Scanning process [*¥] Indexing process [] Other: (please provide brief explanation)

2. Scanned Images Log (mandatory): [% Yes[ ]No
3. Hardware/Software Error Log (mandatory): [x]Yes[ ] No

6. DISASTER PREVENTION/RECOVERY:

1. Disaster Prevention/Recovery Review Cycle: [ ]Monthly [%¥]Annual [] Other: (please provide brief explanation)

Attach Plan

2. Location(s) of Offsite Storage of backup media: (this location must be at least 5 miles away in a different geographic risk zone)
VRI Inc (Vital Records) Roxbury Vault Mooney Mountain, Morris County, NJ

3. Backup Cycle: [ 1Daily [ J]Weekly [ ]Monthly [%]Annually

Backup media: [“]Optical Disk (WORM) []CD [] Tape [] DVD

4. Backup mediarefreshrate: [ ] Annual[_| Other: (please provide brief explanation)

5. Disaster Recovery Site  [%] Hot Site Location:
[]Cold Site Location:

NJ - Records Management Services P age 4 of 9



6. Preservation of long term and/or permanent records:
*Indicate how you will ensure the availability of the records throughout their retention period.
*Records that are classified as archival on an approved retention schedule may never be destroyed.

[®] Original Documents [ Archival Microfilm [Migration Path (describe the Migration Path below)

The originals are kept miles away in a different county and and for day to day purposes

are available from our records storage center for the requesting office or department.

* (If Archival Microfilm is Checked Inspection Report Must Be Attached.) ‘ Attach Inspection Report |

7. Archival Microfilm produced [ Jin-house [ ] Vendor (please provide information about the micrographics vendor below)

7. SUPPORT & VENDOR INFORMATION

If the answer is “Other” please provide a brief explanation
1. Technical Support: Hardware: [ % Vendor [ |Other:

Software: [¥ Vendor[ ] Other:

2. Training: Hardware: [ % Vendor [ JOther

Software: [%x]Vendor[ |Other:

3. Software Upgrade:  Software: [%/Vendor [ ]Other:

Vendor Company Name: Document Reprocessors of New York, Inc

Vendor Type: Disaster Recovery, Digital reproduction of documents

[ IT Equipment [_| Software [_] Installation[%]Imaging Services [_| Micrographics Services
Address: (include Street Address, City, State and Zip Code): 20 Powell Lane

Penn Yan, NY 14527

Web Site: WWW. documentreprocessors .com

Company Representative Name: Eric Lundquist

Title: V"

Phone: (888)437-9464

Fax:

E-mail: eric@documentreprocessors.com
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Vendor Company Name:

Vendor Type:

[ 11T Equipment [ _] Software [ | Installation [ llmaging Services [ | Micrographics Services
Address: (include Street Address, City, State and Zip Code):

Web Site:

Company Representative Name:

Title:

Phone:

Fax:

E-mail:

Vendor Company Name:

Vendor Type:

[ 1IT Equipment [ | Software [_| Installation [ |Imaging Services [ | Micrographics Services
Address: (include Street Address, City, State and Zip Code):

Web Site:

Company Representative Name:

Title:

Phone:

Fax:

E-mail:

Vendor Company Name:

Vendor Type:

L] IT Equipment [_] Software [] Installation [ _lImaging Services [ ] Micrographics Services
Address: (include Street Address, City, State and Zip Code):

Web Site:

Company Representative Name:

Title:

Phone:

Fax:

E-mail:

NJ - Records Management Services Page 6 0f9



Vendor Company Name:

Vendor Type:

[1IT Equipment [_] Software [ | Installation [ llmaging Services [ |Micrographics Services
Address: (include Street Address, City, State and Zip Code):

Web Site:

Company Representative Name:

Title:

Phone:

Fax:

E-mail:

Vendor Company Name:

Vendor Type:

[]IT Equipment[_]Software [ ] Installation[_] Imaging Services[ ] Micrographics Services
Address: (include Street Address, City, State and Zip Code):

Web Site:

Company Representative Name:

Title:

Phone:

Fax:

E-mail:

Vendor Company Name:

Vendor Type:

[JIT Equipment[ |Software [ ]| Installation| | Imaging Services[ | Micrographics Services
Address: (include Street Address, City, State and Zip Code):

Web Site:

Company Representative Name:

Title:

Phone:

Fax:

E-mail:
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Vendor Company Name:

Vendor Type:

[_1IT Equipment [_| Software [_|Installation [ | Imaging Services [ _| Micrographics Services
Address: (include Street Address, City, State and Zip Code):

Web Site:

Company Representative Name:

Title:

Phone:

Fax:

E-mail:

Vendor Company Name:

Vendor Type:

[] IT Equipment [] Software [|Installation [_] Imaging Services [_| Micrographics Services
Address: (include Street Address, City, State and Zip Code):

Web Site:

Company Representative Name:

Title:

Phone:

Fax:

E-mail:

Vendor Company Name:

Vendor Type:

[1IT Equipment] | Software [ | Installation| | Imaging Services | Micrographics Services
Address: (include Street Address, City, State and Zip Code):

Web Site:

Company Representative Name:

Title:

Phone:

Fax:

E-mail:

NJ - Records Management Services Page 8of9



8. A
ADDITIONAL CONTACT INFORMATION

Please provide additional contact information. See Instructions for information on who to include.

Name:

Title:

Role:

Address: (include Street Address, City, State and Zip Code):

Phone:

Fax:

E-mail:

Name:

Title:

Role:

Address: (include Street Address, City, State and Zip Code):

Phone:

Fax:

E-mail:

Name:

Title:

Role:

Address: (include Street Address, City, State and Zip Code):

Phone:

Fax:

E-mail:

Submit by Email | | Attach Documentation
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PUBLIC NOTICE
City of Jersey City

TAKE NOTICE the City of Jersey City of the State of New Jersey has received notification from
Records Management Services of the Department of Treasury of the State of New Jersey that a
review and evaluation of the image processing system currently in use for records maintained in
the office(s) of City of Jersey City, City Hall has been completed and an application for
registration of said image processing system tfor the keeping of public records has been submitted,
per P.L.1994, ¢.140 and N.J.A.C. 15:3-4 and 5.

Copies of the completed application are available for viewing and examination by the public at the
offices of the City Clerk, located at City Hall, 280 Grove Street, Room 118, Jersey City, New
Jersey, 07302, during regular business hours, Monday through Friday (excluding State holidays)

between 8:30 a.m. and 3:30 p.m.

_ v;aw and
mﬂcqss ng sys-
r records main-

_eva ua;lon of ol
| “of City of Jacsey

e
fem ci l‘l‘#n?h‘f in use
ined fhe office(s)

‘aﬁc‘mﬁb‘m for v “and e andﬂ by
the public at the ofﬁces of the City. Ciérk.
located at City Hall, 280 Grove Street,
Room 118, Jersey City, New Jersey, 07302,
?-:’EJL‘?::’S?%%? e hs%fe ‘holidays)
, v (ex ng ) s
between 8:30 a.m, od 3:30 p.m

Sean J. Gallagher, MG CMFX
| Cit! Clerk, City of Jersey City




Resolution of the City of Jersey City, N.J.

Clty Clerk File No.  Res. 13-120
Agenda No. 10.N
Approved: FEB 217 2013
TITLE:

APPROVED: \ /

APPROVED:

I‘OR CLEANING OF FILES AND DOCUMDNTS FROM THE CITY HALL BASEMDNT AS A RESULT
OF HURRICAN SANDY

Council offered and moved adoption of the following Resolution:

WHEREAS, as a result of the flooding of City Hall thousands of records stored in the basement form the Tax
Assessor, City Clerk, Personne), Real Estate and Risk Management were damaged; and

WHEREAS, the result of the damage caused by Hurricane Sandy to the basement of City hall the services ofa
professional document cleaning and salvage comnpany to remove and clean the documents and files that were
damaged in the basement of City Hall: and

WHEREAS, Document Reprocessors, Inc. , an experienced document cleaning and company was available on
short notice; and

WHERKEAS, in order to mitigate any further damage and to prevent any environmental jssues such as mold and
mildew an emergency existed and quick action was necessary: and

WHEREAS, the Purchasing Agent was satisfied that an emergency existed; and

WHEREAS, the New Jersey State Treasurer has determined that contracts awarded under emergency conditions
pursuant to N.J.S.A. 40A:11-6 and N.ILA.C. 5:34-6.1 et seq. may be awarded without complying with the Pay to
Play Law, N.J.S.A. 19:44A-20.4 et seq.; and

WHEREAS, the total cost for removal, transporting, cleaning, identifying and organizing these files is $350,000,
and

WHERIEAS, these finds are available in Account No, 01-272-55-000-045

NOW, THEREFORE, BE IT RESOLVED by the Municipai Council of the City of Jersey Cily that:

1) because of the above stated reasons which are incorporated hereln, an emergency contract award fo Document
Reprocessors, Inc. , 40 Railroad Avenue, Rushvillle, NY, 14544 made pursuant to N.J.S.A. 40A:11-6 and N.JA.C,
5:34-6.1 et seq, to provide emergency document cleaning and satvage services is hereby ratified;

2) the total cost of the emergency contract is $ 350,000;

3) the Director of the Office of Risk Management shall reduce to writing his notification to the Purchasing Agent of
the emergency and file it with the Purchasing Agent;

APPROVED AS TO LEGAL FORM _ 3
i, ==

Business Adminlsiralor ‘vn\ Gorparallon Coundel

Cerllfication Required O

Not Required
APPROVED 9-O

RECORD OF COUNCIL YOTE ON FINAL PASSAGE 7.27.13

COUNGILPERSON [ AYE [ NAY [ N.V. [[COUNCILPERSON | AYE | NAY | N.V. || COUNCILPERSON | AYE | NAY | NV.
SOTTOLANO A GAUGHAN . LAVARRO 7'

DONNELLY v FULOP v, RICHARDSON J/

LOPEZ v COLEMAN VA BRENNAN, PRES v

v Indicales Vole

Adopted ﬁeting of the
ety /Y

/ﬁdab{.pc,._.--.

N.V.-Not Voling (Abslain)

Municipal Council of the City of Jersey City N.J.

Peler M. Brennan, Presidentof Councl

Rabert Byrne, Cilvﬂble:k



RESOLUTICN FACT SHEET

This summary sheet ig to be attached to the front of any
resolution, cooperation agreement or contract that is submitted for
Council consideration. Incomplete oxr sketchy summary sheets will
be returned with the resolution. The department, division or
agency resgponsible for the overall implementation of the proposed
project or program should provide a concise and accurate statement
of facts.

1; Full Title of Resolution Agreement: Resolution awarding an
emergency contract to Document Reprocessors, Inc, 40 Railroad
Avenue, Rushville, NY, 14544

2. Name and Title of Pergon Initiating the Resolution:
Peter Soriero, Risk Manager
3. Concise Deecription of the Program, Project or Plan Proposed
in the Resolution: Document Reprocessors, Inc, will provide
removal, transportation, cleaning, identification and

organization of documents and files damaged by f£lood waters as
a result of Hurricane sandy.

4, Reasons (need) for the Proposed Program, Project, etc.: The
documents stored in the basement of City Hall were damaged
when flood watersg entered the bagement. Immediate action was
necessary for two reasons: One, to stop any additional damage
that the documents would have sustained and , second to
prevent any mold or other bacterial agents from formlng cn the
documents or become airborne in the basement

5. Anticipated Benefits to the Community: The documents that were
removed can now be cleaned and reproduced if necessary and any
environmental issueg were abated

6. Cost of Proposed Program, etc. (Indicate the dollar amount of
City, State and Federal Funds to be used, as well as match and
in-kind contributions): § $350,000 which 75% will be eligible
for FEMA reimbursement as this company has provided these
services to many government entities and their fees are within
FEMA reimbursement guidelines.

7. Term of Contract: 11/6/2012 to 11/5/2013
8. Person responsible for coordinating the program:
Peter Soriero 547-5034

I certify that all the Facts Presentgd Herein are Accurate:

D/ 24/7

Date:

sifmafure of Division Director

Date: Signature Business Administrator



RFP OCT 12, 2017 - CITY OF JERSEY CITY, NJ - DOCUMENT RECOVERY

4.1.1
Solicitation 1709-001
RFP-DISASTER RECOVERY
DIGITAL REPRODUCTION OF DOCUMENTS

|| g

Submitted By

Document Reprocessors of New York, Inc.
26 Powell Lane
Penn Yan, NY 14527

Phone: 888-437-9464

FAX: 585-554-4114

Primary Contact: Quintin Schwartz, General Manager

e-mail: quintin @documentreprocessors.com

Cell: 585-259-5941

Confidential - Do Not Distribute Document Reprocessors Page 1



RFP OCT 12,2017 - CITY OF JERSEY CITY, NJ - DOCUMENT RECOVERY

4.1.2
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4.2 REQUIRED FORMS PAGE 53
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RFP OCT 12,2017 - CITY OF JERSEY CITY, NJ - DOCUMENT RECOVERY

4.1.3
EXECUTIVE SUMMARY - Flood Damaged City Records

DOCUMENT REPROCESSORS

& nWilo QAL

~r—

https://www.youtube.com/watch?v=FE3IgXw-44w&feature=youtu.be
PLEASE TAKE MOMENT TO REVIEW THE YOUTUBE VIDEQ

CITY OF JERSEY CITY - CITY HALL
280 Grove St
Jersey City, NY 07302

Mr. Peter Folgado - City Purchasing Agent Tel: 201-547-5156
Mr. John McKinney — City Attorney Tel: 201-547-5179
Mr. Robert Byrne — City Clerk Tel: 201-547-5149
Gentlemen,

Document Reprocessors of New York, Inc. (DR) appreciates the opportunity to respond to The City
of Jersey City’s (CITY) Disaster Recovery RFP for Digital Reproduction of Documents. DR agree to
abide by the scope of work and all regulatory requirements set forth in Solicitation1709-001.

The purpose of this RFP is to complete restoration and imaging of 3,389 cartons of flood water
damaged files, Micro Fiche, Micro Film, Engineering Drawings, Ledgers and such other materials
required by CITY OF JERSEY CITY. Imaging is to be followed by placement of these images in a
searchable index that makes the files readily available to designated City employees. A backup copy
of all “Permanente Retention Files” is to be created on microfilm. Some of the original documents
are faded due to water damage or age and must be scanned in color to capture signatures and hand
written notes. All imaging and microfilming must adhere to NJDARM standards. City department
heads shall review and approve all index entries and microfilm image capture.

DR pricing is based upon their GSA federal contract GS10F0126X. Please see attachment 4.2.1 for
the GSA Federal Supply List Schedule. The estimated cost for completion of the project is

OPTION #1 AS PER RFP 54,581,145.96 or OPTION #2 $2,461,060.21 A detailed

spreadsheet showing project steps and costs is located in section 4.1.15 Timing and Fees. OPTION
#2 lllustrates what the Project Budget might look like if specific cartons are omitted from the

ﬁ

Confidential ~ Do Not Distribute Document Reprocessors Page 3




RFP OCT 12, 2017 - CITY OF JERSEY CITY, NJ - DOCUMENT RECOVERY
%
recovery process. This is in consideration of what Bob Gallagher conveyed was being considered
based on the NJ State Retention Schedule. DR omitted the following cartons which include 1262
Cartons of Assessment files, 197 Assessment Ledgers(Could be more), 1023 Eng Drawings, 580
Cartons currently selected for destruction by mixed departments, 50% of the remaining Cartons to
be reviewed(165 could be more), 50% of the Rolled Microfilm(149 Rolls Could be more).
Consideration should be made to potentially scan just the 3 Property Cards from each file if the

balance of the files is to be destroyed.

Document Reprocessors recommends using a Budget of $3m to include potential residual materials
and or index data needed to image and complete record series in the Clerk’s Office that may not be
part of this budget. A $500k Contingency fee would cover those areas not included in the original
REP but those items are denoted in "vellow" in this Proposal and would probably be necessary to be
included with the "final package" as they make up the "missing pieces" to complete a fully digital
copy of the Clerk's materials.

There are approximately 716 cartons of records which had no carton identification or are files that
City Department heads still need to identify by department and file type. The indexing process must
allow for reconciliation of misfiled records, split files and naming convention changes. This is not a
simple scan the page and hand the images over to the City project. The information must be
compiled into a searchable, organized data base that is easily used by City employees in their day to
day operations and provides the information support needed by the citizens of the City of Jersey
City.

Many of the records that are within retention within the City of Jersey City have not been digitized.
The City will need to allow the vendor of choice appropriate time to meet with Department heads
to review all record types that are determined to be retained to establish proper index fields and
review software required for the departments to access their data.

Retention schedules must first be approved by NJDARM and destruction approval established for
damaged documents once they have been scanned with a microfilm backup when required. Each
range of files must have a separate destruction request approved by NJDARM. DR is willing to work
with the City Records Manager to obtain the file ranges, dates, and titles needed for this process.

In that many of the records are still inner filed and mixed on skids, the cartons will need to be sorted
thru to identify, and sort together records approved for destruction. All remaining cartons will be
relabeled with the retention detail on the outside of the carton for proper handling and chain of
custody.

h
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CONCERNS: CURRENT STATE OF FILES WHEN PROJECT WAS PAUSED:

Many cartons contain files that were split between 4 different size scanners. At the time the City
paused the project, split files subdivided by the different scanner sizes were marked and returned to
area cartons in preparation for the job to move forward. The tracking system that DR used to
identify where all the split files belong have NOT been interfiled back into their original cartons. It
would be virtually impossible for a 3™ party vendor to put split files back together for both the
original paper files as well as the digital images needing to be renamed and interfiled to create a
MASTER working file. DR is very concerned that there will be loss of information if another vendor
is to try and pick up where DR was asked to Pause Work.

Document Reprocessors (DR) has already demonstrated its ability to provide the City with the
desired quality and user friendly results from their imaging department. DR is the vendor most
familiar with the current status of project materials in process at the time work was stopped on the
project. It is in the interest of the City of Jersey City to continue use of Document Reprocessors as
their vendor of choice thus eliminating the expense of analyzing and, reorganizing a work in

progress.

“
T B B O A ———— R O ——————————————————————————————————————————
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4.14

BACKGROUND oFf proJecT

PHASE 1 - PACKOUT

As a Result of Hurricane Sandy, JC City Hall was inundated by over six feet of contaminated flood
waters. Document Reprocessors (DR) was contacted by the City of Jersey City to assist and support
the recovery of its flood damaged records. DR responded under an Emergency Services Contract
dispatching freezer trucks, cartons, skids and freezers to the site to receive cartons being removed
by a local restoration contractor. DR staff met with the City of Jersey City Director of Records Mr.

Bob Gallagher, Mr. Robert Byrne, and Mr. Peter Soriero.

Page 6
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PHASE | - EMERGENCY SERVICES CONTRACT
Under emergency response, the City engaged Document Reprocessors of New York (DR) to
Transport, Vacuum Freeze Dry, Fumigate, Surface Wipe, Image and Index the records.

PHASE Il — REVIEW CARTON CONTENTS WITH DEPARTMENT HEADS &
CITY RECORDS DIRECTOR AGAINST NJ STATE RETENTION SCHEDULE

Confidential - Do Not Distribute Document Reprocessors Page 7



RFP OCT 12,2017 - CITY OF JERSEY CITY, NJ - DOCUMENT RECOVERY

h

PHASE Il — RESTORATION STEPS SHOWING PROGRESS

DR has tagged the Flow Chart below with a Red Arrow depicting the step that DR and the City
Records Manager were last working on to review records for retention. Following the review
process, each step that follows is required to salvage vital records for the City.

FLOW CHART FOR PHASE | & II RESTORATION OF CONTAMINATED DOCUMENTS
DELIVERABLE AS A REPRODUCTION ON PAPER OR AS A DIGITAL IMAGE

|

PO O (&‘ﬁ-

By =—> 3 —> ~“~—->i—>mm? —»éé—»‘%

PACK-OUT OF CONEIRM CHECK CARTON
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WITH CHAIN OF CUSTODY NEEDED OF CUSTODY
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DOCUMENTS REQUESTED
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CATEGORIES & “E"E’:I'O" FLOW HOOD b IMAGE QUALITY IMAGING
SET RETENTION

. RETURNED AS SCANNED RECORDS
HARD COPY AFTER SIX MONTHS

=e——————— M
Confidential - Do Not Distribute Document Reprocessors Page 8



RFP OCT 12,2017 - CITY OF JERSEY CITY, NJ - DOCUMENT RECOVERY
e aee————————————— ———— — —  — —  —  ————————————— ]

PHASE Il - CITY OF JERSEY CITY REQUEST BUDGET UPDATE TO SUBMIT TO

FEMA FOR FUNDING BASED ON ESTIMATED RECOVERY COST
Please see APPENDICIES, FEMA BUDGET for the budget figures.

DR WORKS WITH FEMA REP KEITH CHERNEY TO UPDATE PW

DAMAGE DESCRIPTION AND DIMENSIONS

PA-02-NJ-4086-PW-05191(0)

During the incident period of October 26 to November 8, 2012, Hurricane Sandy’s high wind and
storm surge extensively damaged the Jersey City, City Hall. The 3 story insured historical building
constructed in 1896 is constructed of solid granite block, marble walls and supported by a brick
foundation. The lower level of the facility was flooded to a depth of 6.25 FT, damaging 3,389 multi-
size cartons of multiple documents, 1,023 Engineering drawings, and 387 Ledgers. In addition, both
micro-graphic and magnetic media was found inner disbursed in cartons inner mixed with paper
documents. This included 297 rolls of Microfilm, Thousands of Historical Photographs, and various
magnetic media all inundated with water, dirt, mold and sewage. The documents ledgers and
drawings were submerged in floodwater that entered through the doorways and window
openings. Electrical power was disrupted and rendering the sump pumps inoperable. The city
stored and archived documents in the basement on a large train track filing system. The New Jersey
Bureau of Records requires the applicant to retain all public records and in situations when
documents have been damaged, the documents must be restored and retained in accordance with
State, Local and Federal Retention Schedules.

SCOPE OF WORK:

PA-02-NJ-4086-PW-05191(0):

WORK COMPLETED: Applicant used a sole sourced specialized GSA approved contractor “Document
Reprocessors” to remove 3,037 multi-sized cartons of documents, 1,023 Engineering Drawings and
387 Ledgers from the flooded basement. Documents were packed in containers, loaded in a freezer
truck and delivered directly to their processing facility in Rushville, NY. Once the material was
received it was placed in a large vacuum freeze dry/sterilized freezer to stabilize the
documents. The documents are continuously stored in a frozen environment until the restoration
process can be completed. As of December 31*, 2014, a portion of the project has been completed
totaling $3,135,010.59 which includes the initial pack-out, incoming transportation, labor, materials
to address documents and 21 months of storage @ $139,286.91

WORK TO BE COMPLETED:

The contractor will restore the balance of the documents to a pre-disaster condition and function,
for an estimated cost of $8m less cartons identified that have fulfilled the State of New Jersey
Archives retention schedule excepting records deemed as necessary to conduct normal business at
the City. Services include continuation of freezing process at processing plant, vacuum freeze
drying, sterilizing, fumigating, cleaning, copy prepping, scanning, copy checking, enhancing, and
copying to a material close to the original. Work and billing is ongoing and when complete, the
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information contained on the documents will be transported back to the applicant. It is estimated
that an additional 36 months @ $6632.71 each, will be necessary to complete the reproduction and
destruction process influenced by New Jersey State Archives ability to approve records to be
destroyed.

The applicants’ vendor “Document Reprocessors” has provided estimates for reproduction, The
estimated cost to capture and restore document information is $3,597,193.26 plus all expense
associated with fulfilling New Jersey State Archives disposition and destruction. In addition,
contingencies and cost to fill out and populate 135+ applications by record type need to be
submitted to the State for approval. Additional fees for hardware needed to address the
reproduction process are necessary to prevent loss of information during future disasters.

CONTRACT SCOPE OF WORK CHANGE:

Recovery efforts, to be completed by the contractor, have been modified to include requirements
issued by New Jersey State Archives under Department of Treasury. State Archives has met with
Jersey City Records Manager as well as the contractor providing the appropriate application needed
to address 135+ record types to be approved for destruction once the contractor demonstrates the
vital information has been images according to NJ State Archives Imaging guideline. Historical Risk
Management Director was not aware of the complete SOW required by the State to Review, Image,
Film and Destroy critical records involved in Hurricane Sandy. The budgets have been updated to
include critical requirements by the State and are being overseen by the City Clerk and Director of
Records to ensure all cartons of material are properly classified by record type, record number, year
range and destruction date. Imaging Indexing is also in review as it applies to Cartons of
Documents, Ledgers, Microfilm, Photos, Magnetic Tape, and other various mixed forms of
media. During the City’s review process additional media was found in cartons ranging from 297
rolls of film and additional ledgers. The City did not include all aspects of the document recovery
process and needs to include the median the digitized records will be submitted back to the City
on. Applicable software is being reviewed to allow the city to access the data electronically to.
prevent having the material returned to the City Hall with fear they will get damaged in some future
disaster. Record types that remain and partial or have been created since the loss will need to be
indexed together with material being returned to address interruption of Business issues that
occurred since the Loss. This includes specific residual record types that need to be scanned and
indexed to prevent the City from having to maintain split records between paper and digital formats
in fear of losing vital record date. i.e. Residual Ordinance Files.

Several hundred Ledgers were not included in the initial Scope of Work along with several hundred
rolls of film and additional cartons of documents that expanded once the documents were
reorganized in the cartons. Additional issues include the City submitting the initial budgets which
did not include the actual quantities in the project along with explanation that the budget did not
include all expense associated with fulfilling New Jersey State Archives Applications, deliverable
package, and inserting Digital Certificates. The State requires the contractor to insert specific
certificates of authority that they want inserted into select record types at the completion of the
project. Please review the attached Project summary that encompasses the estimated total project
budget which incorporates software, hardware and destruction services. There is hardware that is

T ———
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required to return the digital information on one skid in lieu of 6 semi-trailers of paper (158
Pallets). Length of storage will be determined by New Jersey State Archives in its ability to approve
destruction following the imaging and 6 month holding period needed for the City to review the
Scanned images. The length of the project may also be extended as a result of the City’s ability to
review the remaining 800 + items that need to identified by record type compared to the NJ State
Archives Record Disposition List. This City changed Risk Managers and was not fully aware of the
States requirements on the disposition and contingencies associated.

CITY OF JERSEY CITY REQUIRED TO CONVERT EMERGENCY
SERVICES CONTRACT TO FORMAL CONTRACT - ISSUES RFP

In order to secure further funding, this process was halted by the City in November 2014. The City
desired to transfer from an emergency services contract to a Request for Proposal Contract.

PHASE 11 — SKIDS OF CARTONS PLACED IN LONGTERM STORAGE

=———————————— —-————-—— s s

Confidential - Do Not Distribute Document Reprocessors Page 11




RFP OCT 12,2017 - CITY OF JERSEY CITY, NJ - DOCUMENT RECOVERY
_——— .~

4.1.5
SCOPE oF WoRK - MACRO LEVEL
PHASE Il — SCOPE OF WORK:
The processes already completed by Document Reprocessors or others include:

e Pack-out of materials involved in the loss after Super Storm Sandy

e All cartons, engineering drawings and ledgers labeled with a unique barcode identifier

¢ Incoming Freight to Document Reprocessors Facilities

e Stabilization by Freezing of loss materials

e Vacuum Freeze Drying of Documents, Engineering Drawings and Ledgers

e Fumigation of Documents, Engineering Drawings and Ledgers

e Cleanup of Contaminated Cartons for review

® Placement of the materials in a humidity and temperature controlled environment

e Assist City Officials with preparation of a FEMA budget for submission to the State for FEMA
funding of the project

PROJECT INCLUDES

e 3389 cartons of business documents (1.2 cu ft)

e 387 historical ledgers- mostly large format bound ledgers

e 1023 Engineering Drawings — mostly D size and above

e 297 rolls of 16mm microfilm as presently identified — all have been successfully dried

e 250 cartons of business documents (1.2 cu. ft.) — 20 year Gap of Ordinance Files (NOT IN RFP

SCOPE OF WORK). :

e 250 ordinance ledgers - Part of 20 year Gap (NOT IN RFP SCOPE OF WORK).
These materials are divided amongst the following six departments supervised by department
heads. Departmental and NJDARM requirements may differ regarding retention/destruction.

e Assessors

e City Clerks

e HR~—Work Force
e Real Estate

e Risk Management
e Tax Collector

The sheets below reflect progress so far in identifying record types by department with quantities.

h
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THE CITY OF JERSEY CITY

QUANTITY OF CARTONS BY DEPARTMENT BY RECORD TYPE

# OF
DEPARTMENT/RECORD TYPE
CARTONS

ASSESSORS 1266

ASSESSOR'S FILES 1208

ASSESSOR'S FILES SECONDARY BOXES 4!

LOOSE PROPERTY RECORDS 49

RECORDS OF SH. CITIZEN TAX EXEMPT 2
VETERANS 8

CITY CLERK 1140 - )
AGENCY RECEIPTS 3 F il
ANNUAL REPORTS COPY 1 1
ASSESSMENT SEARCHES 43 1
AUDIT REPORT FILE 12 i
BANK STATEMENTS 1 1
BUDGET FILE 5 A1
BUDGET FILES 1 i
CASH BOOK 2 H
CDBG 4 3
CLERK ADMIN SUBJECT FILE 1 7
CLERK ARCHITECTURE DRAWINGS NA 1 Al
CLERK ASSESSMENT SEARCH 3 H
CLERK AUDITS 8 i
CLERK BOARD OF ED, MINUTES 1 if
CLERK BUDGETS 27 e
CLERK CAUCUS TAPES 31 it
CLERK CCML i) | _1 -
CLERK CENSUS T i 1
CLERK CONSTRUCTION RECEIPTS 2 | i
CLERK CONTRACT AGREEMENTS 6 |-,
CLERK COPIES OF TRANSCRIPTS 1
CLERK DEPOSITS 11
CLERK DEPOSITS S_E.COND.&RY BOXES 3 5
CLERK DIVISION OF ARCHITECTURE 1 4]
CLERK ELECTION _ 52 =
CLERK ETHICAL STANDARD BOARD 1 - ]
CLERK FINANCE 10 = ]
CLERK INTERDEPARTMENTAL MEMO 3
CLERK INVOICES 1
CLERK LANDLORD REGISTRATION 21 i
CLERK LIVERY LICENSE T 1
CLERK MISC 106 = ff
CLERK MISC UNK BOOKS 1 gl
CLERK MISC UNK LEDGERS 2 &l
CLERK MISC, UNK BINDERS WITH MAPS 1 it
CLERK OFFICER COMMUNICATIONS 156 1

10F4
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THE CITY OF JERSEY CITY

QUANTITY OF CARTONS BY DEPARTMENT BY RECORD TYPE

DEPARTMENT/RECORD TYPE g IRECORD
CARTONS TYPES |

CLERK ORDINANCE 191 i i
CLERK ORDINANCE SECONDARY BOXES 3 [
CLERK ORIGINAL TRANSCRIPTS 95
CLERK ORIGINAL TRANSCRIPTS SECONDARY BOXES 2
CLERK PETITIONS 10
CLERK PUBLIC WORKS 7 i
CLERK RECEIPTS 28 . Toon
CLERK REGULAR SPECIAL MEETINGS 118 [ ;
CLERK REPORT TO DIRECTOR 16 | ==
CLERK RESOLUTIONS i =T
CLERK SID E
CLERK SPECTRA ENERGY

CLERK TRANSCRIPTS

CLERK TRANSFILE TAPES - MICROFILM
CLERK VAULT

CONTRACTS

ELECTION RESULTS

ETHICAL STANDARDS

EXT CORRESPONDENCE

GOV BD MTG WORK PAPERS MUN A NOTES
INFORMATION SURVEY

INT CORRESPONDENCE

JOURNAL

LIVERY FILES

MICROFILM

MINUTES FILE

MUN. CODE BOOK - SUPPLEMENT
MUNI CODE

MUNICIPAL CLERK NOTES
MUNICIPAL CODE BOOK

ORDINANCE

ORIG RESOLUTION FILES

PAYROLL REGISTER

|IPERFORMANCE BONDS

PLANNING BOARD

PURCHASE ORDER COPY

[RECEIPT BOOKS

RECEIPT BOOKS SECONDARY BOXES
RECEIPTS

[RECEIPTS COPY

REFERENCE MATERIAL

REQUISITION FILES

SALARY RANGE

TAX FILE TAX APPEAL

TIME RECORD FILES

# OF

Y P P I WY ) O Y B O DN I I

;‘-I-hl\'}_-‘l\?-‘-‘ﬂﬁ)-h—"l\?“-l_h’-‘f_\‘-‘*—‘—"-‘:-‘@.-‘-‘a-"-‘m—ﬁﬁgug'h
|
O B Y

e e el ot o ] I S B B B e o S IR O B
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_—-—-—— -
Confidential - Do Not Distribute Document Reprocessors Page 14




RFP OCT 12,2017 - CITY OF JERSEY CITY, NJ - DOCUMENT RECOVERY

THE CITY OF JERSEY CITY

QUANTITY OF CARTONS BY DEPARTMENT BY RECORD TYPE

# OF

DEPARTMENT/RECORD TYPE CARTONS

TIME RECORDS i
UNKNOWN NEED TO REVIEW WITH CLERK 4 fi

VOTERS REGISTRATION RECORDS 1 [ L
VOUCHERS 52 |

REAL ESTATE

ACCOUNT BILLS

AUTHORIZING & CONFIRMING RESOLUTIONS
BANK DEPOSIT BOOK

CHECKS & DEPOSITS

CITY OWNED PROPERTY FILES

DAILY TIME SHEETS

IN REM FORECLOSURES

INSPECTORS GAS VOUCHERS

LEASE & LICENSE AGREEMENTS

LEDGERS & RECEIPTS

MISC PROPERTY FILES

MISC SALES FORMS

MISC SUPPLIES

NON COMPLIANCE

OTTILIO VELAZQUEZ FILES

PARTIAL PAYMENT VOUCHERS

FPARTIAL PAYMENT VOUCHERS SECONDARY BOXES
PROPERTY RENTAL AGREEMENTS

PUBLIC AUCTION SALE FILES

RECEIPTS & CANCELLED CHECKS
RECEIPTS & CHECKS

RECEIPTS & DEPOSITS

RENTAL ACCOUNT PAYMENTS & RECEIPTS
RENTAL PAYMENTS, TIME & LOG SHEETS
TIME SHEETS

UNKNOWN

lalalalsl=s =l l=]wl=]|=]l=]=]= -

b (= B

u-_l__n,h.-l—lz—i—aw-&d—n-ﬁ_n-lhqs_sg—l-hm-lg

RISK MANAGEMENT 12 B

INSURANCE 2 T
UNKNOWN 10 _ ]

TAX COLLECTOR 617

CASH REGISTER TAPES 1
FORECLOSURE 3
REMEDIATION CERTIFICATES 1
TAX SALE CERTIFICATES 326

| gy [y B

30F4
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THE CITY OF JERSEY CITY

QUANTITY OF CARTONS BY DEPARTMENT BY RECORD TYPE

# OF
# OF ' g
DEPARTMENT/RECORD TYPE CARTONS [EECORD
TYPES

TAX SALE CERTIFICATES SECONDARY BOXES 285 [Fon m=n
UNKNOWN ADVERTISEMENTS 1 i
WORKFORCE MANAGEMENT 262 |
[BILLS 2 1= 1
CHECKING SALARIES, BUDGETS 1 Tl 1
CIVIL SERVICE CEAT. FORMS 4 = i
CIVILIAN EMPLOYEE BACKGROUND CRIMINAL CHECK -CHANGE DESCR. 2 ! 9
CLERK RESOLUTIONS 1 I i
CS-6 FORMS 4 =
DONATED LEAVE FORM 1 i
EMPLOYEE CERTIFICATION FILES 37
PERSONNEL TERMINATION 121 1
GREEN EMPLOYMENT HISTORY CARDS 26 H
GREEN EMPLOYMENT HISTORY CARDS SECONDARY BOXES 33
MISC CERT FILES/VERIFY EMP RECORDS & CREDIT CHECKS SENT EMAIL FOR REVIEW i —
PERSONNEL ACTION 6
PERSONNEL ACTION FORMS 1
POLICY APPEALS 1
PRE-EMPLOYMENT PHYSICALS 1
RECREATION SUMMER PROGRAM 1 =
REJECTIONS AND APPEALS 1
SEE ATTACHED SHEET 7
UNIFORM HOLIDAY PAY INCREASES REC AND SEASONAL 1
UNKNOWN 8
UNKNOWN COMMUNICATION DOP TO LARRY ROSS 1 =
VOUCHERS 1
TOTAL CARTONS IN JOB 3389
LEDGERS 91 Al
LEDGERS 289 1
LEDGERS 7 7
TOTAL LEDGERS IN JOB 387
TOTAL ENGINEERING DRAWINGS INJOB 1024 'S

40F4
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PROCESSES REQUIRING COMPLETION — DOCUMENT FILES:

e File Identification
o Photograph all file jackets and first page of files without completed jacket
identification (NOT IN RFP SCOPE OF WORK). This will allow City officials to identify
files without going off site. They can review the photographs from the DR encrypted
cloud.
o Create an initial index by carton of the files
o Meet with the City Records Manager and Department Heads to identify Record Type,
Department Ownership, Record Title, and Date Range
o If further information is required by City officials, photograph internal pages to gain
full file identification (NOT IN RFP SCOPE OF WORK)
o Meet with the City Records Manager to assign Retention Schedule for each carton
per NJDARM specifications
e Assign “keep” or “cull” per NJDARM Retention Schedule and Department Requirements for
each carton
o This stops work on documents that are only to be destroyed. This process will reduce
the size of the imaging and indexing portions of the project. (NOT IN RFP SCOPE OF
WORK).
e Complete the index of “keep” files with the Department Heads and City Records Manager so
file content can be scanned to the identified file
e Prepare Materials for imaging
o Surface Clean documents
o Prepare for scanning by removing staples marking start and stop of stapled, ACCO or
otherwise adjoined pages, inserting scan sheets and target sheets
o Repair page tares and folds, iron to flatten where necessary
o Prepare batch sheets for scanning
e Scan the “keep” documents. Note, when required, the scan must be in color to capture
signatures and faded images.
e Copy Check 100% of scanned images to assure quality and complete image
e Normalize all images to TIFF Format per NJDARM digital image requirements
e Transfer images to the City
e Provide within twenty-four hours an emergency scan of documents required by City Officials
or the Courts by placement on the Document Reprocessors encrypted cloud. Only the
required and authorized City Official is given access to the scan. (NOT IN RFP SCOPE OF
WORK)

= = . ———— . ]
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PROCESSES REQUIRING COMPLETION - LEDGERS

e Ledger Identification
o Photograph all ledger jackets and first and last page (NOT IN RFP SCOPE OF WORK).
This will allow City officials to identify ledger ownership and date range without going
off site. They can review the photographs from the DR encrypted cloud.
o Create an initial index by ledger
o Meet with the City Records Manager and Department Heads to identify Record Type,
Department Ownership, Record Title, and Date Range
o If further information is required by City officials, photograph internal pages to gain
full file identification (NOT IN RFP SCOPE OF WORK)
o Meet with the City Records Manager to assign Retention Schedule for each ledger
per NJDARM specifications
e Assign “keep” or “cull” per NJIDARM Retention Schedule and Department Requirements for
each ledger
o This stops work on ledgers that are only to be destroyed. This process will reduce the
size of the imaging and indexing portions of the project. (NOT IN RFP SCOPE OF
WORK)
e Complete the index of “keep” files with the Department Heads and City Records Manager so
ledger content can be scanned to the identified file
e Determine with the City Records Manager which, if any ledgers need to be printed and
bound as “historical” documents (NOT ON RFP SCOPE OF WORK)
® Prepare Materials for imaging
o Surface Clean documents
o Prepare for scanning by shearing the binding
o Repair page tares and folds, iron to flatten where necessary
o Prepare batch sheets for scanning
e Scan the “keep” ledgers. Note, when required, the scan must be in color to capture
signatures and faded images.
e Copy Check 100% of scanned images to assure quality and complete image
e Normalize all images to TIFF Format per NJDARM digital image requirements
e Transfer images to the City
® Provide within twenty-four hours an emergency scan of documents required by City Officials
or the Courts by placement on the Document Reprocessors encrypted cloud. Only the
required and authorized City Official is given access to the scan. (NOT IN RFP SCOPE OF
WORK)

“
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PROCESSES REQUIRING COMPLETION — ENGINEERING DRAWINGS
File Identification

o Photograph the first page of each drawing set for identification (NOT IN RFP SCOPE
OF WORK). This will allow City officials to identify drawings without going off site.
They can review the photographs from the DR encrypted cloud.
o Create an initial index by carton of the files
o Meet with the City Records Manager and Department Heads to identify Record Type,
Department Ownership, Record Title, and Date Range
o If further information is required by City officials, photograph internal pages to gain
full file identification (NOT IN RFP SCOPE OF WORK)
o Meet with the City Records Manager to assign Retention Schedule for each drawing
set per NJDARM specifications
Assign “keep” or “cull” per NJDARM Retention Schedule and Department Requirements for
each drawing set
o This stops work on drawings that are only to be destroyed. This process will reduce
the size of the imaging and indexing portions of the project. (NOT IN RFP SCOPE OF
WORK)
Complete the index of “keep” files with the Department Heads and City Records Manager so
file content can be scanned to the identified file
Prepare Materials for imaging
o Surface Clean documents
o Prepare for scanning by removing staples marking start and stop of stapled, binding
or otherwise adjoined pages, inserting scan sheets and target sheets
o Repair page tares and folds, iron to flatten where necessary
o Prepare batch sheets for scanning '
Scan the “keep” documents and engineering drawings. Note, scan must be in color to
capture signatures and faded images.
Copy Check 100% of scanned images to assure quality and complete image
Normalize all images to TIFF Format per NJDARM digital image requirements
Transfer images to the City
Provide within twenty-four hours an emergency scan of documents required by City Officials
or the Courts by placement on the Document Reprocessors encrypted cloud. Only the
required and authorized City Official is given access to the scan. (NOT IN RFP SCOPE OF
WORK)

PROCESSES REQUIRING COMPLETION — 16 mm FICHE:

Clean the Fiche using a film processor
Scan each roll of film
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h

Meet with the City Records Manager and Department Heads to identify Record Type,
Department Ownership, Record Title, and Date Range
Meet with the City Records Manager to assign Retention Schedule for each roll per NJDARM
specifications
Assign “keep” or “cull” per NJDARM Retention Schedule and Department Requirements for
each roll
o This stops work on rolls that are only to be destroyed. This stops work on documents
that are only to be destroyed. This process will reduce the size of the imaging and
indexing portions of the project. NOT IN RFP SCOPE OF WORK)
Parse the images and complete the index of “keep” files with the Department Heads and
City Records Manager
Copy Check 100% of scanned images to assure quality and complete image
Normalize all images to TIFF Format per NJDARM digital image requirements
Transfer images to the City

DESTRUCTION OF PAST RETENTION & CONTAMINATED FILES

Prepare a spreadsheet of all “Permanente” records. This shall include record type, date
range, department ownership, and title.

Create a Microfilm copy of “Permanente” records for which the original must be destroyed
due to contamination. Please note oversized drawing scans and color scans must be gray
scale, 35mm, microfilm images.

Prepare a spreadsheet of all documents deemed past retention by the City Records Manager
and Clerk. This shall include record type, date range, department ownership, and title.

The City Records Manager shall add retention categories to the spreadsheet

Work with the City Records Manager to complete NJIDARM destruction sheets. Go to the
NJDARM with City officials as needed.

Prepare a spreadsheet of Non-Permanente scanned records for which the original must be
destroyed due to contamination. Present the City Records Manager with a Certificate of
Destruction for these originals.

Upon NJDARM approvals, City Records Manager approval and six month hold, destroy
approved originals by certified destruction.

CREATE MICROFILM FOR PERMANENT RECORDS:

MICROFILM - Conversion of Scanned Color Images to “Gray Scale” archival microfilm

“
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e State of New Jersey requires all documents that are considered “permanent retention” be
microfilmed with an original copy and one duplicate.

e The current Jersey City Records Salvage project contains 500 cartons of materials that fall
into the permanent retention category.

e For this project, the originals have been scanned, and the microfilming is done by using
“Kodak” “ImageWriter” or equivalent equipment where the image is opened on a high
resolution screen, and the “ImageWriter” then captures the image on film. The duplicate is
made in the same manner. This conversion from scanned images to film has been in use for
many years and accommodates the “born” digital document retention requirement.

® As Jersey City project “permanent retention” materials have considerable color, e.g.
signatures, etc., the original scans are done in color. Without the “color” scan, the
signatures and other “margin” notes tend to wash out and become unreadable.

e Because color microfilm is not available (color washes out over a period of time), in order to
capture the best quality image, the images are converted (by the “ImageWriter) from color
to “gray scale”, then the “gray scale” image is captured on archival film. This still provides
excellent resolution for reading what a color image was formerly, but is now distinguished
by “gray scale”.

e Film size is either 16mm or 35mm depending on the size of the document. 16mm provides
good resolution for 8 % x 11 and 8 % x 14 (A or B size); 35mm is preferred for C, D and larger
engineering materials.

® New Jersey requires that all microfilming contain a “target” and an “index”. Additionally, it
must be on archival film stock. Fuji manufactures archival film stock and guarantees 500
year use.

e Film rolls will be separately boxed into new acid free containers with roll number and index
listed on the carton.

DESTRUCTION:

Permanent Records may require insertion of a judge’s certificate in front of each digital file. If a
Judge so finds, this would require an addition to the project budget to cover the cost of this
insertion. Originals will be destroyed following a 6 month period to give City opportunity to review
all data.

CITY OF JERSEY CITY SOFTWARE & HARDWARE

Review City Software and Data Infrastructure to determine method and equipment to be used for
transfer of scanned images to the City. Per the RFP the City will provide equipment for transfer of
their data and the backup copy.

“
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4.1.6
OBJECTIVES

The primary objective for this project is to serve the citizens of the City of Jersey City by
return of the City of Jersey City Records Departments to before Super Storm Sandy conditions
and to mitigate future loss of records by conversion of record storage to a digitized system.
Document Reprocessors proposes accomplishment of this goal within the confines of the City’s
FEMA budget for record recovery.

In order to accomplish this task, DR is proposing the following actions:

¢ Identification of all records by type, retention date, department ownership and indexing
parameters.

e Sorting of all records into keep or cull categories based upon NJDARM and City
requirements

e Destruction of all records beyond their NJDARM retention or department Head need.

e Recovery of information within flood water damaged keep records

e Mitigation of the exposure to future flood loss by digital imaging of the records with a
microfilm backup of the imaging files, both of which can be stored at multiple sites outside
flood zones

e Creation of an indexing system for historical records that is responsive to City employee
needs and future record retention

e Compliance with NJDARM standards for record retention

e A means of individual emergency record file access during the restoration process to meet
citizen and court needs.

Document Reprocessors will seek to limit the recovery and scanning project costs by working closely
with City Officials, utilization of their thirty eight years of document recovery experience and use of
their pre-vetted GSA Contract guaranteeing Jersey City the best unit pricing.

h
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4.1.7

PROJECT APPROACH

The restoration and reproduction of City of Jersey City records (intellectual property) due to
excessive flooding, Hurricane Sandy, is the motive for this document.

At the request of The City of Jersey City, Document Reprocessors (GSA Contractor) is
prepared to support the City in addressing Record Recovery Services on all materials
contained in the project ranging from documents, ledgers, data binders, engineering
drawings of varying sizes and condition, and Rolled Microfilm. With Use of PPE personal
protective equipment, DR inspected the cartons and provided a photographic inventory of
carton contents ready to inspect with the Department Heads to identify record type and
retention date.

By use of DR Cloud Access to view the contents of each carton, the City will review and
decide which records are to be retained, “keep, and what can be discarded, “culled”. DR will
then separate the “keep” from “cull”; dispose of the “culls”; and clean, prepare and
reproduce the City chosen records within a specified timeframe; (TBD) either in the form of
hard copy or scanned images.

APPROACH

DR takes a pragmatic approach and relies on 38 years of practical restoration and
reproduction experience. DR is ready to respond to the recovery needs of The City of Jersey
City and will adhere to the RFP specifications, GSA contract (GS-10F-0126X) pricing, and DR
will, as required, adhere to NJDARM regulations.

DR’s knowledgeable management team and sophisticated item master'tracking program will
keep The City of Jersey City cartons/records secure and available throughout the restoration
and reproduction process. DR has the qualified production staff, state-of-the-art equipment
and content management software in place to carry out the necessary restoration and
reproduction tasks and record ongoing call activity to guarantee the project success.

The project manager and single point of contact for DR is Quintin J. Schwartz Sr. The
recovery and reproduction managers also assigned to this project will be conveyed once
decisions of vendor are made for (operation control), (production control), (digital
department) and (inventory identification to NJDARM standards).

DR will provide the City Project Managers with status reports noting appropriate time lines
for record recovery by department and record type.

It’s important, that although there are DR standard operating procedures (SOPs) to be
followed, it is not uncommon to adjust production methods to restore and reproduce
records that are discovered to be in a condition requiring special attention or deemed
unrecoverable.

“
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STATEMENT OF WORK (SOW)
CARTON REVIEW BY RECORD TYPE, DATE RANGE:

The process which provides an itemized list of dried materials for internal tracking and The
City of Jersey City to make decisions to “Keep” (retain) or “Cull” (destroy) based on state and
departmental retention requirements.

All cartons prior to freezing (Pack-Out) are identified by location, some by room number,
cabinet, drawer, etc. Carton contents are not necessarily identified; hence the face panel
may or may not contain the carton range or type of document.

Each carton is assigned a “unique bar-code” indicating job number and carton number. DR
creates its carton inventory by either scanning the applied unique bar-code ID or by data
entering the carton ID from pallet photos taken of the cartons. Later, each carton is given a
second unique “C” or carton number which is linked to the carton location through the
tracking software “Total Recall”.

Once it is safe for DR personnel to handle cartons (after sterilization), the carton content
inventory is taken, and sufficient information provided to the City so that keep and cull
decisions can be made by The City of Jersey City.

DR’s staff marries the different “forms” from NJDARM to document types used by each City
Department in Jersey City. The “carton inventory” will include references to the NJDARM
designation for each type of document so that the City Records manager can make the
keep/cull decisions.

It’s important to note that the quantity of DR numbers of cartons will NOT remain the same
due to swelling caused by water damage and discovery of special media i.e. computer disks,
photos etc. after sterilization. Additionally where “other media” is found with paper media,
it may be separated as it would not dry properly with vacuum freeze drying, e.g.
photographs. An additional carton (same number with appendix) is created and then its
contents remarried once the project is completed.

The DR carton inventory is most efficiently done by first sub-sorting the cartons by type and
department then putting them through a “sorting” table to determine data from the carton,
the carton contents, and data entry. The ensuing data list of cartons is then sorted by
unique carton ID and record series identification:

o Range Known
o If the department, type of document, and range of the record series within
the cartons can be identified this becomes the source for keep/cull decisions.
e Range Unknown
o If the range of the file type is unknown (orphans), DR will inventory the carton
contents, add those fields to the capture information for the database, compare
this to the retention schedule, then update the “list” for submission to the City.

_
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o In some cases, digital photos from each carton will be taken, (end cap, content
and/or file/jacket) as this is more efficient for data entry of indexes. Photo images
will be made available to The City of Jersey City for review over the DR secured
and encrypted website/cloud as needed and or requested.

o Carton files identified will be uploaded to a master database. An appended
sequential list of carton contents will be available to The City of Jersey City for
review upon request.

e Keep and Cull Decisions. The City will use the data file inventory list to make
determination of which files are to be retained, and which can be “culled”. The City
can use the DR data file for submission to NJ Archives when approval to destroy is
deemed necessary. This is beneficial to be able to “clean house”.

e The City will review all cartons (documents, books, ledgers and plans) to determine if
any of the physical hardcopy records need to be retained in the physical form or
restored due to historical or other compliance requirement under the NJ Archive
requirements.

e When approved, DR will pull those records and set them aside for destruction. DR
will furnish a “Certificate of Destruction” when destroyed.

e For records that are to be retained, DR will place these in line for restoration in either
of two categories:

o Priority
o Non-Priority

PHASE Il - RESTORATION — REPRODUCTION, (Hard Copy and Digital)
RESTORATION:

Under negative pressure (HEPA Filtered) and within contained enclosures, surface wiping of
impacted records, (surface remediation of materials), is necessary to restore and reproduce
the original document. This process reduces the threat of contamination and the presence of
surface mold.
e Cleaning, removal of excess debris (dirt) — using brushes, chemical sponges, under
HEPA ventilation hood. Average surface wiping time — 3 hours per carton.

DOCUMENT PREPARATION:
In order to ready documents of varying sizes, books and ledgers and plans for reproduction
(hard copy and/or digital) DR will identify and notify the City Department Heads & the City
Records Manager of any cartons/records set aside and deemed unrecoverable.

Prior to preparing the documents, DR will complete a record series Imaging Specification
Sheet, identifying City reproduction preferences, determined by the City Records Manager.
Preparation tasks:

e Copy Preparation - Removal of bindings and the repair of damaged pages, unfold
dog-ears, and tape rips and ragged edges, etc. Special preparation considerations

_a——— e —
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may be required for, books or ledgers, i.e., maintaining backs/binding, page ordering
and large format plans (graphite or carbon powder may be needed to increase seal
legibility). This includes identification of materials that had been stapled together,
and will need to be identified to be re-stapled, plus additional indexing necessary to
separate files into consistent and readable order. Average time — 3 hours per carton.

e Once the entire record; document, book, ledger, plan has been prepared and
reproduced, pages may need to be rebound to maintain original sequencing. In most
cases the originals are retained for six months, and then with the County’s
permission, these are destroyed.

e The City of Jersey City Records Manger is to provide DR with direction as to which
record series are to be reproduced in hardcopy or digital form; and records that are
to be destroyed based on NJDARM requirements or other retention policy.

HARD COPY:
Reproduction of the original record/document.

® Reproduction of file folder consistent with pre-damaged state. Reproduction to
include color coding, and single, multi, 1/3 cut, end or double tab folders and labels.
A copy of the outside of the file folder is put into the new file for audit purposes.

e All documents in the original file are reproduced “in kind”, unless otherwise
approved or requested. All documents that were stapled are re-stapled if required
by the department. All documents that were “punched” for ACCO or three- ring
binders are hole-punched. New binders, red wells and envelopes are replaced where
applicable.

e A shift supervisor will assign (wand) carton/record series prepared to designated
Hard Copy workstations/operator. The range will include the starting and ending
point for each carton/record series.

e Reproduction (Hard Copy) of paper records are produced from one of DR’s 25
Toshiba high-speed copiers.

DIGITAL COPY:
A digital image copy of the original document is to be saved and indexed as a digital image
file, (Single Page Tiff Group IV):

e DR will consult with the City Records Manager to determine additional index
values and resolution (DPI) preferences for each record series prior to
scanning.

e In keeping within NLDARM guidelines, image and resolution considerations
may be determined by the original size, unusual condition, and/or poor
legibility of the original document.

e Special reproduction needs, i.e. raised seals may require carbon powder to
enhance raised seal legibility for plans. DR will work with NJ Archives to
ensure proper image conversion process is followed to meet State
requirements.

isvno—oa——————————— |
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e Reproduce (digital) each record; paper documents of varying sizes, including
books, ledgers and plans, via high-resolution CCD document scanners (Bell
Howell, Kodak, Panasonic and KIP) at 200 -1500 DPI, As per ANSII standards
and NJDARM guidelines. Each side of a duplex document will be captured as
an image ensuring 100% capture.

e Each image will be monitored during the scanning process via monitors and
intelligent Kodak Capture Software for file integrity, proper contrast,
brightness, feeding accuracy and skew, etc., ensuring legibility and a
reproduction of the original document.

e Additionally, each scanned image (single page tiff group 1V) will be viewed and
inspected according to ANSI standards and NJDARM and State Records
Committee requirements and guidelines by the shift supervisor prior to the
image batch being released. If requested, a multipage tiff group IV can be
done.

e Scan operators will maintain a log, identifying the operator, scan station ID,
carton/record series, image and file count, batch ID, scan time, date and
exceptions recorded and mark/wand the carton completed.

INDEXING:

Manually keying of primary and/or secondary index values taken from the original
record/file will be assumed, (i.e. file name and/or ID No.), additional index values are
to be determined by The City of Jersey City Record Manager and noted in the DR
Imaging Specification Sheet. The Pricing Fee Schedule is based on 30 indexes per 1.2
cu. Ft. carton, or 24 indexes (3 fields — 60 characters max) per index. Each individual
file or tab counts as one index.

e Prior to any indexing, DR will confer with the City to determine the index
values for each record series and container. The designated keyed index will
be matched to the corresponding ‘container label inventory data file as -
previously noted/assigned.

e DR will verify that the index values keyed from the folder/jacket matches the
respective container labels. If an ASCII file noting specific/additional index
values is available from Jersey City, DR will run a “match and merge”, against
DR the manually keyed primary reference/index. A post-indexing process will
match the keyed field with the text file and merge the remaining data into the
associated index fields.

¢ Index fields manually keyed (2) or additional data fields acquired through the
match merge process should be accessible/searchable from the City’s
workstations. In lieu of a text file, DR will manually key the required index
field/values (2) from the original file folder or as otherwise noted in the
Imaging Specification Sheet.

iiinnnnno0——0———— ]
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QUALITY CONTROL:

Documents reproduced (copied/imaged), will be verified against all the original documents
by carton and record series and against image batch sequence using high resolution
monitors. Image quality determination will be based on the best possible copy quality from
the original document supplied and as per NJDARM and ANSII standards.

e DR dual verification, (copy operator and quality control operator), will check for
clarity and legibility of each reproduced image and verified against the original
document count and copy reproduced. Exceptions found will be logged and reported
to the shift supervisor.

e Pages/images identified during quality control check (QC) that do not meet image
quality standards will be recorded. The original substandard image identified will be
deleted and original document will be reimaged and indexed accordingly. The
reproduced/rescanned image will be noted and destroyed by QC supervisor.

e Accepted Images will be released and recorded as such. Record series cartons will be
marked as imaged and placed in storage to be destroyed upon authorization from
The City of Jersey City Records Manager and NJDARM.

e DR will direct scanned document images and associated indexes through the 1SO
9660 "mastering" process and record the results via Kodak Capture Pro Software
onto DVD/Hard drives (TBD).

e Images created will be a non-proprietary format (single page tiff group IV) enabling
easy import into the City’s server.

e Management standards Each original/master DVD/Hard drive will be labeled
appropriately and inspected (QC/QA); ensuring image quality meets ANSIlI and
NJDARM Records.

e Once the images have passed inspection, additional duplicate DVD’s/Hard drives may
be created/copied for disaster recovery, offsite storage and/or wider distribution of
the records as needed. .

e The City of Jersey City will import images DR scanned (single page tiff group IV) from
the DVD/Hard drive into the City’s storage media of choice (TBD).

e Prior to images/documents being released and copied to DVD/Hard drive for
delivery, the City Records Manager will verify DR reproduction/copy quality.

QUALITY ASSURANCE
DR REPORTS:

e Item Master: tracks cartons unique ID, carton location, effort/labor associations
through delivery and sign off, ensuring carton/record has been restored and
returned.

¢ Imaging Specification Sheet: detail department preferences i.e. unique preparation,
scanning and index criteria ensuring the record is accessible to The City of Jersey City.

e Production Reports: detail record series, number of jacket/files, document quantities,
records and images/documents reproduced and the time it took to complete the
various tasks by carton.

h
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e Quality Reports: identify exceptions and orphans discovered, deletions and original
rescans, image quality/resolution findings based on original document and items
deemed unrecoverable.

e Performance Reports: operator accuracy and productivity consistency based on task,
record series and document condition and time taken by carton.

MANAGEMENT PLAN TIMETABLE:

DR is able to establish for The City of Jersey City turnaround times by record series and
condition once the carton/record series (documents, books, ledgers, and plans) are safe
(after sanitization), to be handled by DR personnel.

® Upon receiving the OK from the City Records Manager to restore and reproduce the
water damaged record series in priority sequence; DR will provide The City of Jersey
City with a production schedule showing estimated turnaround and cost. DR
production commitment is based on volume, record series, its condition and DR
current workload.

e Prior to each project segment/record series start up, a DR Imaging Specification
Sheet detailing department’s expectation and preferences will be completed.

e Noted on the DR Imaging Specification Sheet will be record series, and department
contact, estimated volumes (number of cartons, estimated files and documents),
expected productivity rates and estimated date for completion.

e Once the Imaging Specification Sheet is signed off, a record series sample will be
delivered to the City’s Record Manager for production approval within 3-5 days.

DOCUMENT REPROCESSORS CURRENT CAPACITY:

This estimate is based on the number of cartons/documents per day, per shift. All schedules
are based on the time cartons are approved for imaging and or destruction. Typically
approvals are received over a sporadic time frame.

Special record series: Books and Ledgers, daily capacity, 15 per day, Large Format Plans,
3000-5000 per day.

e Once the City has accepted and approved this document in concept, DR will conduct
an interchange test run. This test is an end-to-end detailed set-up and workflow
through the entire process to verify both the technical and logistical elements of the
project.

e The sample of restoration and reproduction will be fumigated, cleaned, prepared,
reproduced paper/image, indexed; QC'd, released and recorded onto a DVD/hard
drive and delivered to the City’s management team for review and approval.

e The DR project manager will assign each unit/record to the restoration/reproduction
team leaders for each stage. The technicians will sign (in and out) and log each
unit/carton as it moves throughout the various stages, maintaining original sequence.

e Technicians will maintain a “Quality Report” identifying exceptions at each
workstation. All discrepancies noted by the technicians will be entered and logged,
which will be turned into the shift supervisor at the end of each shift to be addressed
and/or resolved.

h
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IMPLEMENTATION STEPS:

e Drying of records/cartons through Phase 1 (fumigation), for safe handling.
Completed

e Carton inventories and record series to be submitted to City

e Keep or Cull confirmation (TBD) Data File or DR online workbasket

e Determine City reproduction preferences, turnaround and costs (Imaging

Specification Sheet).

City Department Imaging Specification Sheet approval

e Confirm productivity, turnaround expectations and confirm funding.
® Produce test sample and sign off with city /department management
e Perform document reproduction and indexing as agreed upon
e City review and acceptance of work performed

TURNAROUND:

Estimated record series turnaround times will be based on its volume, condition and The City
of Jersey City pre-determined approved DR Imaging Specification Sheet preferences.

COSTS:

Estimate, will be determined as per DR response and/or GSA Schedule. Estimates of quantity
are provided solely for the purpose of project evaluation and investment planning. DR
invoices will reflect actual billable units according to DR unit prices and/or pre-approved GSA
Contract, or at an agreed “fixed price” per defined unit. items outside the “fixed” price shall
either be done “per item”, on a T&M basis, or other suitable pricing as agreed upon with the
City.

DR CONFIDENTIALITY STATEMENT:

Intellectual property developed as a result of DR restoration and reproduction process is
confidential and is the sole property of Document Reprocessors of New York, Inc.

This confidential SOW is notification that DR is committed and prepared to proceed and
perform the restoration and reproduction services as per GSA regulations and City guidelines
as received. Should you need clarification or more information contact, Quintin Schwartz at
1- 888- 4DRYING (437-9464)

4.1.8

PROJECT ORGANIZATION

Document Reprocessors will sufficiently dedicate the resources below to this project so as to assure
meeting project time frames and budget. Please refer to Staffing, Section 4.1.13 for percentage
estimates of time supervisors will dedicate to the project. Because the scope of size for this project
is unknown until keep/cull decisions are made by City officials and NJDARM it is not possible to
provide the exact labor hours that will be required. DR does have an available pool of fifteen trained
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Technician 1 and Technician 2 employees and sufficient production equipment to complete the

project on time even if no documents are removed by the culling process.

Document Reprocessors is an Equal Employment Opportunity Company. As a GSA Contractor, DR is
required to always give preference to women and minority owned business contractors when they
are available for subcontracted portions of a project. Document Reprocessors of New York is
registered with SAM and under contract with GSA as a small business. There are no known
subcontracts that would be allocated to minority or women owned business enterprises at this

time.

DOCUMENT REPROCESSORS MANAGEMENT TEAM

Eric Lundquist

CITY OF JERSEY CITY PROJECT

Owner/President

Nicole Findlay
Accounting Admin

Quintin Schwartz

Duncan Rioch
GSA Contract

General Manager

Administrator
Project Coordinator
Engineering
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Jan Harrington Peter Gantze Becky Egburtson Chris Pro'ec'?ZcE:Jar‘gisnator
Accounting Admin IT System Analyst Productlon Manager | IT System Analyst | ! HR
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f . ’ Stacey Gray
AL NEE] T Alberta Kippen Irene Spr::)gue | Photography & Chris Lee
Chain of Custpdy & N . Production o
. . Scanning Supervisor X [ Control Log Logistics
Labeling Supervisor Supervisor ;
| Supervisor
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Deborah Tillinghast lulie Gysel Minh Do
Transcription Cleaning/Preparation Microfilm Processing
Supervisor Supervisor Supervisor
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4.1.9

PROJECT WORK PLAN

WITH ORGANIZATION, CRITICAL SUCCESS FACTORS & RISKS

Project Reduction — actions to be undertaken immediately upon award of contract

Of the 3395 Cartons, there were 797 Un-ldentified Cartons as of Nov. 2014.
Current SOW Task is to Identify all of these for either destruction or scanning.
Note: 200 were identified June 2017 by Records Manager Bob Gallagher and Quintin
Schwartz Document Reprocessors GM.
These 200 still need to be evaluated by the Department Heads.
Remaining 600 cartons need full identification by Gallagher/ Schwartz and acceptance by
Department Heads.
AT DR - Identify carton contents
o Pull cartons in the 800 category
o Enable DR RECALL to provide previously scanned images
AT JERSEY CITY - Robert Gallagher, Records Manager
o Identify Contents, Sort to Department Groups
0 Use DR RECALL carton previously imaged samples
o Have DR staff pull additional images where required
e Database to include:
o DR Carton ID Number
Department Identify - best estimate
Record Type
Record Description
Range from/to
Range Number/Name
Date Range Start/End
NJDARM Code
NJDARM Retention Requirements
?? Has the carton exceeded NJDARM
retention
?? Is there a Department - retention
requirement
o Prepare Department/Record Type list for review
by Department Heads

O 0O 0O O 0O 0O 0 0O

o]

AT JERSEY CITY after review by Records Manager
e Meet with JC Department Heads

o- Review Department/Record Type list
o Validate correct department

o Validate general index information
h
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o Decision: Retain or Destroy
AT DR - Finalize Departmental List / Scan
e Revise Department/Record Type as
needed
e Prepare Revised Grouping by Department
e Develop Index
e Move carton to Department Skid
e Update CONTROL LOG with retained
cartons
AT DR - using updated CONTROL LOG
e Produce QR Sheets for those to be
reproduced

e Place QR Sheets in File

e Place Carton in Scanning Queue
e Scan File

e QA/QCFile

e Update CONTROL LOG

[ J

Return file to storage
e Update RECALL Inventory
AT DR - Approval for Destruction
¢ Using DR Master Inventory List

o Sort by Department/Record
Type

o Prepare NJDARM Approval to
Destroy

o Send list to NJDARM by
Department/Record Type

o Receive NJDARM approval to
Destroy

o Pull Cartons from storage and
palletize by Department

o Validate to NJDARM List

o Prepare Destroy "Bill of
Lading"

o Prepare "Destroy" Certificate
of Destruction

o Ship "Destroy" pallets to
destruction vendor

RISK FACTOR:

If the City officials are unable to immediately review these unidentified records expeditiously,
progress of the project will be negatively impacted. Until this operation, lists of record types will be
incomplete and retention lists for NJDARM will be incomplete meaning a delay in NJDARM

“
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approvals of destruction lists. This delay increases the City expense for storage of project materials
while they await the start of processing. The end date for the project would be effected.

Upon award of contract DR will seek appointments to meet with the City Records Manager and
Department Heads to identify record types, date ranges and department ownership of all
documents.
® A spreadsheet list will be prepared so the Records Manager can assign NJDARM retention
codes to the documentation allowing a preliminary culling of past retention items.

® Rearrange “keep” documents to separate them by Department and Record Type

o Meet with City Record Manager to prioritize order for processing record types
O Assign records to next department to process the items

® Assign a temporary file number to each file, Engineering Drawing, ledger and roll of film.
o Insert scan sheets, target sheets, etc. as needed

® Proceed with cleaning, prepping and scanning documents per the City Records Manager
priority list.
e Indexing

0 Setindex fields for each data type with City Records Manager and Department Heads

o Complete gathering index data for each file or item

o Create file Index

o Marry File Index with temporary file numbers
RISK FACTOR:
Failure of city officials and DR GM Quintin Schwartz to meet in a timely matter to set Index Fields for
each record type will delay delivery of that record type to the City. City employees and residents
that have been awaiting access to the information will continue to be delayed. The end date for the
project would be effected.

e Scan delivery

o Normalize data
o Download data to City server or memory device
o Review data with City Records Manager to assure the City can search and access data.

e Microfilm “Permanente” records
e Complete NJDARM destruction requests with City Records Manager
e After 6 months and NJDARM approvals destroy all originals and culls

o If culls are rejected by NJIDARM, process those files as above
e Final billing and closure
RISK FACTOR
ﬁ

Confidential - Do Not Distribute Document Reprocessors Page 34




RFP OCT 12,2017 - CITY OF JERSEY CITY, NJ - DOCUMENT RECOVERY

Payment of invoices within ten (10) working days qualifies the City for a 2% discount on that invoice.
Delay in payment of monthly invoices beyond the net 30 day payment period is apt to cause delay in
project progress at Document Reprocessors.

4.1.10

CONFLICT OF INTEREST

Document Reprocessors knows of no potential conflict of interest or appearance of
impropriety that could be created by providing services to the City relating to other clients or
officials or employees of the City.

e If an unforeseen incident were to arise, DR would immediately notify the City of the
situation and work with the City to bring resolution that meets the City’s satisfaction.

e There is no known pending litigation or regulatory action against Document Reprocessors
that could have an adverse material impact on Document Reprocessors ability to serve the
City.

e The Document Reprocessors paused emergency services contract with Jersey City to restore
the materials in this RFP was terminated by the City while the City sought further funding.
DR has assisted the City by providing information on the project so the City could seek
further funding through the State from FEMA.

e There are no City employees of any capacity with any interest directly or indirectly in
Document Reprocessors as officers, stock holders or employees.

| 4.1.11
KEY DATES & DELIVERABLES

The time schedule within the Gant Chart below is fully dependent upon a dedicated rapid response
by the City Records Manage and Department Heads to the need to complete identification of files
and index parameters in a timely fashion. The schedule also assumes a quick turnaround of
submissions to NJDARM.

DR is prepared to dedicate sufficient trained Technician 1 and Technician 2 staff to this project to
meet the schedule timeframes.

Payment of the monthly invoices within the net 30 day period is key to being able to maintain the
pace of the project.

. ——————————
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D Task |Task Name [Duration |Finish  Start | 2018 - 12019 = =5
[Mode! . .. | owalawi'ar2|qr3 atraiatrllqrz| o3|
1 | Contract Signature 2days Thu11/2;Wed 11/1|T
2 s Schedule record reviews- 180 days Fri Mon ———]
Bob Gallagher has made 7/13/18 11/6/17
| this a priority - scheduling
: requires the same for ‘
il department heads [
3 |#* Meetw/ Records Mgrand 180 days Frl Mon | o — |
| Dept. Heads - Department 7/13/18 11/6/17
Heads present case for keep ‘
| of records not sepcified on |
| the NJDARM retention |
| schedule
4 | Prepare Destruct Ustfor 180 days Thu Fri | e
| City Clerk to submit to 7/19/18 11/10/17
NJDARM for destruction of |
] cull cartons
5 |#* Sort Cartons By Record Type:180 days Mon Tue ——
| & Keep/Cull, Separate Cull 7/23/18 11/14/17
| media from paper
6 |$eh Sponsor Document 12days Sat Frl ! 7]
Reprocessors for Imaging 12/30/17 12/15/17
_| Certification by NIDARM
7 5#° Image Capture Triage - 200 days Tue Wed e
' Prepare record type 8/21/18 11/15/17|
samples & prepare a Job
docket to prioritize record
0| type scan order
8 |77 Determine color vs bl-tonal 245 days Thu Fri |
by slze, signatures, seals, 11/22/18 12/15/17
photos, and fading<New
| Task>
9 |5 Identify Master Folders with 248 days Thu Tue [ =]
| secondary record type 11/22/18 12/12/17|
10 ¥  In conjunction with City 255 days Thu Frl (= =
Records Manager and 11/22/18 12/1/17 |
Department Heads create
Master Index for all record
| types
11 ;sf* Imaging of keep records per 257 days Mon Fri [ —  — - |
| NIDARM Specifications 11/26/1812/1/17 || = Boomn-s .
Task SRR Inactive Summary Ve
Split oo Manual Task | PeS—— |
Milestone L J Duration-only
Summary e—————  Manual Summary RollUp e,
reecsmey oy oo | (L0 T e o—
External Tasks ESSSsssssssss  Start-only C
External Milestone * Finish-only 3
Inactive Task Deadline
Inactive Milestone Progress .
Page 1
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“

ID  [Task Task Name Duration [Finish  Start | 2018 12019 = |
___ Mode| .| |aws|arilar2 ar3fawrs atr1lar2 g3
12 |&* Normalize Images and 294 days Wed Fri ' e ———————— ]
‘marry files to their index 1/30/19 12{15}1?J
; ___| fields |
13 ]f Transfer images to City for 288 days Thu Tue | S —: |
] their approval and use 2/7/19 1/2/18 |
14 |5  Secure NJDARM destruction 273 days Thu Tue e —
| approval certificates for 2/14/19 1/30/18
| Permanente Records to be
! inserted Into Microfiim copy
| of these records
15 |&* Destroy keep original 108 days Mon Thu AR |
| documents after 6 months 7/15/19 2/14/19
16 |s#*  Final project bliling and 6days Mon . Mon |
= = acceptance = _T22/19 7/15/19 || . |
Task SN nactive Summary R
Split wienennn Manual Task [ A —- |
Milestone * Duration-only -
Summary Pr—— Manual Summary Rollup e
Project: Jersey City RFP Gant Char . -
Date: Tue 10/10/17 Project Summary Manual Sumnrary
External Tasks S Start-only C
External Milestone L 4 Finish-only 3
Inactive Task Deadline
Inactive Milestone s Progress S —
Page 2
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4.1.12

THE CITY OF JERSEY CITY RESPONSIBILITIES

In addition to the responsibilities to identify materials, work with DR to create a searchable index
and filing destruction certificates with NJDARM as proposed in section 5, the City will be asked to:

® Supply sufficient hardware to store terabits of image information at the City facility or lease
sufficient data storage from DR on a long term basis and support the cost of internet access
to that data.

® Provide software or support purchase of software required to create and populate the
searchable data base for their record data.

4.1.13

STAFFING of prosecT

Title - Employee - Years’ Experience - Background

General Manager - Quintin Schwartz - 27 Years

Career DR Employee/Manager/Information Architect/ and Marketing

Mr. Schwartz's experience in recovery and imaging damaged records enable him to
fully understand the imaging and indexing requirements needed for oversight of this
City project. He will spend 50% of his time on this project. -

Project Coordinator/ Eng. - Duncan Rioch - 9 Years

Retired IT Project Manager/Engineer

Mr. Rioch's experience managing contracts, writing our GSA Contract, and
coordinating projects with customers will enable him to keep City Officials aware of
project progress. He is our onsite engineering technician for mechanical, electrical
and facility maintenance. He will dedicate 25 % of his time to this project.

Project Coordinator/HR - Ron Davis - 12 Years

Retired School Principal/Mathematics Teacher

Mr. Davis will use his years of supervisory experience to assure qualified employees
are assigned to this project and assist with resolving any billing questions. As our HR
representative, he has coordinated obtaining FBI background checks on all
employees assigned to your project. He will dedicate 30% of his time to this project

General Manager IT Systems - Peter Ganze
Owner Ganze Technology & Storage Craft Master Engineer

“
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Mr. Gantz manages Document Reprocessors' IT Network. He will be assigned to this
project on an as needed basis.

Manager IT Systems - Chris Petty

IT Engineer trained in Microsoft, Server and PC technologies

Mr. Petty supervises Document Reprocessors' IT Network. He will be assigned to this
project on an as needed basis.

Project Accountant - Nicole Findlay - 1 Years

Office Assistant and Scanning Operator

Ms. Findlay will use her QuickBooks experience to assure accurate billing and
coordinates logistics for shipping and receiving. She will be spending approximately
20% of her time on this project.

Production Manager - Rebecca Egburtson - 6 Years

Former Store Owner/Manager

Ms. Egburtson has managed the production side of DR for five years. She is adept at
coordinating work flow and customer priorities. She has specialized in data
processing, photography, and scan image engineering. She will be dedicating at least
65% of her time to this project.

Production Supervisor - Irene Sprague - 15 Years

Career DR Employee

Ms. Sprague is a document recovery and scanning supervisor and technical trainer.
She will dedicate at least 90% of her time to this project.

Lead Operator Scanning - Alberta Keppen - 16 Years

Career DR Employee, Technician Il

Ms. Keppen has many years’ experience in superV|S|on and scanning at DR. She will
be dedicated full time to this project.

Chain of Custody - Marcia Chapin - 10 Years

Career DR Employee, Technician Il

Ms. Chapin is trained in "Total Recall" and printing and scanning of barcode labels.
She translates this information into spreadsheets for review by supervisors to
understand work flow in production departments. She will be 60% dedicated to this

project.

Logistics - Christopher Lee - 11 Years

Former Kodak Logistics

Mr. Lee is our truck driver, forklift operator, and equipment operator. He will be fully
available on an as needed basis for this project.

Cleaning/Preparation Lead Op - Julie Gysel - 22 Years

Career DR Employee, Technician Il

Ms. Gysel has an extensive experience cleaning and preparing documents for
scanning. She will be full time on this project.

-
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Index Transcription - Deborah Tillinghast - 6 Years

Personal Business Owner

Ms. Tillinghast has transcribed Index information for DR on several projects with over
one million images. She will be available full time when transcription is required.

Photography/Control Log - Stacy Gray - 16 Years

Career DR Employee, Technician I

Ms. Gray is trained in photography to capture information for creating indexes of files
and engineering drawings. She uses an EXCEL Control Log to track hours spent by
technicians and progress of materials through the production process. She will spend
at least 60% of her time on this project

Microfilm Processor Operator - Minh Do - 22 Years

Career DR Employee, Technician Il

Mr. Do is an experienced Microfilm Processor Operator and has served as the lead
technician for our West Coast Offices. He will be available as needed for cleaning
microfilm and film processing.

Document Reprocessors Technical Staff
Technician | and Technician Il Employees
Supervised, trained technicians will be added as work load requires throughout the

project.

4.1.14

ASSUMPTIONS oF prosecT
JERSEY CITY RFP DISCREPENCIES & GAPS

e 250 cartons of business documents (1.2 cu. ft.) containing a 20 year Gap of Ordinance Files
which were above water during Super Storm Sandy still reside at the Jersey City Hall. DR
assumes these files will need to be added to the project as part of FEMA mitigation.
Mitigation requires inclusion of work that will prevent a future recurrence of a loss. (NOT IN
RFP SCOPE OF WORK).

e 250 ordinance ledgers which were above water during Super Storm Sandy and still reside at
the Jersey City Hall are also Part of the 20 year Gap. DR assumes these files will need to be
added to the project as part of FEMA mitigation. (NOT IN RFP SCOPE OF WORK).

e DR assumes Photographing file jacket covers and culling and assigning of a retention
schedule for City review is required after identification of files and dates. If further

—
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information is required by City officials, DR would photograph internal pages to gain full file
identification (NOT IN RFP SCOPE OF WORK)

e We are to assist in preparing destruction applications; DR understands this mean they expect
the vendor to populate the applications for JC? (NOT IN RFP SCOPE OF WORK)

e Page 21 lists 16mm film as dried; DR assumes the job to include scanning and indexing of the
film contents so retention schedules can be determined. Hard copies of the imaged
materials do not appear to exist in the paper documents. The images would need to be
indexed for Permanente records and added to the City data base. (NOT IN RFP SCOPE OF
WORK)

® DR proposes that they Photograph all file jackets and first page of files without completed
jacket identification. This will allow City officials to identify files without going off site. They
can review the photographs from the DR encrypted cloud. (NOT IN RFP SCOPE OF WORK).

e DR offers a Quick Pay Discount on invoices paid within10 days of the invoice date. (NOT IN
RFP SCOPE OF WORK)

e Page 22, n. states as requested or deemed necessary to make a digital copy of documents,
“the respondent shall research and adhere to NJ requirements and standards dealing with
raised seals, notarized documents, original signatures, and photographs”. No mention is
made for scanned copies of the state requirement to insert a NJIDARM generated certificate
in each file; DR assumes they will be required to insert an affidavit stating this is an official,
full and complete copy of the document and the original has been destroyed due to flood
damage. (NOT IN RFP SCOPE OF WORK)

e Imaging of documents that have undergone submersion in water which have hand written
notes and signatures to the NJDARM scanning specifications does not xcapture the faded
hand written writing. The signatures on some documents is required by City officials. DR
proposes color scanning and grayscale imaging for Microfilm so as to capture the full image
content. Copies of an Ordinance File with signatures is shown below. The copy to NJDARM
specification is shown first anf the color scanned image second. (NOT IN RFP SCOPE OF
WORK)

_
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RECORD OF FINAL COUNCIL VOTE
COUNCILPERSON AYE | NAY | WV, COUNCILPERSON AYE_| NAY | NV. COUNCILPERSON AYE_| NAY | NV.
SIGNORILE WADDLETON FLOOD
O'DEA VAZQUEZ ROSARIO
RAKOWSKI WILEY ROMAN, PRES.
» Indicates Vote NV—Not Voting (Abstain)
Adopted on first reading of the Council of Jersey City, N.J., on — AN B .
Adopted on second and final reading after hearing on
This is to cerify that the foregoing Ordinance was adopted ~ ~ TR Som e T g e R
by the Municipal Council at its meeting on
APPROVED:
Clty Clark Councll President
Date
*Amendment(s): APPROVED:
MQ A Lo
/ ] Maypr
4
Date v'r/ Al

AN 2 4 1961

Date To Mayor

RECORD OF FINAL COUNCIL VOTE

COUNCILPERSON AVE | NAY | NV. COUNCILPERSON AYE | NAY | NV. COUNCILPERSON AYE | NAY | NV.
SIGNORILE WADDLETON FLoap
O'DEA VAZQUEZ ROSARIO
RAKOWSKI WILEY ROMAN, PRES.
+ Indicates Vote NV—Not Voting (Abstain)
‘Adopted on first reading of the Council of Jersey City, N.J., on wAN ©
Adopted on second and final reading after hearing on
This is to certify that the foregoing Ordinance was adopted
by the Municipal Council at its meeting on
APPROVED:
City Clerk Council President
Date
*Amendment(s): APPROVED:
fecs ) A Corn
/ "7"’
/
Date y_r/ al

TIAN 2 4 1991

Date To Mayor
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4.1.15

TIMING & FEES or rrosecT

The overall project is expected to take eighteen months provided there are no delays waiting for
City department Head, Records Manager, or Clerk decisions. An invoice shall be submitted monthly
for work completed based upon GSA GS10F0126X pricing. Please see a copy of the GSA Price List in
Section 4.1.16, Appendices. Please note a prompt payment within ten days of invoice results in a
two percent (2%) discount. Invoices will also include per diem when travel is required to Jersey City
or City requested meetings with NJDARM or FEMA representatives and reimbursement for items
the City asks DR to purchase on their behalf.

Two project budgets are included. OPTION 1 is for the RFP quantities of material with known cull
cartons removed from processing. OPTION 2 forecasts expected images to be processed after
NJDARM and Departmental reviews.

ﬁ
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4.1.16

APPENDICES/OTHER
REFERENCES

Passaic Valley Sewage Commission, Newark, NJ.
2012 Hurricane Sandy.
2 — 53’ Semi Trailers Flood Damage & Mold

Packed out and removed cartons from multiple office buildings after being damaged during
Hurricane Sandy. Documents inundated with flood water containing raw sewage, inorganic &
organic compounds, environmental contamination containing molds and other various residual.
Various degrees of damage all needing to be reproduced and returned in-kind. Project included
paper documents, books, Engineering Drawings, Microfilm, Ledgers and magnetic media. Project
Contained 2-53' Semi Trailers of Material

Contact: Mr. Tom Fuscaldo
Director of Purchasing
Tel: 973-900-2848

Email: tfuscaldo @pvsc.nj.gov

1,236 Cartons, 50 Ledgers, 1000 Photos, Mixed Magnetic Media
3.7 million Images for digitizing

MTA NYC 2012

Bruce Siahpoosha

Sandy Claim: 800 Cabinets of Engineering Drawings
Tel: 646-252-3081 _

8 Semi Trucks of Flooded Drawings & CD’s

Town of Smithtown Long Island 2017
Vincent Puleo

Tel: 631-265-3036

1 Semi Truck of Flood Damaged Records

Town of Islip 2017

Caitlyn Carry

Tel: 631-224-5450

Building Dept Files — Smaller Project

“
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Cayuga Family Center 2017
Nate Spieker — Chief Quality Officer
Tel: 315-664-4950

NYC Multiple Loss — Mid Size Project

Jersey City City Hall, Jersey City, NJ.
Hurricane Sandy.
6 — 53’ Semi Trailers Flood Damage & Mold

Packed out and removed cartons from City Hall offices after being damaged during Hurricane
Sandy. Documents inundated with flood water containing raw sewage, inorganic & organic
compounds, environmental contamination containing molds and other various residual.

Various degrees of damage all needing to be reproduced and returned in-kind. Project included
paper documents, books, Engineering Drawings, Microfilm, Ledgers and magnetic media. Project
Contained 6-53’' Semi Trailers of Material

Contact: Mr. Robert Byrne & Sean Gallagher
City Clerk

Tel: 201-315-3891

Email: rbyrne @jcnj.org

3,036 Cartons, 286 rolls of film, 450 Ledgers, 1200 Engineering Drawings
10 million Images for digitizing,

Infoshred Record Center — Large Loss Roof Collapsed

2011 Est 7500 Cartons

Material was packed out by the record center and staged for Document Reprocessors(DR) to
pickup pallets of wet documents. DR transported to its NY State processing facility. Extremely
sensitive material and required security escort supplied by customer to and from DR. Chain of
custody was maintained by scanning each carton with a barcode in order to process and service
the record center to respond to rush pull request.

Contact: Mr. Jack DiPiazza

Operations Manager

Tel: 860-712-3534

Email: Jack DiPiazza <JDiPiazza @infoshred.com>

Mississippi Power, Guif Port, MS. — Large Loss

2005 Hurricane Katrina.

22 - 53’ Semi Trailers 4 were below water 18 above

Packed out and removed cartons from 400 plus offices after being damaged during Katrina.
Material Packed out in 8 different locations in and around the surrounding areas of Gulfport.
Various degrees of damage some needing to be reproduced and returned in-kind. Project
included paper documents, books, Engineering Drawings, Microfilm, and Fiche. Project
Contained 22 53’ Semi Trailers of Material

Contact: Ms. Gail Ann McCreary

Director or Records and Information Management — Recently Retired but Consulting

Tel: 228-518-0058

Email: gailannmccreary @gmail.com

ﬁ
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RESUMES:

c @

Elels]|e g Zls|5|8 S| S| ]~ |8
2 4 K=l e . 3 o [ 5 c o © ® o “
s|2|e|8|E|S|5S|E|E|2|S5|0|&|2
[%2] k=] c £ ) N = > a
E|l | 8|3 | &|sg|lwl|l2|l<|[E8|C|C|2]s8
Els|5|8|2|8|65§|8|5|8|5|8|3]|%2
=] o (o) = o = pd 8 = = ©

Employee Name | © ©|& &

YEARS OF EXPERIENCE

AT DR 27|19 | 9|15|10| 6 (13| 1|6 |16 | 10|16 | 19| 11

EDUCATION

Masters X

Bachelors X | X X

Associates X

Technical School X X X

High School X X | X | X | X | X ]| X

POSITION TITLE

General Manager X

Production Manager X

Project Coordinator X | X

Human Resources X

GSA Contract Administrator X

Engineering Techician X

IT Systems Engineer X X

Project Accountant X

Production Supervisor ' X

Data Entry Technician X

Production Line Supervisor X X X X

Logistics X

AREAS SERVED

Executive Billing/Contracts X X

DISASTER TEAM X X X X X X X X X X X

PROJECT LOGIN X X X X X X X X X X

RECEPTIONIST X X X X X X X X X X

INVENTORY TECHNICIAN X X X X X X X

CHAIN OF CUSTODY X X X X X X X

“
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Quintin Schwartz
Ronald Davis
Duncan Rioch
Peter Ganze

Christopher Petty

Rebecca Egburtson
Irene Sprague
Nicole Findlay

Deborah Tillinghast

Alberta Keppen

Marcia Chapin
Stacy Gray
Julie Gysel

Christopher Lee

Employee Name

AREAS SERVED (CONT)
DATA ENTRY TECHNICIAN
DRYING TECHNICIAN
PHOTOGRAPHY TECHNICIAN
CLEANING TECHNICIAN
IMAGING PREP TECHNICIAN
IMAGING TECHNICIAN

QAQC TECHNICIAN

LABELING TECHNICIAN

HEAVY EQUIPMENT OPERATOR
PROJECT ACCOUNTING
ENGINEERING

INFORMATION TECHNOLOGY
PURCHASING

OFFICE MANAGEMENT
ACCOUNTING/PAYROLL
EXECUTIVE BILLING/CONTRACTS
HUMAN RESOURCES
KNOWLEDGE OF
SOFTWARE

MICROSOFT WORD
MICROSOFT EXCEL
MICROSOFT OUTLOOK
MICROSOFT ACCESS
MICROSOFT POWERPOINT

x
>
>
x

X | X [X|Xx

XXX | X|X|Xx
X [IX|X|X|X|X
XX | X|X|X|Xx

>

x

x

x
>

XIXIX XX [X|X|X|[>x|[x

XXX |[X|X|Xx
x

x
x

x

X |IX | X |X|[x
x
x

>
x
>
>
x
x

XX |X X
X | X | X [X
X | X |X|Xx
x
X | X [X|X
>
>
x
>
x

XXX |X|X|X
XX [ XX |X[X

MICROSOFT PUBLISHER

MICROSOFT PROJECT X
MICROSOFT VISIO X
TOTAL RECALL CARTON TRACKER X X X X X X

DR DIAL UP SOFTWARE, RECORD
RETRIEVAL X X X X

NERO - MEDIAHOME

PHOTOSHOP

LABELS - LABEL MAKER

XXX |X
x
>

BROTHER P-TOUCH

_s-—- e ——
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c =t

o~ = Q 3 c [N
Slel|ls|e|B|2|s|2|G|8|S]|-|2
3 F 9 e o 3 oo | T c o © © a =
S|le|c|8|ls|®|S|E|E|2|S|c|z|2
W o |le Pl |w|&|E|F|X¥ g e I =
| ® (8|5l 8| ||| = elSlg|le|e
£l 3|@|2|8|o|lL|6|8|s8|&|3]|<c
3 |l a|®|E 2| =z /2|2 |= 5

Employee Name ©le& 8

KNOWLEDGE OF

SOFTWARE (CONT)

COLORBAR GOLD PRODUCTION

LABELS X X

OPEN OFFICE WRITER CUSTOM

LABELS X X

KODAK CAPTURE PRO X | X X | X | X

EXCHANGE SERVER X | X

SYMANTEC ANTIVIRUS X[ X | X | X | X | x| X[ x| x|x]|x]|x X

WINDOWS X [ X [ X | X[ X | X | x| x| x|[x|[x|x]|x]x

QUANTUM MICROFILM

SOFTWARE X

KIRTAS SCANNING SOFTWARE X

LIMB IMAGING SOFTWARE OCR X

ADOBE ACROBAT X X | x| x| x

ADOBE READER X X | X | X | X | X | X[ x| x|Xx

IRFAN VIEW

KIP WIDE FORMAT SCANNER X | X X | x| x

QUICKBOOKS PRO X X X | X

PROPHET CRM SOFTWARE X

L ]
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4.2
REQUIRED FORMS
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City of Jersey City Bid 1709-001

CITY OF JERSEY CITY

PROJECT: DISASTER RECOVERY: DIGITAL REPRODUCTION OF DOCUMENTS

an individual
The undersigned is  {(a corporation)junder the laws of the State of

New York

(a partnership)

having offices at 26 Powell Lane, Penn Yan, NY 14527
and submits this proposal in response to the City’s RFP.

Name: Eric G. Lundquist

Signed:

Title: President/ Owner

Company: Document Reprocessors of New York, Inc.

Address: 26 Powell Lane, Penn Yan, NY 14527

32
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City of Jersey City Bid 1709-001

Item A. Non-Collusion Affidavit

STATE OF NEW JERSEY
CITY OF JERSEY CITY ss:

I certify that Tam  Eric G. Lundquist

of the firm of Document Reprocessors of New York, Inc.

the bidder making the proposal for the above named project, and that I executed the said proposal
with full authority so to do; that said bidder has not, directly or indirectly entered into any
agreement, participated in any collusion, or otherwise taken any action in restraint of free,
competitive bidding in connection with the above named project; and that all statements contained
in said proposal and in this affidavit are true and correct, and made with full knowledge that the
City of Jersey City relies upon the truth of the statements contained in said proposal and in the
statements contained in this affidavit in awarding the contract for the said project.

I further warrant that no person or selling agency has been employed to solicit or secure such
contract upon an agreement or understanding for a commission, percentage, brokerage or
contingent fee, except bona fide employees or bona fide established commercial or selling
agencies maintained by (N.J.S.A. 52: 34-25)

: A

(Signature of respondent) - & e ; o
SUBSCRIBED AND SWORN TO /,)W
BEFORE ME THIS DAY O\J‘

Lvic o L.W/\ﬂ( ——
(TYPE OR PRINT NAME OF “SSHRUTI BHA1L1L?3 &
AFFIANT UN DEECJ %}\%UW N%%Er&ﬁi%n:g z\ﬁwm 3
NOTARY PUBLIC OF Yy opmdre 0t}
MY COMMISSION EXPIRES: 20 |1
(NOTE: THIS FORM MUST BE COMPLETED, NOTARIZED AND RETURNED
WITH THIS PROPOSAL).

9/22/2017 6:04 AM p. 39
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City of Jersey City Bid 1709-001

Item B. Statement of Ownership Disclosure

STATEMENT OF OWNERSHIP DISCLOSURE
N.J.S.A. 52:25-24.2 (P.L. 1977, ¢.33, as amended by P.L. 2016, c.43)

This statement shall be completed, certified to, and included with all bid and proposal submissions.
Failure to submit the required information is cause for automatic rejection of the bid or proposal.

Name of Organization; Document Reprocessors of New York, Inc.
Organization Address: 26 Powell Lane, Penn Yan, NY 14527

PartI Check the box that represents the type of business organization:

D Sole Proprietorship (skip Parts I and III, execute certification in Part IV)

nNon-Proﬁt Corporation (skip Parts II and IIT, execute certification in Part TV)
For-Profit Corporation (any type) D Limited Liability Company (LLC)

D Partnership D Limited Partnership n Limited Liability Partnership (LLP)

D Other (be specific):

Part I1

“ The list on the following page contains the names and addresses of all stockholders in the
corporation who own 10 percent or more of its stock, of any class, or of all individual
partners in the partnership who own a 10 percent or greater interest therein, or of all
members in the limited liability company who own a 10 percent or greater interest therein,
as the case may be. (COMPLETE THE LIST ON THE NEXT PAGE IN THIS
SECTION)

OR

D No one stockholder in the corporation owns 10 percent or more of its stock, of any class,

or no individual partner in the partnership owns a 10 percent or greater interest therein, or
no member in the limited liability company owns a 10 percent or greater interest therein,
as the case may be. (SKIP TO PART IV)

-
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City of Jersey City Bid 1709-001

(Please attach additional sheets if more space is needed):

Name of Individual or Business Entity Home Address (for Individuals) or Business Address
Eric G. Lundquist 250 Roblar Ave, Hillsborough, CA 94010
Muriel S. Lundquist 250 Roblar Ave, Hillsborough, CA 94010

Part III DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS,
PARTNERS OR LLC MEMBERS LISTED IN PART I

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds
a 10 percent or greater beneficial interest in the publicly traded parent entity as of the last
annual federal Security and Exchange Commission (SEC) or foreign equivalent filing, ownership
disclosure can be met by providing links to the website(s) containing the last annual filing(s) with the
federal Securities and Exchange Commission (or foreign equivalent) that contain the name and
address of each person holding a 10% or greater beneficial interest in the publicly traded parent entity,
along with the relevant page numbers of the filing(s) that contain the information on each such person.
Attach additional sheets if more space is needed.

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s

ﬁ
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City of Jersey City

Item F. Americans with Disabilities Act

9/22/2017 6:04 AM

APPENDIX A .
AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability
Document Reprocessors of New York, Inc.

The contractor and the_OwWner of , (hereaflor “owner™) do hereby agree that the

- provisions of Titlo 11 of the Americans With Disabilitics Act of 1990 (the "Act®) (#2 ULS.C SI21 0 o

seq.), which prohibits discrimination on the basis of disability by public entllies in all services, programs,

and activities provided or mads available by public entities, and the rules and regulations promulgated
pursuant there unto, nre matls a patt of this contract. In providing any ald, benefit, or service on behalf of the
owner pursiant (o this contract, the contractor ngress that the performance shall be in strict complHanco with
the Act. In the ovent that the contractor, its agents, servants, employees, of subcontraotars violath or are
alloged to have violated the Aot during the performance of this contraot, the contractor shall defond tha owner
In any action or adminlstrative proceoding cominenced pursuant to this Act. Tho contractor shall indomn ify,
proteet, and savo harmloss tho owner, its agents, soryants, and employcos from and agalnst any and all sults,
claims, losses, démands, or damages, of whafever kind or nnture arising out of.or claimed to arise outof the
alleged violation. The confractor shall, at ifs own expense, appear, defend, and pay any and all charges for

-legal services and any and all cosis and other expenses arising from such dction or! administrative proceeding

or incurred in-connection therewith, In any and all compleints brought pursuant to the owner's grievance
procedure, the coiitractor agrees to abide by any detision of the owner which is rendered pursuant to.said
gtievance proceduire. If apy action or-administrtive proceeding results In an award of damages against the
owner, or if the owner incurs any expense to cure a violation of the ADA which has been brought pursuant
to its grievance proceduce, the contractor shall satisfy and discharge the same at its own exponse,

The owner shall, as soon as practicablo after a claim has been made against it, give written notice thoreofto
the contractor along with full and complete particulors of the claim, If amy action or administrative
proceeding is brought against tho owner or any of its agents, servants, and employeos, the owner shall
expeditionsly forward or have forwarded to the contrctor every demand, complaint, notice, snmmons.
pleading, or other process received by the ownet or its representatives.

It is oxpressly agreed and understood that ‘any approvel by the owner of the services provided by the
contractor pursuant to this contract will not relieve the contractor of the obligation to comply with the Act
and to defend Indemnify, protect, and sove harmless.thn owner-pursuarit to this paragraphe,

1t is further ngmed and understood that the owner assumes no obligation to indemnify or save harmless the
gontractor, Its agents, servants, employees and subcontractors for any claim which-may arise out of their
performanco of this Agreoment. Furthcrmore, tha contractor expressly understands and agreos that the
provisions of this indemnification olause shall in no-way mit the contractor’s obligations assumed in this
Agresment, nor shall they be consirued to relieve the contractor from any Hability, nor prectude the owner
from taking eny other actionis available to it under any other provisiona ofthe Agteement or othorwiso at lawe.

chrcsentaﬁvc’s Name/Title I’rmt) ,Eﬂc G ,Lundqmst o L
Represcntative’s Sigunturo: LKA —7 ]

Name of Company:_Document Reprocessors of New York, inc. / {
Pel. No.:_888-437-9464 . Date:___( 1} / 2 / [

Bid 1709-001
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City of Jersey City Bid 1709-001

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or
greater interest in any corresponding corporation, partnership and/or limited liability company (LLC)
listed in Part I other than for any publicly traded parent entities referenced above. The
disclosure shall be continued until names and addresses of every noncorporate stockholder, and
individual partner, and member exceeding the 10 percent ownership criteria established pursuant to
N.J.S.A. 52:25-24.2 has been listed. Attach additional sheets if more space is needed.

Stockholder/Partner/Member and Home Address (for Individuals) or Business Address
Corresponding Entity Listed in Part IT
- 3 . (v
e (e DG 5 Suc’Z ({2 28 V\QC«J &J\Q tf ! “
i p‘) CoP U (J»‘k\——y_; L (: D /{ '\[(f:?@

b A2 Eow WCjL/7 S So (2) S—ts_

Part IV Certification

I, being duly sworn upon my oath, hereby represent that the foregoing information and any
attachments thereto to the best of my knowledge are true and complete. [ acknowledge: that [ am
authorized to execute this certification on behalf of the bidder/proposer; that the City of Jersey City
is relying on the information contained herein and that I am under a continuing obligation from the
date of this certification through the completion of any contracts with the City of Jersey City to
notify the City of Jersey City in writing of any changes to the information contained herein; that 1
am aware that it is a criminal offense to make a false statement or misrepresentation in this
certification, and if I do so, [ am subject to criminal prosecution under the law and that it will
constitute a material breach of my agreement(s) with the, permitting the City of Jersey City to
declare any contract(s) resulting from this certification void and unenforceable.

Full Name (Print): | gric 6 Lundquist Title: | president / Owner
Signature: /Z"&/f Se = 1..__1/7--=""— Date: | /& / & /f 7
- 9/22/2017 6:04 AM p. 42
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Item C. Mandatory Affirmative Action Language

EQUAL EMPLOYMENT OPPORTUNITY (EEO)/
AFFIRMATIVE ACTION (AA) REQUIREMENTS

FOR GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

Questions in reference to EEO/AA requirements for Goods,
Professional Service and General Service Contracts should be
directed to:

leana F, Abuan

EEO/AA Offlcer, P.A.C.O.
Department of Administration
Office of EED/AA

280 Grove Street Room-103
Jersey City NJ 07302

Tal. # 201-547-4533

Faxit 201-547-5088

E-Mall Address: abuanj@jonj.org

212017 6:04 AM p. 4
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City of Jersey City Bid 1709-001

(REVISED 4/13)
EXHIBIT A
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
N.J.A.C. 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS
During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any emplayee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital
status, alfectional or sexual orientation, gender identity or expression, disability, nationality or
sex, Except with respect to allectional or sexual orientation and gender identity or expression,
the contractor will ensure that equal employment opportunity is aflorded to such applicants in
recruitment and employment, and that employees are treated during employment, without regard
to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex. Such equal employment
opportunity shall include, but not be limited to the following: employment, upgrading, demotion,
or transfer; recruitment or recruitment advertising; layolf or termination; rates of pay or other
forms of compensation; and selection [or training, including apprenticeship. ‘The contractor
agrees to post in conspicuous places, available to employees and applicants for employment,
notices to be provided by the Public Agency Compliance Officer setting forth provisions of this
nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behall of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex,

The contractor or subcontractor will send to each labor union, with which it has a collective
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the
labor union of the contractor's commitments under this chapter and shall post copies of the notice
in conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.1.S.A. 10:5-3] et seq., as amended and
supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted county
employmentgoals established in accordance with N.J.A.C. 17:27-5.2.

_————
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City of Jersey City

EXHIBIT A (Cominuathon

The corrractiv ar subovmimees ugress 35 ik i weltiog its sppropriate reenlimens agericies ncfiding, bukam
linvited 2o employment agencies, placement burcans, cplleges, imversibies, and labor umens. Yt 1l does o
Alseriminate o the basis ol age, mee, oreed, calor, agtiond! origin sneesiey, martl staivs. alfctiunal ur vexond
arfenintion, gendér wentity or exprossion, disabilivy, nibtlonality vr sex, and 1l 3 /11 Socaninue s pse 51 any
recrultment agency which engages in (lirect ot Indivget Wseriminatory praeticas.

¢ ennteactor of subconteacior nrées 1o revise gy 6F is esting procedures, if aecessary, fo dsonro thiat &l
persommed festing conforms silh the peinciples of job related festing. os established by the swtules-and caur
detiatons of the Siat of New Jetsey ardd os established by applicuble Fediral faw anil mppllcahle Fellisral cour
tecivions.
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it applicabilz Fuderal law andd spplicaBle 'sdenal court decisings

The vontractor shalf submii b Use public agenty; sfter sotideation of award but prior 1 execudlon o' goods and
services contract. one of the following three documents:

Letter 6 Federal Affirmitlve Action Plan Approval
Lenifics of Employee Infenmilon Repor
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pursant w Subehapter 10 of the Adminlsirative Code at NuLA,C. 1727,

Efie uadersipned 2oidor (ertiflies ve Hisir comfliny's iotelipt; nav-lndpe and Zoemiitepn o crmiply @it
EXHIRY A
ALEA, 10:531 and N AL 1T
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(Mumifatiry Afirmative Actiie Langiage)
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Certification 50320

CERTIFICATE OF EMPLOYEE INFORMATION REPORT
INITIAL —

This is to certify that the contractor !iste?m‘:ﬁpwee Information Report pursuant to

N.J.A.C. 17:27-1.1 et. seq. and the Sf? T%aaurar has™ approved sal ree‘on. This approval will remain in

&
Bfiectioitielpssioa (ot 155FEB }2‘9‘13%*‘% 15-FEB-2020

'\ :.I':a"[ w I'... X

DI A
DOCUMENT REPROCESSORS 'O (m rog_ymc
40 RAILROAD AVENUE J{,m‘ - «i-e:n*»
RUSHVILLE NY 1454 “' 5

Andrew P. Sidamon-Eristoff
State Treasurer

== b e e
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City of Jersey City

Item D. Disclosure of Investment Activities in Iran

9/22/2017 6:04 AM

CITY OF JERSEY CITY, WEW JERSEY 07307
DISCLOSURE OF INVESTMENT AGTIVITIES # IRAN

COMPANY KAMX: Document Reprocessors of New York, Inc.

.Mwu.‘mdmp@m mwmammwwmumm‘:‘l‘—hmdwwwm

PART {: CERTIFICATION
BMDERS MUST COMBLETE PART 1 BY CHECKING E[THER BOX,
FAILURE 7D CHECK ONE 0F THE ECXES WILL BENDER THE PROPOSAL NONSESSONSIVE.

Pursusnt x Smlle Lk A2 2 28 arty person oF ardy that sUsmits 2 2o or SIOGSSE & SUTBRMESE DIEPOSEY G srw 1D of new &
S mulil complees e carificslon Deow By \ngder pengly of panury INat paftner N PErIOn o snify, o 2y of ke panente,
wbsdzies ¥ fiizes s oantied =4 P Deca)iment of Tresstiry's Chaptn 25 gl 33 4 prrsan or enlity £/gagmg s Investment potifiey
v b The Thigter 25 e i bund o i Dsion's wessie 5 i (oA ssip ) i Yreenoein s P nie IS s off. Bldders
ML fasw (P it DAty is comclating ihe Deow cenification. Fajure i compifte iNe cortificstion wdl mnder » bijtidar's propossl
nonresatmale 1 (e Diecsor Seds & persen or ety iz 5e T vitlation F faw. w/be shall ks action a= may By spproprtste GNg pTvioRs
I G, nde 2 oNec, Nalang b ok Bmfed o rmRcSing sancors seewn) corclamoa, regverng deTages, daclanng T pary T
Safmdl oyl wesaing detisrmant 3 sUARSNEIDN ¢ s Py

i carty. pbrsuamt jo Puldic irw 205Z = 74, that oeliher ne Lidder fisied sbove noe @y of e bidder's parents,

; oF affilistas b5 [latad an S NoJ, Cenmryment of T TressUny™ | bl of sibes detanmingd is Be =ngsged n pronibites

scfiviess it ran poaani o B L300, £ 25 [Onacter 25 Lisr) | ety 2erfy Ui | 71 fhe porsen isiad shove, of | 5 an oMoy

o represergaitve 3f ing erily Istag thevs and Bm autharred m make vz cerficiton o s betsll | will skip Part I anig sign and
{8

| = unzbie to corty as above because the bidder andigr one or mors of de parents, subsidisnies. of efbkses i Mtsd on

| s Deosriment's Crogeer 25 list Iwmmu.mmmmnmmdm:wu—mm:m

andd wign =nd cmplets tha Certificaban below
EAonanis #nC appIDenita paraliies, Twe entlior sancoons Wi De 2SR M proveed by B,
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Bcioes iOMeror Cantact hame Saruec Prana Nuombes

[Comietio, 1, heing duly ea==T) Gpon my CEtty [erety Mo wsit 304 @k B B faregong mirmeton 300 = FSaanmens. heritn i b o= o
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Ftameliine - Eric G. Lundquist Sl 2 "
=0 President / Owner Date, fC/‘ 7//) /
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01/10/17
Taxpayer ldentification## 161-368-649/000
Dear Business Representative:
Congratulations! You are now registered with the New Jersey Division of Revenue.
Use the Taxpayer ldentification Number listed above on all correspondence with the Divisions
of Revenue and Taxation, as well as with the Department of Labor (if the business is subject

to unemployment withholdings). Your tax returns and payments will be filed under this number
and you will be able to access information about your account by referencing it. G

Additionally, please note that State idw requnres all confractors‘andsiibcontractors wnh Publlc'
agencies to provide proof of their registration with-the:Divisiofi'of Revenue. The law also amended
Section 92 of the Casino Control Act, which deals with the casino service industry.

We have attached a Proof of Registration Certificate for your use. To comply with the law, if you are
currently under contract or entering into a coniract with a State agency, you must provide a copy
of the cenlﬁcate to the contractmg agency

If you have any questions or require more lnformatlon feel free to call our Registration Hotline at
(609)292-9292.

- Wom ot p Tl G Sm s GG A e e = g g e — B

| wish you continued success in your business endeavors.

Sincerely,

%Q ‘

James J. Fruscione
Director
New Jersey Dlwsnon of Revenue

a4 -+—-\rb e tan o wre. iy - STATE OF NEW-JERSEY & wioner 4 :
' =& 7Y BUSINESS REGISTRATION CERTIFICATE © =" B

!!.'_:' (=

! ESSUANCE DATE
1 -0v10MT | -
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N.J. Department of Treasury'-Diyisi'bri'of Revem_xe,- On-Line Inquiry g C Page 1 of 1
. STATE OF NEW JERSEY :
BUSINESS REGISTRATION CERTIFICATE
Taxpayer Name: = & VDOCUM.ENT REI’ROCESSOR_S OFNY lNC' :
Trade Name: .. - ... . . B oW B Rty :
Addrési:. .. 40RAILROAD AVE. : !
: RUSHVILLE, NY' 14544-9758
Certiicate Number: . 1716652 ' :
EffectiveDate: ~ . . May 15, 2012
l_)ate of Tssuance: .+ Deceinber 11,2012 -
For Office Use dnly:
20121211082619003
https://wwiw1.state nj.us/TYTR_BRClsétvieticommion/BRCLogini ' - . 12/1172012

=———- -
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City of Jersey City Bid 1709-001

Item 1.
CITY OF JERSEY CITY
ACKNOWLEDGEMENT OF RECEIPT OF ADDENDUM FORM
DISASTER RECOVERY: DIGITAL REPRODUCTION OF DOCUMENTS

The undersigned acknowledges receipt of the following addenda to the Request For Proposal:

THE COMPLETED ACKNOWLEDGMENT OF ADDENDA FORM SHOULD BE
RETURNED WITH PROPOSAL PACKAGE: NOT TO BE SENT SEPARATELY

NOTE: Failure to acknowledge receipt of all addenda will cause the proposal to be considered
non-responsive and the proposal will be rejected. Acknowledgement of receipt of each addendum
must be clearly established and included with the proposal pursuant to N.J.S.A. 40A:11-23.2 (e).

Addendum No. | Dated [/ p.t. Q01 7
Addendum No. Dated
Addendum No. Dated

Name of Proposer: Document Reprocessors of New York, Inc.

Street Address: 26 Powell Lane

City, State, Zip _Penn Yan, NY 14527
=
_of & »
Authorized Signature: <) _\L— J____,_‘
Date: ZDI,/_;/(// 7
7 7

9/22/2017 6:04 AM p. 62
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City of Jersey City Bid 1708-001

Minority/Woman Business Enterprise (MWBE)
" Questionnaire for Bidders

Jersey City Ordinance C-829 establishes aggglofa\yard}.ngzm of the dollar amount of total
city procurement to minority and women owned business enterprises, - =
To assist us in monitoring our achievement of this goal, please indicate below whether your .°

company is or is not a minority owned and/or womar owned business, and retum this form with
your bid proposal. ; ' ,

Business Name: __ 10 ¢.eam ent eprocessers. of Mew York, Tvc
Addmss ‘ 26 Prwell Lan e Fcnn ‘/O.-Iﬂr U(Y,.i'/fj;:??' '
Telepho'x:!eNo.: 588~ 6{3 7~2Y4¢ "f _ . -
Contact Name: -anin.%?d 5:':{6 W m'»'-f-gl .; &M

Please check applicable catogory: L . ’

—__ Minority Owned Business (MBE) - Minorityé& Womén Owned
: R " Buisiness (MWB

Woman Owned business (WBE) 'V/;Ie.ither' .

" Definltions. :
Minority Business Eaterprise -

Misority Business Enterprise means a business which is & sole proprictorship, partnership or corporation f least
Sl%afvlhl:hhowedandcmhoﬂdbxmmmmm:mmqmdqMmﬁmerimmicm
Indian or Alaskan native, defined as follows: .
Atrican Amerlcait: 2 pérson having orlgins in any of the blsckraclal growpa of A
Hl.lplnlc; 4 person ofMuim.Puomka..Cumﬂm-'SuuﬂlAmeﬂunoroﬂ:'cMn-B\mpemSplﬂ :
. mlhnvurn‘righnnrdlmofm - .

 Asiant . a person having origins i any of the original peoples of the Faz Eest, South Bast Auln, ndian
. :ubouuihan:, Hawail or the Pacific Islands. - - . : ;

. Ameriean Indian or Aluk.n b{;tlvo: a person having origing In any of the original penp!u of North
America wnd who maintains cultural jdentification through tribal affiliation or community
Worman Business Entarpriss

WamBuaLmnElmpﬁummnbmhmwhlchinnlepmuﬂsﬁnhlp,ﬁmmhlpurwrponﬁmn;lu'nﬂ% '
" ufwh}chi_wwuedmdmmuludbyummnrwm L ’

DIVISION OF PURCHASING COPY

9/22/2017 6:04 AM p.60
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City of Jersey City Bid 1708-001

Item G. MWBE Questionnaire Forms (2 Copies)

Minority/Woman Business Enterprise (MWBE)
Questionnalre for Bidders

Jersey City Ordinance C-829 establishes a goal of awarding 20% of the dollar amount of total
city procurement to minority and woman owned business enterprises.

To assist us in monitoring our achievement of this goal, please indicate below whether your
company is or is not 2 minority owned and/or woman owned business, and return this form with

your bid proposal.
Business Name : Document We‘.arocessoba af l-Zgg_}_fg_r_k; Twe
Address : 2C Pwell Lane Fean me MY 11527
Telephone No. : FFF-4/37-~ 4Ly

Contact Name : Auintin Schwovrtz . G m

Please check applicable category :

Minority Owned Business (MBE) Minority& Woman Owned
BusinesstMWBE)

‘Woman Owned business (WBE) X Neither

Definitions
Miunority Business Enterprise

Minority Business Enterprise means a business which is a sole propri tion at least
Smofwhichiwwmdud:omlledbymmmammAmmmHmadmﬁmenmmim
Indian or Alaskan native, defined a5 follows:

African American: a person having origins in any of the black racial groups of Africa

Hispaale: a person of Mexican, Puerto Rican, Central or South American or othar non-European Spmish
culture or crigin regardiess of race.

Astan: 2 person having origins in any of the origlnal peoples of the Far East, South East Asia, Indian
subcontinant, Hawaif or the Pacific Ialands.

American Indian or Alaskan Nutive: a person having origins in any of the original peoples of North
America and who maintains cultural identification through tribal affilistion or community recognition.

. Woman Business Bnterprise

Woman Business Enterprise means a business wiich is s sole proprietorship, p hip or corporution at least S1%
of which is owned and controlled by & woman or women.

OFFICE OF EQUAL OPPORTUNITY COPY

9/22/2017 6:04 AM p. 50
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City of Jersey City Bid 1708-001

RESPONDENT’S CHECKLIST

|item espondent QA/EEO
itials eview

A. Non-Collusion Affidavit properly notarized

B. Statement of Ownership Disclosure *

C. Mandatory Affirmative Action Language

D. Disclosure of Investment Activities in Iran

E. Employee Information Report. Submit one of the three forms:
(1.) Copy of Letter of Federal Approval, valid for one year from
the date of issuance.

[2 ) Cop}' of Certificate of Employee Information Report must be
ed prior to their expiration date in order to remain valid.

( 3.) Copy of Initial Employee Report, Form AA-302, if first time
doing business with Jersey City. Original must be submitted to
the State with a check or money order for $150.00 made payable
o0 “Treasurer, State of NJ.” o2
F. Americans with Disabilities Act A
G. MWBE Questionnaire Forms (2 Copies)

H. Business Registration Certificate

[. Acknowledgement of Receipt of Addendum Form *
. Exception Sheet(s) (optional — see below)

. Non-submission of proposal (optional) .

. Original signature(s) on all required forms. #’

P

* Failure to include these documents with Proposal will result in automatic rejection of Proposal.

Please check one:

P No exception to specifications
[' Exception sheet(s) attached to Proposal

KX]

8/22/2017 6:04 AM p. 38
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RECORDS DESTRUCTION NARRITIVE

In October of 2012, Hurricane Sandy flooded the basement of City Hall and damaged banker
boxes containing 3,037 separate records. The records damaged ranged from permanent records such as
ordinances and resolutions passed by the municipal council, engineering drawings, employee records,
etc. During the State of Emergency everywhere in the affected region was shut down and when some
personnel were permitted into the area several days later the damaged was discovered.

Immediately after the storm, The City of Jersey City hired a sole sourced GSA approved
contractor to remove the thousands of records, drawings and ledgers from the City Hall site. The City
hired a document restoration specialist, Document Re-Processors of Rushville, New York to restore the
damaged records.

Document Re-processors packed the records in specialized containers, loaded in a freezer truck
and delivered directly to their processing facility in up-state New York. They did all the transportation,
vacuum, freeze dry/sterilization process and have the damaged records stored at their facility, handling
management of the inventory and the restoration process including the electronic capture and storage
of a percentage of the (non-permanent) records and all of the permanent records. Note: Since the
hurricane - Artemis destruction requests have been submitted and approved for damaged records
that were passed their retention time.

These records have been stored at Document Re-Processors' facility ever since at significant
annual cost to the City. Considering that the damaged permanent records have all been restored,
scanned and catalogued, the City is looking to proceed with the destruction of the permanent (paper)
records. Once the application(s) are done and all the needed approvals are received we can destroy the
damaged (permanent/non-permanent) paper records, which are all unsalvageable, and move forward
with all needed (imaged) records uploaded into the City's network.

Damaged permanent records/documents have all been restored, scanned and catalogued by
Document Re-Processors’

How are the documents being imaged?
Scanned as a raw image TIFF's then processed as workable PDF-A then processed as a single image TIFF to meet
New Jersey's imaging guidelines. Some of the documents were scanned at 300 DPI and some were scanned at 600
DPI, and both were scanned in color.

How are the documents being stored?
Remaining documents are being stored in warehouse, in a controlled environment on skids.



AWAITING APPROVAL AND DISPOSITION LIST- Need Total Cubic Feet (Boxes
and Ledgers)

AGENCY NAME: CITY CLERK

MUNICIPAL AGENCIES GENERAL RECORDS RETENTION SCHEDULE - MI00000 (Old Schedule # 013)
0200-0002 Budget File - Not Included In Minutes

Retention Time: Permanent (Archival Review) Disposition: Permanent
Inclusive Years: 1951 - 2005

Volume: 34.8 cf

Cartons: 29

Other copies available: N/A

0300-0001 Audit Report File - Audit Report (Agency Original)
Retention Time: Permanent (Archival Review) Disposition: Permanent
Inclusive Years: 1924 - 1996

Volume: 25.2 cf

Cartons: 21

Other copies available: N/A

0504-0001 Executive Administrative Subject File - Policy-Setting

Includes substantive correspondence, minutes (copy), reports, speeches, etc. concerning agency policy/procedure;
organization; programs; fiscal; and personnel matters.

Retention Time: Permanent {Archival Review)

Disposition: Permanent

Inclusive Years: 1860 - 2009

Volume: 26.4 cf

Cartons: 22

Other copies available: N/A

0519-0000 Consultant File

File reflecting the findings of a professional consultant hired by an agency. File may contain but is not limited to:
work-papers; financial documents; needs analysis, studies documents; surveys; questionnaires; statistics;
correspondence; and preliminary, interim, and final reports.

0519-0001 Consultant File - Final Report

Retention Time: 25 years

Disposition: Archival Review

Inclusive Years: 1920 - 2006
Volume: 7.2 cf

Cartons: 6

Other copies available: N/A

0702-0001 Report File - Annual Report (Agency Of Origin)
Retention Time: Permanent (Archival Review)

Disposition: Permanent

Inclusive Years: 1990

Volume: 1.2 cf

Cartons: 1

Other copies available: N/A



0702-0001 Report File - Annual Report (Agency Of Origin)
Retention Time: Permanent (Archival Review)

Disposition: Permanent

Inclusive Years: 1873 - 1901

Volume: 9 Ledgers

Cartons: 10.8
Other copies available: N/A

MUNICIPAL CLERK SCHEDULE- M200000 (Old Schedule # 9)
0005-0000 Deeds And Easements (Municipal Property Acquisitions)
File includes final appraisal used for purchase.

Retention Time: Permanent

Disposition: Archives

Inclusive Years: 1914

Volume: 1.2 cf

Cartons: 1
Other copies available: N/A

0011-0001 Ordinance File - Ordinance Book (Original)
Retention Time: Permanent

Disposition: Archives

Inclusive Years: 1925 - 1992

Volume: 262.8 cf

Cartons: 219
Other copies available: N/A

0011-0001 Ordinance File - Ordinance Book (Original)
Retention Time: Permanent

Disposition: Archives

Inclusive Years: 1904 - 1928

Volume: 6 Ledgers

Cartons: 7.2

Other copies available: N/A

0012-0001 Resolution File (Original)
Retention Time: Permanent
Disposition: Archives

Inclusive Years: 1975 - 1989
Volume: 10.8 cf
Cartons: 9

Other copies available: N/A

0012-0001 Resolution File (Original)
Retention Time: Permanent
Disposition: Archives

Inclusive Years: 1880 - 1904

Volume: 5 Ledgers
Cartons: 4
Other copies available: N/A



0013-0001 Minutes File (Original)
Retention Time: Permanent
Disposition: Archives

Inclusive Years: 1917 - 2012
Volume: 129.6 cf

Cartons: 108

Other copies available: N/A

0013-0001 Minutes File (Original)
Retention Time: Permanent
Disposition: Archives

Inclusive Years: 1865 - 1954
Volume: 109 Ledgers

Cartons: 91

Other copies available: N/A

0023-0000 Technical Requirements For Site Remediation - Notification Of Cleanup Of A Contaminated Site And Letter
Of Hazardous Substance

Notification from the party concerned to the Municipal Clerk regarding the cleanup of a contaminated site within the
Municipality which may or may not be under the oversight of the Department of Environmental Protection. (NJSA
46:30-1 through 12)

Retention Time: 30 years

Disposition: Destroy

Inclusive Years: 1988 - 2011

Volume: 3.6 cf
Cartons: 3
Other copies available: N/A

MUNICIPAL LAW DEPARTMENT SCHEDULE — M150000 002
0010-0000 Law Suits - General

Retention Time: 20 years after final settlement

Disposition: Destroy

Inclusive Years: 2005 - 2006

Volume: 1.2 cf

Carton: 1

Other copies available: N/A

MUNICIPAL PUBLIC WORKS SCHEDULE - M660000 002
0053-0000 Shade Tree Index/Register

Retention Time: Permanent (Archival Review)
Disposition: Retain at Agency

Inclusive Years: 1928 - 1951
Volume: 1 Ledger

Carton: 1

Other copies available: N/A



AGENCY NAME: WORKFORCE MANAGEMENT

MUNICIPAL AGENCIES GENERAL RECORDS RETENTION SCHEDULE — M100000 (Old Schedule # 13)
0403-0000 Employee History/Service Record Card

Retention Time: 60 Years After termination of employment or age 85, whichever is sooner
Disposition: Destroy

Inclusive Years: 1966 - 2011

Volume: 72 cf

Cartons: 60
Other copies available: N/A

AGENCY NAME: RISK MANAGEMENT

MUNICIPAL AGENCIES GENERAL RECORDS RETENTION SCHEDULE — M10000 (Old Schedule #13)

0400-0000 Accident Reports — Employee

File may also contain documentation regarding Worker's Compensation and Release of Claims and Rights.
Retention Time: 6 Years After final payment or settlement Destroy

Disposition: Destroy

Inclusive Years: 2006 - 2007

Volume: 1.2 cf

Cartons: 1

Other copies available: N/A

0508-0001 Minutes (Original)

Retention Time: Permanent (Archival Review)
Disposition: Permanent

Inclusive Years: 2007 - 2009

Volume: 1.2 cf

Cartons: 1

Other copies available: N/A

AGENCY NAME: TAX COLLECTOR

MUNICIPAL TAX COLLECTOR SCHEDULE- M160000 003)

0007-0000 Extended Tax Duplicate (Copy)

Received from the County Board of Taxation each May incorporating those adjustments made by the
assessor. This document becomes the official duplicate. By the end of year, copies of the added and omitted
assessment bills mailed and the certification of tax bill distribution become part of the extended tax
duplicate. The original lists and letters are filed with the County Board of Taxation. Includes Tables of
Equalized Valuation/Certificate of Valuation.

*Microfilming Recommended.

Retention Time: Permanent (Archival Review)

Disposition: Retain at Agency

Inclusive Years: 1924 - 2003

Volume: 732 cf

Cartons: 610
Other copies available: N/A



0009-0000 In Rem Tax Foreclosure List

Official list of approved property liens (Tax Sale Certificates) foreclosed upon by the governing body of
municipality.

Retention Time: Permanent (Archival Review)

Disposition: Retain at Agency

Inclusive Years: 1997 - 2010

Volume: 3.6 cf

Cartons: 3

Other copies available: N/A

0024-0000 Tax Sale Certificates (Copy) and Register

A tax sale certificate is a recorded lien against the property for an outstanding levy. By approval of the
governing body of the municipality, municipal tax sale certificates may be offered for sale by either private or public
methods. Also contains final notices for unpaid taxes, water and assessments. *Recommend Microfilming.

Retention Time: Permanent (Archival Review)

Disposition: Retain at Agency

Inclusive Years: 1863 - 1970

Volume: 12 cf

Cartons: N/A

Other copies available: N/A

0024-0000 Tax Sale Certificates (Copy) and Register
Retention Time: Permanent (Archival Review)
Disposition: Retain at Agency

Inclusive Years: 1910
Volume: 1 ledger

Cartons: 1

Other copies available: N/A

0025-0000 Tax Title Lien Ledger

Upon payment of delinquent taxes of the prior year, a tax sale certificate is issued and recorded in this ledger. The
ledger serves as a master file for recorded liens and as a master list for preparation of the In Rem Foreclosure list.
Retention Time: Permanent (Archival Review)

Disposition: Retain at Agency

Inclusive Years: 1886 - 1930

Volume: 11 ledgers

Cartons: 11

Other copies available: N/A

AGENCY NAME: REAL ESTATE

MUNICIPAL HOUSING AND DEVELOPMENT SCHEDULE- M500000 002
0250-0000 Sold Properties And Indices

Retention Time: 7 Years Unless in litigation/Destroy

Disposition: Destroy

Inclusive Years: 1955 - 2012

Volume: 4.8 cf

Cartons: 4

Other copies available: N/A



0254-0000 Owned Properties and Indices
Retention Time: Permanent (Archival Review)
Disposition: Retain at Agency

Inclusive Years: 1973 - 2012

Volume: 22.8 cf

Cartons: 19

Other copies available: N/A

0256-0000 Title Foreclosures

Retention Time: Permanent (Archival Review)
Disposition: Retain at Agency

Inclusive Years: 1977 - 2010

Volume: 12 cf

Cartons: 10

Other copies available: N/A






DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES

Mailing: PO Box 661, Trenton, NJ 08625
Location: 33 West State Street 5™ Floor, Trenton, NJ 08618

Damaged Records Report

Agency Name: The City of Jersey City

Address: 280 Grove Street Jersey City New Jersey
Phone: (201) 547-5241

Email: sharris@jcnj.org

Contact Person: Records Manager Sidney I larris

Date the Damage Occurred: 10/29/2012

Date the Damage was Discovered: Several days later

Complete the following. (Answer field will expand to accommodate all answers)

L Describe circumstances of how the damage occurred.

As aresult of hurricane Sandy the City hall of Jersey City, NJ was inundated by over six feet of contaminated
flood waters. This storm flooding caused our records to he destroyed by being submerged in river water,
dirt, mold, and mildew for over 72 hours.

2. Descri ircumstan fhow the dama as di I

Once the State of emergency was lifted and the streets were re-opened, the initial personnel returning to work
discovered the flooding of the basement.

3._What salvage attempt. re made'!

All records in question were contaminated by mold, mildew, moisture, dirt, and debris from the flood waters. The
flood waters wt:re a combination of river water from the I ludson River and storm water also. All documents were
removed by a sole sourced specialized GSA approved contractor" Document Re-processors" that the city hired.


mailto:sharris@jcnj.org

4. re any of the records affect thi nt salvageable?

3. _Why are these records unsalvagcable'!

The records were contaminated by mold, mildew, dirt, and debris after sitting in over four feet of river and

storm water for four days.

6. Wh termined that the recor 1d not alvaged'!

Document Re-processors of New York, Inc.

g, A i iditional is still maintained in the buildine? ! e f] is bei
protected?

Yes.
All vital and /or permanent records are sent off site to the Records Storage Center.

Ycs. All vita) and /or permanent records are sent off site to the Records Stage Center and records used
frequently are backed up on the city network.



Inventory

Approved and Destroyed



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

WORKFORCE MANAGEMENT

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number:

M100000-013

Record Series Number:

0200-0006

Record Series Name:

BUDGET FILE- MONTHLY STATUS
REPORT

Retention Time: 03 YEARS

Inclusive Years: 1989-1991

Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damage Type: Flood

DR Submitted: RFD 231

Carton tally: 1

JC Approval Number: 560344



Other copies available? DEPARTMENT QFATHE TREASURY

Disposition Destroyed

Below is a summary of the RFD's for this record series and type

DR Submitted: RFD 231

Carton tally: 1

JC Approval Number: 560344



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box. 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: WORKFORCE MANAGEMENT
MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE

Retention Schedule Number: M100000-013

Record Series Number: 0309-0001

Record Series Name: INVOICE FILE - INVOICES

Retention Time: 06YEARS

Inclusive Years: 1996

Volume (Cubic Feet): 2.40 cf 1.2cf Carton 2

Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

Below Is a summary of the RFD's for this record series and type
DR Submitted: RFD 230

JC Approval Number: 560784



Cartoo tally: 2

JC Approval Number: 560784



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVCCES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: WORKFORCE MANAGEMENT

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number: M100000-013

Record Series Number: 0407-0000

Record Series Name: INDIVIDUAL EMPLOYEE JACKET FILE
Retention Time: 06 YEARS

Inclusive Years:

Volume (Cubic Feet): 164.40 cf 1.2 cf Carton 137
Damaii:e Tvpe: Flood

Other copies available? N/A

Disposition Destroyed

Below is a summary of the RFD's for this record series and type

JC Approval Number: 560784 560344 560784 561201



DR Submitted: DEPARTMENT OFRFD 282 ARFB Y33 RED 250 RED 279
Carton tally: 122 10 4 1

JC Approval Number: 560784 560344 560784 561201



DEPARTMENT OF THE TREASURY

DIVISfON OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVfCES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

WORKFORCE MANAGEMENT

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number :

M100000-013

Record Series Number:

0409-0002

Record Series Name:

LEAVE REQUEST (COPY)

Retention Time: 06 YEARS

Inclusive Years: 2002

Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

DR Submitted: RFD 247

Carton tally: 1

JC Approval Number: 560344



Below is a summaFyof tNe'RFDsHo¥ fis/reebid series and type

DR Submitted: RFD 247
Carton tally: 1
JC Approval Number: 560344



DEPARTMENT OI' THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: WORKFORCE MANAGEMENT

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule: RECORDS RETENTION SCHEDULE
Retention Schedule Number : M100000-013
Record Series Number: 0411-0000

PERSONAL ACTION- NEW JERSEY

Record Series Name: DEPARTMENT OF PERSONNEL
Retention Time: 06 YEARS AFTER TERMINATION
Inclusive Years: 1966-2008

Volume (Cubic Feet): 8.40 cf 1.2 cfCarton 7
Damage Type: Flood

Other copies available? N/A

DR Submitted: RFD 290

Carton tally: 7

JC Approval Number: 561201



Disposition Destroyed

Below Is a summary of the RFD's for this record series and type

DR Submitted: RFD 290

Carton tally: 7
JC Approval Number: 561201



DEPARTMENT OF TI-IE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

WORKFORCE MANAGEMENT

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number :

M100000-013

Record Series Number:

0416-0001

Record Series Name:

TIME RECORDS FILE (AGENCY ORIGINAL)

Retention Time: 06 YEARS

Inclusive Years:

Volume (Cubic Feet): 3.60 cf 1.2 cfCarton 3
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

DR Submitted:

RFD 249 RFD 286

Carton tally:

2 1

JC Approval Number:

560344 564926



Below is a summary of the RFD's for this record series and type

DR Submitted: RFD 249 RFD 286
Carton tally: 2 1
JC Approval Number: 560344 564926



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: WORKFORCE MANAGEMENT

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number : M100000-013
Record Series Number: 0421-0002

CERTIFICATION FILES-CERTIFICATION OF

Record Series Name: ELIGIBLE FOR APPOINTMENT
Retention Time: 03 YEARS

Inclusive Years: 2004

Volume (Cubic Feet): 2.40 cf 1.2cfCarton 2
Damage Type: Flood

Other copies available? NIA

DR Submitted: RFD 234

Carton tally: 2

JC Approval Number: 560344



Disposition Destroyed

Below is a summary of the RFD's for this record series and type

DR Submitted: RFD 234
Carton tally: 2
JC Approval Number: 560344



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box. 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: WORKFORCE MANAGEMENT

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE

Retention Schedule Number : M100000-013

Record Series Number:

0426-0002

EXAMINATION FILE-PROMOTIONAL

Record Series Name: ANNOUNCEMENT

Retention Time: 03 YEARS

Inclusive Years: 2011

Volume (Cubic Feet): 6.00 cf 1.2 cf Carton 5
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

DR Submitted: RFD 235

Carton tally: 5

JC Approval Number: 560344



Below is a summary of the RFD's for this record series and type

DR Submitted: RFD 235
Carton tally: 5
JC Approval Number: 560344



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: WORKFORCE MANAGEMENT

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number: M100000-013

Record Series Number: 0500-0000

Record Series Name: ADMINISTRATIVE SUBJECT FILE
Retention Time: 03 YEARS

Inclusive Years: 2010

Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

DR Submitted: RFD 237

Carton tally: 1

JC Approval Number: 560344



Below is a summiaf) ok IWERF Dok & AS8E8rd series and type
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

DR Submitted: RFD 237
Carton tally: 1
JC Approval Number: 560344



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

TAX COLLECTOR

Agency Retention Schedule :

MUNICIPAL TAX COLLECTOR

Retention Schedule Number :

M160000-003

Record Series Number:

0003-0002

Record Series Name:

CASH RECEIPT JOURNAL SHEETS - DAILY
REPORTS

Retention Time:

01 YEAR AFTER AUDIT

Inclusive Years: 1997-2002

Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

DR Submitted: RFD 221

Carton tally: 1

JC Approval Number: 95945




Below Is a summi2Fy/SF INERF DS THEthid:1ed 8y series and type
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

DR Submitted: RFD 221

Carton tally: 1

JC Approval Number: 95945




DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: TAX COLLECTOR
Agency Retention Schedule : MUNICIPAL TAX COLLECTOR

Retention Schedule Number:

M160000-003

Record Series Number: 000S 0000

Record Series Name: DEEDS (COPY)

Retention Time: AS UPDATED

Inclusive Years: 1696-1927

Volume (Cubic Feet): cf Ledger
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

DR Submitted: RFD 208 RFD 212

Carton tally: 5 1

JC Approval Number:

550342 550334




Below is a summan/ ORI RFIYSTOF tHis +8€8rd series and type
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

DR Submitted: RFD 208 RFD 212
Carton tally: 5 1

JC Approval Number: 550342 550334




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

A ency Name: TAX COLLECTOR

Agency Retention Schedule : MUNICIPAL TAX COLLECTOR
Retention Schedule Number : M160000-003

Record Series Number: 0011-0000

Record Series Name: LEDGER PAYMENTS
Retention Time: 06YEARS

Inclusive Years: 1861

Volume (Cubic Feet): cf Ledger 1
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Below Is a summary of the RFD's for this record series and type
DR Submitted: RFD 213

Carton tally: 1

JC Approval Number: 550336




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Ageocy Name:

TAX COLLECTOR

Agency Retention Schedule:

MUNICIPAL TAXCOLLECTOR

Retention Schedule Number:

M160000-003

Record Series Number:

0026-0000

Record Series Name:

FINAL NOTICES OF UNPAID TAXES/TAX
SALE NOTICE

Retention Time:

01 YEAR AFTER AUDIT

Inclusive Years: 1890-1921

Volume (Cubic Feet): cf Ledger
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

DR Submitted: RFD 222

Carton tally: 1

JC Approval Number: 551413




DEPARTMENT OF THE TREASURY

Below isRiSismmaryReMhe RFD forthi$ ked¢oticksdries and type
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

DR Submitted: RFD 222

Carton tally: 1

JC Approval Number: 551413




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES

Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: TAX COLLECTOR

Agency Retention Schedule : MUNICIPAL TAX COLLECTOR
Retention Schedule Number : M160000-003

Record Series Number: 0031-0000

Record Series Name: TAX REDEMPTION WORKSHEET
Retention Time: 06 YEARS AFTER SETTLEMENT
Inclusive Years: BLANK BOOK

Volume (Cubic Feet): cf Ledger 1
Damage Tvpe: Flood

Other copies available? N/A

Disposition Destroyed

Below is a summary of the RFD's for this record series and type

Carton tally: 1

JC Approval Number: 551388




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES

Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory
DR Submitted: RFD 223

Carton tally: 1
JC Approval Number: 551388



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

RISK MANAGEMENT

Aaency Retention Schedule :

MUNICIPAL AGENCIES GENERAL RECORDS
RETENTION SCHEDULE

Retention Schedule Number :

M100000-013

Record Series Numher:

0400-0000

Record Series Name:

ACCIDENT REPORT-EMPLOYEE

Retention Time:

06 YEARS AFTER FINAL PAY/SETTLEMENT

Inclusive Years: 1975-2012

Volume (Cubic Feet): 12.00 cf 1.2 cf Carton 10
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Ledger tally: 9 1

JC Approval Number:

95943 560343




Below is a summ3AGMERFOFsTHdE s ASEHY series and type
DR Submitted:  DIVISION OF REVENUE D FNTERPR ISKeSER VICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Ledger tally: 9 1
JC Approval Number: 95943 560343



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: REAL ESTATE

Agency Retention Schedule : MUNICIPAL TAX COLLECTOR
Retention Schedule Number : M160000-003

Record Series Number: 0005-0000

Record Series Name: DEEDS (COPY)

Retention Time: 00 PERIODIC REVIEW
Inclusive Years: 1895

Volume (Cubic Feet): cf Ledger 1
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Below is a summary of the RFD's for this record series and type

DR Submitted: RFD 240
Ledger tally: 1

JC Approval Number: 560341




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agencv Name: REAL ESTATE
MUNICIPAL HOUSING AND
Agency Retention Schedule: DEVELOPMENT
Retention Schedule Number: M500000-002
Record Series Number: 0250-0000

Record Series Name:

Retention Time:

Inclusive Years:

Volume (Cubic Feet):

Damage Type:

Other copies available?

Disposition

SOLD & REDEEMED PROPERTIES

07 YEARS

1886-2012

70.B cf 1.2 Cartons 59

Flood

NIA

Destroyed

Below Is a summary of the RFD's for this record series and type

DR Submitted:

RFD 274 RFD 179

RFD 178

RFD 229

JC Approval Number:

565528 546337

546338

560345




Carton tally: DEPARTMENT OF THE TREASURY3 3 15

DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: REAL ESTATE

JC Approval Number: 565528 546337 546338 560345




DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Agency Name:

Damaged Records Inventory

REAL ESTATE

A2ency Retention Schedule :

MUNICIPAL HOUSING AND
DEVELOPMENT

Retention Schedule Number:

M500000-002

Record Series Number:

0250-0000

Record Series Name:

SOLD & REDEEMED PROPERTIES

Retention Time: 07 YEARS

Inclusive Years: 1886-1923

Volume (Cubic Feet): cf Ledger 13
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Below is a summary of the RFD's for this record series and type

DR Submitted: RFD 206
Ledger tally: 13
JC Approval Number: 550325




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

A encyName: CITY CLERK

Agency Retention Schedule : LOCAL BUILDING OFFICE
Retention Schedule Number : M190000-006

Record Series Number: 0150-0001

Record Series Name: BUILDING/SITE PLANS
Retention Time: 10YEARS

Inclusive Years: 2000

Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

Below is a summary of the RFD's for this record series and type
DR Submitted: RFD 132

Carton Tally: 1

JC Approval Number: 545039




DEPARTMENT OF THE TREASURY

DIVISCON OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

CITY CLERK

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number:

M100000-013

Record Series Number:

0002-0000

Record Series Name:

BANK STATEMENTS

Retention Time: 06 YEARS

Inclusive Years: 1979

Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

Below is a summary of the RFD's for this record series and type

DR Submitted:

RFD 101

JC Approval Number:

545040




Carton tally: DEPARTMENT OF THE TREASURY

DIVISCON OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

JC Approval Number: 545041



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number : M100000-013

Record Series Number: 0004-0001

Record Series Name: CHECK FILE - CHECKS

Retention Time: 06 YEARS

Inclusive Years: 1963-2000

Volume (Cubic Feel): 3.60 cf 1.2 cf Carton 3
Dama e Type: Flood

Other copies available? NIA

Disposition Destroyed

Below Is a summary of the RFD's for this record series and type
DR Submitted: RFD 218 RFD 156 RFD 267

Carton Tally: 1 1 1

JC Approval Number: 95942 546069 560784




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number: M100000-013

Record Series Number: 0005-0000

Record Series Name: DEPOSIT SLIPS

Retention Time: 06 YEARS

Inclusive Years: 1995-1997

Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

DR Submitted: RFD 148

Carton tally: 1

JC Approval Number: 545072




Below is a sumniiry/f tMeE RT 5 THE ST I series and type
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK
DR Submitted: RFD 148
Carton tally: 1

JC Approval Number: 545072




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agencv Name: CITY CLERK

Agency Retention Schedule : LOCAL BUILDING OFFICE

Retention Schedule Number: M100000-013

Record Series Number: 0200-0001

Record Series Name: BUDGET FILE - INCLUDED IN MINUTES
Retention Time: 02 YEARS

Inclusive Years: 2009

Volume (Cubic Feet): 2.40 cf 1.2 cf Carton 2
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Below is a summary of the RFD's for this record series and type
DR Submitted: RFD 103

Carton Tally: 2

JC Approval Number: 545040




DEPARTMENT OF THE TREASURY
DIVIS[ON OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Agency Retention Schedule: LOCAL BUILDING OFFICE
Retention Schedule Number: M100000-013

Record Series Number: 0200-0005

BUDGET FILE - COPY APPROVED BY

Record Series Name: GOVERNING BODY

Retention Time: 02 YEARS

Inclusive Years: 1970-2006

Volume (Cubic Feet): 6.00 cf 1.2 cf Carton 5
Damage Tvpe: Flood

Other copies available? N/A

Disposition Destroyed

Below is a summary of the Rf D's for this record series and type
Carton Tally: 3 2

JC Approval Number: 545040 546069




DR Submitted: DEPARTMENT ORRFBEI0REARF IR 1

DIVIS[ON OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Carton Tally: 3 2
JC Approval Number: 545040 546069



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Agency Retention Schedule : LOCAL BUILDING OFFICE
Retention Schedule Number : M100000-013

Record Series Number: 0301-0002

Record Series Name: BIDS AND PROPOSALS (COPY)
Retention Time: 03 YEARS

Inclusive Years: 2001

Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

Below is a summary of the RFD's for this record series and type
DR Submitted: RFD 105

Carton Tally: 1

JC Approval Number: 545040




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number : M100000-013

Record Series Number: 0302-0005

Record Series Name: BOND FILE - PERFORMANCE BONDS
Retention Time: 06 YEARS

Inclusive Years: 1971

Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damage Tvpe: Flood

Other copies available? N/A

Disposition Destroyed

Below is a summary of the RFD's for this record series and type
DR Submitted: RFD 106

JC Approval Number: 545040




Carton tally: DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

JC Approval Number: 545040



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL
Ae;ency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number : M100000-013
Record Series Number: 0303-0001

CONTRACTS/AGREEMENTS AND

Record Series Name: AMENDMENTS - GENERAL (ORIGINAL)
Retention Time: 06 YEARS

Inclusive Years: 1908-2010

Volume (Cubic Feet): 90.00 cf 1.2 cf Carton 75
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Below is a summary of the RFD's for this record series and type
JC Approval Number: 546067 545072 550321 546067 545040 545040



DR Submitted: RFDHB2RR RADNSDIRHADETBRE RFDRTG3 RFD 108 RFD 107
Carton tally: DIVISION ®F REVENVUE AND ENTERPRISR SERVICES 2 65
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

JC Approval Number: 546067 545072 550321 546067 545040 545040




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

A2ency Name:

CITY CLERK

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number:

M100000-013

Record Series Number:

0304-0002

Record Series Name:

VOUCHER/WARRANT, AND REQUISITION
FILE (COPY)

Retention Time: 03 YEARS

Inclusive Years; 1984-2010

Volume (Cubic Feet): 3.60d 1.2 cf Carton 3
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Below is a summary of the RFD's for this record series and type

JC Approval Number:

546069 560340




DR Submitted: DEPARTMENT OREBH @R ERFDRIG2

Carton Tally: DIVISION OF REVENUE AND E&lTERPRISEl SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

JC Approval Number: 546069 560340




DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

A2ency Name:

CITY CLERK

Agency Retention Schedule:

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number:

M100000-013

Record Series Number:

0304-0003

Record Series Name:

PURCHASE ORDER FILE (ADDITIONAL
COPY)

Retention Time: 01 YEARS

Inclusive Years: 1975-1995

Volume (Cubic Feet): 3.60 cf 1.2 cf Carton 3
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

Below is a summary of the RFD's for this record series and type

JC Approval Number:

545040




DR Submitted: DEPARTMENT ORRHIETOBEASURY

DIVISION OF REVENUE AND E%JTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Carton tally:

Damaged Records Inventory

JC Approval Number: 545040




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number: M100000-013
Record Series Number: 0307-0001

GRANT FILE - GENERAL APPROVED

Record Series Name: (ORIGINAL)

Retention Time: 06 YEARS AFTER TERMINATION OF GRANI
Inclusive Years: 1977-1995

Volume (Cubic Feet): 6.00 cf 1.2 cf Carton 5
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

Below is a summary of the RFDes for this record series and type
JC Approval Number: 545040 546069




DR Submitted: DEPARTMENT ORFBHTRFRSORES

Carton tally: DIVISION OF REVENUE AND EIBITERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

JC Approval Number: 545040 546069



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number: M100000-013

Record Series Number: 0309-0001

Record Series Name: INVOICE FILE- INVOICES
Retention Time: 06 YEARS

loclusive Years: 1992

Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

Below is a summary of the RFD's for this record series and type
DR Submitted: RFD 111

JC Approval Number: 545040




Carton tally: DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

JC Approval Number: 545040




DEPARTMENT OF THE TREASURY
OIVCSCON OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number : M100000-013
Record Series Number: 0313-0003

PAYROLL FILE - PAYROLL REGISTER

Record Series Name: (COPY)

Retention Time: 03 YEARS

Inclusive Years: 1981-2011

Volume (Cubic Feet): 3.60 cf 1.2 cf Carton 3
Damaie Type: Flood

Other copies available? NIA

Disposition Destroyed

Below is a summary of the RFD's for this record series and type

JC Approval Number: 545040




DR Submitted: DEPARTMENT ORADIETPREASURY

Carton Tally: OIVCSCON OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

JC Approval Number: 545040




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number: M100000-013

Record Series Number: 0316-0001

Record Series Name: RECEIPTS (ORIGINAL)

Retention Time: 06 YEARS

Inclusive Years: 1986-2010

Volume (Cubic Feet): 32.40 cf 1.2 cf Carton 27
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

Balow is a summary of the RFD's for this record series and type
DR Submitted: RFD 153 RFD 166

Carton tally: 26 1

JC Approval Number: 545072 546069




DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Aggngx Name:

CITY CLERK

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number :

M100000-013

Record Series Number:

0316-0002

Record Series Name:

RECEIPTS (COPY)

Retention Time: 03 YEARS

Inclusive Years: 1975-2010

Volume (Cubic Feet): 28.80 cf 1.2 cf Carton 24
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

DR Submitted: RFD 113

Carton tally: 24

JC Approval Number: 545040




Below is a summary of the RFD's for this record series and type

DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES

Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

DR Submitted: RFD 113
Carton tally: 24

JC Approval Number: 545040



DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

_Agency Name:

Damaged Records Inventory

CITY CLERK

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number :

M100000-013

Record Series Number:

0318-0002

Record Series Name:

REQUISITION FILE (AGENCY COPY)

Retention Time: 03 YEARS

Inclusive Years: 1984-2003

Volume (Cubic Feet): 4.80 cf 1.2 cf Carton 4
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

DR Submitted: RFD 114

Carton tally: 4

JC Approval Number: 545040




Below is a summiar)/di tRERF DFslidf iiE+EEBrd series and type
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

DR Submitted: RFD 114
Carton tally: 4
JC Approval Number: 545040



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

_Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL
Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number: M100000-013
Record Series Number: 0319-0002

SCHEDULE OF VOUCHERS AND BILLS

Record Series Name: PAID

Retention Time: 06 YEARS

Inclusive Years: 1953-2012

Volume (Cubic Feet): 80.40 cf 1.2 cf Carton 67
Damage Tvpe: Flood

Other copies available? N/A

Disposition Destroyed

Carton tally; 1 2 28 8 28
JC Approval Number: 95944 546069 560340 545040 545072




Below is a summaky ot tNe&RFD'S fOF this +6€drd series and type

DR Submitted: ~ DPIVISION OF RERENUBANRHNTFRPRISE SbEVICRFD 115  RFD 146
RECORD MANAGEMENT SERVICES

Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory




DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK
MUNICIPAL AGENCIES GENERAL
Agency Retention Schedule : RECORDS RETENTION SCHEDULE

Retention Schedule Number:

M100000-013

Record Series Number:

0416-0001

Record Series Name:

TIME RECORDS FILE (AGENCY ORIGINAL)

Retention Time: 06 YEARS

Inclusive Years: 1981-2009

Volume (Cubic Feet): 14.40 cf 1.2 cf Carton 12
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

DR Submitted:
Carton tally:

RFD 116 RFD 167
11 1

JC Approval Number:

545040 546069




Below Is a sumnidr St INE RFOFsTid tHiE48E8rd series and type
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

DR Submitted: RFD 116 RFD 167
Carton tally: 11 1
JC Approval Number: 545040 546069



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL
Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number: M100000-013
Record Series Number: 0416-0002
Record Series Name: TIME RECORDS FILE (COPY)
Retention Time: 01 YEARS
Inclusive Years: 1974-2008
Volume (Cubic Feet): 2.40 cf 1.2 cf Carton 2
Damage Type: Flood
Other copies available? NIA
Disposition Destroyed
DR Submitted: RFD 117 RFD 168
Carton tally: 1

JC Approval Number: 545040 546069




Below is a summr)of tIERF DEsTHAF tHiEAEEBrd series and type
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

DR Submitted: RFD 117 RFD 168
Carton tally: 1
JC Approval Number: 545040 546069



DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

CITY CLERK

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number:

M100000-013

Record Series Number:

0422-0001

Record Series Name:

SALARY RANGE FILE - REQUEST FOR
CANCELLATION OR AMENDMENT, SALARY
RANGES AND ORDINANCES

Retention Time: 01 YEARS

Inclusive Years: 1983-1984

Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damage Type: Flood

Other copies available? NIA

Below is a summary of the RFD's for this record series and type

DR Submitted: RFD 118
Carton tally: 1
JC Approval Number: 545040




Disposition Destroyed

Below is a summary of the RFD's for this record series and type
DR Submitted: RFD 118
Carton tally: 1
JC Approval Number: 545040



DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Agency Name:

Damaged Records Inventory

CITY CLERK

Agency Retention Schedule:

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number:

M100000-013

Record Series Number:

0422-0002

Record Series Name:

SALARY RANGE FILE - SALARY RANGES
AND ORDINANCES

Retention Time: 01 YEARS

Inclusive Years: 1980-1994

Volume (Cubic Feet): 4.80 cf 1.2 cf Carton 4
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

DR Submitted: RFD 119

Carton tally: 4

JC Approval Number: 545040




Below is a summary of the RFD's for this record series and type

DR Submitted: RFD 119

Carton tally: 4

JC Approval Number: 545040




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Aggngy Name:

CITY CLERK

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number:

M100000-013

Record Series Number:

0501-0002

Record Series Name:

AGENDA COPY

Retention Time:

00 PERIODIC REVIEW

Inclusive Years: 1984

Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

DR Submitted: RFD 169

Carton tally: 1

JC Approval Number: 546069




Below is a sumniiey df TMERFRY'S For TRiS/reeBrd series and type
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

DR Submitted: RFD 170
Carton tally: 1
JC Approval Number: 546069



DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

CITY CLERK

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number:

M100000-013

Record Series Number:

0501-0003

Record Series Name:

PUBLIC NOTICES

Retention Time: 01 YEARS

InclUBive Years: 2005-2010

Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

DR Submitted: RFD 171

Carton tally: 1

JC Approval Number: 546069




Below is a sumn3RAKIMERIFYY'd f8r TRISYEER¥d aeries and type
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

DR Submitted: RFD 172
Carton tally: 1
JC Approval Number: 546069



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVfCES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Dantaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule: RECORDS RETENTION SCHEDULE
Retention Schedule Number: M100000-013
Record Series Number: )503-0001

CORRESPONDENCE-GENERAL

Record Series Name: EXTERNAL

Retention Time: 03 YEARS

Inclusive Years: 1945-2011

Volume (Cubic Feet): 38.40 cf 1.2 cf Carton 32
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

Carton Tally: 1 20 2 8
JC Approval Number: 561200 545040 545072 546069 560340




Below is a summary "6t RY' D’ f6F this'réédrd series and type
DR Submitted: ~ D!VISION OF REXENUEANRERNIFRPRIEH $ERVICRED 171 RFD 245

RECORD MANAGEMENT SERV{CES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Carton Tally: 1 20
JC Approval Number: 561200 5450




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

CITY CLERK

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number :

M100000-013

Record Series Number:

0503-0002

Record Series Name:

CORRESPONDENCE - ADMINISTRATIVE
INTERNAL

Retention Time:

00 PERIODIC REVIEW

Inclusive Years: 1961-2006

Volume (Cubic Feet): 26.40 cf 1.2 cf Carton 22
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Below is a summary of the RFD's for this record series and type

DR Submitted:

RFD 121 RFD 172  RFD 121

Carton tally:

19 2 1

JC Approval Number:

545040 546069 545040




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

CITY CLERK

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number:

M100000-013

Record Series Number:

0504-0002

Record Series Name:

EXECUTIVE ADMINISTRATIVE SUBJECT
FILE - NON-POLICY-SETTING

Retention Time: 04 YEARS

Inclusive Years: 1972-2010

Volume (Cubic Feet): 2.40 cf 1.2 cf Carton 2
Damage Tvpe: Flood

Other copies available? NIA

Disposition Destroyed

DR Submitted: RFD 122

Carton tally: 2

JC Approval Number: 545040




DEPARTMENT OF THE TREASURY

Below is [ SIeNgHy ReTVIERRURAD'S FOITHREREGOYERSEKES and type
RECORD MANAGEMENT SERVICES

Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

DR Submitted: RFD 122
Carton tally: 2
JC Approval Number: 545040



DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

CITY CLERK

Agency Retention Schedule:

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number:

M100000-013

Record Series Number:

0508-0002

Record Series Name:

MINUTES (COPY)

Retention Time: O00YEARS

Inclusive Years: 1995

Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

DR Submitted: RFD 124

Carton tally: 1

JC Approval Number: 545040




Below is a summiak) ok t(RERTF DEsTidy tHiEA€EBrd series and type
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

DR Submitted: RFD 124
Carton tally: 1
JC Approval Number: 545040



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name; CITY CLERK

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule: RECORDS RETENTION SCHEDULE
Retention Schedule Number: M100000-013
Record Series Number: 0511-0000

RECORDS OF PUBLIC MEETINGS-PUBLIC
OFFICIALS AUDIONIDEO (ANALOG &

Record Series Name: DIGITAL)

Retention Time: 80 DAYS

Inclusive Years: 1986-2000

Volume (Cubic Feet): 30.00 cf 1.2 cf Carton 25
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Carton tally: 23 2

JC Approval Number: 545040 546069




Below Is a summary of the"RF S 16HtARretokd series and type
DR Submitted:  PIVISION OF REVENUE ANRHENTERPRISE $7R VICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Carton tally: 23 2
JC Approval Number: 545040 546069



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number : M100000-013

Record Series Number: 0515-0001

Record Series Name: REFERENCE MATERIAL

Retention Time: 00 PERIODIC REVIEW

Inclusive Years: 1949-2011

Volume (Cubic Feet): 19.20 cf 1.2 cf Carton 16
Dama2e Type: Flood

Other copies available? NIA

Disposition Destroyed

Balow is a summary of the RFD'a for this record series and type
DR Submitted: RFD 126 RFD 175

JC Approval Number: 545040 546069




Carton tally: DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

JC Approval Number: 545040 546069



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule: RECORDS RETENTION SCHEDULE
Retention Schedule Number : M100000-013
Record Series Number: 0517-0001

OPEN PUBLIC RECORDS ACT (OPRA) FILE:

Record Series Name: REQUEST FORM WITH FEE.
Retention Time: 06 YEARS

Inclusive Years: 2000-2012

Volume (Cubic Feet): 20.40 cf 1.2 cf Carton 17
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

Below is a summary of the RFD's for this record series and type
DR Submitted: RFD 127 RFD 155 RFD 227

Carton tally: 1 9 7

JC Approval Number: 545040 545072 560340




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL
Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number: M100000-013
Record Series Number: 0517-0002

OPEN PUBLIC RECORDS ACT (OPRA)

Record Series Name: REQUEST WITHOUT FEE

Retention Time: 03 YEARS

Inclusive Years: 2004-2005

Volume (Cubic Feet): 3.60 cf 1.2 cf Carton 3
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

DR Submitted: RFD 176

Carton tally: 3

JC Approval Number: 546069




Below is a summary of the RFD's for this record series and type

DR Submitted: RFD 176
Carton tally: 3
JC Approval Number: 546069



DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Agency Name:

Damaged Records Inventory

CITY CLERK

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number :

M100000-013

Record Series Number:

0609-0002

Record Series Name:

MUNICIPAL CODE BOOK (COPY}

Retention Time:

00 PERIODIC REVIEW

Inclusive Years: 1991-1995

Volume (Cubic Feet): 2.40 cf 1.2 cf Carton 2
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

DR Submitted: RFD 128

Carton tally: 2

JC Approval Number: 545040




Below is a summary of the RFD's for this record series and type

DR Submitted: RFD 128
Carton tally: 2
JC Approval Number: 545040



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES

Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL

Agent.-y Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number : M100000-013
Record Series Number: 0609-0004

MUNICIPAL CODE BOOK - SUPPLEMENT

Record Series Name: (COPY)

Retention Time: 00 PERIODIC REVIEW

Inclusive Years: 1996-2007

Volume (Cubic Feet): 8.40 cf 1.2 cf Carton 7
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

DR Submitted: RFD 129 RFD 238

Carton tally: 3 4

JC Approval Number: 545040 560783




DEPARTMENT OF THE TREASURY

Below isRIsisnmaiyrRaf\this RF B'EOfoX thisPRISD fiESEliés and type
RECORD MANAGEMENT SERVICES

Mailing: PO Box 661, Trenton, NJ 08618

DR Submitted: RFD 129 RFD 238
Carton tally: 3 4
JC Approval Number: 545040 560783



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Danlaged Records Inventory

Agency Name:

CITY CLERK

Agency Retention Schedule ;

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number:

M100000-013

Record Series Number:

0702-0002

Record Series Name:

REPORT FILE: ANNUAL REPORT (COPY)

Retention Time: 00 YEARS

Inclusive Years: 1983-1993

Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

DR Submitted: RFD 130

Carton tally: 1

JC Approval Number: 545040




Below is a summah; Ot thERFE S THE & +8E8rY series and type
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

DR Submitted: RFD 130
Carton tally: 1
JC Approval Number: 545040



DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES

Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Danlaged Records Inventory

Agency Name:

CITY CLERK

Agency Retention Schedule:

MUNICIPAL CLERK SCHEDULE

Retention Schedule Number:

M200000-009

Record Series Number:

0030-0000

Record Series Name:

GOVERNING BODY MEETING WORK
PAPERS AND SUPPORTING
DOCUMENTATION - MUNICIPAL CLERK
NOTES

Retention Time:

00 PERIODIC REVIEW

Inclusive Yean: 1980-2009

Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damaee Type: Flood

Other copies available? NIA

Disposition Destroyed

Below is a summary of the RFD's for this record series and type

DR Submitted: RFD 160
Carton tally: 1
JC Approval Number: 546070




DEPARTMENT OF THE TREASURY

DIV{SION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERV[CES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Da1naged Records Inventory

Agency Name: CITY CLERK

Agency Retention Schedule: MUNICIPAL CLERK SCHEDULE
Retention Schedule Number: M200000-009

Record Series Number: 0003-0009

Record Series Name:

LICENSE FILE - LIVERY, TAXI, TOW TRUCK
&WRECKER

Retention Time: 03 YEARS

Inclusive Years: 1951-1994

Volume (Cubic Feet): 9.60 cf 1.2 cf Carton 8
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Carton tally: 8

JC Approval Number: 545037




Below is a summary of the RFD's for this record series and type
DR Submitted: RFD 133

DEPARTMENT OF THE TREASURY
DIV{SION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERV[CES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Carton tally: 8
JC Approval Number: 545037



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Agency Retention Schedule : MUNICIPAL CLERK SCHEDULE
Retention Schedule Number: M200000-009

Record Series Number: 0006-0001

Record Series Name: ELECTION RETURN

Retention Time: 05 YEARS

Inclusive Years: 1930-2010

Volume (Cubic Feet): 73.20 cf 1.2 cf Carton 61
Damage Type: Flood

Other copigs available? N/A

Disposition Destroyed

Below is a summary of the RFD's for this record series and type

DR _Submitted: RFED 157 RED 158 RFD 135 RFD 134
Carton tally: S 12 ] 43

JC Approval Number: 546070 546070 545037 545037




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 StuyVesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Agency Retention Schedule : MUNICIPAL CLERK SCHEDULE
Retention Schedule Number: M200000-009

Record Series Number: 0006-0009

Record Series Name: PETITION - REFERENDUM AND REPEAL
Retention Time: 05 YEARS AFTER SUBMISSION
Inclusive Yean: 2009

Volume (Cubic Feet): 10.80 cf 1.2 cf Carton 9
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Below is a summary of the RFD's for this record series and type
DR Submitted: RFD 149

Carton tally: 9

JC Approval Number: 545037




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agencv Name: CITY CLERK

Agency Retention Schedule : MUNICIPAL CLERK SCHEDULE

Retention Schedule Number: M200000-009

Record Series Number:

0011-0002

Record Series Name:

OR NANCEFILE-ORrMnNANCEBOOK
(COPY)

Retention Time:

00 PERIODIC REVIEW

Inclusive Years: 1981-1988

Volume (Cubic Feet): 2.40 cf 1.2 cf Carton 2
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

DR Submitted: RFD 136

Carton tally: 2

JC Approval Number: 545037




Below is a summBF] oRIMERE DISHEE tH$ fSEdrd series and type
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK
DR Submitted: RFD 136
Carton tally: 2

JC Approval Number: 545037



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Agency Retention Schedule: MUNICIPAL CLERK SCHEDULE
Retention Schedule Number : M200000-009

Record Series Number: 0012-0002

Record Series Name: RESOLUTION FILE (COPY)
Retention Time: 00 PERIODIC REVIEW

Inclusive Years: 1981-2006

Volume (Cubic Feet): 4.80 cf 1.2 cf Carton 4
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

Below is a summary of the RFD's for this record series and type
DR Submitted: RFD 137

Carton tally: 4

JC Approval Number: 545037




DEPARTMENT OF THE TREASURY
DIV[SION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Agency Retention Schedule : MUNICIPAL CLERK SCHEDULE
Retention Schedule Number: M200000-009

Record Series Number: 0013-0002

Record Series Name: MINUTES FILE (COPY)
Retention Time: 00 PERIODIC REVIEW

Inclusive Years: 1940-2012

Volume (Cubic Feet): 36.00 cf 1.2 cf Carton 30
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

Below is a summary of the RFD'a for this record series and type
DR Submitted: RFD 138 RFD 248  RFD 150

Carton tally: 21 5 4

JC Approval Number: 545037 560342 545037




DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Agency Retention Schedule: MUNICIPAL CLERK SCHEDULE
Retention Schedule Number: M200000-009

Record Series Number: 0018-0001

Record Series Name: TAXFILE - TAX APPEAL (COPY)
Retention Time: 03 YEARS

Inclusive Years: 2003-2012

Volume (Cubic Feet): 9.60 cf 1.2 cf Carton 8
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Below is a summary of the Rf D's for this record series and type

DR Submitted: RFD 139
Carton Tally: 8

JC Approval Number: 545037




DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

CITY CLERK

Agency Retention Schedule :

MUNICIPAL CLERK SCHEDULE

Retention Schedule Number:

M200000-009

Record Series Number:

0019-0002

Record Series Name:

SEARCH FILE - WORKPAPERS SPECIAL
IMPROVEMENT DISTRICT AND LOCAL
MUNICIPAL IMPROVEMENT.

Retention Time: 07 YEARS

Inclusive Years: 1991-2010

Volume (Cubic Feet): 30.00 cf 1.2 cf Carton 25
Damage Tvpe: Flood

Other copies available? N/A

Disposition Destroyed

Below is a summary of the RFD's for this record series and type

DR Submitted:

RFD 140 RFD 228

JC Approval Number:

545037 560342




Carton tally: DEPARTMENT OF THEYTREASUR]Y

JC Approval Number: 545037 560342




DEPARTMENT OF THE TREASURY

DIVIS[ON OF REVENUE AND ENTERPRISE SERV[CES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agencv Name: CITY CLERK

_Agency Retention Schedule: MUNICIPAL CLERK SCHEDULE
Retention Schedule Number : M200000-009

Record Series Number: 0019-0003

SEARCH FILE - CERTIFICATE LIABILITY
FOR ASSESSMENT FOR MUNICIPAL

Record Series Name: IMPROVEMENT (ASSESSMENT SEARCH)
Retention Time: 07 YEARS
Inclusive Years: 1954-1995
Volume (Cubic Feet): 55.20 cf 1.2 cf Carton 46
Damage Type: Flood
Other copies available? N/A
Disposition Destroyed

Below is a summary of the RFD's for this record series and type
DR Submitted: RFD 141
Carton Tally: 46

JC Approval Number: 545037




DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERV[CES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Agency Retention Schedule : MUNICIPAL CLERK SCHEDULE
Retention Schedule Number: M200000-009

Record Series Number: 0019-0003

FOR ASSESSMENT FOR MUNICIPAL

Record Series Name: IMPROVEMENT (ASSESSMENT SEARCH)
Retention Time: 07 YEARS

Inclusive Years: 1954-1995

Volume (Cubic Feet): 55.20 cf 1.2 cf Carton 46
Damaite Type; Flood

Other copies available? NIA

Below is a summary of the RFD's for this record series and type
DR Submitted: RFD 141

Carton Tally: 46

JC Approval Number: 545037




. . DEPARTMENT OF THE TREASURY
Disposition Destroyed

DIVISION OF REVENUE AND ENTERPRISE SERV[CES
RECORD MANAGEMENT SERVICES

Below is a summary of the RFD's for this record series and type
DR Submitted: RFD 141
Carton Tally: 46
JC Approval Number: 545037



DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Agency Name:

Damaged Records Inventory

CITY CLERK

Aiency Retention Schedule :

MUNICIPAL CLERK SCHEDULE

Retention Schedule Number :

M200000-009

Record Series Number: 0020-0000
FINANCIAL AND PERSONNEL
Record Series Name: DISCLOSURE STATEMENTS
Retention Time: 06 YEARS
Inclusive Years: 2006
Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damage Type: Flood
Other copies available? NIA
Disposition Destroyed
DR Submitted: RFD 142
Carton tally: 1
JC Approval Number: 545072




DEPARTMENT OF THE TREASURY

Below is AISUIN&Hy BNRY RFDW fof TR REBo A BENES and type
RECORD MANAGEMENT SERVICES

DR Submitted: RFD 142
Carton tally: 1

JC Approval Number: 545072




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
I,ocation: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Agency Retention Schedule : MUNICIPAL CLERK SCHEDULE
Retention Schedule Number: M200000-009

Record Series Number: 0021-0000

Record Series Name: RENTAL REGISTRATION FILE
Retention Time: 06 YEARS

Inclusive Years: 1954-1982

Volume (Cubic Feet): 22.80 cf 1.2 cf Carton 19
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

D RSP 12 SUmmary of the RFD' for thi reggre seies g type
Carton tally: 1 17 1

JC Approval Number: 546070 545037 545037




DEPARTMENT OF THE TREASURY
DTVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Agency Retention Schedule : MUNICIPAL CLERK SCHEDULE
Retention Schedule Number: M200000-009

Record Series Number: 0030-0000

GOVERNING BODY MEETING WORK
PAPERS AND SUPPORTING
DOCUMENTATION-MUNICIPAL CLERK

Record Series Name: NOTES

Retention Time: 1950-2000

Inclusive Years: 1954-1982

Volume (Cubic Feet): 134.40 cf 1.2 cf Carton 112
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Below Is a summary of the RFD's for this record series and type

DR Submitted: RFD 145 RED 151 RFD 160 RED 102
Carton tally: 8 101 2 ]

JC Approval Number: 545037 545037 546070 545040




DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

CITY CLERK

Agency Retention Schedule :

MUNICIPAL HEALTH DEPARTMENT

Retention Schedule Number:

M640000-004

Record Series Number:

0666-0000

Record Series Name:

APPLICATION FOR CERTIFIED COPY OF
VITAL STATISTIC RECORDS

Retention Time: 06 YEARS

Inclusive Years: 1966-2011

Volume (Cubic Feet): 10.80 cf 1.2 cf Carton 9
Damage Tvpe: Flood

Other copies available? NIA

Disposition Destroyed

Below ia a summary of the RFDe-s for this record series and type

DR Submitted: RFD 147
Carton tally: 9
JC Approval Number: 545065




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERV[CES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

PLANNING/ZONING BOARDS OF

Agency Retention Schedule: ASSESSMENTS
Retention Schedule Number: M140000-004
Record Series Number: 0020-0001

VARIANCE APPLICATION CASE FILE/
ZONING BOARD OF ADJUSTMENT CASE

Record Series Name: FILE - APPROVED (COPY)

Retention Time: DO PERIODIC REVIEW

Inclusive Years: 1970-1980

Volume (Cubic Feet): 4.80 cf 1.2 cf Carton 4
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Below is a summary of the RFD's for this record series and type
DR Submitted: RFD 131

Carton Tally: 4

JC Approval Number: 545041




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

A2ency Name:

CITY CLERK

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number :

M100000-013

Record Series Number: 0004-0002

Record Series Name: CHECK REGISTER

Retention Time: 06 YEARS

Inclusive Years: 1956-1967

Volume (Cubic Feet): cf Ledger 2
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

Ledger tally: 2

JC Approval Number: 550322




Below is a summ2¥j gt INERFBISHAE THiE4eE8rd series and type
DR Submitted: ~ PIVISION OF REVENUE ANRAfYTBRPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Ledger tally: 2

JC Approval Number: 550322




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number : M100000-013

Record Series Number: 0005-0000

Record Series Name: DEPOSIT SLIPS

Retention Time: 06 YEARS

Inclusive Years: 1955-1995

Volume (Cubic Feet): cf Ledger 41
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

Ledger tally: 41

JC Approval Number: 550324




Below is a summiaky df tHE RIF DISHAE this A& 8 series and type
DR Submitted:  PIVISION OF REVENUE ANRHENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Ledger tally: 41

JC Approval Number: 550324




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number : M100000-013

Record Series Number: 0101-0000

Record Series Name: DAILY CASH JOURNALS

Retention Time: 06 YEARS

Inclusive Years: 1913-1986

Volume (Cubic Feet): cf Ledger 17
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Below Is a summary of the RfD's for this record aeries and type
Ledger tally: 2 1 14

JC Approval Number: 550340 550340 550340




DR Submitted: RFD 187 RFD 182 RFD 186

Ledger tally: 2 1 14

JC Approval Number: 550340 550340 550340




DEPARTMENT OI THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

CITY CLERK

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number :

M100000-013

Record Series Number:

0102-0002

Record Series Name:

JOURNAL/LEDGER- SUBSIDIARY

Retention Time: 06 YEARS

Inclusive Years: 1984

Volume (Cubic Feet): cf Ledger 1
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Lede;er tally: 1

JC Approval Number: 550323




Below is a summary of the Rf D's for this record series and type

DR Submitted: RFD 188
Lede;er tally: 1

JC Approval Number: 550323




DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Moiling: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

CITY CLERK

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number :

M100000-013

Record Series Number:

0313-0003

Record Series Name:

PAYROLL FILE- PAYROLL REGISTER
(COPY)

Retention Time: 03 YEARS

Inclusive Years: 1969-1980

Volume (Cubic Feet): cf Ledger 2
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Ledger tally: 2

JC Approval Number: 550341




Below is a summary of the RFD'a for this record series and type
DR Submitted: RFD 189

Ledger tally: 2

JC Approval Number: 550341




DEPARTMENT OF Tiffi TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number : M100000-013

Record Series Number: 0316-0001

Record Series Name: RECEIPTS (ORIGINAL)

Retention Time: 06 YEARS

Inclusive Years: 1942-1954

Volume (Cubic Feet): cf Ledger 3
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Below is a summary of the RFD's for this record series and type

Ledger tally: 3

JC Approval Number: 550349




DR Submitted: RFD 190

Ledger tally: 3

JC Approval Number: 550349




DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES

Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

CITY CLERK

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number :

M100000-013

Record Series Number: 0316-0002

Record Series Name: RECEIPTS (COPY)

Retention Time: 03 YEARS

Inclusive Years: 1896

Volume (Cubic Feet): cf Ledger 1
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Ledger tally: 1

JC Approval Number: 550349




Below Is a sumniif)/dF tINE RFOF sl b tiE+EE8rd series and type
DR Submitted:  DIVISION OF REVENUE ANRHEINTGRPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Ledger tally: 1

JC Approval Number: 550349




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Dalnaged Records Inventory

Agency Name:

CITY CLERK

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number:

M100000-013

Record Series Number:

0319-0002

Record Series Name:

SCHEDULE OF VOUCHERS AND BILLS
PAID

Retention Time: 06 YEARS

Inclusive Years: 1948-1977

Volume (Cubic Feet): cf Ledger 10
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Ledger tally: 10

JC Approval Number: 550343




DEPARTMENT OF THE TREASURY

Below isd\ggkm aiyReFVENEURFADIR FOTHREREGOPERELES and type
DR Submitted: RECORD MANAGRMEENMOSERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Ledger tally: 10

JC Approval Number: 550343




DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

CITY CLERK

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number :

M100000-013

Record Series Number:

0515-0001

Record Series Name:

REFERENCE MATERIAL

Retention Time:

00 PERIODIC REVIEW

Inclusive Years: 1867-1988

Volume (Cubic Feet): cft Ledger 18
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

Led2er tally:
JC Approval Number:

Below Is a summary of the RFD's for this record series and type

10 3 4 1

550370 550370 550370 550370




DR Submitted: DEPARTMENT OIRFBFORERPDR0O4  RFD 193  RFD 205
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number : M100000-013

Record Series Number: 0601-0001

Record Series Name: NOTICE FILE - LEGAL NOTICE
Retention Time: 03 YEARS

Inclusive Years:

Volume (Cubic Feet): cf Ledger 10
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

Ledger tally: 10

JC Approval Number: 550369




DR Submitted: DEPARTMENT OREBE K EASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Ledger tally: 10

JC Approval Number: 550369




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK
MUNICIPAL AGENCIES GENERAL
Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number: M100000-013
Record Series Number: 0701-0002
Record Series Name: PUBLICATIONS
Retention Time: 00 PERIODIC REVIEW
Inclusive Years: 1709-1887
Volume ic Feet): cf Ledger 2
Damage Type: Flood
Other copies available? N/A
Disposition Destroyed

Below is a summary of the RFED's for this record series and type

Ledger tally: 2

JC Approval Number: 550361




DR Submitted: DEPARTMENT ORFBE9BEASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Ledger tally: 2

JC Approval Number: 550361




DEPARTMENT OF THE TREASURY
DNISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Agency Retention Schedule : MUNICIPAL CLERK SCHEDULE
Retention Schedule Number: M200000-009

Record Series Number: 0003-0006

Record Series Name: GENERAL LICENSE-FILE
Retention Time: 03 YEARS

Inclusive Years: 1947-1974

Volume (Cubic Feet): cf Ledger 1
Damaee Type: Flood

Other copies available? N/A

Disposition Destroyed

Below Is a summary of the RFD's for this record series and type

DR Submitted: RFD 196
Ledger tally: 1

JC Approval Number: 550360




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERV[CES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agenc.:y Name: CITY CLERK

Agency Retention Schedule : MUNICIPAL CLERK SCHEDULE
Retention Schedule Number : M200000-009

Record Series Number: 0003-0008

Record Series Name: LICENSE FILE- MERCANTILEfTOURISM
Retention Time: 03 YEARS

Inclusive Years: 1933-1948

Volume (Cubic Feet): cf Ledger 1
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Below is a summary of the RFD's for this record series and type
DR Submitted: RFD 197

Ledger Tally: 1

JC Approval Number: 550367




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Agency Retention Schedule : MUNICIPAL CLERK SCHEDULE
Retention Schedule Number: M200000-009

Record Series Number: 0003-0009

Record Series Name: LICENSE FILE- MERCANTILEfTOURISM
Retention Time: 03 YEARS

Inclusive Years: 1933-1948

Volume (Cubic Feet): cf Ledger 1
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

Below is a summary of the RFD's for this record series and type
DR Submitted: RFD 197

Ledier Tally: 1

JC Approval Number: 550367




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Agency Retention Schedule : MUNICIPAL CLERK SCHEDULE
Retention Schedule Number : M200000-009

Record Series Number: 0006-0001

Record Series Name: ELECTION RETURN

Retention Time: 05 YEARS

Inclusive Yean: 1961-1973

Volume (Cubic Feet): cf Ledger 6
Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Below Is a summary of the RFD's for this record series and type
DR Submitted: RFD 203

Led2er tally: 6

JC Approval Number: 550351




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Agency Retention Schedule : MUNICIPAL CLERK SCHEDULE
Retention Schedule Number: M200000-009

Record Series Number: 0016-0000

Record Series Name: AFFIDAVITS OF PUBLICATION
Retention Time: 06YEARS

Inclusive Years: 1927-1938

Volume (Cubic Feet): cf Ledger 8
Damage Type: Flood

Other copies available? NIA

Disposition Destroyed

Below is a summary of the RFD's for this record series and type

Ledger tally: 1 7

JC Approval Number: 550455 550455




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK
DR Submitted: RFD 200 RFD 199
Ledger tally: 1 7

JC Approval Number: 550455 550455




DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES

Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

CITY CLERK

Agency Retention Schedule:

MUNICIPAL CLERK SCHEDULE

Retention Schedule Number:

M200000-009

Record Series Number:

0019-0003

Record Series Name:

SEARCH FILE - CERTIFICATE LIABILITY
FOR ASSESSMENT FOR MUNICIPAL
IMPROVEMENT (ASSESSMENT SEARCH}

Retention Time: 07 YEARS

Inclusive Years: 1886-1972

VoJume (Cubic Feet): cf Ledger 4
‘Damage Type: Flood

Other copies available? N/A

Disposition Destroyed

Below Is a summary of the RFD's for this record series and type

DR Submitted:

RFD 202 RFD 201

Ledger tally:

1 3

JC Approval Number:

550339 550339




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK DPW

MUNICIPAL AGENCIES GENERAL
Agency Retention Schedule: RECORDS RETENTION SCHEDULE
Retention Schedule Number: M100000-013
Record Series Number: 0416-0001
Record Series Name: TIME RECORDS FILE (AGENCY ORIGINAL)
Retention Time: 06 YEARS
Inclusive Years: 1949
Volume (Cubic Feet): cf Ledger 1
Damage Type: Flood
Other copies available? N/A
Disposition Destroyed

Below is a summary of the RFD's for this record series and type
Ledger tally: 1

,JC Approval Number: 550320




OR Submitted: DEPARTMENT OIRHIEZDREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Ledger tally: 1
,JC Approval Number: 550320



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: PURCHASING

MUNICIPAL AGENCIES GENERAL

A(lency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number : M100000--013

Record Series Number: 0102-0002

Record Series Name: JOURNAL/LEDGER- SUBSIDIARY
Retention Time: 06 YEARS

Inclusive Years: 1964-1966

Volume (Cubic Feet): cf Ledger 1
Damage Tvpe: Flood

Other copies available? N/A

Disposition Destroyed

Ledger tally: 1

JC Approval Number: 560340




Below is a summaF) oRTRERF DFsTide tHi& #8E8rd series and type
DR Submitted: DIVISION OF REVENUE ANRHPNFERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Ledger tally: 1
JC Approval Number: 560340



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES

Damaged Records
Disposal Certification

TO: State Records Committee
FROM: Sean Gallagher
DATE: JULO 9 2024'

SUBJECT:  Records destroyed by Hurricane Sandy disaster

I hereby certify that the records listed on the attached Request and Authorization/or Records Disposal form(s)
have sustained significant damage that warrants their disposal. All attempts to salvage said records have proven
unsuccessful or not cost-effective. Subsequently, continued retention of said records ~ been deemed impractical.

Q JULG 9 200

Date




Inventory

Awaiting

Approval and Disposition



DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

A,?eocy Name:

WORKFORCE MANAGEMENT

Agency Retention Schedule:

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number:

M100000-013

Record Series Number:

0403-0000

Record Series Name:

STATE EMPLOYEE SERVICE RECORD

Retention Time: 60YEARS

Inclusive Years:

Volume (Cubic Feet): 72.00 cf 1.2 cf Carton 60
Damage Tvpe: Flood

Other copies available? NIA

Disposition

Carton tally:
JC Approval Number:

Located in DR warehouse waiting on JC
destruction approval Number

60



_ DEPARTMENT OF THE TREASURY
Below is gis i anyreithe RARS tRT NSRS ks frigs and type

DR Submitted: RECORD MANAGEREN2SERVICES

Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Carton tally: 60

JC Approval Number:



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: TAX COLLECTOR

Agency Retention Schedule : MUNICIPAL TAX COLLECTOR
Retention Schedule Number: M160000-003

Record Series Number: 0007-0000

Record Series Name: EXTENDED TAX DUPLICATE
Retention Time: PERM

Inclusive Yean:

Volume (Cubic Feet): 732.00 cf 1.2cfCarton 610
Damaee Type: Flood
Other copies available? N/A

Located in DR warehouse waiting on JC

Disposition destruction approval Number

Below is a summary of the RFD's for this record series and type
Carton tally: 610

JC Approval Number:




DR Submitted: DEPARTMENT @FDHF TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: TAX COLLECTOR

Carton ftally: 610
JC Approval Number:



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: TAX COLLECTOR

Aiency Retention Schedule : MUNICIPAL TAX COLLECTOR
Retention Schedule Number : M160000-003

Record Series Number: 0009-0000

Record Series Name:

INREM TAX FORECLOSURE LIST

Retention Time: PERM

Inclusive Years: 1997-2010

Volume (Cubic Feet): 3.60 cf 1.2 cf Carton 3
Damage Type: Flood

Other copies available? N/A

Disposition

Located in DR warehouse waiting on JC
destruction approval Number

Below Is a summary of the RFD's for this record series and type

Carton tally:

3

JC Approval Number:




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: TAX COLLECTOR
DR Submitted: RFD 272
Carton tally: 3

JC Approval Number:




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

TAXCOLLECTOR

A ency Retention Schedule :

MUNICIPAL TAX COLLECTOR

Retention Schedule Number:

M160000-003

Record Series Number:

0024-0000

Record Series Name:

TAX SALE CERTIFICATES (COPY) AND
REGISTER

Retention Time: PERM

Inclusive Years: 1863-1970

Volume (Cubic Feet): 12.00 cf 1.2 cf Carton 10
Damage Type: Flood

Other copies available? NIA

Disposition

Carton tally:
JC Approval Number:

Located in DR warehouse waiting on JC
destruction approval Number

10



DEPARTMENT OF THE TREASURY

Below is g supma@hibe RER b BT hisfeepid serigs and type
DR Submitted: RECORD MANAGERRB SERVICES

Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: TAX COLLECTOR

Carton tally: 10

JC Approval Number:




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: TAX COLLECTOR

Agency Retention Schedule : MUNICIPAL TAX COLLECTOR
Retention Schedule Number : M160000-003

Record Series Number: 0024-0000

TAX SALE CERTIFICATES (COPY) AND

Record Serles Name: REGISTER

Retention Time: PERM

Inclusive Years: 1910

Volume (Cubic Feet): cf Ledger 1
Damage Type: Flood

Other copies available? N/A

Located in DR warehouse waiting on JC

Disposition .
destruction approval Number

Below Is a summary of the RFD's for this record series and type
Carton tally: 1

JC Approval Number:




DR Submitted: DEPARTMENT QFIPRSTREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: TAX COLLECTOR

Carton tally: 1
JC Approval Number:



DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: TAX COLLECTOR

Agency Retention Schedule : MUNICIPAL TAX COLLECTOR
Retention Schedule Number : M160000-003

Record Series Numher: 0025-0000

Record Series Name: TAX TITLE LIEN LEDGER

Retention Time: PERM

Inclusive Years: 1886-1930

Volume (Cubic Feet): cf Ledger 11
Damage Type: Flood

Other copies available? NIA

Disposition

Located in DR warehouse waiting on JC
destruction approval Number

Below Is a summary of the RFD's for this record series and type

Carton tally:

11

JC Approval Number:




DR Submitted: DEPARTMENT QF-BHEATREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: TAX COLLECTOR
Carton tally: 11

JC Approval Number:



DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

RISK MANAGEMENT

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL RECORDS
RETENTION SCHEDULE

Retention Schedule Number :

M100000-013

Record Series Number:

0400-0000

Record Series Name:

ACCIDENT REPORT-EMPLOYEE

Retention Time:

06 YEARS AFTER FINAL PAY/SETTLEMENT

Inclusive Years: 2006-2007

Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damage Type: Flood

Other copies available? NIA

Disposition

Ledger tally:
JC Approval Number:

Located In DR warehouse waiting on JC
destruction approval Number



DEPARTMENT O'F THE TREASURY .
Below Is;3 sionay aivhe RER® i thigrecerdisariessand type
DR Submitted: RECORD MANRERAM®T SERVICES

Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Ledger tally:

JC Approval Number:




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: RISK MANAGEMENT
MUNICIPAL AGENCIES GENERAL RECORDS
Agency Retention Schedule : RETENTION SCHEDULE
Retention Schedule Number: M100000-013
Record Series Number: 0508-0001
Record Series Name: MINUTES (ORIGINAL)
Retention Time: PERM
Inclusive Years: 2007-2009
Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damage Type; Flood
Other copies available? N/A
Disposition Located in DR warehouse waiting on JC

destruction approval Number

Ledger tally: 1
JC Approval Number:



DEPARTMENT Ol': THE TREASURY )
Below Is g¢immany@ithe RS fRrtistigeeitk srrigs and type
DR Submitted: RECORD MANRERASQT SERVICES

Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Ledger tally: 1

JC Approval Number:




DEPARTMENT OF THE TREASURY
DIVIS[ON OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: REAL ESTATE

MUNICIPAL HOUSING AND

Agency Retention Schedule : DEVELOPMENT

Retention Schedule Number: M500000-002

Record Series Number: 0250-0000

Record Series Name: SOLD & REDEEMED PROPERTIES
Retention Time: 07 YEARS

Inclusive Years: 1955-2012

Volume (Cubic Feet): 4.8 cf 1.2 Cartons 4
Damage Type: Flood

Other copies available? N/A

Disposition Located in DR_’ warehouse waiting on JC

destruction approval Number
Below Is a summary of the RFD's for this record series and type
Carton tally: 4

JC Approval Number:




DR Submitted: DEPARTMENT OF THEFDRI93SURY

DIVIS[ON OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Carton tally: 4
JC Approval Number:



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: REAL ESTATE

MUNICIPAL HOUSING AND

Agency Retention Schedule : DEVELOPMENT

Retention Schedule Number : MS00000-002

Record Series Number: 0254-0000

Record Series Name: OWNED PROPERTIES AND INDICES
Retention Time: PERM

Inclusive Years: 1973-2012

Volume (Cubic Feet): 22.8 cf 1.2 Cartons 19
Damage Type: Flood

Other copies available? NIA

Located in DR warehouse waiting on JC

Disposition
P destruction approval Number

Balow is a summary of the RFD'a for this record series and type
Carton tally: 19
JC Approval Number:



DR Submitted: RFD 275

Carton tally: 19

JC Approval Number:




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue:, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: REAL ESTATE

MUNICIPAL HOUSING AND

Agency Retention Schedule : DEVELOPMENT

Retention Schedule Number : M500000-002

Record Series Number: 0256-0000

Record Series Name: TITLE FORECLOSURES

Retention Time: PERM

Inclusive Years: 1977-2010

Volume (Cubic Feet): 12 cf 1.2Cartons 10
Damage Type: Flood

Other copies available? NIA

Located in DR warehouse waiting on JC

Disposition destruction approval Number

Below is a summary of the RFD's for this record series and type
Carton tally: 10

JC Approval Number:




DR Submitted:

DEPARTMENT OF THEFERBASURY

Carton tally:

DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue:, Trenton, NJ 08618

Damaged Records Inventory

10

JC Approval Number:




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL
Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number : M100000-013
Record Series Number: 0200-0002

BUDGET FILE - NOT INCLUDED IN

Record Series Name: MINUTES

Retention Time: PERM

Inclusive Years: 1951-2005

Volume (Cubic Feet): 34.80 cf 1.2 cf Carton 29
Damage Type: Flood

Other copies available? NIA

Located In DR warehouse waiting on JC

Disposition destruction approval Number

Carton Tally: 29

JC Approval Number:




Below is a summaryoftH&' REDS 81 tHiS Yetbrd series and type

DR Submitted: DIVISION OF REVENUE ANIQFFES\IEE‘BPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Carton Tally: 29
JC Approval Number:



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 66 I, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

CITY CLERK

Agency Retention Schedule :

MUNICIPAL AGENCIES GENERAL
RECORDS RETENTION SCHEDULE

Retention Schedule Number:

M100000-013

Record Series Number:

0300-0001

Record Series Name:

AUDIT REPORT FILE - AUDIT REPORT
(AGENCY ORIGINAL)

Retention Time: PERM

Inclusive Years: 1924-1996

Volume (Cubic Feet): 25.20 cf 1.2 cf Carton 21
Damage Type: Flood

Other copies available? N/A

Disposition

Carton Tally:

Located in OR warehouse waiting on JC
destruction approval Number

21

JC Approval Number:




Below is a summal;\?Fc? IS5 HHis Yeltord seriesand type
DIVISION OF REVENUE ANEP%IEgé{PRISE SERVICES

DR Submitted:
RECORD MANAGEMENT SERVICES
Mailing: PO Box 66 I, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618
Damaged Records Inventory
Carton Tally: 21

JC Approval Number:



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Attency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number: M100000-013
Record Series Number: 0504-0001

EXECUTIVE ADMINISTRATIVE SUBJECT

Record Series Name: FILE- POLICY-SETTING

Retention Time: PERM

Inclusive Years: 1860-2009

Volume (Cubic Feet): 26.40 cf 1.2 cf Carton 22
Damage Type: Flood

Other copies available? NIA

Disposition Located In DR warehouse waiting on JC

destruction approval Number

Carton TaUy: 22

JC Approval Number:




Below is a summary'ortHEREDS o tHis Yetord series and typ-e

DR Submitted: DIVISION OF REVENUE AI\{:Q:B\IE&}{PRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Carton TaUy: 22
JC Approval Number:



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number: M100000-013

Record Series Number: 0519-0001

Record Series Name: CONSULTANT REPORT

Retention Time: PERM

Inclusive Years: 1920-2006

Volume (Cubic Feet): 7.20 cf 1.2 cf Carton 6
Damage Type: Flood

Other copies available? N/A

Located in DR warehouse waiting on JC
destruction approval Number

Below is a summary of the RFD's for this record series and type
Carton Tally: 6

Disposition

JC Approval Number:




DR Submitted: DEPARTMENT OREBBJREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Carton Tally: 6
JC Approval Number:




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number: M100000-013
Record Series Number: 0702-0001

REPORT FILE - ANNUAL REPORT

Record Series Name: (AGENCY OF ORIGIN)
Retention Time: PERM
Inclusive Yean: 1990
Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damage Type: Flood
Other copies available? N/A
Di " Located In DR warehouse waiting on JC
isposition .
destruction approval Number
Carton Tally: 1

JC Approval Number:




Below s a summaRéEBf‘ﬁWW@‘FsTf’é? s’ reord s.eries and type

DR Submitted: DIVISION OF REVENUE AN'QFFES\IE%PRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618
Damaged Records Inventory
Agency Name: CITY CLERK
Carton Tally: 1

JC Approval Number:




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Agency Retention Schedule : MUNICIPAL CLERK SCHEDULE
Retention Schedule Number : M200000-009

Record Series Number: 0005-0000

DEEDS AND EASEMENTS (MUNICIPAL

Record Series Name: PROPERTY ACQUISITIONS)

Retention Time: PERM

Inclusive Years: 1914

Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1

Damage Type: Flood

Other copies available? N/A

Di " Located in DR warehouse waiting on JC
isposition

destruction approval Number

Below is a summary of the Rf D's for this record series and type

Carton Tally: 1

JC Approval Number:




DR Submitted: DEPARTMENT ORRFBEFBREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Carton Tally: 1

JC Approval Number:




DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

CITY CLERK

Agency Retention Schedule :

MUNICIPAL CLERK SCHEDULE

Retention Schedule Number:

M200000-009

Record Series Number:

0011-0001

Record Series Name:

ORDINANCE FILE-ORDINANCE BOOK
(ORIGINAL)

Retention Time: PERM

Inclusive Years: 1925-1992

Volume (Cubic Feet): 262.80 cf 1.2 cf Carton 219
Damage Type: Flood

Other copies available? N/A

Disposition

Located in DR warehouse waiting on JC
destruction approval Number

Below Is a summary of the RFD's for this record series and type

Carton Tally:

219

JC Approval Number:




DR Submitted: DEPARTMENT OIREBE)EREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Carton Tally: 219
JC Approval Number:



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Danlaged Records Inventory

Agency Name: CITY CLERK

Agency Reteotioo Schedule : MUNICIPAL CLERK SCHEDULE
Retention Schedule Number : M200000-009

Record Series Number: JU12-0001

Record Series Name: RESOLUTION FILE (ORIGINAL)
Retention Time: PERM

Inclusive Years: 1975-1989

Volume (Cubic Feet): 10.80 cf 1.2 cf Carton 9
Damage Type: Flood

Other copies available? N/A

Located in DR warehouse waiting on JC

Disposition .
P destruction approval Number

Below is a summary of the RFD's for this record series and type

Ledger Tally: 9
JC Approval Number:




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

DR Submitted: RFD 256
Ledger Tally: 9

JC Approval Number:



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

A2ency Name: CITY CLERK

Agency Retention Schedule: MUNICIPAL CLERK SCHEDULE
Retention Schedule Number : M200000-009

Record Series Number: 0013-0001

Record Series Name: MINUTES FILE (ORIGINAL)

Retention Time: PERM

Inclusive Years: 1917-2012

Volume (Cubic Feet): 129.60 cf 1.2 cf Carton 108
Damage Type: Flood

Other copies available? N/A

Located in DR warehouse waiting on JC

Disposition .
destruction approval Number

Below is a summary of the RFD's for this record series and type
Ledger Tally: 106

JC Approval Number:




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618
DR Submitted: RFD 258

Ledger Tally: 106
JC Approval Number:



DEPARTMENT OF TIIE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

CITY CLERK

Agency Retention Sclledule :

MUNICIPAL CLERK SCHEDULE

Retention Sclledule Number:

M200000-009

Record Series Number:

0023-0000

Record Series Name:

TECHNICAL REQUIREMENTS FOR SITE
REMEDIATION

Retention Time: 30 YEARS

Inclusive Years: 1988-2011

Volume (Cubic Feet): 3.60 cf 1.2 cf Carton 3
Damage Type: Flood

Other copies available? NIA

Disposition

Located in DR warehouse waiting on JC
destruction approval Number

Below is a summary of the RFD's for this record series and type

Carton Tally:

3

JC Approval Number:




DR Submitted: DEPARTMENT ORFDEAREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Carton Tally: 3
JC Approval Number:



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK LAW

Agency Retention Schedule : MUNICIPAL LAW DEPARTMENT
Retention Schedule Number: MUNICIPAL LAW DEPARTMENT

Record Series Number: 0010-0000

Record Series Name: LAW SUITS - GENERAL

Retention Time: 20 YEARS AFTER FINAL SETTLEMENT
Inclusive Years: 2005-2006

Volume (Cubic Feet): 1.20 cf 1.2 cf Carton 1
Damage Type: Flood

Other copies available? N/A

Located in DR warehouse waiting on JC

Disposition .
destruction approval Number
Carton Tally: 1

JC Approval Number:




Below is a summary6t ¥ RE DS for'tHidStdtord series and type

DR Submitted: DIVISION'OF REVENUE AI\{:%;]%\IE%PRISE SERVICES
RECORKD MANAGEMENT SERVICEDS
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618
Damaged Records Inventory
Carton Tally: 1

JC Approval Number:



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

MUNICIPAL AGENCIES GENERAL

Agency Retention Schedule : RECORDS RETENTION SCHEDULE
Retention Schedule Number: M100000-013
Record Series Number: 0702-0001

REPORT FILE - ANNUAL REPORT

Record Series Name: (AGENCY OF ORIGIN)
Retention Time: PERM
Inclusive Years: 1873-1901
Volume (Cubic Feet): cf Ledger 9
Damage Type: Flood
Other copies available? NIA

. " Located In DR warehouse waiting on JC
Disposition .

destruction approval Number

Ledgers tally: 9

JC Approval Number:




Below is a summiae) of NG RFDFsldf TiE+EEBM series and type
DR Submitted:  DIVISION OF REVENUE ANRHBNIERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK
Ledgers tally: 9

JC Approval Number:



DEPARTMENT OF THE TREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name:

CITY CLERK

_Agency Retention Schedule :

MUNICIPAL CLERK SCHEDULE

Retention Schedule Number :

M200000 009

Record Series Number:

0011-0001

Record Series Name:

ORDINANCE FILE-ORDINANCE BOOK
(ORIGINAL)

Retention Time: PERM

Inclusive Years: 1904-1928

Volume (Cubic Feet): cf Ledger 6
Damage Type: Flood

Other copies available? N/A

Disposition

Ledgers tally:
JC Approval Number:

Located in DR warehouse waiting on JC
destruction approval Number



DEPARTMENT OF THE TREASURY
Below Is giswimmayy aftbeIRFAXS forthis regosdeeries and type
DR Submitted: RECORD MANAGHRENZSSERVICES

Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Ledgers tally: 6

JC Approval Number:




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Agency Retention Schedule : MUNICIPAL CLERK SCHEDULE
Retention Schedule Number: M200000-009

Record Series Number: 0012-0001

Record Series Name: RESOLUTION FILE (ORIGINAL)
Retention Time: PERM

Inclusive Years: 1860-1904

Volume (Cubic Feet): cf Ledger 5
Damage Type: Flood

Other copies available? N/A

Located in DR warehouse waiting on JC

Disposition destruction approval Number

Below is a summary of the RFD's for this record series and type

Ledgers tally: 5

JC Approval Number:




DR Submitted: DEPARTMENT ORFBE2BREASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618
Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Ledgers tally: 5
JC Approval Number:



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES

RECORD MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08618

Location: 2300 Stuyvesant Avenue, Trenton, NJ 08618

Damaged Records Inventory

Agency Name: CITY CLERK

Agency Retention Schedule: MUNICIPAL CLERK SCHEDULE
Retention Schedule Number: M200000-009

Record Series Number: 0013-0001

Record Series Name: MINUTES FILE (ORIGINAL)

Retention Time: PERM

Inclusive Years: 1865-1954

Volume (Cubic Feet): cf Ledger 109
Damage Type: Flood

Other copies available? NIA

Located in DR warehouse waiting on JC

Disposition destruction approval Number

Below is a summary of the RFD's for this record series and type

Ledgers tally: 109

JC Approval Number:




DR Submitted: DEPARTMENT ORRHEIEBEASURY

DIVISION OF REVENUE AND ENTERPRISE SERVICES
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State of New Jersey
DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES - RECORDS MANAGEMENT SERVICES
PO BOX 661 TRENTON, NJ 08625

Public Records Disaster Response

In the aftermath of a disaster, once a facility has been declared safe to enter, it is imperative that an assessment
be conducted to ascertain the status of the records and information maintained by the agency. This assessment
includes equipment (ex. computer hardware and its associated software) and public records (ex. hardcopy,
electronic and microimaged) to determine what may be salvaged and what must be disposed.

The Division has prepared guidelines for the proper and efficient means to handle this process.

The following are measures to be conducted to begin an assessment of the records on hand:

1) Please review your insurance policy for coverage.

2) Please review our Resource page for Vendors, Consultants and Suppliers at
http://www.state.nj.us/state/dann/links/vendor.html and note our disclaimer at top of page.

3) Review attached questionnaire E-mail back tom n completion
IMPORTANT: Attach inventory list of damaged records by:
1) Records that should be saved (i.e. vital/permanent/long retention) and

2) Records that can be destroyed (i.e. expired retention/duplicate/unsalvageable. Include inclusive dates
and retention time/disposition for each damaged record series by department - use appropriate records
retention schedules. Also Include photographs of damaged area(s) and records.

4) Review and follow procedure (below) for processing emergency destruction requests as outlined in the New
Jersey Administrative Code:

NJAC 15:3-2.1 Retention and Disposition of Public Records

(d) Disposal of public records. The following pertain to records retention schedules and the disposal of
public records:

1. The Division shall issue no authorization for destruction of public records to an agency unless a
records retention schedule has been prepared and approved for that particular agency or department.

2. Any agency requesting authorization for destruction of public records must receive notification of
the approval of the Supervisor of Records and Forms Analysis or his or her designee, if said request
conforms to a records retention schedule established by the State Records Committee, before such
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records may be destroyed. The Division shall report all authorizations for destruction of public records
to the State Records Committee at each regularly scheduled meeting of the committee. Such reports
shall become part of the records maintained in perpetuity for the said committee.

3. Per the procedures established under N.J.A.C. 15:3-2.2(b), the State Records Committee may, upon
recommendation of the Division, grant special authorization for disposal of public records damaged or
destroyed in a fire, flood, or other natural or man-made disaster that have not passed the approved
records retention period, if the Division determines that other copies of the records exist, the records can
be reconstituted from other sources, or the records cannot be restored or recovered due to the damage
they have received.

NJAC 15:3-2.2 Disposal of Public Records

(b) Authorization to destroy records that have been damaged due to a disaster. Any public agency
desiring authorization to destroy records that have been damaged due to a disaster shall submit to the
Division an emergency request for such authorization in a manner and form prescribed by the
Division. State and local government agencies, districts and authorities are required by law to protect
their records against untimely destruction due to disasters. A vital records program can minimize the
effects of a calamity by identifying those records that should be given highest priority for salvage in a
disaster.

The following procedure for processing emergency requests for authorization for destruction of records
must be followed by the appropriate parties in the sequence below:

1. Obtain a master list of all damaged documents;

2. Apply appropriate state records retention schedules;

3. Determine whether the damaged records can be duplicated from other sources (microfilm,
duplicate filings at other agencies, etc.);

4. Examine damaged documents to determine:

1. What should be saved?

(1) Salvage of vital and permanent records must be done immediately.

(2) Depending on the amount and severity of damage, damp records may be saved by air-drying, and
water saturated records may be saved by freeze-drying.

(3) Contact the Division immediately for disaster assistance;

ii. What can be destroyed?

(1) Damaged records that are not vital or permanent records of the agency and whose retention period
has expired, is within one year of expiration;

(2) Records that are deemed unsalvageable; and

(3) Damaged records that can be duplicated from other sources;

5. Damaged records should be reported immediately to the Division to prevent further loss ofrecords,
including onset of mold and mildew; and
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6. Agencies requesting emergency destruction of such records shall follow destruction authorization
procedures. .

5) Review local records manual chapters for disaster recovery; vital records management, etc.
at htt ://www.state.n-.us/state/darm/links/ df/local-manual. df

6) If Micro.film and/or Digital Imaged records are damaged/destroyed - contact Sue Crammer, DORES -
Microfilm Client Relations and Billing at (609) 777-0902 for Best Available Evidence Ruling
Procedures/ Application.

7) Also you can review Disaster Recovery Journal website at http://www.drj.com/ for additional information
and resources.

The Division along with State Records Committee will review and may, upon recommendation of the Division,
grant special authorization for disposal of your records that have been damaged. This can only be done if the
request(s) and instructions (detailed above) are correctly completed and submitted. If you have further
questions, please e-mail Gohn.berry@treas.nj.gov) or call me at (609) 292-8683.

Thank you for your cooperation.

Sincerely,

John J. Berry

John J. Berry, Records Analyst 1
Treasury - DORES - RMS
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DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES - RECORDS MANAGEMENT SERVICES
PO BOX 661 TRENTON, NJ 08625

Disaster Recovery Questionnaire

Agency Information:

Agency Name/Offices Involved: Jersey City. City Hall/ Tax Assessor. Real Estate. Human Resources.
City Clerk, Risk Management, and Tax Collector

Address: 280 Grove Street. Jersey City. NJ 07302

Phone: (201) 547-5241

Email: sharris@jcnj.org

Contact Person: """"'S=id=n=e'--'-y JH=arr=is8"'-———————— - __

Area declared accessible by Fire Marshall: X Yes No
Arson investigation currently being conducted: Yes x No
Records involved/file list of records in damaged area x Yes No

Narrative: Explain (in detail) what Happened (Use additional sheets if necessary):

Hurricane Sandy's high winds and storm surges extensively damaged Jersey City, City Hall. The lower
level of the facility was flooded to a depth of 4.25 ft. 3037 cartons of multiple documents 1023 Engineering
drawings and 218 ledgers. The documents, ledgers and drawings were submerged in floodwater that entered
through doorway and windows openings. Electrical power was disrupted rendering the sump pumps inoperable.
The city stored and archived documents in the basement on a large train track filing system. The city hired a
sole sourced specialized GSA approved contractor "Document Re processors" to remove 3037 cartons of
documents, 1023 Engineering drawings, and 218 ledgers from the flooded basement. Documents were packed
in specialized containers, loaded in a freezer truck and delivered directly to Document Re-processors processing
facility Rushville, NY. Once the material was received it was placed in a large vacuum freeze dry/ sterilized
freezer to stabilize the documents. The documents are continuously stored in a frozen environment until the
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restoration can be completed. Document Re-processor completed the initial pack-out, transportation,gvacuum
freeze dry / sterilization process and has stored the material continuously at its facility. Document processors
has also supplied labor material, and management of the inventory and restoration process including the
electronic capture and storage of the documents.

Extent of damage to the records:
Fire Damage: - Slight Severe
Water Damage: o Damp Wet X  Saturated

Person(s) who verified the amount of damage to the disaster site:
Document Re-processors and Jersey City management.

Who established the Disaster Recovery Team: Greg Kierce and Pete Soriero

Disaster Recovery Team members:

Greg Kierce (Office of Emergency Management Coordinator) Pete Soriero (then Risk Manager) Robert Byrne
(then City Clerk) Robert Gallagher ( then Records Manager).

Salvaging performed: X  Onsite Off site

Length of salvage operation: __ 2, Days Weeks Months

When were staff allowed back into the building:9 d=a, vs aft—e=—1'-----—————————————_—

When did the area become operational: 9 days after

Electrical power affected: X Yes No
Telecommunications affected: x Yes No
Information processing operations affected: X Yes No
Were outside salvage companies contacted: Structural __x  Yes No
Mechanical ~ _ Yes x No

Environmental ~ x  Yes No
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Additional person(s) notified about the disaster:  Document Re proce sors and th? State of New Jersey
Records Management Services

Security measures implemented: Th-ba ement wa clo ed off during
repairs.

If applicable, legal or financial concerns presently exist as a result: =~ X_ Yes . No

OPRA and Permanent records

Will additional facilities, hardware, or supplies be needed: X Yes No

Was a Disaster Prevention and Recovery/
Business Continuity Plan in existence prior to the disaster: X  Yes No

If not, is a Disaster Prevention and Recovery/
Business Continuity Plan currently being developed: Yes No

Do the staff have copies of the Records Retention Schedule(s)
pertaining to the records affected by the disaster: X Yes No

What procedures were implemented to ensure human safety:

The contractor, Document Re-processors. removed all documents and delivered directly to th ir proces. ing
facility.

Additional comments and information:
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Salvage Operations: Hardcopy Recovery

Were salvage methods implemented within two (2) days to
prevent mold and mildew:

If not, when were the methods implemented: 4 days after

Yes

What salvage methods were or are currently being implemented:

_X No

Page 7.

An outside contractor was brought in to handle restoration and digitizing of all records involved.

Refrigerate Immediately:

Re-boxing:
Boxes

Crates
Other
Freeze Drying:
Vacuum Drying:
Mold & Mildew Chemical Treatment:
Fans:
Hand-held Dryers:
Window Ledge Drying:
Table Drying:

Paper Towel/Blotter Paper Drying:

Additional comments and information:

The contractor removed all documents and delivered directly to their processing facility.

X

s

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

No

No

No

No

No

No

No
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Salvage Operations: Information Systems Recovery

Telecommunications Hardware Salvaged: Yes - X_ No
Telecommunications Circuitry Salvaged: Yes _X_ No
Information Processing Hardware Salvaged: Yes X No
Information Processing Software Salvaged: Yes X No
Disks and/or Tapes Salvaged: Yes _X__No
Microlmage Hardware Salvaged: Yes _ X__ No
Microlmage Software Salvaged: Yes __X No

Additional comments and information: _In October of 2012, Super Storm Sandy flooded the basement of City Hall
and damaged banker boxes containing 3,037 separate documents. The documents damaged ranged from permanent
records such as ordinances and resolutions passed by the municipal council, to non-permanent, but nonetheless
historically significant documents such as tax cards featuring images of historic properties in the City. These tax cards are
used by the City's Historic Preservation Commission to evaluate applications for building rehabilitations within the City's
five historic districts.

Immediately after the storm, the City hired a document restoration specialist, Document Re-Processors of Rushville,
New York to restore the damaged documents. These documents have been stored at Document Re-Processors' facility
ever since at significant annual cost to the City. Considering that the damaged permanent files have all been restored,
scanned and catalogued, the City is looking to proceed with the destruction of the permanent records.

Consequently, | request permission to proceed with our application to destroy the permanent records damaged by
Super Storm Sandy.
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Has the Agency consulted the Division's Administrative Code (Title 15 Department of State Chapter 3 Records
Retention) for guidance concerning the following:

NJAC 15:3-2.2 Disposal of Public Records. A public agency desiring authorization to destroy public records that
have been damaged due to a disaster must submit to DARM an emergency request for authorization in a manner and form
prescribed by the DARM.

NJAC 15:3-2.5 Vital Records Program. Policies and procedures for establishing a program for the identification and
protection of vital records before, during, and after emergencies. Pertaining to records maintained in paper, magnetic tape
or disk, photographic film, and microfilm formats. The management of vital records is part of an agency's continuity of
operations plan designed to meet emergency management responsibilities.
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DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES - RECORDS MANAGEMENT SERVICES
PO BOX 661 TRENTON, NJ 08625

Abridged Title 15 Department of State Chapter 3 Records Retention:
Disposal of Damaged Records and Vital Records Preservation

NJAC 15:3-2.2 Disposal of Public Records

(b) Authorization to destroy records that have been damaged due to a disaster. Any public agency desiring authorization to
destroy records that have been damaged due to a disaster shall submit to the Division an emergency request for such authorization in a
manner and form prescribed by the Division. State and local government agencies, districts and authorities are required by law to
protect their records against untimely destruction due to disasters. A vital records program can minimize the effects of a calamity by
identifying those records that should be given highest priority for salvage in a disaster. The following procedure for processing
emergency requests for authorization for destruction of records must be followed by the appropriate parties in the sequence below:

1. Obtain a master list of all damaged documents;
2. Apply appropriate state records retention schedules;
3. Determine whether the damaged records can be duplicated from other sources (microfilm, duplicate filings at other agencies, etc.);
4. Examine damaged documents to determine:
i. What should be saved?

(1) Salvage of vital and permanent records must be done immediately.

(2) Depending on the amount and severity of damage, damp records may be saved by air-drying, and water saturated
records may be saved by freeze- drying.

(3) Contact the Division immediately for disaster assistance;

ii. What can be destroyed?

(1) Damaged records that are not vital or permanent records of the agency and whose retention period has expired, is
within one year of expiration;

(2) Records that are deemed unsalvageable; and

(3) Damaged records that can be duplicated from other sources;

5. Damaged records should be reported immediately to the Division to prevent further loss of records, including onset of mold and
mildew; and

6. Agencies requesting emergency destruction of such records shall follow destruction authorization procedures in (d) below.
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NJAC 15:3-2.5 Vital Records Program

(a) Purpose. This section prescribes policies and procedures for establishing a program for the identification and protection of vital
records, those records needed by State agencies and authorities or its political subdivisions for continuity of operations before, during,
and after emergencies, and those records needed to protect the legal and financial rights of State or local government and persons
affected by State or local government activities. The records may be maintained on a variety of media including paper, magnetic tape
or disk, photographic film, and microfilm. The management of vital records is part of an agency's continuity of operations plan
designed to meet emergency management responsibilities.

(b) Responsibilities for establishment and maintenance of a vital records program. Heads of State and local government agencies
and authorities and/or their governing bodies are responsible for establishment and maintenance of a vital records program for
the records of their agency, as defined in P.L. 1953. c¢.410 § 2 as amended by P.L. 1994, ¢.140. § 3 (N.J.S. 47:3-16), pursuant to
provisions of the following State statute and rules:

1. P.L. 1953, ¢.410. "Destruction of Public Records Law (1953)," as amended by P.L.. 1994. ¢.140 (N.J.S. 47:3-15 et seq.);
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2. N.JLA.C. 15:3-2.2(a). concerning procedures for requesting routine and special authorization for disposal of records; and

3.N.J.A.C. 15:3-4.4(d) and 5.5, concerning disaster planning and recovery.

(¢) Terminology. The words and phrases used in this section shall have the standard meaning in records management terminology as
defined in N.J.A.C. 15:3-1.2. except the following words and phrases which apply to this section and shall have the designated
meanings, unless the context clearly indicates otherwise:

"Contingency planning" means instituting policies and procedures to mitigate the effects of potential emergencies or disasters on an
agency's operations and records. Contingency planning is part of the continuity ofoperations planning.

"Cycle" means the periodic removal of obsolete copies of vital records and their replacement with copies of current vital records,
which may occur daily, weekly, 'quarterly, annually or at other designated intervals.

"Disaster'" means:

I.  Any natural or man-made catastrophe, including any hurricane, tornado, storm, high water, wind driven water, tidal wave,
tsunami, earthquake, volcanic eruption, landslide, mudslide, snowstorm, fire, explosion, or other catastrophe, caused by adverse
or unusual weather conditions or human activity, that results in destruction oflife or property; or

Pursuant to 44 CFR 9206.2(17), any fire, flood, explosion, or other catastrophe which in the determination of the President of the
United States causes damage of sufficient severity and magnitude to warrant major disaster assistance in order to supplement the
efforts and available resources of states, local governments, and disaster relief organizations in alleviating the damage, loss,
hardship, or suffering caused thereby.

"Emergency" means a situation or an occurrence of a serious nature, developing suddenly and unexpectedly, and demanding
immediate action. This is generally of short duration, for example, an interruption of normal agency operations for a week or less. It
may involve electrical failure or minor flooding caused by broken pipes.

"Emergency destruction" means eliminating records under abnormal circumstances, as provided by law or regulations. These
circumstances involve a state of emergency or disaster and also a continuing menace to life, health, or property.

"Emergency operating records” means that type of vital records essential to the continued functioning or reconstitution of an
organization during and after an emergency. Included are emergency plans and directive(s), orders of succession, delegations of
authority, staffing assignments, selected program records needed to continue the most critical agency operations, as well as related
policy or procedural records that assist agency staff in conducting operations under emergency conditions and for resuming normal
operations after an emergency.

"Legal financial rights records" means that type of vital records essential to the resumption or continuation of operations: the re-
creation of the legal or financial status of an agency and the fulfillment of obligations to the public. Although only three to five percent
of an agency's records are vital, there could be a liability situation if these records are lost, stolen, or destroyed. Examples include the
current, regular updated information needed for daily activities such as: accounts receivable, master personnel listings, irreplaceable
research or development data, original signed copies of major contracts or agreements, insurance policy information, municipal
standing executive orders, and municipal ordinances and resolutions. These records were formerly defined as "rights-and-interests"
records.

"National security emergency'" means any occurrence, including national disaster, military attack, technological emergency, or other
emergency, that seriously degrades or threatens the national security of the United States, as defined in Executive Order No. 12656,
"Assignment of Emergency Preparedness Responsibilities."
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"Off-site storage' means a facility other than an agency's normal place of business where vital records are stored for protection to
ensure that the vital records are not subject to damage or destruction from an emergency or disaster affecting an agency's normal place
of business. Any facility considered for off-site storage of vital records by State or local governments must meet standards established
for storage of public records per N.JA.C. 15:3-6.

"Records disaster prevention and recovery program' means a written and approved plan detailing how records will be handled in
a disaster prior, during, and after in the recovery stage. Also includes interim operating procedures.

"Vital records" means records essential to the continued functioning or reconstitution of the State or local government during and
after an emergency or disaster and also those records essential to protecting the rights and interests of the State or local government
and of the individuals directly affected by its activities. Sometimes called essential records, they include both emergency operating
and legal and financial rights records. Vital records considerations are part of an agency's records disaster prevention and recovery
program.

"Vital records program' means the policies, plans, and procedures developed and implemented and the resources needed to identify,
use, and protect the essential records needed to meet operational responsibilities under State or local government emergencies or other
emergency or disaster conditions or to protect its rights to those of its citizens. This is a program element of an agency's emergency
management function.

"Vital records schedule'" means a detailed list identifying the vital records, their location, protection instructions, and method of
protection in case the records were lost during an emergency or disaster.

(d) Vital records program. The vital records program is conducted to identify and protect those records that specify how an agency
will operate in case of emergency or disaster, those records vital to the continued operations of the agency during and after an
emergency or disaster, and records needed to protect the legal and financial rights of the State or local government and of the persons
affected by its actions. An agency identifies vital records in the course of contingency planning activities carried out in the context of
the emergency management function. In carrying out the vital records program agencies shall:

1. Specify agency staff responsibilities;

2. Ensure that all concerned staff are appropriately informed about vital records;

3. Ensure that the designation of vital records is current and complete; and

4. Ensure that vital records and copies of vital records are adequately protected, accessible, and immediately usable.

(e) Emergency plans. Vital records include emergency plans and related records that specify how an agency is to respond to an
emergency as well as those records that would be needed to continue operations and protect legal and financial rights. Agencies
should consider the informational content of records series and electronic records systems when identifying vital records. Only the
most recent and complete source of the vital information needs to be treated as vital records.

(f) Ensuring that retrieval procedures for vital records require only routine effort. Agencies shall ensure that retrieval procedures
for vital records require only routine effort to locate needed information, especially since individuals unfamiliar with the records may
need to use them during an emergency or disaster. Agencies also shall ensure that all equipment needed to read vital records or copies
of vital records will be available in case of emergency or disaster. For electronic records systems, agencies also shall ensure that
system documentation adequate to operate the system and access the records will be available in case of emergency or disaster.

(g) Measures to ensure the survival of the vital records. Agencies shall take appropriate measures to ensure the survival of the vital
records or copies of vital records in case of emergency or disaster. In the case of electronic records, this requirement is met if the
information needed in the event of emergency or disaster is available in a copy made for general security purposes, even when the
copy contains other information.
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(h) Duplication of vital records. The following pertain to duplication of vital records:

1. Computer backup tapes created in the normal course of system maintenance or other electronic copies that may be routinely created
in the normal course of business may be used as the vital record copy.

2. For original paper records, agencies may choose to make digital images or microform copies. Standards for the creation,
preservation and use ofmicroforms are found in N.J.A.C. 15:3-3 as established pursuant to the provisions ofN.J.S. 47:3-26 et al. as
amended. Standards for the creation, use and preservation of digital images for public records are found in N.J.A.C. 15:3-4. Image
Processing of Public Records, and in NJ.A.. 15:3-5, Certification of Image Processing, as established pursuant to the provisions of
P.L. 1994. c.140 (N.J.S. 47:3-26 et al. as amended).

(i) Storage of vital records. The following pertain to storage of vital records:

1. When agencies choose duplication as a protection method, the copy of the vital record stored off-site is normally a duplicate of the
original record. Designating and using duplicate copies of original records as vital records facilitates destruction or deletion of
obsolete duplicates when replaced by updated copies, whereas original vital records must be retained for the period specified in
agency records disposition schedule.

2. The agency may store the original records off-site if protection of original signatures is necessary, or if it does not need to keep the
original record at its normal place of business.

3. Any facility used for off-site storage of vital records by State or local governments shall meet standards established for storage of
public records perN.J.A.. 15:3-6, Storage of Public Records.

(j) Storage of copies of vital records. Agencies need to consider several factors when deciding where to store copies of vital records,
including:

1. Copies of emergency operating vital records need to be accessible in a very short period of time for use in the event of an
emergency or disaster. Copies of legal and financial rights records may not be needed as quickly. In deciding where to store vital
records copies, agencies shall treat records that have the properties of both categories, that is, emergency operating and legal and
financial rights records, as emergency operating records.

2. Under certain circumstances, the State Records Storage Center and local government records storage centers may store copies of
emergency operating and legal and financial rights records.

i. The State Records Storage Center and local government records storage centers can store small volumes of such records,
but may not be able to provide storage for large collections or ones requiring constant recycling of the vital records, except
under reimbursable agreement.

ii. Whenever State agency vital records are semicurrent, they are eligible for storage at the State Records Storage Center,
provided that they meet all other storage criteria. However, many State agency vital records are active records, and therefore
may not be stored at the State Records Storage Center. Other storage facilities, such as a commercial records center, should
be sought for such records. (See definition of'semicurrent” in N.J.A.C. 15:3-1.2)

iii. County and municipal agencies should contact their local records storage center or commercial records center for their
storage criteria for vital records.

iv. Any commercial records storage facility contracting with State or local agency or agencies for the storage and
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maintenance of vital records, regardless of their established retention schedules, must be in compliance with and operate
according to the standards established for long-term or permanent records in N.J.A.C. 15:3-6, Storage of Public Records.

3. When using the State Records Storage Center for storing semicurrent vital records that are duplicate copies of original records, the
agency must specify on the "Records Transfer Request" form that they are vital records (duplicate copies) and the medium on which
they are maintained. The agency shall also periodically cycle (update) them by removing obsolete items and replacing them with the
most recent version, when necessary. County and municipal agencies should contact their local records storage center for specific

information about their policies and procedures.

4. State agencies that transfer permanent, original vital records into the physical and legal custody of the State Archives become the
permanent legal responsibility of the Archives. This transfer of legal custody is a major distinction between the services provided by
the State Archives and the State Records Storage Center:

i. In the State Records Storage Center, only physical custody passes from the agency of origin; legal ownership is not
affected. The agency may request the return of its records at any time, and it alone controls access to those records.
ii. In the State Archives, legal as well as physical custody passes from the agency of origin to the State Archives. Legal
ownership is transferred to the State Archives to ensure permanent preservation of the record.

5. The transfer ofrecords from any public agency and accessioning them into the custody of the State Archives shall be documented in
an Accession Record, including signed forms and other documentation transferring physical and legal custody and ownership of all
rights to the State Archives. County and municipal agencies should contact their local archives or historical society for specific
information about their policies and procedures.

(k) Disposition of original vital records. The following pertain to disposition of original vital records:
1. The disposition of original vital records is governed by State records retention schedules approved by the State Records Committee.

2. Retention schedules summarize information about individual record series and designate minimum lengths of time records must be
held in active, semiactive or inactive storage. Retention schedules also designate when and how a record may be disposed.

3. A timely and consistent records disposition result in increases in safety and efficiency and decreases in recordkeeping
expenses. Use of the Statewide disposal authorization process helps to eliminate inconsistent records destruction, thereby minimizing
the likelihood of adverse legal, administrative, fiscal, and historical impact.

4. Retention schedules for copies of records, other than original records, created and maintained for the sole purpose of providing
duplicate copies of records for a vital records program may, in some cases, have a separate retention period established by the State
Records Committee, if applicable.

5. Emergency destruction of records, when determined to be necessary by the State Records Committee, shall be authorized by the
same pursuant to P.L.. 1953, ¢.410, § 2, "Destruction of Public Records Law (1953)" as amended by P.L. | 994, ¢.140. § 3 (N.J.S. 47:3-
15 ctal.), and NJA.C. 15:3-2.2(a).

Department of the Treasury
Division of Revenue and Enterprise Services
PO Box 661 Trenton, NJ 08625-0661
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DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES - RECORDS MANAGEMENT SERVICES
PO BOX 661 TRENTON, NJ 08625

Damaged Records
Disposal Certification

TO: State Records Committee
FROM: Sean Gallagher

DATE: JUL 0 9 2024

SUBJECT: Records destroyed by Hurrricane Sandy disaster

I hereby certify that the records listed on the attached Request and Authorization for Records
Disposal form(s) have sustained significant damage that warrants their disposal. All attempts to
salvage said records have proven unsuccessful or not cost-effective. Subsequently, continued
retention of said records has been deemed impratical.

DR NN

Signature

Sean J. Gallagher
City Cler
City of Jersey City

Title

Department of the Treasury
Division of Revenue and Enterprise Services
PO Box 661 Trenton, NJ 08625-0661






(HOOKS DOCUMENTS MICROGRAPHIC/MAGNETIC - nt“mEm
Litary, Leather-bound Business Malenals X-Rays, CO, DVD, VHS J Espnn[uns
Rate and Oversized Engineering Pla Pholos, Negalives, Glass Plale P . e e e———— et
Ledgers and Plal books Areniecturl Pane Micsofiim, Microfiche, Apertures v oeo=—gg
EAST COAST 20 POWELL LANE - PENNYAN, NEW YORK 14527 Toll Frae (K98} 437 2402 |ocal - (5B5) $54-4500 - FAX (58S} 5324114
WEST COAST 1304 ROLLING HOAD - BURLINGAME, CALIFORNIA 94010 Toll Frer - (A00) 4375404 Looal- [660) 4017711 - FAX (650) 401-8711
E-MAL erle@documentreprocessors.com WwEB ‘ com
Purchase Order # 127323 Feb. 16-29, 2020
FLOOD CONTAMINATED RECORDS - SANDY CLAIM
February 29, 2020
Matthew Hogan Robert Gallagher
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-56241
The Cily of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Email: malthewicnorg Jersey City, NJ 07305 Email:  matiaaher@icni.org
TASK T HOURS GSARATE AMOUNT BALANCE
DOCUMENT SCANNING |
|Im§gg Seanring - Scan Document Tech 2 ™ 18.25 |1 $ 5486 (=] $ 1,001.20
5 1,001.20
DATA ENTRY
Data Enlry of Perm Records Tech 2 2 1.5 @)% 5486[=]% 82.29
Proj Coor 0 75 |@|s 6484(=[S 48530 i
5 568.59
Banding Images inlo Single Files Tach 2 120 137.25 | @ .86 |= 7,529 54
Proj Coor A 1.75 @ .84 |= 113:47
Prod Mgr ) 25 i 78 |= 211.88
$ 785488
STORAGE AND COMPUTER SERVER USE
St - Carlons & Ledgers / manth Fab 16-29 ISkln‘s 41 @|§ 4987 |=| § 204487
5 20a4s7
Compuler server use Terabyles allocaled  |Fab 1620 Dala Storage 05 $1.50000 |=| § 750.00
5 750,00
Backup of Computer server Terabytes
allocated Feb 16-29 Backups 0.5 @] $1667.67 |[=| $§ 83384
s 833.84
ADMINISTRATION
Project Tracking, Accounling & Payrolls Proj Acct a1 2 @|§ 5486|=]|5 10072
5 108.72
Praject Admin Labor with Depls
Proj Coor 0 6 @5 6484 (=]%5 38004
Proj Mar oy 225 |@|S 12469 |=| $ 2,805.53
S 3,194.57
Adminisirative Tech 2 v 075 § 5486|=|§ 41.15
Administralive Proj Ceor st 275 @)% Bs484 (=[5 17831
Adminisirative Proj Mar = 025 $ 12469 |=|8 31.17
g 25063
Credil for Invoices 148,149, & 150 S (58351
Total Balance Due $  10,772.00
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You
Document Reprocessors 26 Powell Lane Penn Yan NY 14527 * Non GSA Items Email:eric@documentrop com

1of 1



DO0%S

Libstary. Lealher-bound
[Rure and Oversized
Ledgeis and Plat books

Matthew Hogan
Risk Manager

The City of Jersey Cily
280 Grove Slreel

[FPECTALESTS W RESTORATION OF ALT FONNS OF EGTA SINGE 1076

Z

DOCUMENTS MICRDGRAPHIC/MAGNETIC - nn umEm
Business Malerials X-Rays, CD, DVD, VHS J RE DLESSORS
Engineering Plans Phalos, Negatives, Glass Plale v
== e
EAST COAST 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - (888) 4379464 Lacal - (585) 5544500 « FAX (585} 6544114

Architeclural Plans Microfilm, Microfiche, Apertures
WEST COAST 1384 ROLLINS ROAD BURLINGAME, CALIFORNIA 84010 Toll Free « (800} 437-9464 Lacal- (650)401-7711 + FAX (650) 401-8711
E-MAIL erlc@documentreprocessors.com WEB ADDRESS: hitp nom

PROJECT INVOICE #152 - REVISED

Purchase Order # 127323 Mar. 1-15, 2020
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Robert Gallagher

Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey Cily
13 Linden Ave E

March 15, 2020

Jarsey Cily, NJ 07302 Email: matihewifjcnj org Jersey City, NJ 07305 Email:  rgaliaaher@icn) org
(TASK ] HOURS GSARATE AMDUNT | _BALANCE
STORAGE AND COMPUTER SERVER USE
‘Slcrapg - Carfons & Ledgers / month Mar 1-16 Skids a1 @5 4987 |=| § 204467
§ 204467
Computer server use Terabyles allocaled Mar 1-18 Data Storage . 0.5 $1,500.00 |=] §  750.00
§ 750.00
Backup of Computer server Terabyies
allocated Mar 1-15 Backups b 0.5 @| $166767 |=| $ 83384
3 833.84
ADMINISTRATION
Project Tracking, Accounting & Payrolls Proj Accl 81 $ 5486 |=| 8
5 -
Project Admin Labor with Depls
Proj Coor un @| S 6484 |=§ -
Proj Mar 508 0.25 @] % 12469 [=| § 3117
$ 31.17
Administrative Tech 2 105 @|% 5486(=$% -
Administrative Proj Coor 1eH 1 @ % e484)=]% 64.84
Administrative Proj Mar 10k 0.5 @|$ 12469|=]3 6235
$ 127.19
Total Balance Due [ 3,786.86
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You
|Bocument Reprocessors 26 Powell Lane Penn Yan NY 14527 * Non GSA ltems Emall:erie@d, P com

1or1



NOOKS DOCUMENTS MICROGRAPHICIMAGNETIC -} n:umEn'
Library, Lealher-bound Business Malerials X-Rays, CD, DVD, VHS Emnmsnns
Raie and Oversized Engineering Plans Pholos, Negalives, Glass Plate

Y mge—®®
EAST COAST 26 POWELL LANE + PENN YAN, NEW YORK 14527 Toll Free - (888) 437-9464 Local - (58S) 5544500 - FAX {585) 564-4114

Ledpgers and Plat books Archilectural Plans Microfilm, Microfiche, Apertures
WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free « (R00) 4379464 Local- (650)401-7711 - FAX (650} 401-8711
E-MAIL: eric@decumentreprocessors.com WEB LQam

PROJECT INVOICE #153 - REVISED

Purchase Order # 127323 Mar. 16-31, 2020
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Matthew Hogan Robert Gallagher

Risk Manager Office: (201) 547-5034 Director of Records Office;  (201) 547-5241
The City of Jersey Cily The City of Jersey Cily

280 Grove Street 13 Linden Ave E

March 31, 2020

Jersey Cily, NJ 07302 Email: matihew@icn org Jersey City, NJ 07305 Email:  raallagher@icn oig
[TASK, HOURS GSARATE AMOUNT ALANGE
DATA ERTRY
I_ Banding Images inio Single Files Tach 2 10 1725 (@|S S5488(=|§ 94834
$ 8465.34
STORAGE AND COMPUTER SERVER USE
[Storage - Cartons & Ledgers { month Mar 16-31 Skids 41 @] % 4987 |=[§ 204467
§ 204467
Compuler server use Terabyles aliocaled  [Mar 16-31 Data Storage * 05 $1,500.00 |=| 8 75000
$ 750.00
Backup of Compuler server Terabyles
allocatad Mar 16-31 Backuy, * 0.5 @] $1667671=|§ 83384
s B3da4
Total Balance Due $  4,574.84
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You
Document Rgpmcessors 26 Powell Lane Fg_r_ﬂ Yan NY 14527 “ Non GSA ltems Email:ericf@docu P com

1of1



[FPECTALISTS T RES TORATTON OF ALL FORTE OF MEDTA STHCE T070

nooKs DOCUMENTS

Litrary, Leather-bound Business Materials
Rans and Oversized Engineering Plans
Ledgets and Plal books Archileclural Plans

Matthew Hogan

Risk Manager Office: (201) 547-5034
The Cily of Jersey City

280 Grove Street

MICROGRAPHIC/MAGNETIC
X-Rays, CD, DVD, VHS
Pholos, Negatives, Glass Plate
Micrafilm, Microfiche, Aperlures

ﬂﬂgﬁgﬁins}nns |

=g a=—a

EAGT COAST 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Fron - (088) 4376454 Local « ($45) 5564500 - FAK (485) 584-4114
WEST COAST 1304 ROLLING ROAD - BUTILINGAME, GALIFORNIA 94010 Tell Freo -

{000) 378404 Local (650)401-7711 - FAX (G650) £01-8711
E-MAL eric@documentrepracessors.cam WES ADDRESS I

PROJECT INVOICE #154

Purchase Order # 127323 Apr. 1-15, 2020
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Robert Gallagher
Director of Records
The City of Jersey Cily
13 Linden Ave E

April 15, 2020

Office:  (201) 547-5241

Jersey City, NJ 07302 Email:  matthawd@icni org, Jersey Cily, NJ 07305 Email:  mallagherien) o
TASK I HOURS GSARATE| | AMOUNT | _BALANCE |
STORAGE AND COMPUTER SERVER USE I
Storage - Carlons & Ledgers / month |Apr 1-15 Skids ai @[5 4987 |=|§ 204467
§ 204467
Computer server use Terabytes allocaled _ |Apr 1-15 Data Storage 0 05 @] $150000|=]S 750.00
s 750,00
Backup of Compuler server Terabyles
aliocated 1-15 Backups ” 05 @) $166767 |=| § 83384
$ 833,84
Total Balance Due 5 3,628.51

Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

Federal ID: 16-1368649
* Non GSA Items

Thank You

Email:eric@documentreprocessors.com

1ol



[EPECTALISTS TN HESTORATIGN GF AUL FOHWE OF METIA SICE 7579

HOOKS DOCUMENTS

Libiary, Lealher-bound Business Materials
Raw and Oversized Engineering Plans
Ledgets and Plal books Architeclural Plans

Matthew Hogan

Risk Manager Office: (201) 547-5034
The City of Jersey City

280 Grove Street

BN enciidocumentrepracestors.com WER.

PROJECT INVOICE #155
Purchase Order # 127323 Apr. 16-30, 2020
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

MICROGRAPHICIMAGNETIC
X-Rays, CD, DVD, VHS
Pholos, Negatives, Glass Plate
Microfilm, Microfiche, Apertures

ﬂﬂgggglt?ﬂnus

e aa

EAST COAST 26 POWWELL LANE - PENN YAN, NEW YORK 14527 Toll Froe - [B88)437.0484 Lotal [585) 5844500 - FAX ($85) 554-4114

WEST COAST 1304 ROLLING ROAD - BUNLINGAME, CALIFORNIA 94010 Tofl Frae {800 4379464 Local- (150]401-7711 - FAX (650) 4018711

eom

Robert Gallagher
Director of Records
The City of Jersey City
13 Linden Ave E

April 30, 2020

Office:  (201) 547-5241

Jersey Cily, NJ 07302 Emait: matihew@icn o Jersey City, NJ 07305 Email:  raallanherd@itn o
[TASK I HOURS GSA RATE AMOUNT | BALANGE
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Apr 16-30 Skids 41 @S 4987 [=| § 204467
§ 204467
Compuler servar use Terabytes ail Apr 16-30 Data Stora ‘|03 5150000 |=[§ 750,00
§ 750.00
ckup of Compuler server Terabyles
allocated Apr 16-30 Backups ¥ 05 @] $1667.67 |=|$ 83384
s B33.84
Total Balance Due $ 362851

Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt
Document Reprocessors 26 Powell Lane Penn Yan NY 14527

Federal ID: 16-1368649
* Non GSA ltems

Thank You

Email:eric@tocumentreprocessors.com

1of1




[SP TS TS I RES TORATION OF AT FORS OF WEDTA STRCE 1675

BooKs DOCuENTS

Lititary, Leather-bound Business Matorinls
[Fara and Oversized Engineering Plans
Ledgers and Plal books Archileclural Plans

Matthew Hogan

Risk Manager Office: (201) 547-5034
The City of Jersey City

280 Grove Street

PROJECT INV
Purchase Order # 127323 May 1-15, 2020
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

MICROGRAPHICIMAGNETIC
X-Rays, CD, DVD, VHS
Pholos, Negalives, Glass Plate
Microfilm, Micrafiche, Apedures

= RO Hbtestons |

e megE—aa

EAST COAST 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll 'rie + (BER}AIT-404 Local - (555) 554.4500 - FAX (855) 2544114
WEST COAST. 1384 ROLLING ROAD - BURLINGAME, CALITORNIA 24040 Toll Frea (EC0] 4378464 Local: (B50) 4017711 - FAX (650} 4018711
E-MAIL ericf@decumnntrepracessiors.cam W 3

OICE #156

P eom

Robert Gallagher
Director of Records
The City of Jersey City
13 Linden Ave E

May 15, 2020

Office:  (201) 547-5241

Jersay City, NJ 07302 Email: malthewgen| org. Jersey City, NJ 07305 Email:  raallagherglicn).org
TASK ] HOURS GSARATE| | AMOUNT | _ BALANGE
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / monlh May 1-15 Skids 41 @1 % 4987 |=| § 204467
5 204467
Computer server use Terabyles allocated May 1-15 Data Slorage 3 0.5 @] $150000 =/ § 75000
3 750.00
|Backup of Compuler server 1erabylas
allocated May 1-15 Backups # 05 @) $166767 |=| $ 83384
$ 833.84
Total Balance Due §  3,628.51

Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

Federal ID: 16-1368649
* Non GSA items

Thank You

Email:eric@documentreprocessors.com

u\‘/f%

1of1



[FPECTALTSTS T RESTORATION GF ALL FORIE OF MEBTA STNGE 7975

BOONS DOCUMENTS

Libeary, Leather-bound Business Malerials
Rare and Oversized Engineering Plans
Ledgats and Plat books Atchitectural Plans

Matthew Hogan

Risk Manager Office: {201) 547-5034
The City of Jersey City

280 Grove Street

MICROGRAPHICIMAGNETIC
X-Rays, CD, DVD, VHS
Pholos, Negalives, Glass Plale
Microfilm. Microfiche, Aperlures

—lﬂgg?lgltiﬂons ]

e ngp——ee
EAST COAST 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - (BBR) 4379404 Local - (385) 5544500 - FAX (505) 5544114
WEST COAST 1384 ROLLING ROAD - BURLINGAMI, CALIFORNIA 94010 Toll Free - [B00) 4379464 Local (G50)4071-7T11 - FAX (680) 401-8711

E-MAL ericidooumnanireprocessors.com WED ADDRESE: h

PROJECT INVOICE #157

Purchase Order # 127323 May 16-31, 2020
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Robert Gallagher
Director of Records
The Cily of Jersey City
13 Linden Ave E

May 31, 2020

Office:  (201) 547-5241

Jersey City, NJ 07302 Email: matthewglicnf.og Jersey City, NJ 07305 Email: (gallaahen@@icn) org
TASK ] HOURS GSARATE] | AMOUNT | _BALANGE |
STORAGE AND COMPUTER SERVER USE
Storage - Carlons & Ledgers / month May 16-31 Skids 41 @| 8 4987 |=| § 204467
§ 204467
Computer server use Terabytes allocated May 16-31 Dala Storage & 0.5 $1,500.00 |=] § 750.00
3 750.00
Backup of Compuler server Terabylos
allocaled May 16-31 Backups - 0.5 @] $166767 [=| $ 833.84
5 833.84
Total Balance Due §  3,628.51

Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt

Documant Reprocessors 26 Powell Lane Penn Yan NY 14527

Federal ID: 16-1368649
* Non GSA itams

Thank You

Email:eric@documentreprocessors.com

1of1



[nooKs

Libtary, Leather-bound
Finre and Oversized
Ledgers and Plal books

Matthew Hogan

[EPECTALIS TS T RES TORATIGN OF ALL FORNS OF MEDIA SCE 079

DOCUMENTS MICROGRAPHICIMAGNETIC
Business Malerials X-Rays, CD, DVD, VHS
Engineering Plans Phclos, Negalives, Glass Plale
Architeclural Plans Microfilm, Microfiche, Apertures

EAST COABT 26 POWELL LANE + PENN YAN, HEW YORK 14527 Toll Free © [REB) 427-9404 Local - (BAG) 5543500
WEST COAST 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Fres (R00) 4378454 Local- (B0 401-7711 - FAK (B50) 4018711

EMML eric@Bdocumanireprocessors com

ﬂgglt'ﬂg';ons |

FAX (385) 5544114

WEB ADDRESS: hitpifwaww.documanttoprocessor.com
PROJECT INVOICE #158

Purchase Order # 127323 Jun. 1-15, 2020

FLOOD CONTAMINATED RECORDS - SANDY CLAIM

June 15, 2020

Robert Gallagher
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5244
The City of Jersey City The City of Jersey City
280 Grove Stree{ 13 Linden Ave £
Jersey City, NJ 07302 Email: matihewBicn) org Jersey Cily, NJ 07305 Email.  roaiaaher@ion).org
[TASK HOURS GSARATE] | AMOUNT | BALANGE
STORAGE AND COMPUTER SERVER USE
Slorage - Cartons & Ledgers 7 menth Jun 1-15 Skids 4 @15 4987 $ 204487
s 2,044.67
Campuler server use Terabyles allocaled  |Jun 1-15 Data Storage ¥ 0.5 & §1,500.00 §  750.00
s 750.00
Hackup of Computer server Torabyles
allocated Jun 1-15 Backups 1 05 &) $ 168767 $ 83384
$ 833.84
Total Balance Due $  3,628.51
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You
Dt Rep 5 26 Powell Lane Penn Yan NY 14527 * Non GSA ltems Email:eric@documentrep com

1of1




BooHS

Libtary, Leather-bound
Rniw and Oversized
|.edgers and Plat books

Matthew Hogan
Risk Manager

The City of Jersey City
280 Grove Street
{Jersey City, NJ 07302

[BPECTALISTS T RES TORATIGN OF ALL FORMS OF MEDT STRCE 1075

DOGUMENTS
Business Malerials
Engineering Plans
Architeclural Plans

WEST COAST 1384 ROLLINS ROAD BURLINGAME, CALIFORNIA 84010 Toll Free (800) 437-8484 Local- (650) 401-7711

MICROGRAPHIGIMAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negalives, Glass Plate
Microfilm, Microfiche, Apertures

E-MAIL eric@documentreprocessors.com

PROJECT INVOICE #159
Purchase Order # 127323 Jun. 16-30, 2020
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Office: (201) 547-5034

Emait: matthewdficn) org

WEB ADDRESS

ﬂgglt-%}:%'s'}ns

EAST COAST 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toli Free (888} 437-9464 Local - (585) 5544500 - FAX (585) 554-4114

com

Robert Gallagher
Director of Records
The City of Jersey City
13 Linden Ave E
Jersey Cily, NJ 07305

FAX (650) 401-8711

June 30, 2020

Office:  (201) 547-5241

Email:  rgaliagheriilicni.org

TASK HOURS GoSARATE AMOUNT BALANCE
STORAGE AND COMPUTER SERVER USE
'Sip_m - Cartons & Ledgers | month Jun 16-30 Skids 41 % 4887 |=| § 204467
s 2,044.67
Compuler server use Terabyles allocaled  |Jun 16-30 Data Storage . 0.5 @) $150000|={ % 75000
$ 750.00
Backup of Compuler server Terabyles
allocated Jun 16-30 Backups - 0.5 @] §1,667.67 |=| $ B3384
3 83384
Total Balance Due $ 3,628.51

Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt
|pocument Reprocessors 26 Powell Lane Penn Yan NY 14527

Federal ID: 16-1368649
* Non GSA ltems

Thank You

Email:eric@documentreprocessors.com

1of1



IALIST! AT 5 NG

Ledgers and Plat books Architectural Plans

E-MAIL: eric@documentreprocessors,com

Matthew Hogan

Risk Manager Office: (201) 547-5034
The City of Jersey City

280 Grove Street

BOOKS DOCUMENTS MICROGRAPHIC/MAGNETIC
Library, Leather-bound Business Materials X-Rays, CD, DVD, VHS
Rare and Oversized Engineering Plans Pholos, Negalives, Glass Plale

Microfilm, Microfiche, Aperlures

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - (888) 437-9464 Local + {585} 554-4500 -
WEST COAST: 1384 ROLLINS ROAD -« BURLINGAME, CALIFORNIA 84010 Toll Free - (800) 437-9464 Local- (650) 401-7711 -

d

=a RO

FAX (5B5) 5544114

WEB ADDRESS: http

PROJECT INVOICE #16
Purchase Order # 127323 July. 1-15, 2020
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

com

Robert Gallagher
Director of Records
The City of Jersey City
13 Linden Ave E.

FAX (650) 401-8711

July 15, 2020

Office:

(201) 547-5241

Jersey City, NJ 07302 Email: matthew@jcri.org Jersey City, NJ 07305 Email:  roallagher@icni.org
TASK HOURS GSA RATE AMOUNT BALANCE
NORMALIZE DATA FOR INDEXING PERM RECORDS
Normalize Data(Prep for consistant Naming Convention) Tech 2 20.25 @)% 5486 (=% 1,11092
Proj Coor 33.25 @| % 6484 |=|5 215583
$ 3,266.85
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month July 1-15 Skids. 41 @)% 4987 |=| $ 204467
$ 204487
Computer server use Terabyles allocated July 1-15 Data Storage 0.5 @) $1,500.00 =] § 750.00
] 750.00
Backup of Computer server Terabyles
allocated July 1-15 Backups 0.5 @| $1,667.67 [=| § 83384
$ 832.84
Total Balance Due $ 6,895.35
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You
Document Reprocessors 26 Powell Lane Penn Yan NY 14527 * Non GSA ltems Email:eric@d itrep rs.com

10of1




BOOKS
Liprary, Leather-bound
Rara and Oversized
l.edgers and Plat books

Matthew Hogan
Risk Manager
The City of Jersey City
280 Grove Street
Jersey City, NJ 07302

[SPECTALIS TS TN RES TORK TTON OF ALT FORMS OF MEDT SINCE 1075

DOCUMENTS MICROGRAPHIC/MAGNETIC
Business Materials X-Rays, CD, DVD, VHS
Engineering Plans Photos, Negatives, Glass Plale
Architectural Plans Microfilm, Microfiche, Aperiures

EAST COABT: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Froe - (888) 4379404 Local - (585) 5544500 -
WEST COAST- 1384 ROLLING ROAD - BURLINGAME, CALIFORNIA 24010 Toll Free « (BO0) 437-0464 Local (650) 4017711
E-MAIL erc@iocumentreprocessors.com WEB ADDRESS:

PROJECT INVOICE #161

Purchase Order # 127323 July. 16-31, 2020
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Robert Gallagher
Director of Records
The City of Jersey City

Office: (201) 547-5034

Email: malthew@icn).org

13 Linden Ave E

Jersey City, NJ 07305

UImenT

ﬂﬂggnntessnns |
e =geo=——ge

FAX (585) 5544114
- FAX (650) 101-8711
s.com

July 31, 2020

Office:  (201) 547-5241

Email:  raallagher@ijcni.org

Document Reprocessors 26 Powell Lane Penn Yan NY 14527 * Non GSA Items

TASK HOURS GSA RATE AMOUNT BALCANCE
DATA ENTRY
Data Entry of Perm Records Tech2 28 5525 |@|5 5486 [=|$ 303102
Pro] Coor 28 1.75 @|S 64B4|=[S5 11347
$ 3,144.49
NORMALIZE DATA FOR INDEXING PERM RECORDS
|Normalize Data{Prep for consistant Naming Convention) Tech 2 » 4075 |@|% 5486 |=|§ 223555
I § 223555
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / monih July 18-31 Skids 41 @|% 4987 |=|§ 204487
$ 2,044.67
Compuier server use Terabytes allocated July 16-31 Dala Siorage 0.5 @| % 150000 |=|§ 750.00 ;
750.00
Backup of Computer server Terabyies
allocated July 16-31 Backups 0.5 @|$ 166767 |=5 83384
$ 833.84
ADMINISTRATION
Project Admin Labor with Depts
Proj Acct o5 4 @|% 5486(=|§ 219.44
Proj Coor 560 1.25 @|$ 6484[=|% 81.05
$ 300.49
Total Balance Due 3 9,309.03
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Email:eric@documentreprocessors.com

o
P

1of1




L s i an g DOCUIMIENT
| BDOKS TOCUMENTS MICROGRAPHIC/IMAGNETIC
Library, Leather-bound Business Malerials X-Rays, CD, DVD, VHS J nEantessnns
Rire and Oversized Engil ing Pl Pholos, Negalives, Glass Plaie
Ledgers and Plat books Aﬂﬁii(ﬂg. p;r:,s_c, Microfilm, Microfiche, Aperiures W =i . . == . .
EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - (888) 437-9464 Local - (585) 5544500 - FAX (585) 5544114
WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free - (800) 437-9464 Local- (650) 401-7719 - FAX (650) 4018711
E-MAIL: eric@documentreprocessors.com WEB ADDRESS: http;fs d ] com
Purchase Order # 127323 AUG. 1-15, 2020
FLOOD CONTAMINATED RECORDS - SANDY CLAIM
August 15, 2020
Matthew Hogan Robert Gallagher
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E
Jersey City, NJ 07302 Email: matthew@icnj.org. Jersey City, NJ 07305 Email:  raallagher@icni.org
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
Dala Entry of Perm Records Tech 2 A 33 @| % 5486 |=| % 1.810.38
Proj Coar 28 0 @| % 64.84 |=| & -
$ 181038
NORMALIZE DATA FOR INDEXING PERM RECORDS
FNormaIiza Data(Prep for consistant Naming Convention) Tech 2 a2 385 |@|$ 5485 [=[5 211211
$ 21121
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Aug 1-15 Skids 41 § 4987 |=| 8 204467
$ 204487
Computer server use Terabyles allocated  |Aug 1-15 Data Storage i 0.5 @) $1,500.00 |=| § 750.00
8 750.00
Backup of Computer server Terabyles
aliocaled Aug 1-15 Backups k 0.5 @) $1667.67 [=| § 833.84
$ 833.84
ADMINISTRATION
Project Admin Labor with Depts
Proj Acct o 0 @| % 5486]=] 8 =
Proj Coor 588 0.75 @|5 6484 [=| 8% 48.63
3 4863
Total Balance Due $  7,599.63
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You
Dacument Reprocessors 26 Powell Lane Penn Yan NY 14527 * Non GSA Items Email:eric@documentreprocessors.com
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CIALISTS IN QRATION OF [ ] 1

BOOKS DOCUMENTS

Library, Leather-bound Business Malerials
Rare and Oversized Engineering Plans
Ledgers and Plat books Architeclural Plans

MICROGRAPHICIMAGNETIC
X-Rays, CD, DVD, VHS
Pholos, Negatives, Glass Plale
Microfilm, Microfiche, Apertures

E-MAIL: eric@documentreprocessors.com

DOCUMENT
==l REPROCESSORS

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - {888) 437-2484 Locat . {505)553-4500 - FAX (585) 554-4114
WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free : {B00) 437-9464 Local- (650) 401-7711 - FAX (650) 4018711
WEB ADDRESS: http://www.documentreprocessors.com

PROJECT INVOICE #163
Purchase Order # 127323 AUG. 16-31, 2020
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

August 31, 2020

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA ltems

Email:eric@documentreprocessors.com

Matthew Hogan Robert Gallagher
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Email:  matthew@icni.org. Jersey City, NJ 07305 Email:  rgallaaher@icn) org
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
Data Entry of Perm Records Tech 2 n 59 @| % 5486 |=|% 3,238.74
Proj Coor 28 0 @| % 6484 |=| § -
$ 3,236.74
NORMALIZE DATA FOR INDEXING PERM RECORDS
INormalize Data(Prep for consistant Naming Convention) Tech 2 2 14 @|$ 5486 |=|% 768.04
$ 768.04
|STORAGE AND COMPUTER SERVER USE
Starage - Cartons & Ledgers / month Aug 16-31 Skids 41 @| % 4987 |=| § 2,044.67
$ 2044.67
Computer server use Terabytes allocated Aug 16-31 Data Storage * 0.5 @] $1,500.00 |=| $ 750.00
$ 750,00
Backup of Computer server Terabytes
allocated Aug 16-31 Backups 0.5 @| $166767 [=|] $§ 833.84
$ 833.84
ADMINISTRATION
Project Admin Labor with Depts
Proj Acct 95 0 @|$ 5486 |=| 8 -
Proj Coor 588 0.5 @|$ 6484 |=§ 32.42
3 32.42
Total Balance Due 7,666.71
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

(Z)i/(/

1of1




* . S OCUMENT
BOOKS DOCUMENTS MICROGRAPHICIMAGRETIC
Library, Leather-bound Business Malerials X-Rays, CD, DVD, VHS J nEantessnns
Rare and Oversized Engineering Plans Pholos, Negatives, Glass Plole
Ledgers and Plat books Architectural Plans Micrafilm, Mi AF v - . . — . .
EAST COAST: 26 POWELL LANE « PENN YAN, NEW YORK 14527 Toll Free - (888) 437-9464 Local - (585) 554-4500 - FAX (585) 5544114
WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free - (B00) 437-9454 Local- (650) 4017711 - FAX (650) 4018711
E-MAIL: eric@documentreprocessors.com WEB ADDRESS: hitp:h n com
Purchase Order # 127323 SEP. 1-15, 2020
FLOOD CONTAMINATED RECORDS - SANDY CLAIM
September 15, 2020
Matthew Hogan Robert Gallagher
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Email: matthew@icni.org Jersey City, NJ 07305 Email:  rgallagher@joni.org
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
Data Entry of Perm Records Tech 2 B 025 |@|8% 5486 |=| 8 2,756.72
Proj Coor 28 0 @|$ B64.84 |=| § -
$ 275672
STORAGE AND COMPUTER SERVER USE
Storage - Carlons & Ledgers / month Sep 1-15 Skids 41 @| 5 49.87 |=| § 204467
$ 204487
Compuler server use Terabyles allocated  |Sep 1-15 Data Storage - 0.5 @) $1,50000 |=| § 750.00
$ 750.00
Backup of Computer server Terabytes
allocaled Sep 1-15 Backups 3 0.5 @) $1,667.67 |=] & 833.84
$ 833.84
ADMINISTRATION
Project Admin Labor with Depts
Proj Acct o5 0 @)% 5485 |=| § -
Proj Coor 588 0.5 @| 5 6484|=8% 32.42
$ 32.42
Total Balance Due $  6,417.64
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You
|Document Reprocessors 26 Powell Lane Penn Yan NY 14527 * Non GSA ltems Email:eric@documentreprocessors.com
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AOOKS

Library, Leather-bound
Rare and Oversized
Ledgers and Plat books

DOCUMENTS
Business Materials
Engineering Plans
Archilectural Plans

E-MAIL: eric@documentreprocessors.com

MICROGRAPHICIMAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negalives, Glass Plale
Microfilm, Microfiche, Apertures

WEB ADDRESS: htip

DOCUMENT
=il REPROCESSORS

BE=e®—®®
EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - (BBB) 437-9464 Local - (585) 554-4500 - FAX (585) 5544114
WEST COAST: 1384 ROLLINS ROAD * BURLINGAME, CALIFORNIA 94010 Toll Free - (800) 4378464 Local: (650) 401-7711 - FAX (650) 401-8711

p com

PROJECT INVOICE #165

Purchase Order # 127323 SEP. 16-30, 2020
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

September 30, 2020

Matthew Hogan Robert Gallagher
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E
Jersey City, NJ 07302 Email: matthew@icnj.org. Jersey City, NJ 07305 Email:  rgallagher@jcni.org
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
Data Entry of Perm Records Tech 2 A 79 @| % 5486 |=| § 4,333.94
Proj Coor n 0 @|F 64841|=| 8 -
$ 4,333.94
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Sep 16-30 Skids 41 @|§ 4987 =] 5 204467
8 2,044.67
Computer server use Terabytes allocated Sep 16-30 Data Storage 0.5 @] $1,50000 (=] § 750.00
$ 750.00
Backup of Computer server Terabytes
allocated Sep 16-30 Backups 0.5 @| $1667.67 |=| $§ 833.84
3 833.84
ADMINISTRATION
Project Admin Labor with Depts
Proj Acct 85 0 @ $ 5486 |= 8 -
Proj Coor ssn 0.5 @l s @6484]|=] S 32.42
$ 32.42
Total Balance Due $ 7.994.87

Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt
Document Repraocessors 26 Powell Lane Penn Yan NY 14527

Federal ID: 16-1368649
* Non GSA Items

Thank You
Email:eric@documentreprocessors.com
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— I DOCUMENT ]
I’I‘I}'.lru:l:' Leather-bound DOCUI\él‘EJl\SI;':eSS Materials QI;':’?:RQEHIEI\TSG\I\;ES‘C .J nE nt nns

Rare and Oversized Engineering Plans Pholos, Negalives, Glass Plale

EAST COAST 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - (BBB) 437-9464 Local + [585) 554-4500 - FAX (585) 5544114
WEST COAST! 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Fros - (800) 437-2464 Local (650) 4017711 - FAX {650) 401-8711
E-MAIL: eric@documentrepracessors.com WEB ADDRESS: htip:l d com

PROJECT INVOICE #166
Purchase Order # 127323 OCT. 1-15, 2020
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Ledgers and Plal books Archileclural Plans Microfilm, Microfiche, Apertures la- = . . = . .

October 15, 2020

Matthew Hogan Robert Gallagher
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E
Jersey City, NJ 07302 Email: matth jcnj.or Jersey City, NJ 07305 Email:  roallagher@ieni.org
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
Data Eniry of Perm Records Tech 2 738 40 @|§ 5486 |= 5§ 2184.40
Praj Coor ) 0 @| 5 6484 |=| 8 -
§ 218440
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Oct 1-15 Skids 41 @| % 4987 |=| § 204467
§ 204467
Computer server use Terabyles allocated  |Oct 1-15 Data Storage " 0.5 @) $1.50000 |=| § 75000
$ 750.00
Backup of Computer server Terabyles
allocated Oct 1-15 Backups ki 0.5 @| $1,667.67 |=| $§ 83384
$ B33.84
ADMINISTRATION
Project Admin Labor with Depts
Proj Acct w 0 @l$ 5486 =] § -
Proj Coor s8R0 0.5 @)% 6484|=|% 32.42
5 32.42
Total Balance Due 5,855.33
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You
Document Reprocessors 26 Powell Lane Penn Yan NY 14527 * Non GSA ltems Email:eric@documentreprocessors.com
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SPE 5
BOOKS DOCUMENTS

Library, Leather-bound Business Malerials
Rare and Oversized Engineering Plans
Ledgers and Plal books Archileclural Plans

Matthew Hogan

Risk Manager Office: (201) 547-5034
The City of Jersey City

280 Grove Street

MICROGRAPHICIMAGNETIC
X-Rays, CD, DVD, VHS
Pholos, Negalives, Glass Plale
Microfilm, Microfiche, Aperlures

EMAIL: eric@documentreprocessors.com

PROJECT INVOICE #167
Purchase Order # 127323 OCT. 16-31, 2020
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

EAST COAST: 28 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Fren - (8BB) 437-9464 Local - (585) 5544500
WEST COAST. 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free - (800) 437-9454 L

=nh

OCUMENT
EPROCESSORS

FAX (585) 5544114

ocal- {650) 4017711 + FAX (650) 401-8711

WEB ADDRESS: hitp

com

Robert Gallagher
Director of Records
The City of Jersey City

13 Linden Ave E

October 31, 2020

Office:  (201) 547-5241

|Document Repre 5 26 Powell Lane Penn Yan NY 14527

* Non GSA ltems

Email seric@documentreprocessors.com

Jersey City, NJ 07302 Emait: mallhew@icnj.org Jersey City, NJ 07305 Email:  roallagher@icni.org
TASK HOURS_ GSARATE[ | AMOUNT | BALANCE
DATA ENTRY
Data Entry of Perm Records Tech 2 E 46 $ 5486 |=| § 252356
Proj Coor @ 0 64.84 |=| § -
§ 252356
STORAGE AND COMPUTER SERVER USE
Storage - Carlons & Ledgers / month Oct 16-31 Skids 41 § 4987 |=| % 204467
$ 2044867
Computer server use Terabytes allocated  |Oct 16-31 Data Storage L85 $1,500.00 |=[ §  750.00
$ 750.00
Backup of Compuler server Terabytes
allocated Oct 16-31 Backups 0.5 @| $166767 [=|$ B33.84
$ 833.84
ADMINISTRATION
Project Admin Labor with Depts
Proj Acct g5 0 @ 5 54.86 |=| $ -
Proj Coor sua 05 |@|% 6484[=[§ 3242
$ 3242
Total Balance Due S 6,184.49
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

v
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D OCUMEn
BOOKS DOCUMENTS MICROGRAPHIC/MAGNETIC
Library, Leather-bound Business Materials X-Rays, CD, DVD, VHS J “EPnnt“sons
Rare and Oversized Engineering Plans Photos, Negatives, Glass Plate
Ledgers and Plat books Architectural Plans Microfilm, Microfiche, Apertures ré‘ . . ‘ — ‘ ‘
EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - (888) 437-9464 Local - (585) 554-4500 - FAX (585) 5544114
WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free - (800) 437-0464 Local- (650) 401-7711 - FAX (650) 401-8711
E-MAIL: eric@documentreprocessors.com WEB ADDRESS: http: epr s.com
Purchase Order # 139387 APR. 1-15, 2021
FLOOD CONTAMINATED RECORDS - SANDY CLAIM
April 15, 2021
Matthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Email:  malthew@icnjora Jersey City, NJ 07305 Email:  rgallagher@icnj.org
TASK | HOURS GSA RATE AMOUNT BALANCE
Record Review with Department Heads
Paperwork for Review Proj Coor 18x 6 @| 3% 70.03|=|% 420.18
Paperwork for Review Proj Mgr 188 10 @|$ 13467 |=| $ 1.346.70
$ 1,766.88
IMAGE CHECK 100%
Image Check of Digital Image Tech 2 220 3425 | @|$ 59.25[=] $ 2,029.31
$  2,029.31
FINAL QAQC Final QA/QC Image Check of Digital image
Tech 2 78 3.25 @|$ 5925|=|8% 19256
3 192.56
DATA ENTRY
Data Entry of Perm Records Tech 2 2A 12,75 @|% 5925|=|% 75544
Proj Coor P 22 @|$ 70.03|=|3$ 154066
$  229.10
|NORMALIZE DATA FOR INDEXING PERM RECORDS
Normalize Data(Prep for consistant Naming Convention) Tech 2 2 61.25 @| % 5925 (=3 362906
Normalize Data(Prep for consistant Naming Convention) Proj Coor 38 23 @| % 7003 |={8% 161069
Normalize Data(Prep for consistant Naming Convention) Prod Mar 39 69 @| % 9157 |=|$ 6318.33
$ 11.558.08
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Apr 1-15 Skids 41 @|%$ 53861=| % 2208.26
$ 220826
Computer server use Terabytes allocated Apr 1-15 Data Storage A 0.5 @| $1620.00 |=( $ 810.00
$ 810.00
Backup of Computer server Terabytes
allocated Apr 1-15 Backups . 0.5 @] $1801.08 |=| $ 900.54
$ 900.54
ADMINISTRATION
COC Scan Tech 2 %2 2 @] % 5925|=|% 118.50
Proj. Billing Proj Coor 588 1 @|$ 7003|=8 70.03
$ 188.53
Total Balance Due $ 21,850.27
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You
Document Reprocessors 26 Powell Lane Penn Yan NY 14527 * Non GSA Items Email:eric@documentreprocessors.com
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[SPECTALTSTS TN RESTORATION OF ALL FORNS OF MEDIA SINCE 1873

BOOKS

Library, Leather-bound
Rare and Oversized
Ledgers and Plat books

DOCUMENTS

Business Materials
Engineering Plans
Architectural Plans

WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Tall Free - (800) 437-9464 Local- (650) 401-7711 - FAX (650) 401-8711

MICROGRAPHIC/MAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negalives, Glass Plate
Microfilm, Microfiche, Apertures

E-MAIL: eric@documentreprocessors.com

PROJECT INVOICE #179

WEB ADDRESS:

—

DOCUIMENT
REPROCESSORS

Y =geo——¢@9¢@

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - (888) 437-8464 Local - {585) 5544500 - FAX (586) 554-4114

Purchase Order # 139387 APR. 16-30, 2021
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

com

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA Items

Email:eric@documentreprocessors.com

April 30, 2021
Matthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E
Jersey City, NJ 07302 Email:  matthew@jcnj.org. Jersey City, NJ 07305 Email:  rgallagher@jcni.org
TASK | HOURS GSA RATE AMOUNT BALANCE
Record Review with Department Heads
Paperwork for Review Proj Coor 16¢ 4 @|$ 7003|=]$ 280.12
Paperwork for Review Proj Mgr 188 5.5 @|$ 13467 |=| $ 74069
1,020.81
IMAGE CHECK 100%
Image Check of Digital Image Tech 2 20 14 @| % ©5925|=|3% 829.50
$ 829.50
DATA ENTRY
Data Entry of Perm Records Tech 2 2A 28 @| 8 59.25|=| § 1,659.00
Proj Coor 28 975 @| $ 70.03 |=| § 682.79
$ 2,341.79
NORMALIZE DATA FOR INDEXING PERM RECORDS
Normalize Data(Prep for consistant Naming Convention) Tech 2 32 34.25 @| $ 5925|=| $§ 2,029.31
Normalize Data(Prep for consistant Naming Convention) Proj Coor 38 41.75 @| % 7003|=|$ 292375
Normalize Data(Prep for consistant Naming Convention) Prod Mgr 38 0 @|$ 9157|=$§ -
$ 4,953.07
RENAME INDEX DATA - APPLY ABBREVIATIONS APPROVED BY JC
Renaming |Apply suggested Titles to Index Data Prod Mgr 69 31.5 @|$ 9157 |=| $§ 2,884.46
[ $ 288446
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Apr 16-30 Skids 41 @|$ 5386|=| 3 220826
$ 2,208.26
Computer server use Terabytes allocated Apr 16-30 Data Storage 0.5 @| $162000|=| $§ 810.00
3 810.00
Backup of Computer server Terabytes
allocated Apr 16-30 Backups 0.5 @] $1,801.08 |=| $§ 900.54
$ 900.54
ADMINISTRATION
COC Scan Tech 2 92 8.5 @[ $ 5925|=|§ 50363
Proj. Biilling Proj Coor 588 1 @($ 7003|=|8% 70.03
573.66
Total Balance Due 16,522.07
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

1of1




[SPECTALISTS TN RESTORATION OF ALL FORMS OF MEDIA SINCE 1675

BOOKS

Library, Leather-bound
Rare and Oversized
Ledgers and Piat books

DOCUMENTS
Business Materials
Engineering Plans
Architectural Plans

EAST COAST: 26 POWELL LANE -

PENN YAN, NEW YORK 14527 Toll Free - (888) 437-9464 Local - (585) 5544500 -
WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free - (800) 437-9464 Local- (650) 401-7711
E-MAIL: eric@documentreprocessors.com

CUMENnY
_I nernnussnns
r“ =g @ g @

FAX (585) 554-4114

- FAX (650) 401-8711
WEB ADDRESS: http:/fy com

MICROGRAPHIG/MAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negatives, Glass Plate
Microfilm, Microfiche, Apertures

PROJECT INVOICE #180
Purchase Order # 139387 MAY 1-15, 2021
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

|Document Reprocessors 26 Powell Lane Penn Yan NY 14527

May 15, 2021
Matthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Email:  matthew@jcn) org Jersey City, NJ 07305 Email:  ragallagher@jcni.org
TASK | HOURS GSA RATE AMOUNT BALANCE
Record Review with Department Heads
Paperwork for Review Proj Mgr 188 5 @| $ 13467 [=| $ 673.35
$ 673.35
DOCUMENT SCANNING
Image Scanning - Scan Document Tech 2 o 3.25 @| % 5925|=|$% 19256
$ 192.56
IMAGE CHECK 100%
Image Check of Digital Image Tech 2 20 225 @[ $ 5925(=§ 133.31
$ 133.31
FINAL QAQC Final QA/QC Image Check of Digital Image
Tech 2 8 2.25 @] $ 59.25 |=| § 133.31
3 133.31
DATA ENTRY
Data Entry of Perm Records Tech 2 2a 57 @|$ 5925|=| 8 3377.25
Prod Mar 20X 8 @[ % 9157 |=8 73256
$ 410981
NORMALIZE DATA FOR INDEXING PERM RECORDS
Normalize Data(Prep for consistant Naming Convention) Tech 2 3z 51.25 @|$ 59.25|=| § 3,036.56
Normalize Data(Prep for consistant Naming Convention) Proj Coor 38 29.25 @|$ 7003|=| § 204838
Normalize Data{Prep for consistant Naming Convention) Prod Mgr 3 55 @| % 9157 |=| § 5,036.35
Banding Images into Single Files Tech 2 120 5 @|$ 5925|=| § 296.25
$ 1041754
|RENAME INDEX DATA - APPLY ABBREVIATIONS APPROVED BY JC
Renaming | Apply suggested Titles to Index Data Prod Mgr ) 3.25 @| 8§ 9157(=]§ 29760
$ 297 .60
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month May 1-15 Skids 41 @|$ 5386 |=| % 220826
$ 2,208.26
Computer server use Terabytes allocated May 1-15 Data Storage i 0.5 @] $1620.00{=| § 810.00
810.00
Backup of Computer server Terabytes 3
allocated May 1-15 Backups » 0.5 @| $180108|=| $§ 90054
$ 900.54
ADMINISTRATION
Proj. Billing Proj Coor s88 15 @|$ 7003 (=% 105.05
5 105.05
Total Balance Due 19,981.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

* Non GSA Items Email:eric@documentreprocessors.com

1of1




[SPECML?SG IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

BOTKS

Library, Leather-bound
Rare and Oversized
Ledgers and Plat books

Matthew Hogan
Risk Manager
The City of Jersey City
280 Grove Street
Jersey City, NJ 07302

DOGUMENTS
Business Malerials
Engineering Plans
Architeclural Plans

WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free - (800) 437-9464 Local- {650) 401-7711 - FAX (650) 401-8711

MICROGRAPHIG/MAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negalives, Glass Plate
Microfilm, Microfiche, Apertures

E-MAIL: eric@documentreprocessors.com

PROJECT INVOICE #181
Purchase Order # 139387 MAY 16-31, 2021
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Office: (201) 547-5034

Email: matthew@icnjorg

WEB ADDRESS:

=g ek

UIMENT
ROCESSORS

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14627 Toll Free - (888) 437-9464 Local - (585) 554-4500 - FAX (586) 554-4114

Sidney Harris
Director of Records

com

The City of Jersey City
13 Linden Ave E.

Jersey City, NJ 07305

May 31, 2021

Office:  (201) 547-5241

Email:  sharris@jcnj.org

|Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA Items

Email:eric@documentreprocessors.com

TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
Data Entry of Perm Records Tech 2 208 4875 |@| $ 5925 |=] $ 2,888.44
$ 2,888.44
NORMALIZE DATA FOR INDEXING PERM RECORDS
Normalize Data(Prep for consistant Naming Convention) Tech 2 3 63.25 @| $ 59.25|=| § 3,747.56
Normalize Data(Prep for consistant Naming Convention) Proj Coor 28 13 @| % 7003(=] 8§ 91039
Normalize Data(Prep for consistant Naming Convention) Prod Mgr 3 36 @| $ 9157 |=| $§ 3.,296.52
§  7,954.47
RENAME INDEX DATA - APPLY ABBREVIATIONS APPROVED BY JC
ing |Apply suggested Titles to Index Data Prod Mgr 59 16 @|$ 9157 |=|8% 146512
| $ 146512
|STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month May 16-31 Skids 41 @| % 5386 |=| § 220826
$ 2,208.26
Computer server use Terabytes allocated May 16-31 Data Storage L 0.5 @] $1620.00|=] § 810.00
$ 810.00
Backup of Computer server Terabytes
allocated May 16-31 Backups 0.5 @| $1801.08|=| $ 900.54
$ 900.54
ADMINISTRATION
Proj. Billing Proj Coor 588 1 @|$ 7003|=8% 70.03
$ 70.03
Total Balance Due $ 16,295.86
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

10f1




SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

BOOKS DOCUMENTS

Library, Leather-bound Business Materiais
Rare and Oversized Engineering Plans
Ledgers and Plat books Architectural Plans

Matthew Hogan

MICROGRAPHIC/MAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negaltives, Glass Plate
Microfilm, Microfiche, Apertures

WEB ADDRESS: http:/iw

PROJECT INVOICE #182
Purchase Order # 139387 JUN 1-15, 2021
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Hgggﬂ'ﬂ%g;nns

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - (B88) 437-9464 Local - (585) 554-4500 - FAX (585) §54-4114
WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free - (B0D) 437-9464 Local- (660) 401-7711 - FAX (650) 401-8711
E-MAIL: eric@documentreprocessors.com

com

Sidney Harris

June 15, 2021

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA Items

Email :eric@documentreprocessors.com

Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Email:  matthew@jcnj.org Jersey City, NJ 07305 Email:  sharris@icnj.org
TASK | HOURS GSA RATE AMOUNT BALANCE
Record Review with Department Heads
Paperwork for Review Proj Mgr 188 9 @ $ 13467 (=] $ 1,212.03
$ 1,212.03
DATA ENTRY
Data Entry of Perm Records Tech 2 227 42 @[ 3% 5925|=| § 248850
Proj Coor 28 12 @|$ 7003|=| 3% B840.36
$ 3,328.86
NORMALIZE DATA FOR INDEXING PERM RECORDS
Normalize Data(Prep for consistant Naming Convention) Tech 2 32 3 @)% 5925|=|8 17775
Normalize Data(Prep for consistant Naming Convention) Proj Coor 38 25 @|$ 7003|=| 8 1750.75
Normalize Data(Prep for consistant Naming Convention) Prod Mgr 9 72.5 @| $§ 9157 |=| § 6,638.83
$ 8.567.33
RENAME INDEX DATA - APPLY ABBREVIATIONS APPROVED BY JC
Renaming |Apply suggested Titles to Index Data Prod Mar 69 475 @|$ 9157|=| 8 43496
| $ 434.96
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Jun 1-15 Skids 41 @| % 5386 |= $ 2,208.26
$  2.208.26
Computer server use Terabytes allocated Jun 1-15 Data Storage 05 @| $1,62000 (=] $ 810.00
$ 810.00
Backup of Computer server Terabytes
allocated Jun 1-15 Backups 0.5 @] $1801.08 =] $§ 900.54
$ 900.54
ADMINISTRATION
COC Scan Tech 2 %2 2 @|$ 5925[=|8 118.50
Proj. Billing Proj Coor 568 1 @|$ 7003[=|8§ 70.03
3 188.53
Total Balance Due $ 17,650.50
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

10f1




SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

BOOKS

Library, Leather-bound
Rare and Oversized
Ledgers and Plat books

DOCUMENTS
Business Materials
Engineering Plans
Architectural Plans

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - (B88) 437-9464 Local - (585) 554-4500 - FAX (585) 554-4114
WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 84010 Toll Free - {800} 437-9464 Local- (650) 401-7711 - FAX (650) 401-8711

MICROGRAPHIG/MAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negatives, Glass Plate
Microfilm, Microfiche, Apertures

E-MAIL: eric@documentreprocessors.com

PROJECT INVOICE #183

= g ReeRot

ENT
ESSORS

E=geo=—g¢

com

WEB ADDRESS: http:/i

Purchase Order # 139387 JUN 16-30, 2021
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

June 30, 2021

Matthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Email: matthew@icnj.org. Jersey City, NJ 07305 Email:  sharris@icnj.org
TASK | HOURS GSA RATE AMOUNT BALANCE
Record Review with Department Heads
Paperwork for Review Proj Mgr 188 4 @|$ 13467 |=| § 53868
$ 538.68
NORMALIZE DATA FOR INDEXING PERM RECORDS
Normalize Data(Prep for consistant Naming Convention) Proj Coor N 69 @| % 7003|=| 8% 483207
Normalize Data(Prep for consistant Naming Convention) Prod Mgr 39 14.25 @| $ 9157 |=| § 1,304.87
$ 6,136.94
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Jun 16-30 Skids 41 @| 8% 5386 |=| % 220826
$ 220826
Computer server use Terabytes allocated Jun 16-30 Data Storage 0.5 @| $1,620.00 (=] $ 810.00
$ 810.00
Backup of Computer server Terabytes
allocated Jun 16-30 Backups . 0.5 @] $1,801.08 [=] § 900.54
3 900.54
ADMINISTRATION
Proj. Billing Proj Coor 568 0.5 @| % 7003|=|8 35.02
$ 35.02
Total Balance Due $ 10,629.44
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA Items

Email:eric@documentreprocessors.com

10f1




SPECIALISTS IN RESTORATION OF ALL. FORMS OF MEDIA SINCE 1979

|Books DOCUMENTS MICROGRAPHIC/MAGNETIC
Library, Lealher-bound Business Materials X-Rays, CD, DVD, VHS
Rare and Oversized Engineering Plans Photos, Negatives, Glass Plate
Ledgers and Plat books Architeclural Plans Microfilm, Microfiche, Apertures

Matthew Hogan

UImeny

ﬂgglt-nn:snns

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - (888) 437-9464 Local - (585) 554-4500 - FAX (585) 554-4114
WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free - (800) 437-9464 Local- (650) 401-7711 + FAX (650) 401-8711
E-MAIL: eric@documentreprocessors.com WEB ADDRESS: hitp:/iwww.di com

PROJECT INVOICE #184
Purchase Order # 139387 JUL 1-15, 2021
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Sidney Harris

July 15, 2021

Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Email: matthew@jcnj.org Jersey City, NJ 07305 Email:  sharris@jenj.org
TASK | HOURS GSA RATE AMOUNT BALANCE
|Record Review with Department Heads
Paperwork for Review Proj Mgr 188 4 @| % 13467 |=| 8 538.68
3 538.68
NORMALIZE DATA FOR INDEXING PERM RECORDS
Normalize Data(Prep for consistant Naming Convention) Tech 2 2 3.75 @| % 5925|=|$ 22219
Normalize Data(Prep for consistant Naming Convention) Proj Coor 38 24.75 $§ 7003 (=|§ 173324
Normalize Data(Prep for consistant Naming Convention) Prod Mar 30 1825 | @|$ 9157|=| % 1671.15
$  3,626.58
'STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Jul 1-15 Skids 41 @| % 5386|=3% 220826
3 2,208.26
Computer server use Terapytes allocated  |Jul 1-15 Data Storage s 0.5 @] $162000 |=| $ 810.00
$ 810.00
Backup of Computer server Terabytes
allocated JuL 1-15 Backups 0.5 @] $1,801.08 |=| $ 900.54
$ 900.54
ADMINISTRATION
Proj. Billing Proj Coor 588 0.5 @| % 7003|=|8 35.02
$ 35.02
Total Balance Due 8,119.08
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You
Document Reprocessors 26 Powell Lane Penn Yan NY 14527 * Non GSA ltems Email:eric@documentreprocessors.com

10f1




SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979 nnt"mEnT

BOOKS DOCUMENTS MIGROGRAPHIC/MAGNETIC ] l

Library, Leather-bound Business Materials X-Rays, CD, DVD, VHS nEPnntEssons
Rara and Oversized Engineering Plans Photos, Negatives, Glass Plate

Ledgars and Plat books Architectural Plans Microfilm, Microfiche, Aperlures I. - - . ‘ — . .

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - (888) 437-9464 Local - {585) 5544500 - FAX [585) 554-4114
WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 24010 Toll Free - {800) 437-9464 Local- {650) 401-7711 - FAX [650) 401-8711
E-MAIL: eric@documentreprocessors.com WEB ADDRESS: http:/iwww,.documentreprocessors.com

PROJECT INVOICE #185
Purchase Order # 139387 JUL 16-31, 2021
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

July 31, 2021
Matthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E
Jersey City, NJ 07302 Email: matthew@jcnj.org Jersey City, NJ 07305 Email:  sharris@icnj.org
TASK | HOURS GSARATE| | AMOUNT | BALANCE
Record Review with Department Heads
Paperwork for Review Proj Mar 188 0 @[3 13467 |=| % -
3 =
NORMALIZE DATA FOR INDEXING PERM RECORDS
Normalize Data(Prep for consistant Naming Convention) Tech 2 32 0 @|$ 5925|=| 8% -
Normalize Data{Prep for consistant Naming Convention) Proj Coor 28 2875 |@| 8% 7003 [=|$ 2013.36
Normalize Data(Prep for consistant Naming Convention) Prod Mgr o) 23.25 @|$ 9157 |=| 8 2129.00
$ 4,142.37
RENAME INDEX DATA - APPLY ABBREVIATIONS APPROVED BY JC
%Annlv suggested Titles to Index Data Prod Mgr o 1 @|3$_ 9157 |=| 8 9157
3 91.57
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Jul 16-31 Skids 41 @|$ 53.86 (=% 2208.26
$ 2,208.26
Computer server use Terabytes allocated | Jul 16-31 Data Storage ] 0.5 @] $1,620.00 |=| $§ 810.00
$ 810.00
Backup of Computer server Terabytes
allocated Jul 16-31 Backups i 0.5 @| $1801.08 |=| $ 90054
$ 900.54
ADMINISTRATION
Proj. Billing Proj Coor 588 0.5 @|$ 7003|=|8 35.02
$ 35.02
Total Balance Due $ 818775
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Document Reprocessors 26 Powell Lane Penn Yan NY 14527 * Non GSA Items Email:eric@documentreprocessors.com

1o0f1



SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979
BOOKS DOCUMENTS MICROGRAPHIC/MAGNETIC y | . nnt“mE'
Library, Leather-bound Business Materials X-Rays, CD, DVD, VHS nEF“ntsnns

Rare and Oversized Engineering Plans Photos, Negatives, Glass Plate
Ledgers and Plal books Architectural Plans Microfilm, Microfiche, Apertures

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - {888) 437-9464 Local - {585) 5544500 - FAX (585) 5544114
WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free - (800) 437-9464 Local- (650) 401-7711 - FAX (650) 401-8711
E-MAIL: eric@documentreprocessors.com WEB ADDRESS: http:/fiwww.documentreprocessors.com

PROJECT INVOICE #186
Purchase Order # 139387 AUG 1-15, 2021
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

August 15, 2021

Matthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5034 Director of Records Office: (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E
Jersey City, NJ 07302 Email: malthew@jcnl.org Jersey City, NJ 07305 Email:  sharris@icnj.org
TASK | HOURS GSA RATE AMOUNT BALANCE
Record Review with Department Heads
Paperwork for Review Proj Mgr 188 0 @|$ 13467 [=| $ -
3 z
NORMALIZE DATA FOR INDEXING PERM RECORDS
Normalize Data(Prep for consistant Naming Convention) Tech 2 2 0 @ % 59.25 |=| § -
Normalize Data(Prep for consistant Naming Convention) Proj Coor 38 36.5 @|$ 7003|=|$% 2556.10
Normalize Data(Prep for consistant Naming Convention) Prod Mgr a9 6 @|$ 9157 |=|8 54942
3 3,105.52
RENAME INDEX DATA - APPLY ABBREVIATIONS APPROVED BY JC
Apply suggested Titles to Index Data Prod Mgr 69 Q @ % 9157|= % -
$ =
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Aug 1-15 Skids 41 @| 8 5386 |=|$ 2208.26
$ 2,208.26
Computer server use Terabytes allocated Aug 1-15 Data Storage e 0.5 @| $162000|=| & 81000
$ 810.00
Backup of Computer server Terabytes
allocated Aug 1-15 Backups . 0.5 @) $1,801.08 |={ $§ 900.54
$ 900.54
ADMINISTRATION
Proj. Billing Proj Coor s8R 0.5 @|$ 7003|=8 35.02
$ 35.02
Total Balance Due $ 7,059.33

Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Document Reprocessors 26 Powell Lane Penn Yan NY 14527 * Non GSA Items Email:eric@documentreprocessors.com

10f1




SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979 mE '

BOOKS DOCUMENTS MICROGRAPHIC/IMAGNETIC
_lnernntessnns

Rare and Oversized Engineering Plans Photos, Negatives, Glass Plate

Ledgers and Plat books Archileclural Plans Microfilm, Microfiche, Apertures a - . ‘ . .

EAST COAST: 26 POWELL LANE + PENN YAN, NEW YORK 14527 Toil Free - (888) 437-9464 Local - (585) 554-4500 - FAX {585) 5654-4114
WEST COAST: 1384 ROLLINS ROAD : BURLINGAME, CALIFORNIA 94010 Toll Free + (B0D) 437-9464 Local- (650) 401-7711 - FAX {650) 401-8711
E-MAIL: eric@documentreprocessors.com WEB ADDRESS: http:iww P com

PROJECT INVOICE #187
Purchase Order # 139387 AUG 16-31, 2021
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

August 31, 2021

Matthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Email: matthew@ijcni.org_ Jersey City, NJ 07305 Email:  sharris@icni.org
TASK | HOURS GSA RATE AMOUNT BALANCE
Record Review with Department Heads
Paperwork for Review Tech 2 18 2.75 @8 5925(=|8 16294
Paperwork for Review Proj Mgr 188 1 @|$ 13467 |=|$ 13467
$ 297.61
NORMALIZE DATA FOR INDEXING PERM RECORDS
Normalize Data(Prep for consistant Naming Convention) Tech 2 32 0 @)% 5925|=|% -
Normalize Data(Prep for consistant Naming Convention) Proj Coor 38 57.5 @|%$ 70.03|=|% 4026.73
Normalize Data(Prep for consistant Naming Convention) Prod Mgr 39 0 @|$ 9157]|=[$ -
$ 4,026.73
PROCESSING DATA
Load External Drive Prod Mgr 295 6 @|$ 9157 |=|$ 549.42
$ 549.42
RENAME INDEX DATA - APPLY ABBREVIATIONS APPROVED BY JC
Apply suggested Titles to Index Data Prod Mgr 69 12 @($ 9157 |=| $ 109884
3 1,098.84
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Aug 16-31 Skids 41 @| % 5386 |=|3% 220826
$ 2,208.26
Computer server use Terabytes allocated Aug 16-31 Data Storage L 0.5 @| $162000|={ $ 810.00
$ 810.00
Backup of Computer server Terabytes
allocated Aug 16-31 Backups . 0.5 @] $1.801.08 |=[$ 900.54
$ 900.54
ADMINISTRATION
RFD Reports Tech 2 2 9.25 @|$ 5925|=] % 548.06
Proj. Billing Proj Coor 568 0.5 @|$ 7003|=8 35.02
$ 583,08
Total Balance Due $ 10,474.47
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Document Reprocessors 26 Powell Lane Penn Yan NY 14527 * Non GSA Items Email:eric@documentreprocessors.com

10f1



SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

HOOKS

Library, Leather-bound
Rare and Oversized
Ledgers and Plat books

DOCUMENTS
Business Malerials
Engineering Plans
Architeclural Plans

MICROGRAPHIC/MAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negalives, Glass Plate
Microfilm, Microfiche, Apertures

ﬂﬂglt-'ﬁg't?s';nns |
eEngeo—geo

EAST COAST: 26 POWELL LANE

Matthew Hogan

- PENN YAN, NEW YORK 14527 Toll Free - (888) 437-9464 Local - {585) 554-4500 - FAX (585) 554-4114
WEST COAST: 1364 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free - {800) 437-9464 Local- {650) 401-7711 + FAX (850) 401-8711
E-MAIL: eric@documentreprocessors.com

WEB ADDRESS: hitp://www.documentreprocessors.com

PROJECT INVOICE #188
Purchase Order # 139387 SEP 1-15, 2021
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Sidney Harris

September 15, 2021

Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E,
Jersey City, NJ 07302 Email: matthew@jcnj.org Jersey City, NJ 07305 Email:  sharris@jenj.org
TASK | HOURS GSA RATE AMOUNT BALANCE
Record Review with Department Heads
Paperwork for Review Tech 2 18e 0 @8 5925|=$% -
Paperwork for Review Proj Mar 180 225 |@|$% 13467 |=[$ 303.01
$ 303.01
NORMALIZE DATA FOR INDEXING PERM RECORDS
Normalize Data(Prep for consistant Naming Convention) Tech 2 2 0 @| % 5925|=|% -
Normalize Data(Prep for consistant Naming Convention) Proj Coor 38 68 @[$ 7003|=|$ 4762.04
Normalize Data(Prep for consistant Naming Convention) Prod Mgr 39 4.5 @[$% 9157|=[$ 41207
3 5,174.11
PROCESSING DATA
Load External Drive Prod Mgr 205 @)% 9157|=| 8§ -
Convert Files to Tiff Format Prod Mgr 5% 8.5 @|$ 9157|=$ 77835
$ 778.35
RENAME INDEX DATA - APPLY ABBREVIATIONS APPROVED BY JC
Apply suggested Titles to Index Data Prod Mar 69 0 @|% 9157 |=| 8 -
$ -
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Sep 1-15 Skids 41 @|$ 5386 |=]% 220826
$ 2,208.26
Computer server use Terabytes allocated Sep 1-15 Data Storage 0.5 @] $1,620.00 [=| $ 810.00
3 810.00
Backup of Computer server Terabyles
allocated Sep 1-15 Backups 0.5 @/ $1,801.08 |=| $ 900.54
3 900.54
ADMINISTRATION
RFD Reports Tech 2 %2 5.25 @| % 5925|=|$ 311.06
Proj. Billing Proj Coor 588 0.5 @|$ 7003|=8 35,02
$ 346.08
Total Balance Due $ 10,520.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA ltems

Email:eric@documentreprocessors.com
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SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

E-MAIL: eric@documentreprocessors.com

Matthew Hogan

Risk Manager Office: (201) 547-5034
The City of Jersey City

280 Grove Street

BOOKS DOCUMENTS MICROGRAPHICIMAGNETIC
Library, Leather-bound Business Malerials X-Rays, CD, DVD, VHS

Rare and Oversized Engineering Plans Photos, Negatives, Glass Plate
Ledgers and Plat books Architeclural Plans Microfilm, Microfiche, Apertures

WEB ADDRESS: http:/fwww.documentreprocessors.com

PROJECT INVOICE #189
Purchase Order # 139387 SEP 16-30, 2021
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Sidney Harris

=g hes

UImEn
ROCESSORS

T

Director of Records
The City of Jersey City

13 Linden Ave E

FAX {650) 401-8711

PE=geo——¢o
EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - {888) 437-9464 Local - (585) 554-4500 - FAX (585) 554-4114
WEST COAST. 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 84010 Toll Free + {800) 437-9464 Local: (650) 401-7711 -

September 30, 2021

Office:  (201) 547-5241

Jersey City, NJ 07302 Email: malthew(@icn) org Jersey City, NJ 07305 Email:  sharris@icnj.org
TASK | HOURS GSA RATE AMOUNT BALANCE
Record Review with Department Heads
Paperwork for Review Tech 2 18e 0 @8 5925|=|% -
Paperwork for Review Proj Mgr 188 3 @| 3% 13467 |=|$ 40401
$ 404.01
NORMALIZE DATA FOR INDEXING PERM RECORDS
Normalize Data(Prep for consistant Naming Convention) Tech 2 32 0 @[% 5925|=% -
Normalize Data(Prep for consistanl Naming Convention) Proj Coor 8 13.5 @|%$ 7003|=|$ 94541
Normalize Data(Prep for consistant Naming Convention) Prod Mgr 3 4.5 @|$ 9157 [=][$ 412.07
3 1,357.47
PROCESSING DATA
Load External Drive Prod Mgr 205 @|$ 9157 |= -
Convert Files to Tiff Format Prod Mgr 5 1225 |@|$ 9157 |=$ 1,121.73
$ 1,121.73
RENAME INDEX DATA - APPLY ABBREVIATIONS APPROVED BY JC
Apply suggested Titles to Index Data Prod Mgr 69 30.5 @|$ 9157 |=| 8§ 279289
$ 2,792.89
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Sep 16-30 Skids 41 @|% 5386 |=|% 2208.26
$ 2,208.26
Computer server use Terabytes ailocated Sep 16-30 Data Storage 4 0.5 @| $1,620.00|=| $ 810.00
3 810.00
Backup of Computer server Terabytes
allocated Sep 16-30 Backups . 0.5 @) $1.801.08 |=| $ 900.54
$ 900.54
ADMINISTRATION
RFD Reports Tech 2 92 24.25 @|$% 5925|=| % 1436.81
Prepare Final Report for NJ Application Tech 2 10H 7.25 @|$ 5925|=| 8% 42956
Prepare Final Report for NJ Application Proj Coor 85 7 @|$ 7003 |=|$ 49021
Proj. Billing Proj Coor 588 0.5 @ $ 7003 |=|% 35.02
$ 239160
Total Balance Due $  11,986.50
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You
Document Reprocessors 26 Powell Lane Penn Yan NY 14527 * Non GSA Items Email:eric@documentreprocessors.com

10f1




BOOKS

Library, Leather-bound
Rare and Oversized
Ledgers and Plat books

Matthew Hogan

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Materials
Engineering Plans
Architectural Plans

MICROGRAPHIC/MAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negatives, Glass Plate
Microfilm, Microfiche, Apertures

WEB ADDRESS: http:/fww:

.'.lﬂglt-ﬂﬁ%'s'gnns

e =geo——¢¢
EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - (B88) 437-9464 Local - (585) 554-4500 - FAX (585) 554-4114

WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 24010 Toll Free - (B00) 437-9464 Local- (650) 401-7711 - FAX (650) 401-8711
E-MAIL: eric@documentreprocessors.com

com

p

PROJECT INVOICE #190
Purchase Order # 139387 OCT 1-15, 2021
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

October 15, 2021

Sidney Harris

Document Reprocessors 2

6 Powell Lane Penn Yan NY 14527

* Non GSA Items

EmaiI:eric@documentreprocessors.com

Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Email: matthew@icni.org. Jersey City, NJ 07305 Email:  sharrisf@icnj.org
TASK | HOURS GSA RATE AMOUNT BALANCE
Record Review with Department Heads
Paperwork for Review Tech 2 182 0 @8 5925|=|% -
Paperwork for Review Proj Mgr 188 4 @|$ 13467 |=| § 538,68
$ 538.68
NORMALIZE DATA FOR INDEXING PERM RECORDS
Normalize Data(Prep for consistant Naming Convention) Tech 2 32 0 @| % 5925|=% -
Normalize Data(Prep for consistant Naming Convention) Proj Coor 38 69 @|$% 7003|=|$ 483207
Normalize Data(Prep for consistant Naming Convention) Prod Mgr a9 0 @|$ 9157[=[$ -
$ 483207
PROCESSING DATA
Load External Drive Prod Mgr 295 @|% 9157 |=$ -
Convert Files to Tiff Format Prod Mgr s 375 |@|$ 9157|=|$ 34339
$ 343.39
RENAME INDEX DATA - APPLY ABBREVIATIONS APPROVED BY JC
Apply suggested Titles to Index Data Prod Mgr 69 14.5 @|$ 9157 |=| 8 1327.77
$ 1,327.77
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Oct 1-15 Skids 41 @|$ 5386 |=|8 220826
$ 2,208.26
Computer server use Terabytes allocated  |Oct 1-15 Data Storage . 0.5 $1.620.00 |=| $ 810.00
3 810.00
Backup of Computer server Terabytes
allocated Oct 1-15 Backups . 0.5 @] $1,801.08 |={ $§ 900.54
$ 900.54
ADMINISTRATION
RFD Reports Tech 2 a2 0 @|$ 5925|=|% -
Prepare Final Report for NJ Application Tech 2 10H 14.25 @|8% 5925(=|8 84431
Prepare Final Report for NJ Application Proj Coor 85 0 @|$ 7003|=$ -
Proj. Billing Proj Coor 588 0.5 @ $ 7003 |=]9% 35.02
$ 879,33
Total Balance Due $ 11,840.03
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

1of1




iSPEC!A.LISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

BOOKS

Library, Leather-bound
Rare and Oversized
Ledgers and Plat books

Matthew Hogan

DOCUMENTS
Business Materials
Engineering Plans
Archilectural Plans

MICROGRAFHIC/MAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negalives, Glass Plate
Microfilm, Microfiche, Apertures

DOCUMENT

=lllgl'

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - (888) 437-9464 Local - {585) 554-4500 - FAX (585) 5544114
WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free - (800) 437-9464 Local- {650) 401-7711 - FAX (650) 4018711
E-MAIL: eric@®documentreprocessors.com

PROJECT INVOICE #191
Purchase Order # 139387 OCT 16-31, 2021
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

WEB ADDRESS: http://www.documentreprocessors.com

Sidney Harris

October 31, 2021

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

*Non GSA Items

Email:eric__@documentreprocessors.com

Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Email: malthew(@icnj.org. Jersey City, NJ 07305 Email:  sharris@jen.org
[TASK | HOURS GSA RATE AMOUNT BALANCE
Record Review with Department Heads
Paperwork for Review Tech 2 180 0 @|% 5925|=% -
Paperwork for Review Proj Mgr 188 0 @| % 13467 |=| % -
$
NORMALIZE DATA FOR INDEXING PERM RECORDS
Normalize Data(Prep for consistant Naming Convention) Tech 2 32 0.5 @| % 5925(=8% 29.63
Normalize Data(Prep for consistant Naming Convention) Proj Coor 38 46 @|$ 7003|=|§ 322138
Normalize Data(Prep for consistant Naming Convention) Prod Mgr 39 0 @|% 9157([=% -
3  3,251.01
PROCESSING DATA
Load External Drive Prod Mgr 205 @)% 91567|=|$
Convert Files to Tiff Format Prod Mgr 56 9.5 @|$ 9157|=|$ 869.92
$ 869.92
RENAME INDEX DATA - APPLY ABBREVIATIONS APPROVED BY JC
Apply suggested Titles to Index Data Prod Mgr 69 0 @|$ 9157|=|%
3 =
|STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Oct 16-31 Skids 41 @|$ 5386 (=8 2208.26
$  2208.26
Computer server use Terabytes allocated |Oct 16-31 Data Storage . 0.5 $162000|=| $ 810.00
$ 810.00
Backup of Computer server Terabytes
allocated Oct 16-31 Backups 0.5 @| $1,801.08 |=[$ 900.54
$ 900.54
ADMINISTRATION
RFD Reports Tech 2 o2 0 @| 8 5925 (=8 =
Prepare Final Report for NJ Application Tech 2 10H 1525 |@| % 59.25[=| $ 903.56
Prepare Final Report for NJ Application Proj Coor 85 0 @|$ 7003i=8 -
Proj. Billing Proj Coor 568 0.5 @|$ 7003i=|8% 35.02
$ 938.58
Total Balance Due 8,978.30
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

10f1




SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

BOOKS

Library, Leather-bound
Rare and Oversized
Ledgers and Plat books

Matthew Hogan

DOCUMENTS
Business Materials
Engineering Plans
Architectural Plans

MICROGRAPHIC/MAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negatives, Glass Plate
Microfilm, Microfiche, Apertures

WEB ADDRESS: httg

.'.lg's'lt-%':ee's'gnns

eu=geo——¢eo
EAST COAST: 26 POWELL LANE + PENN YAN, NEW YORK 14527 Tall Free - (888) 437-9464 Local - (585) 554-4500 - FAX (585) 554-4114

WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 84010 Toll Free - (800) 437-9464 Lacal- (650) 401-7711 - FAX (650) 401-8711
E-MAIL: eric@documentreprocessors.com

com

PROJECT INVOICE #192
Purchase Order # 139387 NOV 1-15, 2021
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

November 15, 2021

Sidney Harris

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

“Non GSA Items

Emai|:eric@documentreprocessors.com

Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Email: matthew@|cnj.org Jersey City, NJ 07305 Email:  sharris@jenj.org
TASK | HOURS GSA RATE AMOUNT BALANCE
|Record Review with Department Heads
Paperwork for Review Tech 2 18e 0 @[% 5925|=|% -
Paperwork for Review Proj Mgr 188 0 @|$ 13467 |=[$ -
$
NORMALIZE DATA FOR INDEXING PERM RECORDS
Normalize Data(Prep for consistant Naming Convention) Tech 2 2 0 @|$ 5925|=|8§ =
Normalize Data(Prep for consistant Naming Convention) Proj Coor 38 7.5 @|$ 7003|=|% 52523
Normalize Data(Prep for consistant Naming Convention) Prod Mgr 3 0 @)% 9157|=|%$ -
$ 525.23
PROCESSING DATA
Load External Drive Prod Mgr 295 @8 9157(=8§ -
Convert Files to Tiff Format Prod Mgr 56 0 @|% 9157 |=% -
Tech 2 297 56.75 |@| % 59.25|=| % 3,362.44
Proj Coor 23 @|$ 7003|=|$% -
$ 3,362.44
RENAME INDEX DATA - APPLY ABBREVIATIONS APPROVED BY JC
Apply suggested Titles to Index Data Prod Mgr 69 0 @)% 9157|='% -
) -
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Nov 1-15 Skids 41 @|$ 5386|=|9% 220826
$ 2,208.26
Computer server use Terabytes allocated  |Nov 1-15 Data Storage i 0.5 $1.62000 (= 8§ 81000
3 810.00
Backup ot Computer server lerabytes
allocated Nov 1-15 Backups 0.5 @) $1.801.08 |= $ 900.54
3 900.54
ADMINISTRATION
RFD Reports Tech 2 92 25 @|$ 5925|=8 148.13
Prepare Final Report for NJ Application Tech 2 10H 1475 |@|$ 5925|=|$ 87394
Prepare Final Report for NJ Application Proj Coor 85 0 @|%$ 7003|=3% -
Proj, Billing Proj Coor 588 0.5 @|$ 7003 (=8 35.02
$ 1,057.08
Total Balance Due $  8863.54
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

10f1




SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

HOOKS

Library, Leather-bound
Rare and Oversized
Ledgers and Plat books

Matthew Hogan

DOCUMENTS
Business Materials
Engineering Plans
Architectural Plans

MICROGRAPHIC/MAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negatives, Glass Plate
Microfilm, Microfiche, Aperlures

Hﬂgﬁﬂ'ﬂ}}n“

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - (888) 437-9464 Local - {585) 554-4500 - FAX {585) 554-4114
WEST COAST: 1384 ROLLINS ROAD  BURLINGAME, CALIFORNIA 94010 Toll Free - (800) 4379464 Local- (850) 401-7711 - FAX (650) 401-8711

E-MAIL: eric@documentreprocessors.com

WEB ADDRESS: htip:if

P com

PROJECT INVOICE #193
Purchase Order # 139387 NOV 16-30, 2021
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

November 30, 2021

Sidney Harris

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA Items

Email:eric@documentreprocessors.com

Risk Manager (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 matthew@jcnj.orq_ Jersey City, NJ 07305 Email:  sharris@icnj.orq
TASK HOURS GSA RATE AMOUNT BALANCE
|PROCESSING DATA
Load External Drive Prod Mgr 205 @| % 9157|=8 -
Convert Fites to Tiff Format Prod Mgr 5 3 @[3 9157 |=|$ 27471
Tech 2 207 4425 |@|$ 59.25|=|$ 2621.81
Proj Coor 203 @|% 7003|=8% -
$ 289652
RENAME INDEX DATA - APPLY ABBREVIATIONS APPROVED BY JC
Apply suggested Titles to Index Data Prod Mgr 69 0 @|$ 9157 |=|8 -
$ F
STORAGE AND COMPUTER SE|
Storage - Cartons & Ledgers / month Nov 16-30 Skids 41 @|$ 5386|=| 3% 220826
$  2208.26
Computer server use Terabytes allocated  [Nov 16-30 Data Storage . 0.5 @] $1620.00 [=| $ 810.00
3 810.00
Backup of Computer server Terabyles
Nov 16-30 Backups 0.5 @ $1,801.08 |=| $ 900.54
3 900.54
ADMINISTRATION
RFD Reports/Master Carton Summary Tech 2 2 22 @|$ 5925|=| % 1,303.50
Proj. Billing Proj Coor 588 0.5 @[3 7003|=8$ 35.02
$ 1,338.52
Total Balance Due $ 8153.84
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

1of1




|BOOKS

Library, Leather-bound
Rare and Oversized
Ledgers and Plat books

Matthew Hogan

qSPECI&LlSTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Materials
Engineering Plans
Architectural Plans

E-MAIL: eric@documentreprocessors.com

MIGROGRAPHIC/MAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negatives, Glass Plate
Microfilm, Microfiche, Apertures

WEB ADDRESS: http:/fw

ﬂﬂgﬁﬂmeels';nns

(1] ‘ )
o= ® o0
EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - (886) 437-9464 Local - (585) 554-4500 - FAX (585) 5544114
WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free - (800} 437-9464 Local- (650) 401-7711 - FAX (650) 401-8711

com

p

PROJECT INVOICE #194
Purchase Order # 139387 DEC 1-15, 2021
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

December 15, 2021

Sidney Harris

Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E
Jersey City, NJ 07302 Email: matthew@jcnj.org_ Jersey City, NJ 07305 Email:  sharris@icnj.org
TASK HOURS GSA RATE AMOUNT BALANCE
PROCESSING DATA
Load External Drive Prod Mgr 205 @|$ 9157|=8 -
Convert Files to Tiff Format Prod Mgr s 0 @|$ 9157|=$ -
Tech 2 207 82 @|$ 59.25|=| % 485850
Proj Coor 203 @|% 7003|=8$ -
$  4,858.50
RENAME INDEX DATA - APPLY ABBREVIATIONS APPROVED BY JC
Apply suggested Titles to Index Data Prod Mgr 69 0 @| % 9157 (=|8§ -
$ B
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Dec 1-15 Skids 41 @|$ 5386 |=| 8 2208.26
$  2,208.26
Computer server use Terabytes allocated Dec 1-15 Data Storage . 0.5 @] $162000|=| % 81000
$ 810.00
Backup of Computer server |erabytes
allocated Dec 1-15 Backups L] 0.5 @ $1,801.08 |=| $ 900.54
$ 900.54
ADMINISTRATION
Sidney Request Damaged Records Inventory Tech 2 2 9 @|% 5925|=|8 53325
Proj. Billing Proj Coor 588 0.5 @|$ 7003|=% 35.02
$ 568.27
Total Balance Due $ 9,345.57

Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt
Document Reprocessors 26 Powell Lane Penn Yan NY 14527

Federal ID: 16-1368649
* Non GSA Items

Thank You

Email:eric@documentreprocessors.com

10f1




BOOKS

{ibrary, Leather-bound
Rare and Oversized
Ledgers and Plat books

Matthew Hogan

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Malerials
Engineering Plans
Archilectural Plans

MICROGRAPHIC/MAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negatives, Glass Plale
Microfilm, Microfiche, Apertures

= B REPROLESSORS
e =go=—ge

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - (888) 437-9464 Local - (585) 554-4500 - FAX {585) 554-4114
WEST COAST: 1384 ROLLINS ROAD * BURLINGAME, CALIFORNIA 94010 Toll Free - (800) 437-9464 Local- (650) 401-7711 - FAX {(650) 401-8711

E-MAIL: eric@documentreprocessors.com

PROJECT INVOICE #195

WEB ADDRESS: http:/fwww.d

com

p

Purchase Order # 139387 DEC 16-31, 2021
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

December 31, 2021
Sidney Harris

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

*Non GSA Items

Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Email: matthew(@jcnj.org Jersey City, NJ 07305 Email:  sharris@jcnj.org
TASK HOURS GSA RATE AMOUNT BALANCE
PROCESSING DATA
Load External Drive Prod Mgr 205 @|$ 91567 |=|8 -
Convert Files to Tiff Format Prod Mgr 56 0 @|3% 9157|=|% -
Tech 2 207 37 @|3% 5925|=% 219225
Proj Coor 203 @|% 7003|=$ =
$ 2,192.25
RENAME INDEX DATA - APPLY ABBREVIATIONS APPROVED BY JC
Apply suggested Titles to Index Data Prod Mgr 69 0 @| % 9157 |=|8
$ =
|STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Dec 16-31 Skids 41 @|$ 5386 |=| % 220826
$ 2,208.26
Computer server use Terabytes allocated  |Dec 16-31 Data Storage 0.5 @)| $1,620.00 |=| $ 810.00
$ 810.00
Backup of Computer server Terabytes
allocated Dec 16-31 Backups 0.5 @] $180108 |=[$ 900.54
$ 900.54
ADMINISTRATION
Sidney Request Damaged Records Inventory Tech 2 2 1575 |@|$ 5925 |=| § 933.19
Proj. Billing Proj Coor 588 0.5 @|$ 7003(=$ 35.02
$ 968.20
Total Balance Due $ 7,079.25
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Email:eric@documentreprocessors.com

10of1



BOOKS

Library, Leather-bound
Rare and Oversized
Ledgers and Plat books

Matthew Hogan

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1978

DOCUMENTS
Business Materials
Engineering Plans
Architectural Plans

MICROGRAPHIC/MAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negatives, Glass Plate
Microfilm, Microfiche, Apertures

HHEEHE}EEEWS
DT Y T Y )

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - {(888) 437-8464 Local - (585) 554-4500 - FAX (585) 554-4114
WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free - {B00) 437-9464 Local- {650) 401-7711 - FAX (650) 401-8711
E-MAIL: eric@documentreprocessors.com

PROJECT INVOICE #196

Purchase Order # 139387 JAN 1-15, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

WEB ADDRESS: htip:i

epr

s.com

January 15, 2022

Sidney Harris

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA Items

Email:eric@documentreprocessors.com

Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Email: matthew@jcn|.org. Jersey City, NJ 07305 Email:  sharris@jcni.orq
TASK HOURS GSA RATE AMOUNT BALANCE
PROCESSING DATA
Load External Drive Prod Mgr 205 @|% 9157 |=|8 -
Convert Files to Tiff Format Prod Mgr % 0 @|% 91.57|=$ -
Tech 2 207 114 @| 9% 59.25|=| % 6,754.50
Proj Coor 23 @|$%$ 7003|=|$ -
3 6,754.50
RENAME INDEX DATA - APPLY ABBREVIATIONS APPROVED BY JC
Apply suggested Titles to Index Data Prod Mgr 69 45 @|% ©9157|=|% 41207
$ 412.07
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Jan 1-15 Skids 41 @| % 5386 |=|8$ 220826
$ 220826
Computer server use Terabytes allocated  |Jan 1-15 Data Storage . 0.5 @] $1,620.00|=|$ 810.00
$ 810.00
Backup of Computer server Terabytes
allocated Jan 1-15 Backups . 0.5 @) $1,801.08 [=| $ 900.54
$ 900.54
ADMINISTRATION
Sidney Request Damaged Records Inventory Tech 2 ) 0 @| % 5925 (=% -
Proj. Billing Proj Coor 58 0.5 @ % 7003|=8 35.02
3 35.02
Total Balance Due $  11,120.38
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

10f1



ISPECIM.IS‘TS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

BOOKS

Library, Leather-bound
Rare and Oversized
Ledgers and Plat books

Matthew Hogan

DOCUMENTS
Business Materials
Engineering Plans
Architectural Plans

EAST COAST: 26 POWELL LANE + PENN YAN, NEW YORK 14527 Toll Free - (888} 437-9464 Local - (5B5) 5544500 -

MICROGRAPHIC/MAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negatives, Glass Plate
Microfilm, Microfiche, Apertures

WEB ADDRESS: hitp::

PROJECT INVOICE #197

P

Purchase Order # 139387 JAN 16-31, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Hggﬁﬂﬂ;nns

r.‘ CTrY L Y )
FAX (585) 554-4114

WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free - {800) 437-9464 Local- (650} 401-7711 - FAX {650) 401-8711
E-MAIL: eric@documentreprocessors.com

Sidney Harris

January 31, 2022

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

*Non GSA Items

Email:eric@documentreprocessors.com

Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Email: malthew@jcnj.org Jersey City, NJ 07305 Email:  sharris@jcnj.org
TASK HOURS GSA RATE AMOUNT BALANCE
PROCESSING DATA
Load External Drive Prod Mgr 295 @|% 9157|=|$ .
Convert Files to Tiff Format Prod Mgr s 0 @|s$ 9157|=$ -
Tech 2 207 136.75 |@|$ 59.25|=| $ 8,102.44
Proj Coor 20 @| 3% 7003|=$ -
$ 810244
RENAME INDEX DATA - APPLY ABBREVIATIONS APPROVED BY JC
Apply suggested Titles to Index Data Prod Mgr 69 0 @|$ 9157|=|$ -
3 =
{STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Jan 16-31 Skids 41 @|%$ 5386 |=| % 220826
$ 2,208.26
Computer server use Terabytes allocated  [Jan 16-31 Data Storage 0.5 @| $162000 (=] § 810.00
$ 810.00
Backup of Computer server Terabytes
allocated Jan 16-31 Backups 0.5 @) $1.801.08 |=|$§ 900.54
$ 900.54
ADMINISTRATION
Sidney Request Damaged Records Inventory Tech 2 ) 0 @|$ 5925|=|% -
Proj. Billing Proj Coor 588 0.5 @| 8% 7003(=8% 35.02
$ 35.02
Total Balance Due $ 12,056.25
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

10f1




BOOKS

Library, Lealher-bound
Rare and QOversized
Ledgers and Piat books

Matthew Hogan

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Materiais
Engineering Plans
Archilectural Plans

EAST COAST 26 POWELL LANE
WEST COAST 1384 ROLLINS ROAD

E-AMAIL  aric@documanlrepracessors.cont

PENN YAN, NEW YORK 14527 Toll Fras
BURLINGAME, CALIFORNIA 94010 Toll Free

MICROGRAPHIC/MAGNETIC
X-Rays, CD, DVD, VHS
Phalos, Negatives, Glass Plate
Microfilm, Microliche, Aperlures

WEB ADDRESS

(B8H) 437.9464 Local + (585) 554-4500
(B0O) 437-9464 L

=V

DOCUImEnT
REPROCESSORS

P

PROJECT INVOICE #198

Purchase Order # 139387 FEB 1-15, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Sidney Harr

com

is

FAX (585) 554-4114
acal (650) 401-7711 © FAX (G50) 401-8711

February 15, 2022

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA Items

Email:eric@documentreprocessors.com

Risk Manager Office: (201) 547-5034 Director of Records Office: (201} 547-5241
Tne City of Jersey City The City of Jersey City
280 Grove Slreel 13 Linden Ave E
Jersey Cily, NJ 07302 Email: Jersey City, NJ 07305 Email:  sharisiicn|org
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
Data Enlry Records Tech 2 24 14 @| 5 5925|=|8 B2.50
Data Entry - Carrections Tech 2 % 3125 |@| % 59.25]=|§ 185156
2,681.06
PROCESSING DATA
m . Load External Drive Prod Mgr s 0 @|$ 91571(=| 3 =
Convert Files to Tiff Formal - Perm Records Tech 2 27 12725 |@| $ 5925 |=| $ 7.539.56
Proj Coor o @|% 7003|=$ >
7,539.56
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Feb 1-15 Skids 41 @|§ 5386|=% 2208.26
2,208.26
POF FORMAT -0.853 7B |Compuler server use Terabyles allocated Feb 1-15 Data Slorage ) 0.5 @) 3162000 (=5 810,00
810.00
PDF FORMAT - 0.953 7B |Backup of Computer server Terabytes
allocated Feb 1-15 Backups * 0.5 @] $1.801.08 |=| § 900,54
900.54
TIFF FORMAT - 10.178 TB |Computer server use Terabytes allocated Feb 1-15 Data Storage ”
TIFF FORMAT - 10.179 TR |Backup of Computer server Terabytes
allocated Feb 1-15 Backups 2
ADMINISTRATION
Project Status Reports Proj Mar 01 20 @| 8 13467 |=|$ 2693.40
Proj. Billing Proy Caor can 0.5 @| 3% 7003|=$ 35.02
2,728.47
Total Balance Due 16,867.84
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

1olt




BOONS

Library, Leather-bound
Rare and Oversized
Ledgers and Plat books

Matthew Hogan

SPECIALISTS IN RESTORATION OF ALLL FORMS OF MEDIA SINCE 1979

OOCUMENTS
Business Matenals
Engineenng Plans
Architectural Plans

EAST COAST 6 POWELL LANE - FENN YAN, NEW YORK 14527 Toll Frea - [BB0) 437-3404 Local - (585) S544500

MICROGRAPHIC/MAGNETIC
A-Rays, CO, DVD. VHS
Pholos, Negalives Glass Plale
Microfilm, Microfiche. Apertures

uﬂgﬁﬂﬁiﬁ'}}m ;
gE=geo=mgg

FAX (585) 5544114

WEST COAST 1384 ROLLING ROAD - BURLINGAME, CALIFORNIA 94016 Tell Fran - (800} 437-8464 Local- (650) 401:7711 - FAX (6501 4D1-8711

EMAL erivi@documentraprocessor.com

WER AUDRESS hitp:l

coim

PROJECT INVOICE #199

Purchase Order # 139387 FEB 16-28, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

February 28, 2022
Sidney Harris

Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey Cily
280 Grove Street 13 Linden Ave E,
Jersey City. NJ 07302 Email: Jersey City, NJ 07305 Email:  shairis@jcny.org
TASK HOURS GSARATE AMOUNT BALANCE
DATA ENTRY
Data Entry Records Tech 2 24 8235 |@|S 5925|=§ 487331
Data Entry - Carrections Tech 2 I 345 @8 5925|=|§ 204413
8 6,917.44
PROCESSING DATA
Load External Drive Prod Mgr 293 17.75 |@| & 9157 |=% 162537
Convert Files to Tiff Format - Perm Records Tech 2 w0 16 @ % 5925|=18% 948.00
§ 2,573.37
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledygers / menth Feb 18-28 Skids 41 @[S 5386 |=§ 220828
§ 2,208.26
POF FORMAT - 0953 TB  |Compuler server use Terabyles allocated Feb 16-28 Data Storage 0.5 @) §1.620.00 = § 810.00
] 810.00
PDF FORMAT -0.953 TB  |Backup of Compuler server Terabyies
aliocated Feb 16-28 Backups 0.5 @] $1.801.08 =& 30054
$ 900.54
TIFF FORMAT - 10.173 TB _|Compuler server use Terabyles allocated Feb 16-28 Data Storage
TIFF FORMAT - 10 179 TB |Backup of CompUter server | erabyies
allocated Feb 16-28 Backup
ADMINISTRATION
Prepare Project Samples Prad Mgr o 4 @|$ 9157 |=|§5 36628
Prepare Project Samples Proj Mgr 53 [] @|$ 13467|=§ 53848
Project Budget Proj Mgr o 8 @[S 13467 =5 1.077.36
Proj, Billing Proj Coor sen 1 @|s 7003[=[§ 7003
§ 2.052.35
Total Balance Due £ 15,461.96
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You
Document Reprocessors 26 Powell Lane Penn Yan NY 14527 *Non GSA ltems Email:eric@doct treproc com

1ol1




BOOKE

Library. Leather-bourd
Hire and Oversized
Letigars and Piat boaks

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1379

DOCUMENTS
Business katenals
Engineering Plans
Architectural Plans

MICROGRAPHICIMAGNETIC
X-Rays, CD, DYD. VHS
Pholos, Negalives, Glass Plale
Microfilm, Microfiche, Aperlures

= REPROLESSORS

P Ege=——ge

EAST COAST 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Freo (880) 437-3464 Local - (585) 554-4500 - FAX (585) 554-4114
WEST CCAST 1384 ROLLINS ROAD + BURLINGAME, CALIFORNIA 94010 Toll Freo « (800) 437-9464 Local {650) 401-7711 - FAX (650) 401-8711

E-MAIL: eric@doc

PROJECT IN

[ IO BN

com WEB ADDRESS htip:/iwww.documantreprocessars com

VOICE #200

Purchase Order # 139387 MARCH 1-15, 2022

FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

*Non GSA ltems

June 5, 2022
atthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5034 Director of Records Cffice:  (201) 547-5241
The Cily of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City. NJ 07302 Emal:  me Jersey City, NJ 07305 Email:  sharrisf@jen org
TASK HOURS GSA RATE AMOUNT BALANCE |
DATA ENTRY
Data Entry Records Tech 2 254 9 @| & 5925|=|8% 533.25
Data Entry - Corrections Tech2 z 1425 @] & 5925 =] 8443
3 1,377.56
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month March 1 - 15 Skids 41 @] $ 5386 =|% 220826
$ 2,208.26
PDF FORMAT - 0.953 TB _ |Computer server use Terabyles allocated March 1 - 15 Dala Slorage 8 0.5 (@] 5162000 (=% 81000
3 810.00
PDF FORMAT - 0.953 TB  |Backup of Computer server Terabytes
allocated March 1 - 15 Backups i 0.5 @| $1801.08 (=] § 900 54
5 900.54
ADMINISTRATION
Liason Prod Mgr 02 4 @| S 13487 (=] $ 53868
B - § 538.68
Total Balance Due 5,835.04
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Email:eric@documentreprocessors.com

10f1




BOOKS

Library. Lealher-bound
Rare and Oversized
Ledgers and Plal pooks

SPEGIALISTS IN RESTORATION QF ALL FORMS QF MEDIA SINCE 1979

DOCUMENTS
Business Matenals
Enginesring Fians
Aichiteclural Plans

EAST COAST 26 POWELL LANE « PENN YAN, NEW YORK 14527 Toll Free « (B#B) 437-9464 Local
WEST COAST 1384 ROLLINS ROAD ~ BURLINGAME, CALIFORNIA 94010 Toll Frea
E-MAIL  aric@documentreprocessors.com

MICROGRAPHIC/MAGNETIC
X-Rays. CD, DVD, VHS
Photos. Negatives, Glass Plale
tacrofiim, Microfiche. Apertures

= e s |
e =geo—g¢

FAX (585) 554-4114

(585) 554-4500

(B0O) 437-9464 Local (650) 4017711 « FAX (650) 401-8711

WEB ADDRESS hitp:lh

p s.c0M

PROJECT INVOICE #201

Purchase Order # 139387 MAR 16-31, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

April 4, 2022
Matthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5034 Director of Records Office  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E
Jersey City, NJ 07302 Email: Jersey City, NJ 07305 Email:  sharms@leniorg
TASK | HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
Data Entry Records i Tech 2 28 82.25 |@|$ 5925]=§ 487331
Data Entry - Corrections | o Tech 2 S 345 |@| 5 959.25[=5 2044.13
I [ 6.917.44
PROCESSING DATA |
Load External Drive Prod Mgr 205 17,75 @1 $ 9157 |=§ 1062537
- Converl Files to Tiff Format - Perm Records Tech 2 27 16 @|$ 5925|=% 94800
$ 2,673.37
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / manth Mar 16 - 31 Skids 41 @| % 53.86|=§ 220826
& 2,208,268
PDF FORMAT -0.953 TB__|Computer server use Terabytes allocaled Mar 16 - 31 Dala Storage . 0.5 @| 51.620.00 (=] $ 810.00
$ £10.00
PDF FORMAT -0.953 TB _ |Backup of Computer server Terabyles T - T
aliocated Mar 16 - 31 Backups i 0.5 @] $1,801.08 |=| § 900.54
5 900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr o 4 @l $ 9157]|=1§ 36628
Prepare Project Samples Proj Mgr 580 4 @| $ 13487 |=§ 538,68
= Project Budget Proj Mar 22 3 @l $ 13467|=|§ 107736
Proj. Billing Proj Coar sab 1 @|% 7003|=8 70.03
$ 2.052.35
Total Balance Due $ 15,461.96
Terms: 2% Discount Paid in 10 Days - 30 Net an Receipt Federal ID: 16-1368649 Thank You

Document Reprocessors 26 Poweil Lane Penn Yan NY 14527

*Non GSA Items

Email:eric@documentrepracessors.com

Yall




BOOKS

Lirary, Laather-bound
Rare and Qversized
Ledgars and Plat books

SPEGIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Materials
Engineenng Plans
Architeclural Plans

EAST COAST 26 POWELL LANE
WEST COAST: 1384 ROLLINS ROAD

MICROGRAPHICIMAGNETIC
X-Rays, CD. DVD, VHS
Phetos, Negatives. Glass Plate
Microfilm, Microfiche, Apertures

PENN YAN, NEW YORK 14527 Tall Free- (888) 437-9464 Local © (585) §54-4500
BURLINGAME, CALIFORNIA 94010 Toll Froo
E-MAIL  eric@dacumantrepracaessors com

{B0D) 437-9484 Local (650) 401-7741
WEB ADDRESS  hitp:/lwww.documentreprocassors coimn

PROJECT INVOICE #202
Purchase Order # 139387 APR 1-15, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

= mREPROLESSORS

FAX (585) §54-4114

FAX (650) 401-B711

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

*Non G5A items

Oct. 18, 2022
Matthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E,
Jersey City, NJ 07302 Email: malhe Jersey City, NJ 07305 Email:  sharis@ieni.om
TASK HOURS GSARATE AMOUNT BALANCE
DATA ENTRY -
Data Entry Records Tech 2 224 0 @[ % 59.25]|= % -
Data Entry - Corrections Tech 2 8 a @5 5925]|=% =
0 $ .
PROCESSING DATA - - 0
Load External Drive Prod Mgr 295 Q @| % 91.567(=§ -
Convert Files to Tiff Format - Perm Records Tech 2 - ar 0 @|% 59.25|= % .
$ -
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Mar 16 - 31 Skids 41 @|$ 5386 |=F 220826
5 2,208.26
PDF FORMAT - 0.953 TB  |[Computer server use Terabytes allocated Mar 16 - 31 Data Storage g 0.5 | $1620.00|=|§ 810.00
$ 810.00
PDF FORMAT -0 953 TB  |Backup of Computer server Terabytes
allocated Mar16-31  |Backups " 0.5 @) $1801.08f=| % 900.54
$ 900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr % 0 @| % 91571=§ = e
Prepare Project Samples Proj Mgr a8 0 @| $ 13467 |=| % -
Project Budgel Proj Mar o 0 )| § 134.67 |=| § -
Proj. Billing Proj Coor sen 0 |$ 70.03|=$ -
3 2
Total Balance Due - 3.918.80
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Email:eric@documentreprocessors.com

1of1




HOOKHS

Libstary. Leaiher-bound
Rara and Oversized
Ledgers and Plal books

Matthew Hogan
Risk Manager
The Cily of Jersey City
280 Grove Slreet

SPECIALISTS IN RESTORATION OF ALL FORMS QF MEDIA SINCE 1979

DOCUMENTS
Business Matenials
Engineering Plans
Archilectural Plang

EAST COAST 26 POWELL LANE
WEST COAST 1384 ROLLINS ROAD

MICROGRAPHIC/MAGNETIC
X-Rays, CD, DVD, VHS
Pholos, Negatives, Class Plate
Microfilm, Microfiche, Apertures

PENN YAN, NEW YORK 14527 Toll Fraa - {888) 47-9464 Local
BURLINGAME, CALIFORNIA 34010 Toll Free - {800) 437-3464 Local- (650) 401-7711
E-MAIL eric@dacuinantrepracessors.com

DOCUMENT |
= REPROCESSORS

(585) 554-4500 » FAX (685) 554-4114

FAX {650) 401-8711

WEB ADDRESS http:/fwww.documentreprocessors com

PROJECT INVOICE #203
Purchase Order # 139387 APR 16-30, 2022

Q
O

0D CONMTARMIMATEN DEM~ANDARC
L/ ST 1 AVTINe A g

I/ NN

The City of Jersey City
13 Linden Ave E.

CANMVY N1 AIRA
AL T LAV
June 8, 2022
Sidney Harris
Director of Records Office:

Dacument Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA ltems

Email.eric@documentreprocessors.com

Jersey City, NJ 07302 Email: Jersey City, NJ 07305 Email:  sharristijjen oo
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY —
Data Entry Records Tech 2 22 20 @] § 5925|=§ 1.185.00
Dala Entry - Correciions Tech 2 P 20 @|$ 59.25({=[§ 1,18500
2,370.00
PROCESSING DATA
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Mar 16 - 31 Skids 41 @| % 5386 |=8% 220826 o
2,208.26
POF FORMAT -0.953 TB | Computer server use Terabytes allocaled Mar 16 - 31 Data Storage ; 0.5 @] $1,62000|=[$ 810.00
810.00
PDF FORMAT -0,953 TB | Backup of Computer server Terabytes
allocated Mar 16 - 31 Backups 0.5 @] $1801.08 |=$§ 900.54
900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr 2 0 @] § 9157 |=[§ -
Prepare Project Samples Proj Mgr 568 0 @| % 13467 |= § b
Project Budget Proj Mgr a2 0 @| % 13467 |= & -
Proj. Billing - Proj Coor s 0 @[$% 7003|=5% -
Tolal Balance Due 6.288.80
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

1af1




BOGKS

Litsary, Lealher-bound
Rare and Oversized
Ledgers and Plat books

Matthew Hogan

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE {979

BOCUMENTS
Busingss Matenals
Engineerirg Plans
Architeclural Plans

EAST COAST 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free
WEST COAST 1384 ROLLINS ROAD « BURLINGAME, CALIFORNIA 94010 Toll Free

MICROQRAPHIC/MAGNETIC
X-Rays, CD, DVD, VHS
Pholos, Megatives, Glass Plale
Microfilm, Microfiche, Apertures

E-MAIL eric@documentrapracasaors com

(688) 437-9464 Local - (585) 554-4500
(800) 437-9464 L.

uﬂ?ﬁ'ﬁ%}?é}nns B}

FAX (585) 554-4114

acal (650) 401-7711 - FAX (650) 401-8711

WEB ADDRESS

P

] S80r8,com

PROJECT INVOICE #204

Purchase Order # 139387 MAY 1-15, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Sidney Harris

June 6, 2022

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA ltems

Email:eric@documentreprocessors.com

Risk Manager Office: (201) 547-5034 Director of Records Office: (201} 547-5241
The City of Jersey City The City of Jersey City
280 Grove Streel 13 Linden Ave E.
Jersey City, NJ 07302 Email:  mathewion og. Jersey City, NJ 07305 Email:  shanisiijeni.ore
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY . -
Data Entry Records Tech 2 2 72 @| % 59.25|=[§ 4.266.00
Data Entry - Corrections Tech 2 = 72 @] 5 59.25|=| % 4266.00
8.532.00
PROCESSING DATA
STORAGE AND COMPUTER SERVER USE
Storage - Carlons & Ledgers / month Mar 16 - 31 Skids | 41 @) § 5386|=[8 220826
2,208.26
PDF FORMAT - 0.953 TB | Computer server use Terabyles allocated  [Mar 16 - 31 Data Storage * 05 @] $162000|=]& 810.00
810.00
PDF FORMAT - 0.953 TB  |Backup of Compuler server Terabyles
allocated Mar 16 - 31 Backups 4 0.5 @| $1.801.08 =] & 900.54
900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr 5 0 @|$ 91571=§ .
Prepare Project Samples Proj Mgr 358 0 @| 3 13467 (= $ .
Project Budget Proj Mgr 52 8 @] 8 13467 |=| § 1077.36
Proj. Billing Proj Coor 566 0 $ 70.03]=] %
1,077.36
Total Balance Due 13,528.16
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

1of1




NOOKs

Library, Leather-bound
Rare and Oversized
Leggers and Plat books

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Materials
Engineering Plans
Architectural Plans

EAST COAST 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free
WEST COAST 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 84010 Toll Free

E-MAIL  ari

MICROGRAPHIC/MAGNETIC
X-Rays, CO, DVD, VHS

Pholos. Negatives. Glass Plate
Micrafilm, Microfiche, Apertures

com

(688) 437-9464 Local
(800) 437-8464 Local: (650) 401-7711 -
WEB ADDRESS hitp:liwww.documanlraprocessors,com

ﬂggggﬂiﬂms

(595) 554-4500 + FAX (585) 554-4114

FAX (650) 401-8711

PROJECT INVOICE #205
Purchase Order # 139387 MAY 16-31, 2022

Document Reprocessors 26 Pawell Lane Penn Yan NY 14527

*Non GSA Items

Email:eric@documentreprocessors.com

FLOOD CONTAMINATED RECORDS - SANDY CLAIM
June 6, 2022
Matthew Hogan Sidney Harris
Risk Manager Cffice (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E
Jersay City, NJ 07302 Email: Jersey City, NJ 07305 Email:  sharms@itniorg
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
Data Entry Records Tech 2 224 60 @| 8 69.25|=§ B3555.00
Data Entry - Corrections Tech2 » 63 @|$ 59.25|=|§ 373275
0 7,287.75
PROCESSING DATA 0
Load Externaf Drive Prod Mgr 296 0 @| % 91571=|%§ -
Convert Files to Tiff Format - Perm Records Tech 2 w7 0 @l $ 59.25|= % -
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Mar 16 - 31 Skids 41 @|$ 5386|=% 220826
2.208.26
PDF FORMAT - 0.953 TB__ |Computer server use Terabyles aliocaled Mar 16 - 31 Data Storage . 0.5 @] §1.62000[=/§ 816.00
810.00
PDF FORMAT -0.953 TB  |Backup of Computer server Terabytes -1
allocated Mar 16 - 31 Backups k 0.5 @| $1801.08 (=[5 90054
900.54
ADMINISTRATION o
Prepare Project Samples Proj Mgr 585 8 @| $§ 13467 (=5 107736
1,077.36
Total Balance Due 12,283.91
Terms: 2% Discaunt Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

10f1




DOOKS

Lrary. Leather-bound
Rare and Oversized
Ladger and Plal books

SPECGIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Matenals
Engireering Plans
Architeclural Plans

EAST COAST 26 POWELL LANE
WEST COAST 1384 ROLLINS ROAD
E-MAIL arl

MICROGRAPHIG/MAGNETIC
X-Rays, CD, D¥D. VHS
Photos. Negatives. Glass Plale
fdicrofiim, Microfiche, Aperures

PROJECT IN

cam

PENN YAN, NEW YORK 14527 Toll Frae - (888) 437-9484 Local - (585) 554-4500
BURLINGAME, CALIFORNIA 94010 Toll Frao * (800) 437-9464 Local (650) 401-7711

Purchase Order # 139387 JUNE 1-15, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

ﬂggﬁgg‘%}nns

FAX (585) 554-4114

FAX (650) 401-8711

WEB ADDRESS http:/iwww documantreprocessors,com

VOICE #206

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

*Non GSA ltems

Oct. 18, 2022
Matthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E,
Jersay City, NJ 07302 Email: Jersey City, NJ 07305 Email:  sharris@ien| org
TASK HOURS | GSA RATE AMOUNT T BALANCE
DATA ENTRY L
Data Entry Records |Tech 2 224 0 @|§ 5925(=8 -
Data Entry - Corrections Tech 2 25 0 @| 5 5925|= § -
| 0 $
PROCESSING DATA B | 0
Load External Drive ) | Prod Mar 295 0 @1 $ 957]= % e
Convert Files to Tifl Formal - Perm Records Tech 2 zar 0 @| % 59.25|= % -
$ .
STORAGE AND COMPUTER $ERVER USE
Storage - Cartans & Ledgers / month Mar 16 - 31 Skids 41 @|$ 5386 |=§ 2208.26
3 2,208.26
PDF FORMAT - 0.953 T8 |Computer server use Terabytes allocated  [Mar 16 - 31 Data Storage 0.5 $1,620.00 |=| § 81000
$ 810,00
PDF FORMAT - 0.953 TB  |Backup of Compuler server Terabyles
allocated Mar 16 - 31 Backups 0.5 @] $1.801.08 |=| $ 900.54
$ 900.54
TIFF FORMAT - 10,178 TB |Computer server use Terabyles allocated Mar 16 - 31 Data Storage 0.5 @! $1.620.001=/ % 810.00
$ 810.00
TIFF FORMAT - 10.179 TB |Backup of Computer server Terabytes
allocated Mar 16 - 31 Backups 0.5 @| $1.80108|=| 8 900 54
3 900.54
ADMINISTRATION
Prepare Project Samples Prod Mgt 5 0 b 9157 [=] § E
Prepare Project Samples Proj Mgr 558 0 @) $ 13467 (= $ -
Project Budget Proj Mgr B 0 @ 13467 (=] §
Proj. Billing Proj Coor 508 0 @ 7003 |= § =
3 .
Total Balance Due ] 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Email:eric@documentreprocessors.com

1alt




BOOKS

Library, Leather-bound
Rare and Oversized
Ledgers and Flat books

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Materals
Engineering Plans
Archilectural Plans

EAST COAST 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free = (888) 417-3464 Local
BURLINGAME, CALIFORNIA 94010 Toll Frae
£-MAIL  eric@documeniraprocessors.com

WEST COAST 1384 ROLLINS ROAD

MICROGRAPHIC/MAGNETIC
X-Rays, CD DVD, VHS
Pholos. Negalives, Glass Plale
Microfilm, Microfiche, Apertures

(585) 564-4500

(BOO) 437-9484 Local- (650) 401-7711
WEB ADDRESS hitp:/iwww documentraproceasars.com

PROJECT INVOICE #207

Purchase Order # 139387 JUNE 16-30, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

=B REPROLESSORS

Y Tl Y

FAX (585) 654-4114
FAX {650) 401-0711

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

*Non GSA ltems

Email:eric@documentreprocessors.com

Oct. 18, 2022
Matthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The Cily of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersay City, NJ 67302 Email: Jersey City, NJ 07305 Email:  sharrisiieriorg
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY ]
i - o Data Entry Records Tech 2 24 0 $ 5925 |= § E
Data Entry - Corrections Tech2 28 0 @] & 5825]=1§ .
0 $ =
PROCESSING DATA B 0
— Load External Drive Prod Mgr 295 0 @|§ 9157|= % ¥
Convert Files to Tiff Format - Perm Records Tech 2 2 0 @5 59.25|=|% -
3 =
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Mar 16 - 31 Skids 41 @|$ 53.86|= & 2208.26
= 3 2,208.26
PDF FORMAT - (0.953 TB  |Computer server use Terabyles allocated Mar 16 - 31 Data Storage . 0.5 @ | $1.620.00|=| $ 810.00
$ 810.00
PDF FORMAT - 0,953 TB  |Backup of Computer server Terabytes
allocated Mar 16 - 31 Backups b 0.5 @] $1801.08|=[$ 90054
3 900.54
TIFF FORMAT - 10.179 TB |Computer server use Terabytes aliocated Mar 16 - 31 Data Storage ® 0.5 @] $1620.00|=| 8 810.00
§ 810.00
TIFF FORMAT - 10,179 TB |Backup of Computer server Terabytes
allocated Mar 16 - 31 Backups ! 0.5 @| $1801.08 (=] % 90054
B 900.54
ADMINISTRATION
Prepare Projecl Samples Prod Mgr 52 0 @ 9157 |= -
Prepare Project Samples Proj Mgr 538 0 @ 13467 | = -
Project Budget Proj Mgr 52 0 @ 134.67 | = 3
Proj. Billing Proj Coor san 0 @ 70.03|=| § -
I E— $ -
Total Balance Due 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal iD: 16-1368649 Thank You

1of1




BOOKS

Library, Leather-baund
Rare and Qversized
Ledgers and Plat baoks

Matthew Hogan
Risk Manager

The City of Jersey City
280 Grove Street
Jarsey City. NJ 07302

SPECIALISTS IN RESTORATION OF ALl FORMS QF MEDIA SINCE 1979

DOCUMENTS
Business Materials
Enginesnng Plans
Architectural Plans

MICROGRAPHICIMAGNETIC
X-Rays, CD, DVD, VHS
Pholos, Negalives, Glass Plate
Microfilm, Microfiche, Aperiures

EAST COAST 26 POWELL LANE - FENN YAN, NEW YORK 14527 Toll Froe - (888) 437-9464 Local = (585) 554-4500
WEST COAST 1384 ROLLINS ROAD « BURLINGAME, CALIFORNIA 94010 Toll Free - (B00) 417-9464 Local' (650) 401-7711
E-MAIL: sric@documantreprocessors com WEB ADDRESS hitp!

p

PROJECT INVOICE #208

Purchase Order # 139387 JULY 1-15, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Hﬂgﬂ'ﬁ%}nm |

F@w e gy @ e @ @

FAX (585) 554-4114
FAX (650) 401-8711
s,com

QOct. 18,2022

Sidney Harris

Office (201} 547-6034 Director of Records Office:  {201)547-5241
The City of Jersey City
13 Linden Ave E.

Email: Email:  sharris{icniorg

Jersey City, NJd 07305

TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY S
Data Entry Records Tech 2 24 0 @|$ 59.25 |=| § -
Data Entry - Corrections Tech 2 2 0 @| % 5925(=8§ -
Q0 $
PROCESSING DATA o 0
Load External Drive Prod Mgr 265 1] @| $ 91.57 |=
Canvert Files to Tiff Farmat - Perm Records Tech 2 2a7 0 @|$ 5925|= -
STORAGE AND COMPUTER SERVER USE
Storage - Carlons & Ledgers / month Mar 16 - 31 Skids 41 $ 5386 |=|§ 2,208.26
g i § 2,208.26
PDF FORMAT -0.953 TB __|Computer server use Terabytes allocated Mar 16 - 31 Data Storage 0.5 @| $162000|=/§ 81000
3 810.00
PDF FORMAT -0.953 TB  |Backup of Computer server Terabytes
allocated Mar 16 - 31 Backups 0.5 @] $1.801.08 [=| § 900.54
$ 900.54
TIFF FORMAT - 10.179 TB |Computer server use Terabytes allocated Mar 16 - 31 Data Storage 0.5 @| §1.620.00 |=]| § 810.00
$ 810.00
TIFF FORMAT - 10.179 TB |Backup of Computer server Terabytes
allocated Mar 16 - 31 Backups 0.5 @) $1.801.08 |=[$ 90054
3 900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr @ 0 @[5 9157 |=§ -
I Prepare Project Samples Proj Mgr ses i @|§ 13467 =] § 3
Project Budget Proj Mgr 92 0 @8 13467 (= &
Proj. Billing Proj Coor see 0 @|$% 7003|=%§ .
3 -
Total Balance Due $ 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA Items

Email:eric@documentreprocessors.com

1of 1




BOOKS

Library, Lealher-bound
Rare and Oversized
Ledgers and Plat hooks

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Materials
Engineenng Plans
Archlteclural Plans

EAST COAST 26 POWELL LANE
WEST COAST 1384 ROLLINS RQAD -
E-MAIL  er

MICROGRAPHICIMAGNETIC
X-Rays, CD, DVD, VHS
Pheotos, Negatives, Glass Plate
Microfilm, Microfiche, Aperlures

com

PENN YAN, NEW YORK 14527 Toll Frae {8B8)437-9464 Local
BURLINGAME, CALIFORNIA 94010 Toll Frae - (B00) 437-9484 Local- {G50) 401-7711

PRL

(585) 554-4500 - FAX (565) 5

PROJECT INVOICE #209

Purchase Order # 139387 JULY 16-31, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

54-4114

FAX (650} 401-8711
WEB ADDRESS hitp:/iwww.documentfeprocassors.com

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

*Non GSA ltems

Email:eric@documentreprocessors.com

Oct, 18, 2022
Matithew Hogan Sidney Harris
Risk Manager Cffice (201)547-5034 Director of Records Office: (201} 547-5241
The City of Jersey City The City of Jersey Cily
280 Grove Streel 13 Linden Ave E
Jersey City, NJ 07302 Emati: Jersey City, NJ 07305 Email:  snarris@ijcni.org
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY o
Data Entry Records Tech2 22 0 @| % 5925|=|§
Data Entry - Corrections Tech 2 2 0 @| b 59.25]|=] 9§
0 -
PROCESSING DATA 0 -
Load External Drive - Prod Mgr 205 Q @| § 9157 $
Convert Files to Tiff Format - Perm Records Tech2 P 0 @|% 5925|= % -
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / manth Mar 16 - 31 Skids 41 @|$ 5386 |=§ 220826
2.208.26
PDF FORMAT - 0.953 TB  |Computer server use Terabyles allocated Mar 16 - 31 Data Slorage 0.5 @] $1620.00|=[§ 810,00
810.00
POF FORMAT - 0.953 TB Backup of Computer server Terabytes
allocated Mar 16 - 31 Backups 05 @| $1801.08 = $ 90054
900.54
TIFF FORMAT - 10.179 TB |Computer server use Terabytes allocated Mar 16 - 31 Dala Slorage 05 @@ $162000|= % 810.00
810.00
TIFF FORMAT - 10.179 TB |Backup of Computer server Terabytes
allocated Mar 16 - 31 Backups 0.5 @] $1.801.08 |=| $ 900.54
900.54
ADMINISTRATION
Prepare Project Samples Prod Mar P 0 @|$ 91567)=§ =
Prepare Project Samples Pra] Mar s3a 0 @| % 13467 |= & -
Project Budget o Proj Mgr 0z 0 @| $ 13467]=| § -
Proj, Billing Proj Coor S48 0 @)% 7003|=9 -
Total Balance Due 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

1of1




BDOKS

Libyrary, Lealher-bound
Raf and Oversized
Ladgen and Plat books

Matthew Hogan

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

OOCUMENTS
Business Materials
Engineering Plansg
Architectural Plans

MICROGRAPHIC/MAGNETIC
X-Rays, CD, DVD, VHS
Pholos, Negalives, Giass Plale
Microfilm, Microfiche, Apertures

EAST COAST 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free (888) 437-3464 Local > (585) 554-4500 « FAX

WEST COAST 1384 ROLLINS ROAD + BURLINGAME, CALIFORNIA 94010 Toll Free « (800) 437-9484 Local  (650) 404-7711

E-MAIL  sric@documentreprocessors, com

WEB ADCRESS b

uﬂ?ﬁﬂ'&}‘s“}ons

(585) 554-4114

com

PROJECT INVOICE #210

Purchase Order # 139387 AUG 1-15, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Sidney Harri

S

FAX (650) 401-8711

Oct. 18, 2022

Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grave Streel 13 Linden Ave E.
Jersey City, NJ 07302 Email: hawsljen org. Jersey City, NJ 07305 Email:  shamisgienpomg
TASK HOURS GSARATE AMOUNT BALANCE
DATA ENTRY
Dala Entry Records Tech 2 24 0 @| % 59.25|= §
Data Entry - Corrections Tech 2 » 0 @] s 59.235|= 8
0 5
PROCESSING DATA 0
Load External Driva Prod Mgt 245 0 $ 9157]=§
Convert Files to Tiff Format - Perm Records Tech 2 27 0 @|$ 5925|= % -
S
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Mar 16 - 31 Skids 41 @| % 5386|=§ 220826
] 2.208.28
POF FORMAT - 0.953 TB_|Computer server use Terabytes allocated  |Mar 16 - 31 Data Storage 0.5 @) $1.62000 = § 810,00
3 810.00
PDF FORMAT -0.853 TB  |Backup of Compuler server Terabyles
allocated Mar 16 - 31 Backups 05 |@| $1.80108|=§ 90054
3 900.54
TIFF FORMAT - 10.179 TB _|Compuler server use Terabytes aliocated Mar 16 - 31 Data Storage 05 @] $182000{=8§ 810.00
5 810,00
TIFF FORMAT - 10.179 TB | Backup of Computer server Terabyles
allocated Mar 16 - 31 Backups 0.5 @] $51.801.08 =/ § 90054
5 900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr 22 1] @8 9N57(=§ -
Prepare Project Samples Proj Mar 8 0 @| 5 13467 )= & :
Project Budget Proj Mgr 2 0 @) § 13467 (=] §
Proj. Billing Proj Coor 58 0 @_ S 70.03]=
[ z
Total Balance Due [ 5.629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You
Document Reprocessors 26 Powell Lana Penn Yan NY 14527 *Non GSA Items Email:eric@doct trepr 5.00M

fafi




BOOKS

Livtary. Lealher-bound
Rare and Oveisized
Ledgers and Plat books

Matthew Hogan

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Malenals
Engineerng Plans
Architeclural Plans

EAST COAST 26 POWELL LANE
WEST COAST 1384 ROLLINS ROAD

PENN YAN, NEW YORK 14527 Toll Free
BURLINGAME, CALIFORNIA 94010 Toll Free
E-MAIL eric@documentreprocessorz.com

MICROGRAPHIC/MAGNETIC
X-Rays. CC, DvD, vHS
Phctos. Negalives, Glass Plale
Ricrofiim. Microfiche, Apertures

(B8B) 437-9484 Local - (565) 554-4500 *
(B0D) 437-9464 Local: (650) 401-7711 «
WEB ADDRESS hHp:/fwaw. decumanttaprocessors com

DOCUMENT
==l REPROLESSORS

N =ge——g@

FAX (585) 554-4114
FAX (650) 401-8711

PROJECT INVOICE #211

Purchase Order # 139387 AUG 16-31, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Oct 18, 2022

Sidney Harris

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA Items

Email:eric@documentreprocessors.com

Risk Manager Office (201} 547-50234 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jursey City, NJ 07302 Email: o Jersey City, NJ 07305 Emall:  sharis@ignl.eig
TASK HOURS GSARATE AMOUNT BALANCE
DATA ENTRY
- Data Entry Records - Tech 2 2 0 @)% 59.251=§ =
Dala Eniry - Correclions Tech 2 P 0 @| 3% 5925|=] % +
0 S
PROCESSING DATA 0
_____|Load External Drive Prod Mar 205 0 @] % 91.57|=]§
Convert Files to Tiff Format - Perm Records Tech 2 207 0 @|$ 59.25|=§ -
$
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Mar 16 - 31 Skids 41 @| 5 5386|=|% 220826 il
$ 2,208.26
PDF FORMAT - 0.953 TB  |Computer server use Terabytes allocated Mar 16 - 31 Data Starage . 0.5 @| $1.620.00 (=] $ 810.00
3 810.00
PDF FORMAT -0.953 TB  |Backup of Computer server Terabytes
allocated Mar 16 - 31 Backups t 0.5 @| $1,801.08 [=| & 900.54
$ 900.54
TIFF FORMAT - 10.178 TB |Computer server use Terabytes allocated Mar 16 - 31 Data Slorage ; 0.5 @| $1,620.00 (=% 810.00
$ 810.00
TIFF FORMAT - 10.179 TB |Backup of Computer server Terabytes
allocated Mar 16 - 31 Backups f 0.5 @| $1.801.08 [=| % 80054
S 900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr s 0 @[5 9157|= 8 -
Prepare Project Sampies Proj Mgr 8 0 @| 5 13467 )= § -
Project Budget Proj Mgr 0 a @| % 13467 = §
Praj. Billing Proj Caor sen 0 @| % 7003[=]% .
$ A
Total Balance Due 3 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

10l4



BOOKS

Library. Leather-oound
Rare and Oversized
Ledgers and Plat books

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Matenals
Engineering Plans
Archilectural Plans

EAST COAST 26 POWELL LANE
WEST COAST 1384 ROLLINS ROAD

E-MAIL eric@documentreprocessors com

MICROGRAPHICIMAGNETIC
X-Rays, CD, DVD, VHS
Pholos, Negalives, Glass Plale
Microfilm, Micrafiche, Apeitures

Hggﬁﬂgﬁsﬂr‘mns

==

PROJECT INVOICE #212
Purchase Order # 139387 SEPT 1-15, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

PENN YAN, NEW YORK 14527 Toll Frao - (888) 437-9464 Local - (585) 554-4500 - FAX (585) 554-4114
BURLINGAME, CALIFORNIA 94010 Toll Fres - {800} 407-8464 Local (650) 401-7711 - FAX (650) 401-8711
WEB ADDRESS: hitp:/iwww.documeantreprocassors,com

Ocl. 18, 2022
Matthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grave Slreet 13 Linden Ave E
Jergey City, NJ 07302 Email: Jersey Cily, NJ 07305 Email:  shanisgjcni.org
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
Data Entry Records Tech 2 224 0 @| S 5925|=$
Data Entry - Corrections Tech 2 2 0 @18 5925]1=| %
0 5 =
PRCCESSING DATA B 0
Load Externai Drive Prod Mgr 25 0 @|$ 9157 |= 8%
Convert Files to Tiff Formal - Perm Records Tech 2 a7 0 @|% 5925|=%
3 R
STORAGE AND COMPUTER SERVER USE ]
Storage - Cartons & Ledgers / month Mar 16 - 31 |Skids 41 @|$ 53.86|=| $ 220826
5 2.208.26
PDF FORMAT -0.953 TB  |Computer server use Terabytes allocated  [Mar 16 - 31 [Data Slorage 0.5 $1,620.00 |=| § 810.00
5 810.00
PDF FORMAT - 0.953 T8 |Backup of Compuler server Terabytes
H— allocated Mar 16 - 31 |Backups 0.5 @] $1.801.08 [=]| § 900.54
$ 900.54
TIFF FORMAT - 10.179 TB |Computer server use Terabytes allocated  [Mar 16 - 31 [Data Storage 0.5 @) $1.620.00 =] §  810.00
] 810.00
TIFF FORMAT - 10 179 TB |Backup of Computer server Terabytes
allocated Mar 16 - 31 |Backups 0.5 @) $1,801.08 |=| $ 900.54
3 900.54
ADMINISTRATION
Prepare Project Samples Prod Mar 02 0 @ N57 1= §
Prepare Project Samples Proj Mgr 88 0 @ 134.67 |=| §
Project Budget B Proj Mar 9 0 @ 13467 |=| $
Proj. Billing Proj Coor w88 0 @ 70.03 |=] § E
$
Total Balance Due 3 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1363649 Thank You

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

*Non GSA ltems

Email:eric@documentreprocessors.com

1of1



HOOKS

Library. Leather -bound
Rore and Oversized
Ledgers and Plal books

Matthew Hogan

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOACUMENTS
Business Malenats
Engineenng Plang
Archilectural Plans

EAST COAST 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Frae « (868) 437-9464 Local
WEST COAST 1384 ROLLINS ROAD ~ BURLINGAME, CALIFORNIA 34010 Toll Frea
E-MAIL  sric@documantroprocessors,com

MICROGRAPHIC/MAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negalives, Glass Plate
Micrefilm, Microfiche, Apertures

uﬂEﬁE{,‘{%‘ms

(585) 554-4500  FAX (585) 554-4114

(800) 437-9464 Local (650) 401-7711 - FAX (650) 401-8711
WER ADDRESS: http:/fwww.documontraprocessors,com

PROJECT INVOICE #213
Purchase Order # 139387 SEPT 16-30, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Oct. 18, 2022

Sidney Harris

Risk Manager Office: (201} 547-5034 Director of Records Office:  (201) 647-5241
The City of Jersey City The Cily of Jersey City
280 Grove Streel 13 Linden Ave E
Jersey City, NJ 07302 Email: Jersey City, NJ 07305 Email:  sharmsigcn oG
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
Data Entry Records Tech 2 224 0 @] $ 5925|=]§ e
Data Entry - Corrections Tech 2 28 0 @| 3 59251=|3%
9]
PROCESSING DATA 0
Load External Drive Prod Mgr T 0 @|$§ 9157 |=|§
Convert Files to Tiff Format - Perm Records Tech 2 207 0 @|$ 59.25|=$
STORAGE AND COMPUTER SERVER USE
Storage - Carlons & Ledgers / monlh Mar 16 - 31 | Skids 41 @] & 5386 |=[§ 220826
2,208.26
PDF FORMAT - 0.953 TB _|Compulter server use Terabytes allocated  [Mar 16 - 31 |Dala Slorage 0.5 @] $1.62000(=[$ 810.00
810.00
PDF FORMAT - 0.953 TR |Backup of Computer server Terabyles
allocated Mar 16 - 31 Backups 0.5 @] $1.801.08 |=| $ 900.54
900.54
TIFF FORMAT - 10.179 TB |Computer server use Terabytes allocated  |Mar 16 - 31 | Data Storage 0.5 @] $1,62000 |=[ § 810.00
310.00
TIFF FORMAT - 10.179 TB |Backup of Computer server Terabytes
aliocated Mar 16 - 31 |Backups 0.5 @) $1,801.08 [=| § 900.54
900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr vz 0 @| % 9157 |= -
Prepare Project Samples Proj Mar su8 0 @| 5 13487 |= -
o Project Budgst Proj Mgr 52 0 @| % 13467 |= -
Proj. Billing Proj Caor 58 0 @]|% 7003|=$ -
Total Balance Due 5,629.34

Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt
Document Reprocessors 26 Powell Lane Penn Yan NY 14527

Federal ID: 16-1368649
* Non GSA ftems

Thank You
Email:eric@documentreprocessors.com

1of 1




BOOKS

Library. Lealher-bound
Rare and Oversized
Ledgers and Plat bocks

Matthew Hogan

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Materiais
Engineering Plans
Archileclural Plans

EAST COAST 26 POWELL LANE « PENN YAN, NEW YORK 14527 Toli Frae {088) 437-9464 Local - {585) 554-4500
BURLINGAME, CALIFORNIA 94010 Toll Frae - (800) 437-9464 Local: (650) 401-7741
E-MAIL  eric@documentraprocessors,.com

HEST COAST 1304 ROLLINS ROAD

MICROGRAPHIC/MAGNETIC
X-Rays, CD. DVO, VHS

Pholos, Negatives, Glass Plate
Microlilm, Micrafickie, Apertures

DOCUMENnT

==l REPROCESSORS

FAX (585) §51-4114
FAX (650) 401-87 11

WEB ADDRESS: hupiiwww,.documeniraprocassors.cont

PROJECT INVOICE #214

Purchase Order # 139387 OCT 1-15, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Oct. 18, 2022

Sidney Harris

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA Items

Email:eric@documentreprocessors.com

Risk Manager Office {201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey Cily The City of Jersey City
280 Grove Sireetl 13 Linden Ave E
Jersey City, NJ 07302 Email: Jersey City, NJ 07305 Email:  sharris@icni.arg
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
Data Entry Records Tech 2 228 0 @l 3% 5925[=§
Data Entry - Corrections Tech 2 P 0 @|$ 59251=%
0
PROCESSING DATA - i
Load External Drive Prod Mar 295 0 @13 91571=l% "
Convert Files to Tiff Format - Perm Records Tech 2 207 0 @|$ 5925|= % -
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Mar 16 - 31 |Skids 41 @| % 5386|=|$ 2208.26
2,208.26
PDF FORMAT - 0.953 TB _|Computer server use Terabyles allocated  |Mar 16 - 31 | Data Storage : 0.5 @] $1,62000|=| $ 810.00
810.00
PDF FORMAT - 0.953 TB  |Backup of Compuler server Terabyles
allocated Mar 16 - 31 |Backups 0.5 @ | $1,801.08 |={ § 900.54
900.54
TIFF FORMAT - 10.179 TB |Computer server use Terabytes allocated  [Mar 16 - 31 |Dala Storage i 0.5 @ | $1.620.00 |= $ 810.00
810.00
TIFF FORMAT - 10.179 TB |Backup of Computer server Terabytes
allocated Mar 16 - 31 Backups . 0.5 @| $1,801.08 [=] $§ 900.54
- 900.54
ADMINISTRATION
Prepare Project Samples Prod Mar 5 0 91.57 [=| § -
Prepare Project Samples T Proj Mgr a8 0 134.67 |=| § -
Project Budget Proj Mar o 0 134.67 |=| 3 -
Proj. Billing Pro) Coor 588 0 D 7003 {=| §
Total Balance Due 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

10l1




BOOKS

Library. Leather-bound
Rare and Oversized
Ledgers and Plat books

Matthew Hogan

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Malenals
Engineering Plans
Architectural Plans

EAST COAST 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Freo - (BB8) 437-9464 Local - (585) 554-4500
WEST COAST 1184 ROLLINS ROAD + BURLINGAME, CALIFORNIA 34010 Toll Free - (800) 437-8464 Local (650) 401-7711 «
E-MAIL eric@dacumentraprocessors com

MICROGRAPHIC/MAGNETIC
X-Rays. CD, DVD. VHS
Photos, Negalives, Glass Plate
Microfilm. Microfiche, Apertures

= B REPROCESSORS

BE=e@——@®

FAX (5B5) 554-4114
FAX (650) 401-8711

WES ADDRESS: htip:fiwww.documentraprocaasors.can

PROJECT INVOICE #215

Purchase Order # 139387 OCT 16-31, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Oct. 18, 2022
Sidney Harris

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

*Non GSA [tems

Email:eric@documentreprocessors.cam

Risk Manager Office: {201} 547-5034 Director of Records Office: (201} 547-5241
The City of Jersey Cily The City of Jersey City
280 Grove Street 13 Linden Ave E
Jersey, City, NJ 07302 Email: Jersey City, NJ 07305 Email:  sharnsien)org
TASK HOURS GSARATE AMOLUINT BALANCE
DATA ENTRY L
Data Entry Recards Tech 2 255, 0 @1 % 5925|=§
Data Entry - Correclions Tech 2 2 0 @l $ 5925(=|5% .
U -
PROCESSING DATA 0
Load External Drive Prod Mar 205 0 @] % 91571i=|%
Convert Files to Tiff Format - Perm Records B Tech 2 207 0 @| 3% 5925|=$
[STORAGE AND COMPUTER SERVER USE .
Storage - Cartons & Ledgers / month Mar 16 - 31 | Skids 41 @|$ 5386 |=|$ 2.208.26
2,208.26
PDF FORMAT - 0.953 TB _|Computer server use Terabytes allocated  [Mar 16 - 31 |Data Storage 0.5 @| $1,620.00 {=| § 810.00
810.00
PDF FORMAT - 0.953 TB  |Backup of Computer server Terabyles
alfocated Mar 16 - 31 |Backups 0.5 @] $1,801,08 {=| § 90054
900,54
TIFF FORMAT - 10.179 TB |Computer server use Terabyles allocated  [Mar 16 - 31 |Data Slorage 0.5 @) $1.620.00 |=| $ 810.00
810.00
TIFF FORMAT - 10,179 TB |Backup of Computer server Terabyles
allocated Mar 16 - 31 |Backups 0.5 @] $1.801.08 |=| § 900.54
900.54
ADMINISTRATION
Prepare Praject Samples Prod Mgr a2 0 9157 |= § -
Prepare Project Samples Proj Mgr 566 0 1] 134,67 |=| $ -
Project Budget Proj Mar 0 0 134.67 |=| §
Proj. Billing Proj Coor sng 0 70.03 [=| §
Total Balance Due 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

1ol1




BOOKS

Liorary, Lealher-boung
Rare and Quersized
Ladgers and Plat books

Matthew Hogan

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1379

DOCUMENTS
Business Maleriais
Engineering Plans
Architectural Plans

EAST COAST 26 POWELL LANE

MICROAGRAPHIC/MAGNETIC

X-Rays, CD, DVD, VHS

Photos, Negatives, Glass Plale
Microfilm, Microfiche, Apertures

PENN YAN, NEW YORK 14527 Taoll Freo - (B88) 437-9464 Local
WEST COAST 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free « (800) 437-9464 Lacal: (650) 401-7711
E-MAIL  eric@dacumontroproceasors.com

uﬂgﬁﬂmﬁ'&m

(585) 554-4500 - FAX (585) 554-4114

FAX (650) 401-8711

WEB ADDRESS hitp:/iwww.documentireprocessars,com

PROJECT INVOICE #216
Purchase Order # 139387 NOV 1-15, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

QOct, 18, 2022
Sidney Harris

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

*Non GSA Items

Email:eric@documentreprocessors.com

Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E
Jersey City, NJ 07302 Email: Jersey City. NJ 67305 Email:  sharris@icn org
TASK HOURS GSARATE AMOUNT BALANCE
DATA ENTRY ==
Data Entry Records Tech 2 228 0 @5 59.25|=§ -
Data Entiy - Corrections Tech 2 28 0 @ % 5925 (=% -
o 0
PROGESSING DATA 0
Load External Drive Prod Mgr 208 0 @ % 9157 =5 -
Convert Files lo Tiff Format - Perm Records Tech 2 27 0 @| % 5925|=|8% -
STORAGE AND COMPUTER SERVER USE
Slorage - Cartons & Ledgers / month Mar 16 - 31 [Skids 41 @ % 5386 |=|% 2208.26
2,208 26
PDF FORMAT - 0,953 TB _|Computer server use Terabytes allocated  [Mar 16 - 31 |Data Storage 0.5 @| $1620.00 |=| § 810.00
810.00
PDF FORMAT - 0.953 TB |Backup of Computer server Terabyles
allocated Mar 16 - 31 |Backups 0.5 @) $1,801.08 [=] § 900.54
900.54
TIFF FORMAT - 10,179 TB |Computer server use Terabyles allocated  |Mar 16 - 31 |Data Storage 0.5 @| $162000 =1 § 810.00
810.00
TIFF FORMAT - 10.179 TB Backup of Computer server Terabyles
ailocated Mar 16 - 31 |Backups 05 @| $1,801.08 |=| § 90054
900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr o2 0 @8 91.57(=l% -
o Prepare Project Samples Proj Mgr 558 0 @ 5 13467 (=% -
Project Budget Proj Mgr 02 0 @| % 13467 |=| % -
Proj. Billing Proj Coor 518 0 @|$ 7003|=% =
Tatal Balance Due 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Toft




BOOHS

Library. Leather-bound
Rare and Oversized
Ledgers and Plal books

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Materials
Enginesring Plans
Architeclural Plans

#ICROGRAPHIC/MAGNETIC
X-Rays. CD, DVD. VHS
Photos, Megalives, Glass Plate
Microfilm, Microfiche, Aperures

EAST COAST 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Frae - {888) 437-3464 Local = (585) 554-4500
WEST COAST 1384 ROLLINS ROAD -~ BURLINGAME, CALIFORNIA 94010 Toll Frae - (800) 437-9464 Local- {650) 401-7711
£-MAIL oric@dacumsntieprocassars.com

PROJECT INVOICE #217

Purchase Order # 139387 NOV 16-30, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

DOCUIMENT

_l

FAX {585) 554-4114
= FAX (G50) 401-8711
WEB ADDRESS hltp:iwww.documaentreprocessors.com

Matthew Hogan

Nov. 25, 2022
Sidney Harris

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA ltems Email:eric@documentreprocessors.com

Risk Manager Office: (2011 547-5034 Director of Records Office.  {201) 547-52M1
The City of Jersey Cily The City of Jersey City
280 Grove Streel 12 Linden Ave E.
Jarsey City, NJ 07302 Email a Jersey City, NJ 07305 Email:  sharns@jeni.org
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
Data Entry Records Tech 2 22 0 @|$ 5925i=|¢
Data Entry - Corrections Tech 2 2 0 @| 3 592651=|§ .
0 $
PROCESSING DATA 0
Load External Drive Prod Mgr 205 0 @|%$ 9157 |=]§
Convert Files to Tiff Format - Perm Records Tech 2 207 0 @|$ 5925|=% =
— = 3 -
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Mar 16 - 31 |Skids 41 @ % 5386 |=] $ 2208.26
$ 2,208.26
PDF FORMAT - 0.953 TB | Compuler server use Terabyies allocated  |[Mar 16 - 31 |Data Storage . 0.5 @) $162000 {=] § 810.00
3 810.00
PDF FORMAT - 0.953 TB  |Backup of Computer server Terabytes
allocated Mar 16 - 31 |Backups 0.5 @| $1.801.08 |=| § 900.54
$ 900.54
TIFF FORMAT - 10.179 TB |Computer server use Terabytes allocated Mar 16 - 31 |Data Storage 0.5 $1,62000 =] § 810.00
3 810.00
TIFF FORMAT - 10.179 TB |Backup of Compuler server Terabyles
allocated Mar 16 - 31 |Backups 0.5 @] $1.801.08 =] § 900.54
$ 900,54
ADMINISTRATION
Prepare Project Samples Prod Mgr 92 0 @3 9157 |= -
Prepare Project Samples ] Proj Mgr 52 0 @| $ 13467 |= =
Project Budget Proj Mgr o2 0 @3 13467 |= -
Proj. Billing Proj Coor 516 0 @| 5 7003|= - B
§
Total Balance Due $ 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

10f1




BOOKS

Library, Leather-bound
Rare and Oversized
{edgers and Plal books

Matthew Hogan

Dinl Mosnmaar

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Materials
Engineerng Plans
Archilectural Plans

EAST COAST 26 POWELL LANE = PENN YAN, NEW YORK 14527 Toll Fraa

MICROGRAPHIGIMAGNETIC
X-Rays, CD. DVD, VHS
Pholos, Negatives, Glass Plate
Microfilm, Micrafiche, Aperlures

(8BB) 437-9484 Local - (585) 554-4500

DOCWImEnT

==l REPROCESSORS

PR g@=——@@

FAX (585) 554-4114

HEST COAST 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Frea - (B00) 437-9464 Local- {650) 401-7711 - FAX (650) 401-8711

E-MAIL arlc@documentreprocessors com

WEB ADDRESS http:/iwww.documentreprocessors.com

PROJECT INVOICE #218

Purchase Order # 139387 DEC 1-15, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Sidney Harris

Nov, 25, 2022

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

*Non GSA Items

Risk Manager Office: {201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E
Jersey City, NJ 07302 Email: Jersey City, NJ 07305 Email:  sharrsi@jgnjorg
TASK HOURS GSARATE AMOUNT | BALANCE
DATA ENTRY i
Dala Entry Records Tech 2 226 0 @| % 5925!=|% |
Data Entry - Corrections Tech 2 =11 0 @] % 5925|=% o
0 )
PROCESSING DATA 0
Load External Drive Prod Mgr 255 0 @] 5 9157 (=% B
|Convert Files to Tiff Format - Perm Records Tech 2 o7 0 @|$ 59.25 (=%
3
STORAGE AND COMPUTER SERVER USE |
Storage - Cartons & Ledgers / manth Mar 16 - 31 | Skids 41 @| S 53.86 (=] % 220826
8 2,208.26
PDF FORMAT - 0.953 TB | Compuler server use Terabyles ailocated |Mar 16 - 31 | Data Storage 0.5 @) $1620.00 (=] § 810.00
b 810.00
PDF FORMAT - 0.953 TB  |Backup of Computer server Terabytes
allocated Mar 16 - 31 |Backups 05 |@]| 5180108 |=[% 90054
b 900.54
TIFF FORMAT - 10,179 TB |Computer server use Terabyles allocaled  [Mar 16 - 31 |Data Slorage 0.5 @| $1620.00|=[$ 81000
§ 810.00
TIFF FORMAT - 10.179 TB |Backup of Computer server Terabyles
allocated Mar 16 - 31 |Backups 0.5 @) $1,801.08|=] $ 90054
$ 900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr oz 0 @|3 9157 |=%
Prepare Project Samples Proj Mgr 505 0 @| $§ 13467 |=| &
Project Budgel Proj Mgr 02 0 @)% 13467 [=§
Praj, Billing Proj Coor ss6 0 @|$ 70.03|=S
Total Balance Due $ 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Email eric@documentreprocessors.com

1of1



BOOKS

Library. Leather-pound
Rare and Oversized
Ladgers and Plat books

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Materials
Engineering Plans
Architectural Plans

EAST COAST 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Fiss - (B88) 437-3464 Local - (585) 554-4500
WEST COAST 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Frae - (800) 437-9464 Local- {650) 401-7711
E-MAIL eric@documentreprocessars.com

MICROGRAPHICIMAGNETIC
X-Rays, CD, DV, VHS
Pholos, Negabves Gless Plate
Microfilm, Microfiche, Apertures

meny

Hﬂgﬁ'ﬂomssnns

=g —a8

PROJECT INVOICE #219

Purchase Order # 139387 DEC 16-31, 2022
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

FAX (585) 554-4114
FAX (850) 401-8711
WEHB ADORESS hitp:/fwww.documentrapracassors.com

Daocument Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA items

Nov. 25, 2022
Matthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5024 Direclor of Records Office: (201} 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Email: Jersey City, NJ 07305 Email:  sharnsgjen.org
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
Data Entry Records Tech 2 224 0 @8 5925|=% -
Data Entry - Carreclions Tech 2 2 0 @5 5925|=|%
0 3 -
PROCESSING DATA 0
Load External Drive Prod Mgr 9 0 @ 9157 |= §
Convert Files to Tiff Format - Perm Records Tech 2 297 0 @35 59.25|=8
)
STORAGE AND COMPUTER SERVER USE
Storage - Cartens & Ledgers / month Mar 16 - 31 |Skids 41 @|$ 5386|=F 220826
$ 2.208.26
PDF FORMAT - 0.953 TB _|Campuler server use Terabyles allocated  |Mar 16 - 31 | Data Storage 0.5 @) $1620.00 (=] § 810.00
b 810.00
PDF FORMAT - 0.953 TB  |Backup of Compuler server T erabyles o
allccated Mar 16 - 31 |Backups 0.5 @] $1801.08 (=[] § 90054
3 900.54
TIFF FORMAT - 10.179 TB |Compuler server use Terabyles allocate¢  |Mar 16 - 31 | Data Storage 0.5 $1,620.00 |=| § 810.00
3 810.00
TIFF FORMAT - 10.179 TB |Backup of Computer server Terabytes o
allocated Mar 16 - 31 |Backups 0.5 @) $1.801.08 [=| $§ 900.54
$ 900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr oz 0 @| % 9157[=| 8 -
Prepare Project Samples Proj Mgr 5 0 @| % 13467 |5 8 -
Project Budget Proj Mgr 5 0 @ $ 134.67 [=] & s
Proj. Billing Proj Coar 568 0 @|% 7003[=§ -
$ -
Total Balance Due 5.629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Email:eric@documentreprocessors.com

16f1




B0QKS

Library, Lealher-bound
Rare and Oversized
Ledgers and Plat books

Matthew Hogan

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1973

DOCUMENTS
Business Malerials
Engineering Plans
Architectural Plans

EAST COAST 26 POWELL LANE

WEST COAST 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Tall Fres
E-MAIL arle@documantrapracessors.con

MICROGRAPHIC/MAGNETIC
X-Rays, CD, DVD. VHS
FPhotos, Negatives, Glass Piate
Micrafilm, Microfiche, Apertures

= B REPROLESSORS

PENN YAN, NEW YORK 14527 Toil Freo - (BBB) 437-3464 Local © (585) 554-4500 < FAX (585) 5544114
(800) 437-9464 Local (650} 401-7711 - FAX (650) 401-6711
WEB ADDRESS: htip:ffwww.documantrepracessors.com

PROJECT INVOICE #220
Purchase Order # 139387 JAN 1-15, 2023
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

April 15, 2023
Sidney Harris

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA Items

Email:eric@documentreprocessors.cam

Risk Manager Office (2ayplsaacian Director of Records Cffice:  {201) 547-5244
The City of Jersey City The City of Jersey Cily
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Emaii: Jersey City, NJ 07305 Email.  sharms@ijenl.org
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY .
Data Entry Records Tech 2 224 0 @] % 5925 |= 8% -
Data Entry - Corrections Tech 2 = 0 @|$ 5925]=[% -
0 $
PROCESSING DATA 9]
Load External Drive Prod Mar 265 0 @|$ 9157 [=1% -
Coriverl Files to Tiff Formal - Perm Records Tech 2 a7 0 @ % 5925|=§ -
$
STORAGE AND COMPUTER SERVER USE
Storage - Carlons & Ledgers / month Mar 16 - 31 |Skids 41 @|$ 5386 =] % 220826
$ 2,208.26
PDF FORMAT - 0.953 TB _|Computer server use Terabyles allocaled |Mar 16 - 31 | Data Storage 0.5 @| $162000 (= § 810.00
3 810.00
PDF FORMAT - 0.953 TB ackup of Computer server Terabyles
allocated Mar 16 - 31 |Backups 0.5 @] $1.801.08 [=| §  900.54
3 900.54
TIFF FORMAT - 10.179 TB |Computer server use Terabytes allocated  [Mar 16 - 31 | Data Storage 0.5 @] $1.620.00 {=| § 810.00
3 810.00
TIFF FORMAT - 10,179 TB |Backup of Computer server Terabyles
allocated Mar 16 - 31 |Backups 0.5 @| $1.801.08 =] § 900.54
$ 900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr 52 0 @| 3 9157(=8§ -
Prepare Project Samples Proj Mgr 568 0 @| 3% 13467 (=% -
Project Budgel Proj Mar 22 0 $ 13467 =] %
Proj. Billing Proj Coor s 0 @|% 70.03|=53
S =
Total Balance Due $ 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

1ol



BOOKS

Library Leather-bound
Rare and Oversized
Ledgers and Plat bocks

Matthew Hogan

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Materials
Engireering Plans
Archilectural Plans

EAST COAST 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Frac (8B8) 437-9464 Local - (585) 554-4500
BLRLINGAME, CALIFORNIA 94010 Toil Frae » {800) 437-3464 Local- (650) 401-7711
E-MAIL  eric@documantraprocessora.com

‘NEST COAST 1384 ROLLINS ROAD

MICROGRAPHIC/MAGNETIC
X-Rays, CD. DVD, VHS
Pholos Negalives, Glass Plale
Mizrofilm, Microfiche, Aperlures

uﬂEﬁEﬂE‘é‘é}m N

P -ge=—=gg

FAX (5B5) 554-4114
FAX (650) 401-8711

WEB ADDRESS htip:/fiwww.documantreprocesaors.com

PROJECT INVOICE #221
Purchase Order # 139387 JAN 16-31, 2023
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Aprii 15, 2023

Sidney Harris

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA ltems

Email:eric@documentreprocessors.com

Risk Manager Office: (201) 547-5034 Director of Records Office:  {201) b47-5241
The City of Jersey Cily The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Email: Jersey Cily, NJ 07305 Email:  sharis@Eicniarg
TASK HOURS GSARATE| | AMOUNT BALANCE
DATA ENTRY
o Data Entry Records Tech 2 22 0 @] % 5925 |=§ -
Data Entry - Corrections Tech 2 2 0 @| % 5925|=% -
0
PROCESSING DATA o 0
Load External Drive Prod Mgr 295 0 @1 % 9N57|= 3 -
Convert Files {o Tiff Formal - Perm Records Tech 2 a7 g @|$ 5925(=% -
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Mar 16 - 31 |Skids 41 @[ % 53.86|= % 2208.26
2,208.26
PDF FORMAT - 0.953 TB__|Compuler server use Terabyles allocated  [Mar 16 - 31 |Data Slorage 0.5 @| $1.620.00 |=| & 810.00
810.00
PDF FORMAT - 0.953 TB  |Backup of Compuler server Terabytes
allocated Mar 16 - 31 [Backups 0.5 @| $1.801.08 {=] § 900.54
. 900 54
TIFF FORMAT - 10.179 TB [Compuler server use Terabytes allocated  |Mar 16 - 31 |Dala Slorage 05 |@]| $1.620.00 |=| $ 810.00
810.00
TIFF FORMAT - 10.179 T8 |Backup of Computer server Terabyles
allocated Mar 16 - 31 |Backups 0.5 @] $1.801.08 (=1 % 900.54
900.54
ADMINISTRATION
Prepare Projecl Samples Prod Mgr oz 0 @l 91575 § -
Prepare Project Samples Pro] Mgr 538 0 @|$ 13467 |= -
Project Budgel Proy Mgr 02 0 @| 5 134.67 |= -
Proj. Billing Proj Coor 558 0 @|3$ 7003 |= -
Total Balance Due 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal iD: 16-1368649 Thank You

1of1




BOOKS

Livrary, Leather-cound
Rare and Oversized
Ledgers and Plat bogks

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Materials
Enginearing Plans
Archileclural Plans

EAST COAST 26 POWELL LANE - PENN YAN, NEW YORK 14527 Tall Fiag

NEST COAST 1184 ROLLINS ROAD
E-MAIL. eric@documentroprocessors.com

HICROGRAPHIC/MAGNETIS
X-Rays, CD, DVD, VHS
Photos, Negatives, Glass Plata
Microfilm, Microfiche. Apertuies

Ument

Hﬂgﬁnntessnns

WEB ADDRESS hitp:fiwww.documentraprocassors, com

PROJECT INVOICE #222
Purchase Order # 139387 FEB 1-15, 2023
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

(888) 437-9464 Local - {585) 5544500 + FAX [585) 554-4114
BURLINGAME, CALIFORNIA 94010 Toll Free - (800) 437-0464 Local- (650) 401-7711

FAX (650) 401-8711

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

*Non GSA Items

April 15, 2023
Matthew Hogan Sidney Harris
Risk Manager Office (201) 547-5034 Director of Records Office: (201} 547-5241
The City of Jersey City The City of Jersey Cily
280 Grove Streel 13 Linden Ave E
Jersey City. NJ 07302 Email: Jersey City, NJ 07305 Email:  sharrisficn.org
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY B
Data Entry Records Tech 2 224 0 @| % 5925|=§ -
Data Entry - Corrections Tech 2 2 0 @| % 5925|=%
0 $
PROCESSING DATA 0
Load External Drive Prod Mgr 205 0 @|$ 9157 |=|% .
Convert Files to Tiff Format - Perm Records Tech 2 7 0 @|$ 59.25|=% -
3 E
STORAGE AND COMPUTER SERVER USE
Storage - Carlons & Ledgers / monih Mar 16 - 31 |Skids 41 @|$ 5386|=$ 220826
$ 2.208.26
PDF FORMAT - 0.953 TB _|Computer server use Terabytes allocaled  |Mar 16 - 31 |Data Storage 0.5 @] $1.620.00 |=| § 810,00
& 810.00
PDF FORMAT - 0.953 TB |Backup of Compulter server Terabyles
allocated Mar 16 - 31 |Backups 0.5 @| $1,801.08 |=] $ 900.54
) 900.54
TIFF FORMAT - 10.179 TB |Computer server use Terabyles allocaled  [Mar 16 - 31 |Data Storage 0.5 @] $1620.00|= 8 810.00
$ 810.00
TIFF FORMAT - 10.179 TB |Backup of Computer server Terabyles
allocated Mar 16 - 31 |Backups 0.5 @| $1.801.08 |=| $ 900,54
S 900.54
ADMINISTRATION
Prepare Project Samples Prod Mar 02 0 @ 91.57 |=| §
Prepare Projecl Samples Proj Mgr 568 0 13467 |=] § -
Project Budgst Proj Mar 92 0 @ 134.67 |=| 3 -
Proj. Billing Proj Coor 58D 0 @ 70.03 |=| §
Total Balance Due $ 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Email:eric@documentreprocessors.com

1of1




DOOKS

Library, Leathar-bound
Rare and Qversized
Ledgers and Plat books

Matthew Hogan

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Materiais
Engineering Plans
Architectural Plans

EAST COAST 26 POWELL LANE
WEST COAST. 1384 ROLLINS ROAD

PENN YAN, NEW YORK 14527 Toli Free
BURLINGAME, CALIFORNIA 34010 Toll Free = {800) 437-9464 Local: (650) 401-7711
E-MAIL eric@documantraprocessors.com

MICROGRAPHIC/MAGNETIC
X-Rays, CD, DVD, VHS
Photas, Negatives, Glass Plate
Microfilm, Microfiche. Apertures

ﬂggﬂg‘tﬂgnm

(888) 437-9464 Local - {585) 554-4500 - FAX (585} 554-4114

FAX (850) 401-8711

WEB ADDRESS. hitp:fiwww.documentreprocessars.coin

PROJECT INVOICE #223

Purchase Order # 139387 FEB 16-28, 2023
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Apiil 15, 2023
Sidney Harris

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

*Non GSA Items

Email:eric@documentreprocessors.com

Risk Manager Office: (201} 547-5034 Director of Records Office:  {201) 547-5241
The City of Jersey Cily The Cily of Jersey City
280 Grove Sireet 13 Linden Ave E,
Jersey City, NJ 07302 Email: s Jersey City, NJ 07305 Email:  sharris@eni.ong
TASK . HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
Dala Entry Records Tech 2 294 0 @|$ 5925([=]5 -
Data Entry - Corrections o Tech 2 2 0 @| % 5925|=9% =
0
PROCESSING DATA 0
Load External Drive Prod Mar 233 0 @] % 9157|=5% - _|
Convert Files to Tiff Formal - Perm Records Tech 2 207 0 @[S 5925 |=§ -
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / monlh Mar 16 - 31 |Skids 41 @| % 5386 (=] § 220826
2,208.286
IPDF FORMAT - 0.953 TB _|Compuler server use Terabytes allocated  |Mar 16 - 31 |Dala Storage 0.5 @] $1.620.00 [=| § 810.00
§10.00
PDF FORMAT - 0,953 TB |Backup of Computer server Terabytes
allocated Mar 16 - 31 |Backups 0.5 @] $1.801.08 [=| $§ 900.54
900.54
TIFF FORMAT - 10.179 TB |Computer server use Terabyles allocated  |Mar 16 - 31 | Data Storage 0.5 $1.62000 [=] $ 810.00
810.00
TIFF FORMAT - 10.179 TB |Backup of Computer server Terabytes
allocated Mar 16 - 31 |Backups 0.5 @| $1.801.08|=| $ 900.54
900.64
ADMINISTRATION
Prepare Project Samples Prod Mgr 02 0 $ 957 1=$
Prepare Project Samples Proj Mgr so8 0 Dl % 13467 [=| § -
Project Budget Proj Mgr 92 0 $ 13467 |=| % -
Proj. Billing Proj Coor 58 0 § 70.03|=|%
Total Balance Due 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal [D: 16-1368649 Thank You

1aft




BOOKS

Libsory, Leather-bound
Rare and Oversized
Ledgers and Plat books

Matthew Hogan

Riale Ao aen:

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOGUMENTS
Business Malerials
Engineering Plans
Architectural Plans

EAST COAST 26 POWELL LANE

MICROGRAPHIC/MAGNETIC
X-Rays, CO DVD, VHS
Pholos, Negatives Glass Plate
Microfilm, Microfiche, Apertures

PENN YAN, NEW YORK 14527 Toll Frea (888) 437-9464 Lacal  (585) 554-1500
WEST COAST 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Frea - (800) 437-9464 Local* (650) 401-7711
E-MAIL eric@documantreprocessors.com

OCLImMENT

1 Eernntsssnns o

=900 0@

FAX (585) 554-4114
FAX (650) 401-8711

WEB ADDRESS: hitp:/lwww.docuniontrapracessars.com

PROJECT INVOICE #224

Purchase Order # 139387 MAR 1-15, 2023
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

April 15, 2023

Sidney Harris

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

“Non GSA Items

Email:eric@documentreprocessors.com

NISK vianagei Office: (201) 547-5034 Director of Records Office: (2G1) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E
Jersey City, NJ 07302 Emaii: Jersey City, NJ 07305 Email:  sharns@jcn) org
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
Data Enlry Records Tech 2 24 0 @| & 5925(=%§
Data Entry - Corrections Tech 2 = 0 @|3% 69.25]|=§
0
PROCESSING DATA N |- 0
Load External Drive Prod Mgr 295 0 @| % 9157 (=3 &
Canvert Files to Tiff Formal - Perm Records Tech 2 207 0 @|$ 5925|= 3
STORAGE AND COMPUTER SERVER USE
Storage - Carons & Ledgers / month Mar 16 - 31 |Skids 41 @| % 53.86|=| § 2.208.26
2.208,26
PDF FORMAT - 0.953 TB | Computer server use Terabyles allocated  |Mar 16 - 31  |Data Storage 0.5 @] $1,62000 |=| § 810.00
810.00
PDF FORMAT - 0.953 TB |Backup of Computer server Terabytes
allocated Mar 16 - 31 |Backups 0.5 @] $1.801.08 |=[ $ 900.54
900.54
TIFF FORMAT - 10.179 TB |Computer server use Terabytes allocated  [Mar 16 - 31 |Data Storage 0.5 @] $1.62000|=[ 5 810.00
810.00
TIFF FORMAT - 10.179 TB |Backup of Computer server Terabyles
allocated Mar 16 - 31 Backups 0.5 @] $1.801.08 [=[ § 900.54
= 900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr 2 0 @5 9157 |= -
Prepare Project Samples Proj Mgr 528 0 @| % 134.67 |=] § -
Project Budget Proj Mgr 92 g @| % 13467 = -
Proj. Billing Proj Coor 538 0 @|$§ 7003|= =
Total Balance Due 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

1of1




BOOKS

Library, l_eather-bound
Rare and Oversized
Ledners and Plal books

SPECIALISTS INRESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Malerials
Engineering Plans
Architectural Plans

EAST COAST 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Frae
WEST COAST 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free - (800) 437-9464 Local- (650) 401-7711 -
E-MAIL eric@decumantreprocassors.com

MIGROGRAPHIC/MAGNETIC
X-Rays. CD, DVD, VHS
Photos. Negatives, Glass Plale
Microfilm, Microfiche, Apertures

(8B8) 437-9464 Local + [585) §54-4500

ﬂﬂgﬂg't?s'}ons

FAX [585) 554-4114
FAX (650) 401-8711

WEB ADDRESS http:ifwwiw.documontraprocossors.com

PROJECT INVOICE #225
Purchase Order # 139387 MAR 16-31, 2023
- SANDY CLAIM

FLOOD CONTAMINATED RECORDS

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

*Non GSA items

Email:eric@documentreprocessors.com

April 15, 2023
Matthew Hogan Sidney Harris
Rigl MAnmam o et FOMAN LA CAnd | I TP PP Y ) = R Py mec o N Tat] T M Aa
INISR Iviariayci wnice (£ 1) 047 -auaq uilewwor Ui NeELUITUS e (£l [-3£41
The City of Jersey City The City of Jersey Cily
280 Grove Streel 13 Linden Ave E.
Jersey City, NJ 07302 Email: Jersey Cily, NJ 07305 Email:  shamsgjenl.arg
TASK | HOURS GSARATE AMOUNT BALANCE
DATA ENTRY
| Data Entry Records Tech 2 220 0 @] % 5926|=9 -
Data Entry - Corrections Tech 2 2 0 @| 5 59.251=|§ o
0
PROCESSING DATA B 0
Load External Drive Prod Mgr 252 Q @5 9157(=§ -
Convert Files to Tiff Format - Perm Records B Tech 2 207 0 @| 35 8925|=%§
STQRAGE AND COMPUTER SERVER USE
Slorage - Cartons & Ledgers / month Mar 16 - 31 |Skids 41 @| % 5386 [=] 3 220826
2,208.26
PDF FORMAT - 0.953 TB _|Computer server use Terabytes allocated  |Mar 16 - 31 |Data Storage 0.5 @] $1,62000|=| 3 81000
810.00
PDF FORMAT - 0.953 TB  |Backup of Computer server Terabytes
allocated Mar 16 - 31 |Backups 0.5 @] $1.801.08 |=| § 900.54
900.54
TIFF FORMAT - 10.179 TB |Computer server use Terabytes allocated  [Mar 16 - 31 |Data Storage 0.5 @] $1.62000[=| $§ 810.00
810.00
TIFF FORMAT - 10.179 TB |Backup of Computer server Terabytes
allocated Mar 16 - 31 |Backups 0.5 @| $1.801.08 =] § 300.54
900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr 02 0 @ 9M.57 |=| $
Prepare Project Samples Proj Mgr sar 0 @ 134,67 |=] §
Projsct Budget Proj Mgr 52 0 @] & 13487 =] & -
Proj. Billing Proj Coor 568 0 @|$ 7003|=|% -
Total Balance Due 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-136B8649 Thank You

1of1




BOOKS

Library, Leather-bound
Rare and Oversized
Ledgers and Pal books

Matthew Hogan

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTS
Business Malerals
Engineernng Plans
Architectural Plans

EAST COAST 26 POWELL LANE -
WEST COAST 1384 ROLLINS ROAD

MICROGRAPHIC/MAGNETIC
A-Rays, CD, DVD, VHS
Photos, Negatives, Glass Plate
Microfilm, Microfiche, Apertures

PENN YAN, NEW YORK 14527 Tall Froe - (888) 437-9464 Local - (585) 554-4500
BURLINGAME, CALIFORNIA 34010 Tall Fraw * (B0D) 437-9464 Local (650) 401-7711
E-MAIL  aric@decumantroprocessors,com

ﬂgglt"lllg}%'};nns

FAX (585) 554-4114
FAX {650) 401-8711

WEB ADDRESS: http:/iwww.documentreprocessors.com

PROJECT INVOICE #226
Purchase Order # 139387 APR 1-15, 2023
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

April 15, 2023

Sidney Harris

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA Items

Email:eric@documentreprocessors.com

Risk Manager Office: {201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E
Jarsey City, NJ 07302 Email: Jersey City, NJ 07305 Email:  sharrsfico) o
TASK HOURS GSA RATE AMOUNT | BALANCE
DATA ENTRY |
Data Entry Records Tech 2 224 0 @|$ 5925|=%
Data Entry - Corrections Tech 2 » 0 @|% 59251=% -
0
PROCESSING DATA 0
Load External Drive Prod Mgr 2us 0 @| % 91571=| 8§
Converl Files to Tiff Format - Perm Records Tech 2 7 0 @|$§ 5925|=|8%
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Mar 16 - 31 | Skids 41 G| % 5386|=| % 2208.26
2,208.26
PDF FORMAT - 0.953 TB  |Computer server use Terabytes allocated Mar 16 - 31 Data Storage 0.5 @] $1.620.00 |=| § 810.00
810.00
PDF FORMAT - 0.953 TB | Backup of Computer server Terabytes
allocated Mar 16 - 31 |Backups 0.5 @| $1.80108 [=| & 900.54
900.54
TIFF FORMAT - 10.179 TB |Computer server use Terabyies allocated  [Mar 16 - 31 [Data Storage 0.5 @) $162000 (=] § 810.00
810.00
TIFF FORMAT - 10.179 TB |Backup of Computer server Terabyles
allocated Mar 16 - 31 [Backups 0.5 @) $1.801.08 |=| § 900.54
900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr 2 0 @i% 91571=% -
Prepare Project Samples Proj Mgr 55 0 $ 13467 |= § -
Project Budget Proj Mar 62 0 5 13467 |=| § =
o Proj. Billing Proj Coor 28 0 @l$ 7003|=§ -
Total Balance Due 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

1ol1




BOOKS

Library, Leather-bound
Rare and Overslzed
Ledgers and Plat books

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOGUMENTS
Business Materlals
Engineering Plans
Archlteotural Plans

E-MAIL: erlc@dooumanlraprocessors,com

MICROGRAPHIC/MAGNETIC
XeRays, CD, DVD, VHS
Photos, Negatives, Glass Plate
Micrafiim, Mioroflche, Aperiures

WEB ADDRESS: |

E-IEEPIIMESSIIHS

CUMENT

—

pY=geo=——ge¢

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free+ (888) 437-9464 Local - (505) 554-4500 + FAX (505) 854-4114
WEST COAST: 1384 ROLLINS ROAD » BURLINGAME, CALIFORNIA 94010 Tall Fres - (800)437-9464 Lacal (860)401-7711 + FAX (650) 401-8711

piih 8.c0M

PROJECT INVOICE #227
Purchase Order # 139387 APR 16-30, 2023
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

*Non GSA ltems

May 30, 2023
Matthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey Clty The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey Clty, NJ 07302 Email:  matthew@jcnj.org Jersey City, NJ 07305 Email.  sharris@jenj.org
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY _,
Dala Enlry Records Tech 2 228 0 @| 5 ©65926|=9% -
Dala Enlry - Gorrections Toch 2 2 0 |@[8% 5926i=3§ -
0 $ =
PROCESSING DATA 0
Load External Diive Prod Mgr 285 0 @ % 9157 |5 & -
Convert Files te Tiff Format - Perm Records Tech 2 207 0 @|% 5925|=%
$
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & lL.edgers / month May 1 -15 | Skids 41 @| 35 53.86i= 8 220826
i $ 2,208.26
POF FORMAT - 0.96a TB | Computer server use Terabytes allocated  [May1 - 16 {Dala Slorage 4 0.5 @] $1,620.00 |= & 810.00
$ 810.00
PDF FORMAT - 0.053 TB | Backup of Computer server Terabytes
allocated May 1 - 15  |Backups i 0.5 @| $1.801.08 |[=| § 900.54
$ 900.54
TIFF FORMAT - 10.178 TB |Computer server use Terabyles allocated  |May 1 - 15 |Data Slorage . 0.5 @| $1,620.00 |=| § 810.00
$ 810.00
TIFF FORMAT - 10,179 TB |Backup of Computer server Terabyles
allocated May 1 -15 |Backups . 0.5 @] $1,801.08 |=| § 900.54
] 900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr 2 [d] @ 91,57 |=| & -
Prepare Froject Samples Proj Mgr se8 0 @ 134,67 |=| & =
Project Budgel Proj Mar 02 0 134.67 |=| § -
Proj. Billing Proj Coor 588 0 70.03 |=| $ -
$ =
Total Balance Due [ 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Raceipt Federal ID: 16-1368649 Thank You

Email:eric@documentreprocessors.com

10f1




SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1579

DOCUMEN
o patr g LT o SN REPROCESSORS

T

EAST COAST: 28 POWELL LANE « PENN YAN, NEW YORK 14527 Toll Freo « (800) 4379464 Local - (565) 554-4500 - FAX {585) 854-4114
WEST GOAST; 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free - (800) 437.8464 Local: (660)#401.7711 FAX (650} 401.8711
E-MAIL: erlo@doaumenireprocessors.com WEB ADDRESS: htip:// d Procaasors,com

PROJECT INVOICE #228
Purchase Order # 139387 MAY 1-15, 2023
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Rare and Ovoersized Englneering Plans Photos, Negalives, Glass Plate

May 30. 2023
Matthew Hogan Sidney Harris
Risk Manager Office: {201) 547-5034 Director of Records Office:  (201) 547-6241
The City of Jersey City The Cily of Jersey City
280 Grave Strest 13 Linden Ave E.
Jersey City, NJ 07302 Emall:  matthew@jcnlorg. ; Jersey City, NJ 07305 Emall:  sharris@cnj.or
I TASK HOURS GSARATE AMDUNT BALANCE
DATA ENTRY
Dala Entry Racords Tech 2 1A 0 @| % 68.25|=% -
Data Entry - Corrections Tech 2 P 0 @|§ 5825 (=% -
. 0 8 -
PROCESSING DATA 0
Load External Drive Prod Mgr 205 0 @| % 9157i=§% -
Convert Files to TIff Férmat -~ Perm Records Tech 2 207 0 @|$ 5925|={§ -
s a
STORAGE AND COMPUTER SERVER USE
Storage - Carlons & Ledgers / monih May 1 - 16 |Skids 41 @|$ 5386(= $ 2,208.26
5 2,208.26
PDE FORMAT - 0.053 18 | Compuler server use Terabytes aliocated  |May 1 - 16 |Dala Slorage o 0.5 @| $1620.00 |= § 810.00
$ £10.00
PDE FORMAT - 0.853 TB | Backup of Compuier server Terabytes
allocated May 1 -15  |Backups 4 05 @| $1,801.08 |=| § 80054
2 $ 900.54
TIFF FORMAT - 10170 TB | Compuler server use Terabyles allccated  |May 1 - 15 |Dala Storage s 0.5 @| $1.620.00|=| § £10.00
8 810.00
TIFF FORMAT - 10.179 T8 |Backup of Compuler server Terabyles
allocaled May1 -15 |Backups | 05 $1,801.08 [=| § 900.54
$ 900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr w2 0 @l 9157 |=§ -
Prepare Projecl Samples Proj Mgr nen 0 @ 13467 [=| 8 -
Projecl Budgel Proj Mar 0 0 @ 134.67 |=| § -
Praj. Biling Proj Coor s 0 @|5 70.03|=$% -
[ -
Total Balance Due $ 5,620.34

Terms: 2% Discount Pald in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Doct t Repre s 26 Powell Lane Penn Yan NY 14527 *Non GSA ltems Emai|:eﬂc@documentreprocassors.com

1of1



SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

= R OEROtea50RS

BOOKS DOCUMENTS WMICROGRAPHICIMAGNETIC
Library, Leather-bound Business Materials X-Rays, CD, DVD, VHS
Rars and Cverslzed Engineering Plans Phetos, Negatives, Glass Plate
Ledgers and Flat books Archltectural Plans Microfilm, Microfiche, Apertures r“ - . . — . .
EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Frae - (BAB) 437-9484 Local - (565) 564-4500 « FAX (685) 664-4114
WEST GOAST: 1384 ROLLINS ROAD + BURLINGAME, CALIFORNIA 84010 Tofl Free - (800) 4373464 Local (650) 404-7711 - FAX (660) 404-8711
E-MAIL: erlc@dosumentreprocassors.com WEB ADDRESS: hitp ' trep 8.00Mm
Purchase Order # 139387 MAY 16-31, 2023
FLOOD CONTAMINATED RECORDS - SANDY CLAIM
June 15, 2023
Matthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The Gity of Jersey Cily The City of Jersey City
280 Grove Straet 13 Linden Ave E.
Jersey City, NJ 07302 Emall:  matthew@eni.org. Jersey City, NJ 07305 Emall:  sharrsf@icnl.org
TASK HOURS GSARATE] | AMOUNT BALANCE
DATA ENTRY .
Data Eniry Records Tech 2 226, 0 @] % 59.25|=|8 -
Data Entry - Corrections Tech 2 28 0 @|3$ 59.26(=|§ -
0 -
PROCESSING DATA 0
Load External Drive 5 Prod Mar 208 o] @|$ 9157 (=% -
Converl Files to Tiff Format:- Perm Recerds Tech 2 207 0 @l % 59.25(=5 .
STORAGE AND COMPUTER SERYER USE
Storage - Cartons & Ledgers / month May 16-31 Skids 41 @|§ 5386 =% 220826
2,208.26
PDF FORMAT - 0.953 TR | Computer server use Terabyles allocated  |May 18-31 Data Storage 0.5 @] $1,620.00 |=| § 810.00
810.00
PDE FORMAT - 0.063 TB _|Backup of Computer server Terabyles
allocatled May 16-31 Backups 0.5 @| $1,801.08 |[=| $  900.54
900.54
TIFF FORMAT - 10.179 TB |Computer server use Terabytes allocated | May 16-31 Data Storage 0.5 @| $1620.00 (=l & 810.00
810.00
TIFF FORMAT - 10.179 TB |Backup of Compuler servar Terabytes
aliocated May 16-31 Backups 0.5 @| $1.801.08 |=| § 900.64
900.54
ADMINISTRATION
Prepare Project Samples Prod Mar 02 0 § 9157 |= -
Prepara Project Samples Proj Mgr sum 0 @| % 13467 [= 5 -
Project Budget Proj Mgr 02 0 § 13467 |=| § -
Proj. Billing Proj Coor 588 0 @ $ 7003(=5 -
Total Balance Due 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Recelpt Federal ID: 16-1363649 Thank You

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA Items

Email:eric@documentreprocessors.com

1ofi



SPECIALISTS IN RESTORATION OF ALL FORMS OF MED(A SINCE 1979

BOOKS

Litrary, Leather-bound
Rero snd Overslzed
Ladgers and Plat books

DOCUMENTS
Business Malerlals
Engineering Plans
Architectural Plans

E-MAIL: erlo@dooumentreprecsssors.oom WEB ADDRESS: ht

MICROGRAPHIC/MAGNETIC
X-Rays, CD, DVD, VHS
Pholos, Negatlves, Glass Plate
Microfilm, Microfiche, Apertures

Ument

ﬂﬂggnntessnns ]

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 145627 Toll Free - (668) 437-9484 Looal - (685) 554-4600 * FAX (586) 654-4114
WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Fres - {800) 437-9464 Looal (650)401-7741 - FAX (650} 401-6714

th aom

P P

PROJECT INVOICE #230
Purchase Order # 139387 JUNE 1- 15, 2023
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

June 30, 2023

Matthew Hogan Sidney Harris
Risk Manager Offlce: (201) 547-5034 Director of Records Office: (201) 547-6241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Email:  matthew@icni.org. Jersey City, NJ 07305 Email:  sharris@Jenj.org
TASK HOURS GSARATE| | AMOUNT BALANGE
DATA ENTRY
Data Entry Records Tech 2 24 0 @|$ 5925|=%
Data Entry - Corrections Tech 2 26 0 @{$ 5925 (=% -
0 =
PROCESSING DATA 0
l.oad External Drive Prod Mgr 25 0 @| s 9157 |=| % -
Convert Files to THf Format - Perm Records Tech 2 207 0 @|$ 59.25|= % -
STORAGE AND COMPUTER SERVER USE
Slorage - Cartons & Ledgers / month June 1-15 Skids 41 @ § 6386 =% 2,208.26
2,208.28
PDF FORMAT - 0,953 TB |Computer server use Terabyles allocated  |June 1-16 Data Storage 4 0.5 @| $1,620.00 [= § 810.00
810.00
PDE FORMAT - 0.953 TB | Backup of Computer server Terabyles
allocated June 115 Backups * 0.5 @| $1,801.08 |=| §  900.64
900.54
TIFE FORMAT - 10.178 TB |Computer server use Terabytes allocated  |June 1-16 Data Storage 0 0.5 $1,620.00 |=| $ 810.00
810.00
TIFF FORMAT - 10.178 TB |Backup of Computer server Terabytes
allocated June 1-16 Backups 5 0.5 @] $1,801.08 [=| § 900.54
900.54
ADMINISTRATION
Prepere Project Samples Prod Mar b2 0 @|$ 91587 |=$% -
Prepare Project Samples Proj Mgr 508 0 @ $ 134.67 |= -
Project Budget Proj Mar b2 0 @| 5 13467 |=§ -
Proj. Billing Proj Coor 698 0 @|$ 7003|= -
Total Balance Due 5,629.34

Terms: 2% Discount Paid In 10 Days - 30 Net on Receipt

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

Federal ID: 16+1368649
*Non GSA ltems

Thank You
Email:eric@documentreprocessors.com

10l1




SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

BOOKS

Library, Leather-bound
Rare and Qverslzed
Ledgers and Plat books

DOCUMENTS
Business Materials
Englneering Plans
Architectural Plans

E-MAIL: erdo@documenireprocessara.com

WMIGROGRAPHIG/MAGNETIC
X-Rays, CD, DVD, VHS
Pholos, Negatives, Glass Plate
Microfilm, Microfiche, Aperiures

=t

DOCUIMENT
REPROCESSORS

PN =geo=—=90
EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14627 Toll Free - (898) 437-9464 Looal - (585) 554-4500 - FAX (586) 554-4114
WEST COAST: 1384 ROLLINS RCAD - BURLINGAME, CALIFORNIA 84010 Toll Free - (800} 437-9464 Local- {650)401-7711 - FAX{650) 401-6711

WEB ADDRESS: hitp:/h

H.COMM

PROJECT INVOICE #231
Purchase Order # 139387 JUNE 15-30, 2023
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

July 15, 2023
Matthew Hogan Sidney Harris
Risk Manager Office: (201) 647-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Slreet 13 Linden Ave E.
Jersey City, NJ 07302 Email:  matthew@jcnl.org. Jersey Clty, NJ 07305 Emaif.  sharris@jcn].otg
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
Data Entry Records Tech 2 224 0 @|$ 59.251=|8§
Data Entry - Corrections Tech 2 » 0 @|$ 59251=% -
] -
PROCESSING DATA 0
Load Exlernal Drive Prod Mgr 208 0 @ % 9157 |=|$
Converl Files to Tif Format - Perm Records Tech 2 207 0 @5 5925|=% -
STORAGE AND COMPUTER SERVER USE
Storage - Carlons & Ledgers / month June 16-30 | Skids 41 @| 3 5386 =% 220826
2,208.26
PDF FORMAT - 0.953 TB | Computer server use Terabytes aliocated  |June 16-30 | Data Storage 4 0.5 @] 5162000 |=| § 810.00
810.00
PDF FORMAT - 0.953 TB | Backup of Computer server Terabytes
allocated June 16-30  |Backups $ 0.5 @] $1.801.08 |=| § 900.54
900.54
TIFF FORMAT - 10.178 TB | Compuler server use Terabyles allocaled  |June 16-30 | Data Storage . 0.5 @| $1,620.00 (=) & 810.00
) 810.00
TIEF FORMAT - 10.179 TB |Backup of Computer server Terabytes
allocated June 16-30  |Backups ' 0.5 @] $1.801.08 |=| $ 900.54
900.54
ADMINISTRATION -
Propare Project Samples Prod Mgr oz 0 @ 91.67 |= -
Prepars Project Samples Proj Mor 588 0 @ 134.67 |= -
Project Budget Praj Mgr 02 0 @ 134.67 |= -
Proj. Billing Proj Coor 5B 0 @ 7003 |= § -
Total Balance Due 5,620.34
Terms: 2% Dlgcount Pald in 10 Days - 30 Net on Recelpt Federal ID: 16-1368649 Thank You

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

*Non GSA Items

Email:eric@documentraprocessors.com

10of1




SPECIALISTS (N RESTORATION OF ALL FORMS OF MEDIA SINCE 1279

BOOKS

Library, Lesther-bound
Rare and Oversized
Ledpers end Plal books

DOCUMENTS
Business Materlals
Englneering Plans
Archllectural Plane

=nReFHoeons

MICROCRAPHICMAGNETIC
X-Rays, CD, BVD, VHS
Pholos, Negatives, Glass Plale
Microfilm, Microfiche, Apertures

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free : (808} 437-3464 Local - [585) 554-4500 - FAX (586) 664-4114
WEST COAST: 1304 ROLLINS ROAD - BURLINGAME, CALIFORNIA 84010 Toll Free - (800)437-9464 Local- (860) 401-7711 - FAX (650) 401.8711

E-MAIL; erle@documenireproceasors.com

WEB ADDRESS: hitp:ff P com

PROJECT INVOICE #232
Purchase Order # 139387 JULY 1-15, 2023
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

July 31, 2023
Matthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5034 Director of Records Office;  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jarsey City, NJ 07302 Email: hew@jcnl.or Jersey Clty, NJ 07305 Email:  sharris@jenj.org
TASK HOURS GSA RATE AMOUNT BALANGE
DATA ENTRY
Dala Entry Records Tech 2 222 0 @|$ 5926 (=% -
Data Entry - Corrections Tech 2 25 0 @l § 5926 =§ -
0 g :
PROCESSING DATA 0
Load Exiernal Drive ° Prod Magr 205 0 @!$ N57(=§ =
Convert Flles to Tiff Format - Perm Records Tech 2 207 0 @|$ 5925|= % -
5 =
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month July 1-15 Skids 41 @|$ 5386|= % 2208.26
3 2,208.26
PDF FORMAT - 0.863 TB | Computer server use Terabytes allocated | July 1-15 Data Storage . 0.5 @| $1,620.00 [=| § 810.00
$ £10.00
PDF FORMAT - 0.953 TB | Backup of Computer server Terabytes
allocated July 1-15 Backups ‘05 @| $1,801.08 |=| § 900.54
$ 900.54
TIFF FORMAT - 10.179 TB |Computer server use Terabytes allocated  |July 1-15 Data Storage . 0.5 $1,620.00 |=| $ 810.00
$ 810.00
TIFF FORMAT - 10.179 TB |Backup of Computer server Terabytes
allocated July 1-15 Backups - . 0.5 @ $1,801.08 =] $ 900.54
$ 900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr 22 [1] @ 91.57 |= -
Prepars Project Samples Proj Mgr 58 0 @ 134.67 |= -
Prolect Budget Proj Mgr a 0 @] 134.67 |= -
Proj. Bllling Proj Coor 585 0 @[$ 70.03|= -
3 z
Total Balance Due $ 5,620.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA ltems Email:eric@documentreprocessors.com

1of1




SPECIALISTS IN RESTORATION OF Al.L FORMS OF MEDIA SINCE 1878

BOOKS

Library, l.eather-bound
Rare and Oversized
Ledgers and Plat books

DOCUMENT®

Business Malerlals

Englneering Plans

Arghlrectural Plans

WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free+ {800} 437- 9464 Local (650)401 Ragh I

MICROGRAPHIG/IMAGNETIC
X-Rays, CD, DVD, VHS
Photos, Nepatives, Glass Plate
Microfilm, Microfiche, Apertures

E-MAIL: eric@dooumentreprocessors.com

PROJECT INVOICE #233
Purchase Order # 139387 JULY 15-31, 2023

FLOOD CONTAMINATED RECORDS - SANDY CLAIM

WEB ADDRESS:

= B REPROLESORS

T Y Ll 1)

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Frae : (888) 437-9484 Local - (585) 654-4600 - FAX (585) 554-4114
FAX (850) 401-8711

oom

July 31, 2023
Matthew Hogan Sidney Harris
Risk Manager Office: {201) 547-5034 Director of Records Offlce:  (201) 547-5241
The Clty of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Emall:  malthew@jcnl.org : Jersey City, NJ 07305 Email: sharris@lcnl.org
TASK HOWRS GSA RATE AMOUNT BALANCE
DATA ENTRY
Data Entry Records - Tech 2 224 0 @| % 6925 |=§ s
Data Eniry - Corrections Tech 2 2 0 @| 5 5025|=|% -
0 $ =
PROCESSING DATA 0
Loed External Drive Prod Mgr 205 0 @| 5 9167 |=§ -
Convert Files to Tif Format - Perm Records Tech 2 7 0 @|$ 69.25(=8
[ =
STORAGE AND COMPUTER SERVER USE
Storage ~ Cartons & Ledgers / monih July 15- 31 Skids 41 @| 3§ 53.86|= § 2,208.26
5 2,208.26
PDF FORMAT - (.953 TB__ | Computer server use Terabytes allocated | July 15- 31 Data Storage 0.5 $1,62000 =] § 810.00
$ 810.00
PDF FORMAT - 0.853 TB | Backup of Computer server Terabyles
allocated July 15- 31 Backups 0.5 @/ $1.801.08 |=| §  900.54
) 5 900.564
TIFF FORMAT - 10.179 TB |Computer server use Terabytes allocated  |July 16- 31 | Data Storags 0.5 @| $1.620.00 |=| § 810.00
5 810.00
TIFF FORMAT - 10.179 TB |Backup of Compuler server Terabytes
allocated July 15- 31 Backups 0.5 @| $1,801.08 [=| § 900.54
$ 900.64
ADMINISTRATION
Prepare Project Samples Prod Mar 02 0 @| % 9157 |=
Prepare Project Samples Proj Mgr 588 0 @| § 13467 |= -
Projsct Budget Proj Mar b2 Q 13467 [=| § -
Proj. Billlng Proj Coor son 0 @ 7003 |=| § -
$ F
Total Balance Due $ 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA tems

Email:eric@documentreprocessors.com

10of1



|SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINGE 1979

BODKS

Library, Leather-bound
Rare and Oversized
Ledgers and Plat books

DOCUMENTS
Businsss Matsrials
Engineering Plans
Architectural Plans

E-MAIL: eric@documentreprocessors.com

MICROGRAPHIGIMAGNETIC
X-Rays, CD, OVD, VHS
Pholes, Negatlves, Glass Plate
Microfilm, Microfiche, Apertures

ﬂaggﬂ%ﬁ“;ﬂm

=

eW=geo—=00
EAST COAST: 26 FOWELL LANE + PENN YAN, NEW YORK 14527 Tolf Fres * (888} 437-3484 Local + (885) 554-4500 - FAX (685) 564-4114

WEST COAST: 1384 ROLLINS ROAD + BURLINGAME, CALIFORNIA 84010 Taoll Frae « (300)437-8484 Local- (650) 4017711 + FAX (660) 401-8711

WEB ADDRESS:

Ll

oom

PROJECT INVOICE #234
Purchase Order # 139387 AUG 1 - 15, 2023
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

|Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA ltems

Email:eric@documentreprocessors.com

Sept. 1, 2023
Matthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5034 Director of Records Office;  (201) 547-5241
The City of Jérsey City The Cly of Jersey City
280 Grove Slrest 13 Linden Ave E.
Jersey City, NJ 07302 Email:  mal 0l Jersey City, NJ 07305 Email:  sharris@jcnl.org
TABK HOURS [ | GSARATE] | AMOUNT BALANCE
DATA ENTRY
Data Entry Records Tech 2 224 0 @3 569.25|=§ -
Data Entry - Correcticns Tech 2 n 0 @| % 59.25|=§% -
0 a
PROCESSING DATA 0
Load External Drive Prod Mar 205 0 @5 9167 (=% -
Convert Flles to TIff Format - Perm Recerds Tech 2 207 0 @l|$ 59.25|= % -
STORAGE AND COMPUTER SERVER USE
Storage - Carlons & Ledgars / month Aug. 1-15 Skids 41 @|$ 53.86 = 5 2,208.26
2,208.26
PDF FORMAT - 0,953 1B | Computer server use Terabyles allocated  |Aug. 1-16 Data Slorage * 0.5 @ $1,620.00 |=| § 810.00
EE— 810.00
PDF FORMAT - 0.953 TB | Backup of Compuler server Terabyles
allocated Aug. 1-16 Backups . 0.5 @) $1,801.08 [=| § 90054
900.54
TIEF FORMAT - 10.17G T8 | Computer server use Terabytes allocaled  |Aug. 1-15  |Dala Storage L 05 |@| 5162000 = § 810.00
810.00
TIFF FORMAT - 10.178 TB |Backup of Compuler server Terabyles
allocated Aug. 1-15 _ |Backups | 05 $1,801.08 |={ $§  900.54
800.64
ADMINISTRATION
Prepare Project Samples Prod Mar 02 0 @|$ 9157 |= 5 =
Prepare Project Samples Pro] Mar 568 0 @ 134.67 = § -
Project Budget Pro] Mar w2 0 @| 3 13467 (=8 =
Praj. Billing Proj Coor 68 0 P 70.081= % =
Total Balance Due 5,620.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368849 Thank You

1of4




SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

BODKS

Library, Leather-bound
Rare and Oversized
Ledgers and Plet bocks

BOCUMENTS
Business Materials
Engineering Plans
Archltectural Plans

= R eFROtE S 0RS

MICROGRAPHICIMAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negatives, Glass Plale
Microflim, Microfiche, Apertures

EAST COAST: 26 POWELL LANE + PENN YAN, NEW YORK 14527 Toll Free - (B8B) 437-9464 Looal - {605) 5544500 « FAX (585) §54-4114
WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 84010 Toll Free « (800) 437-9464 Local: (650} 404-7711 + FAX (650) 401-8711

E-MAIL: eric@documentreproasssors.com

WEB ADDRESS: htlp:/i com

PROJECT INVOICE #235
Purchase Order # 139387 AUG 15-31, 2023
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Sept. 1, 2023
Matthew Hogan Sidney Harris
Risk Manager Office: {201) 547-5034 Diractor of Records Office:  (201) 547-5241
The City of Jersey City The Cily of Jersey City
280 Grove Streef 13 Linden Ave E.
Jersey City, NJ 07302 Email:  m jenl.or Jersey City, NJ 07305 Email:  sharris@jcnj.org
TASK HOURS GSA RATE ANMOUNT BALANCE
DATA ENTRY
Data Eniry Records Tech 2 24 0 @|5 59.26(=|% -
Data Enlry - Corrections’ Tech 2 28 0 @|% 59.25(=|§ -
; 0 $ -
PROCESSING DATA 0
L oad External Drive Prod Mgr 208 0 @5 91.57(=|% -
Convert Files o Tiff Format - Perm Records Tech 2 207 0 @|% 59.25|=8% -
5 =
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Aug 16-31 Skids 41 @|$ 5386 = % 220826
$ 2.208.26
PDF FORMAT - 0.953 TB | Computer server use Terabytes allocated  |Aug 16-31 Data Storage . 0.5 @| $1,62000 =/ % 810.00
3 810.00
PDF FORMAT - 0.953 T8 | Backup of Computer server Terabytes
allocated : Aug 16-31 Backups i 0.5 @] $1,801.08 |=! $ 900.54
3 900.54
TIFF FORMAT - 10.179 TB |Computer server use Terabytes allocated  |Aug 16-31 Data Storage s 0.5 @] $1.620.00 |=| $§ 810.00
$ 810.00
TIFF FORMAT - 10.179 T8 |Backup of Computer server Terabyles
allocated Aug 16-31 Backups . 0.5 @| $1.801.08 |={ § 900.54
$ 900.54
ADMINISTRATION
Prapare Project Samples Prod Mgr 02 0 @ 91,57 [=| § -
Preparse Project Samples Proj Mgr 508 0 @ 134.67 |=| § -
Project Budget Proj Mgr o2 0 134.67 |=| § -
Proj. Bllling Proj Coor cip Q @] 70.03 |=| $ =
3 =
Total Balance Due $ 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA ltems Email:eric@documentreprocessors.com

1of1




BOOKS

Library, Leather-bound
Rars and Oversized
Ladgers and Plal baoks

Matthew Hogan
Risk Manager

The City of Jersey Clly
280 Grove Street
Jersey City, NJ 07302

SPEGIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOOUMENTS
Business Materlals
Englneering Plans
Architectural Plans

MICROGRAPHIG/MAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negallves, Glass Plate
Microflim, Microfiche, Aperlures

_.gg,t.gg'&,";ms

EAST COAST; 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Frae: (808) 437-8484 Lacal - (585) 5564-4500 - FAX(585) §54-4114
WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Fros - (800} 437-9464 Local (650) 404-7711 + FAX{650) 401-8711
E-MAIL: erlo@dpaumentreprocesaars.oom

PROJECT INVOICE #236

Purchase Order # 139387 SEPT 1-15, 2023
FLLOOD CONTAMINATED RECORDS

Office: (201) 647-5034

Emaik: matthew@ijcnl.org

WEB ADDRESS:

com
p

- SANDY CLAIM
Sept. 16, 2023
Sidney Harris
Director of Records Office:  (201) 547-5241
The City of Jersey City
13 Linden Ave E.
Jersey City, NJ 07305 Email:  sharrisg@lenl.org

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA ltems

TASK HOURS GSARATE| | _AMOUNT BALANCE
|DATA ENTRY 1
. Data Entry Records Tech 2 224 0 $ 59.25|=|§ -
Data Eniry - Correclions Tach 2 28 0 @|§ b6925|=§ -
0 $ -
PROGESSING DATA 0
Load Exlernal Drive Prod Magr 205 0 @| % 9157|=8 -
Convert Files to Tiff Format =Perm Records Tech 2 7 0 @|$ 5925|=§ -
3 =
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Sept 1-15 Skids 41 @| 3 53.86]|=| § 220826
5 2,208.26
PDF FORMAT - 0.953 TB | Computer server use Terabytes allocated ~ {Sept 1-15 Data Storage ¥ 0.5 @| $1.620.00 |[=| $ 810.00
§ 810.00
PDF FORMAT - 0.953 TB _ |Backup of Computer server Terabytes
allocated Sepl 1-18 Backups L] 0.5 @! $1,801.08 |=| § 900.54
) $ 800.54
TIFF FORMAT - 10.179 TB | Compuler server use Terabytes allocaled  |Sepl 1-15 Data Storage . 0.5 @| $1,620.00 |= §  810.00
$ 810.00
TIFF FORMAT - 10.178 TB |Backup of Computer server Terabytes
allocated Sept 1-15 Backups ¥ 0.5 @/ $1.601.08 |=| $§ 900.54
$ 200.54
ADMINISTRATION
Prepare Project Samples Prod Mgr o 0 @|$ 8167 |= -
Prepare Project Samples Proj Mgr 568 0 @|§$ 13467 |= -
Project Butget Proj Mar ” 0 $ 134.867 |= -
Praj. Billing Proj Coor 698 0 @] % 70.03|= -
[ =
Total Balance Due $ 5,620.34
Terms; 2% Discount Pald in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Email:eric@documentreprocessors.com

1aft




SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

BOOKE DOCUMENTS MICROGRAPHICIMAGNETIC
Library, Leathar-bound Buslness Materials X-Rays, CD, BVD, VHS
Rare and Cversized Enginesring Plans Photos, Negatives, Glass Plate

Letpers and Plal books Architectural Plans Microfilm, Microfiche, Apertures

E-MAIL: erlc@documentreprocessors.com WEB ADDRESS: h

=

DOCUMENT

]

REPROLESSORS

Pl=geo=——g@

EAST GOAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Frae « (088) 437-0464 Lacal - (585) 564-4500 + FAX (585) 554-4114
WEST COAST: 1384 ROLLINS ROAD + BURLINGAME, CALIFORNIA 84010 Toll Free + (800) 437-8464 Local> (650) 4047711 + FAX {650) 404-8711

com

(i

p

PROJECT INVOICE #237

Purchase Order #139387
FLOOD CONTAMINATED RECORDS - SANDY CLAIM
Matthew Hogan
Risk Manager Offlce: (201) 547-5034
The City of Jersey City

280 Grove Street
Jersay City, NJ 07302 Emall:  matthew@jcni.ora

Sept. 16-30 2023

Sidney Harris
Director of Records
The City of Jersey City
13 Linden Ave E.
Jersey City, NJ 07305

Sept. 30 2023

Office:  (201) 547-5241

Email:  sharris@jcnl.org

TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
] Data Entry Records Tech 2 224 0] @|$ 69.25|=|8 >
Data Entry - Corrections Tech 2 2 0 @|% 5925 (=8 -
g 5 -
PROGESSING DATA 0
Load External Drive ' Prod Mar 268 0 @ $ 9157 (=8 -
Convert Files to Tiff Format - Perm Records Tech 2 207 0 @5 59.25|=% -
3 =
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / monih Sepl. 16-30 |Skids FRl @|$ 53.86|=| § 220826
$ 2,208.26
POF FORMAT - 0.853 TB | Compuler server use Terabyles allocaled Sepl. 16-30 |Data Slorage 0.6 @l $1.620.00 =] § 810.00
$ 810.00
PDF FORMAT - 0.953 TB |Backup of Computer server Terabytes
allocated Sept. 16-30 [Backups 0.5 @| $1,801.08 |=| §  900.54
. $ 000.54
TIFF FORMAT - 10.178 TB | Computer server use Terabyles allocated Sept, 16-30 |Data Storage 0.5 @| $1,620.00 [=| § 810.00
$ 810.00
TIFF FORMAT - 10.179 T8 |Backup of Computer server Terabyles
- allocated Sept. 16-30 |Backups 0.5 @| $1,801.08 =] § 900.54
§ 900.64
ADMINISTRATION
Prepare Project Samples Prod Mgr 02 0 @l $ 91.57|= -
Prepare Project Samples Proj Mor 588 0 @ $ 13467 |=| § -
Project Budget Proj Mar 02 1] @l $ 13467 |=| % -
Proj. Billing Proj Coor 568 0 @ 70.03 |=| 8 -
3 =
Total Balance Due $ 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Document Reprocessors 26 Powell Lane Penn Yan NY 14527 *Non GSA ltems

Email:eric@documentreprocessors.com
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BOOKS

Library, Leather-hound
Rare and Overslzed
Ledgers and Plal books

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1879

DOGUMENTS
Buslness Materisls
Englneering Plans
Archltecturel Plans

MICROGRAFHIGIMAGNETIC
X-Rays, CD, DVD, VHS
Pholos, Negalives, Glass Plate
Microfiim, Microfiche, Apertures

=g Re

UMEnY
DLESSORS

Pui=ge=——g¢

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Tall Free « (888) 437-3464 Local - (685) 554-4500 « FAX (5B5) 554-4114

WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 34010 Toll Fres - (800) 437-9464 L.
E-MAIL: erls@dacumenirsprocessora.conm

WEB ADDRESS:

pifhww 5.00m

PROJECT INVOICE #238

Purchase Order #139387
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Oct. 1-15 2023

ocal- (650) 401-7741 - FAX (650) 4018711

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA ltems

Jan. 28, 2024
Matthew Hogan Sidney Harris
Risk Manager Office: {201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City g ' The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersay Clty, NJ 07302 Email:  matthew@jcnj.org. Jersey Clty, NJ 07306 Email:  sharris@jeni.org
TASK HOURS GSA RATE ANOUNT BALANCE
DATA ENTRY
Data Entry Records Tech 2 224 0 $ 53.25|=]§
Data Entry - Corrections Teach 2 2 0 @ 5§ 5%25(=% -
. 0 -
PROCESSING DATA 0
Load Exiernal Drive Prod Mgr 286 0 @5 9157(=§ -
Convert Files to Tiff Format - Perm Records Tech 2 207 0 @|$ 59.25|=% -
|STORAGE AND COMPUTER SERVER USE
‘ Storage - Cartons & Ledgers / month Oc¢l. 1-15 | Skids 41 @|% 53686|=[8% 220826
2,208.26
PDF FORMAT - 0.953 TB |Computer server use Terabytes allocated Ocl. 1-15 |Data Slorage x 0.5 @| $1,620.00 |=| § B810.00
810,00
PDF FORMAT - 0.953 TB | Backup of Computer server Terabytes T
allocated Oct. 1-15  |Backups ' 0.5 @| $1,801.08 |=| §  900.64
900.64
TIFF FORMAT - 10.179 T8 |Computer server use Terabytes allocated QOct. 1-15 |Data Storage ¢ 0.5 @| $1.620.00 |=| § 810.00
810.00
TIFF FCRMAT - 10.179 TB |Backup of Computer server Terabytes
allocated Qct. 1-16  |Backups L 0.5 @| $1,801.08 |=| § 900.54
900.54
ADMINISTRATION
Prepare Project Samples Prad Mgr 92 0 @|$ 91.57 |= -
Prepare Project Samples Proj Mgr 568 0 @|$ 13467 |= -
Projecl Budgetl Proj Mar 02 0 134.67 |= -
Proj. Billing Proj Coor 568 0 @ 70.03 |= -
Total Balance Due 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Email:erlc@documentreprocessors.com

10f1



SPECIALISTS IN RESTORATION O
HOOKS

Litirary, Leather-bound

Rare and Overslzed

Ledgers and Plat books

F ALL FORMS OF MEDIA SINCE 1979
DOCUMENTS
Business Materlals
Englneering Plans
Architectursl Plans

EAST COAST: 26 POWELL LANE * PENN YAN, NEW YORK 14627 Toll Free - (B88) 437-3464 Local - (585) 554-4500 -
WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 34010 Toll Free « (800} 437 9464 anal (650) 401-7711 -
E-MAIL: erle@doocumentraprooesscra.com ¥

MIGROGRAPHICIMAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negallves, Glass Plate
Microfilm, Microfiche, Apertures

WEB ADDRESS: h

Hnernutessnns

FAX (585} 654-4114
FAX {650) 401-8711

com

PROJECT INVOICE #239

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA Items

Email:eric@documentreprocessors.com

Purchase Order #139387 Oct. 16-31 2023
FLOOD CONTAMINATED RECORDS - SANDY CLAIM
Jan. 28, 2024
Matthew Hogan Sidney Harris
Risk Manager Office: {201) 647-5034 Director of Records Ofiice:  (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Streat 13 Linden Ave E,
Jersey City, NJ 07302 Emall:  malthewf@jenj.org. Jersey City, NJ 07305 Email:  sharris@jenj.org
TASK HOURS GSARATE| | _AMOUNT BALANCE
DATA ENTRY
Data Entry Records Tech 2 224 0 @ 59.25 |=| $ -
Data Entry - Corrections Tech 2 2 0 @ 59.25 |=| § -
0 ..
[PROCESSING DATA - 4]
Load External Drlve Prod Mar 205 0 @|$ 9M57|=8 -
Convert Files to Tiff Format - Perm Records Tech 2 207 0 @|$ 5925|=% =
STORAGE AND COMPUTER SERVER USE
Storage - Cartens & Ledgers / month Ocl. 16-31 |Skids 41 @| 3% 5386 = § 2208.26
2,208.26
PDF FORMAT - 0.953 TB  |Computer server use Terabytes allocated Oct. 16-31 |Data Slorage 0.5 @] $1,620.00 |=] $ 810.00
810.00
PDF FORMAT - 0.053 TB | Backup of Computer server Terabyies
aliocated Oct, 16-31 |Backups | 05 @] $1.801.08 |=| § 900.54
900.54
TIFF FORMAT - 10.173 TB | Computer server use Terabytes allocated Oct. 16-31 |Data Storage ¥ 0.5 @[ $1.620.00 |=| §  810.00
816.00
TIFF FORMAT - 10.179 TB | Backup of Computer server Terabytes
allocated Oct. 16-31 |Backups * 0.5 @| $1,801.08 |=| § 900.54
900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr 02 0 @ 91.57 |= -
Prepare Project Samples Proj Mgr 508 0 @ 134,67 |= -
Project Budget Proj Mgr 22 0 @ 134.67 |= -
Proj. Billing Pro| Coor 588 0 @ $ 7003|= -
Total Balance Due 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

101




SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1078

HOOKS

Library, Leather-bound
Rare and Oversized
Ledgars and Plat books

DOCUMENTS
Business Materlals
Engineering Plans
Archltactural Plans

E-MAIL: erlc@documentreprocessors,com

MICROGRAPHIGIMAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negallves, Glass Plate
Microfiim, Microfiche, Aperlures

WEB ADDRESS: httpiifw

=n RO ons

=

N =go—=900
EAST COAST: 26 POWELL LANE + PENN YAN, NEW YORK 14527 Toll Frae = (888) 437-8484 Local - (585) 554-4500 « FAX (586) 554-4114

WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Tall Free « (300) 437-3464 Local: {650} d04-7711 - FAX (850) 401-8711

com

PROJECT INVOICE #240

Purchase Order #139387
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

Nov.1-15 2023

Jan. 28, 2024
Matthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5034 Director of Records Office: (201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Email: = malthew@icnjora Jersey Clty, NJ 07305 Email:  sharris@leni.org
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
Data Enlry Records Tech 2 220 0 @|$ 5925|=3% =
Data Entry - Corrections Tech 2 2 0 @8 6925|=% -
0 $
PROCESSING DATA 0
Load External Drive Prod Mgr 205 0 @ % 91.57|=|$ -
Convert Files to TIff Format - Perm Records Tech 2 297 0 @)% 5925(=§ -
$
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Nov.1-15 |Skids 41 @| § 53.86|=| § 2208.26
: § 220826
PDF FORMAT - 0.953 TB | Computer server use Terabytes allocated Nov. 1 - 15 |Data Siorage s 0.5 @] $1,620.00 |=| 8§ 810.00
$ 810.00
PDF FORMAT - 0.953 TB | Backup of Computer server Terabyles
allocated Nov. 1 - 15 |Backups s 0.5 @| $1.801.08 |=| § 900.64
$ 900.54
TIFF FORMAT - 10.479 TB |Computer server use Terabytes aflocated Nov. 1-15 |Data Storage . 0.5 @| $1,620.00 |=| $§ 810.00
) 810.00
TIFF FORMAT - 10.179 TB |Backup of Computer server Terabyles
aliocated Nov. 1-15 |Backups A 0.5 @] $1,801.08 [=| § 900.54
$ 900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr [ 0 @ 91.57 |=| § -
Prepare Project Samples Proj Mgr caB [} @ 134.67 =] § -
Project Budgel Proj Mgr 02 0 @ 134.67 {=| § -
Proj. Billing Proj Goor &8 0 @ 70.03 |=| 8 .
% -
Total Balance Due $ 5,620.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Document Reprocessors 26 Powell Lana Penn Yan NY 14527

*Non GSA ltems

Email:eric@documentreprocessors.com

1of1




BOOKS

Library, Leather-bound
Rare end Overslzed
Ledgers and Plal books

SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

DOCUMENTE
Buslness Materlals
Englneering Plans
Architecturat Plans

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free - {868) 437-2484 Local  (5B5) 554-4500
WEST COAST: 1384 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free + (800} 437 9484 Loual (650) 401-7714 -
WEB ADDRESS: htlp:

MICROGRAPHIC/MAGNETIC
X-Rays, CD, DVD, YHS

Pholos, Negatives, Glase Plate
Microfilm, Microfiche, Apertures

E-MAIL: erlc@documertreprocessore.com

PROJECT INVOICE #241

Purchase Order #139387
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

..lﬂsrnnm;nns

PE=go=—=00

FAX {585) 664-4114
FAX (650) 401-8711

0CO9BOra.cam

Nov. 16-31 2023

Document Reprocessors 26 Powsll Lane Penn Yan NY 14527

* Non GSA ltems

Email.eric@documentreprocessors.com

Jan. 28, 2024
Matthew Hogan Sidney Harris
Risk Manager Office: {201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey City The Clty of Jersey City
280 Grove Strest 13 Linden Ave E.
Jersey City, NJ 07302 Email:  maith cnl.or Jersey City, NJ 07305 Email:  sharris@jcnj.org
TASK HOURS GSARATE| |_AMOUNT BALANCE
DATA ENTRY
Data Entry Records Tech 2 220 0 @| % 59.25 =% -
Data Entry - Corrections Tech 2 20 0 @|$ 59256 =% -
0 =
PROGESSING DATA 0
Load External Drive Prod Mgr 295 0 @|§ 91571= 8 -
Convert Files to Tiff Format - Perm Records Tech 2 207 0 @| % 59.25(=% -
JSTORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Nov. 16-31 |Skids 41 @| % 5386 |=[$§ 2208.28
2,208.26
PDF FORMAT - 0.953 TB | Computer server use Terabytes allocated Nov. 16-31 |Data Storage ¥ 0.5 @| $1,620.00 =] § 810.00
810.00
PDF FORMAT - 0.963 TB | Backup of Compuler server Terabytes
B allocated Nov. 16-31 |Backups ¥ 0.5 @) $1,801.08 |=] $ 900.54
900.54
TIFF FORMAT - 10.179 TB | Computer server use Terabytes allocated Nov. 16-31 |Data Storage . 0.6 @| $1,620.00 [=] $  610.00
810.00
TIFF FORMAT - 10.179 T8 |Backup of Compuler server Terabyies
allocated Nov. 16-31 |Backups 0.5 @] $1,801.08 |=| § 900.54
900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr 52 0 @ $ 957 i= -
Prepare Project Samples Proj Mgr 58 0 @[3% 13467 = -
Project Budget Proj Mgt 02 o @) § 13467 |= -
Proj. Billing Proj Coor 88 4] @ $ 70.03 |= -
Total Balance Due 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Nef on Recelpt Federal ID: 16-1368649 Thank You

10of1




SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

BOOHS

Llbrary, Leather-bound
Rare and Oversized
Ledgers and Plal books

DCCUMENTS
Buslnass Materlals
Engineering Plans
Archlleclural Plans

MICROGRAPHIC/MAGNETIC
X-Rays, CD, DVD, VHS

Pholos, Negatlves, Glass Plate
Migrofilm, Microfiche, Aperiures

DOCUMENT |
=B REPROCESSORS
=g eo=——ge

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Frae : (888) 437-9404 Loaal - {565) 554-4500 + FAX {585) 5644114
WEST COAST; 1984 ROLLINS ROAD - BURLINGAME, CALIFORNIA 94010 Toll Free « (800} 437-9464 Local- {650) 401-7711 - FAX (850) 401-8711
E-MAIL: eric@documentreprocsesars.com di

PROJECT INVOICE #242

WEB ADDRESS: t

Pl

'a.00m

Purchase Order #139387 Dec.1-15 2023
FLOOD CONTAMINATED RECORDS - SANDY CLAIM
Jan. 28, 2024
Matthew Hogan Sidney Harris
Risk Manager Office: {201) 547-5034 Director of Records Office:  (201) 547-5241
The City of Jersey Clty The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jarsey City, NJ 07302 Email:  mafthew@jcnl.org. Jersey Clty, NJ 07305 Email:  sharris@@jenl.org
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
Data Entry Records Tech 2 227 0 @) $§ 5926 (=§ -
Data Entry - Corrections Tech 2 2 0 @|% 5925 |=% -
0 $ -
PROCESSING DATA 0
Load External Drive Prod Mar 205 0 @|$ 9157 =8 -
Convert Files to TIff Format - Perm Records Tech 2 27 0 @|$% 5925|=8% -
$
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Dec. 1-16 |Skids 41 @|$ 53.86|=| $ 220826
$ 2,208.26
PDF FORMAT - 0.953 TB | Computer server use Terabytes allocated Dec. 1-15 |Data Storage Q0.5 @ | $1,62000 |=| $ 810.00
$ 810.00
PDF FORMAT - 0.953 TB | Backup of Computer server Terabytes
allocated Dec. 1 -15 |Backups 0.5 @| $1,801.08 |=| $§ 900.54
5 900.54
TIFF FORMAT - 10.179 TB |Compuler server use Terabytes allocated Dec. 1-16 |Data Storage 0.5 @] $162000|=] § 810.00
$ 810.00
TIFF FORMAT - 10.179 TB |Backup of Computer server Torabytes
allocated Dec. 1-15 |Backups 0.5 @| $1.801.08 [=] § 900.54
$ 900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr 02 0 @ % 9Nb67|= -
Prepare Projecl Samples Proj Mar 60 0 @ 13467 |= -
Project Budget Proj Mgr 0 0 @ 134.67 | = -
Pra]. Biling Proj Coor 668 0 @ 70.03 |= B
3 z
Total Balance Due 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA ltems

Email:eric@documentreprocessors.com

10F1




[ SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

BOOKS

Ubrary, Leather-bound
! Rare and Oversizad

i Ledgers and Plat books

DOCUMENTS
Buslnass Materlals
Engingeering Plans
Architeciural Plans

MICROGRAPHIGIMABNETIC
X-Rays, CD, DVD, VHS

Photos, Negatives, Glass Plale
Microfilm, Microfiche, Aperiures

E-MAIL: eric@documentreprocassors.com

PROJECT INVOICE #243

WEB ADDRESS: hitg

HHE.‘-H'&}E'}EM; ;

=3 )

Y =ge——00
EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Frae - (B8) 437-9484 Local - (585) 5544500 + FAX (585) 5544114

WEST COAST: 1384 ROLLINS ROAD « BURLINGAME, CALIFORNIA 94040 Toll Free - (800) 437-9464 Looal: {660) 401-7711 - FAX (6E0) 401-8711

aom

i
| Purchase Order #139387 Dec.1-15 2023
;' Dec. 16 - 31
i Jan. 28, 2024
i Matthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
| The City of Jersey City The City of Jarsey City
i 280 Grove Street 13 Linden Ave E.
' Jersey City, NJ 07302 Email:  malh or Jorsey Clty, NJ 07305 Email:  sharris@icnj.org
TASK HOU! GSA RATE AMOUNT BALANCE
DATA ENTRY
Daifa Entry Records Tech 2 204 0 @|$ 59.25|=$5 -
: Data Entry - Corrections. Tech 2 2 0 @ § 5926 (=8 -
[ 0 =
PROCESSING DATA 0
Load External Drive Prod Mgr 208 0 @(% 91571=% -
Converl Files lo Tiff Formal - Perm Records Tech 2 267 0 @|% 5925|=$ -
STORAGE AND GOMPUTER SERVER USE
Storage - Cartons 8 Ledgers / month Dec. 1-15 |Skids 41 @|$ 5386 |=[$ 2208.26
2,208.26
PDF FORMAT - 0.953 TB  |Computer server use Terabyles allocated Dec. 1- 15 |Data Storage i 0.5 @) $1,620.001=| § 810.00
510.00
PDF FORMAT - 0.953 TB  |Backup of Computer server Terabyles
allocated Dec. 1- 15 |Backups A 0.5 @) $1,801.08 |=| § 200.54
900.54
TIFF FORMAT - 10.479 TB |Computer server use Terabyies allocated Dec. 1- 15 |Data Storage ¥ 0.5 @) $1.620.00 |=| $ 810.00
810.00
TIFF FORMAT - 10.179 TB |Backup of Computer server Terabytes
allocated Dec. 1- 15 |Backups & 0.5 @| $1,801.08 |=| $§ 900.54
900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr b2 0 @5 9157(=§ -
Prepare Project Samples Proj Mgr 586 0 @|% 13467 (=% -
Project Budget Proj Mar 02 0 @5 13467 = § -
Proj. Billing Proj Coor 568 0 @|§ 7003(=§ -
Total Balance Due 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID; 16-1268649 Thank You

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

*Non GSA ltems

Emall:erlc@documentreprocessors.com
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SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDJA SINCE 1978

BOOKS

Llbrary, Leather-bound
Rare and Overslzed
Ladgors and Plst books

DOCUMENTS
Buslness Materlals
Engineering Plans
Archiisclural Plans

MICROGRAPHIC/MAGNETIC
X-Rays, CD, DVD, VHS
Photos, Negallves, Qlass Plate
Microfllm, Mlcroflche, Aperiures

WEB ADDRESS: http:/fv

PROJECT INVOICE #244

Purchase Order #139387
FLOOD CONTAMINATED RECORDS - SANDY CLAIM

=mREPROLES

y =
SSORS

rev=go=—=9o
EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Frea - {888) 437-9464 Looal + (585] 554-4500 - FAX (565) 554-4114

WEST COAST: 1384 ROLLINS ROAD + BURLINGAME, CALIFORNIA 94010 Tall Fres - (800) 437-2484 Local- (850)401-7711 - FAX {650) 401-8711
E-MAIL: erle@documantreprocessors,com

P a.com

Jan. 115 2024

Jan. 28, 2024
Matthew Hogan Sidney Harris
Risk Manager Offlce: (201) 547-5034 Director of Records Office;  {201) 547-5241
The City of Jersey City The City of Jersey City
280 Grove Street 13 Linden Ave E.
Jersey City, NJ 07302 Emall  matthew@jcnj.org Jersey City, NJ 07306 Email  sharis@Icnl.om
TASK HOURS GSA RATE AMOUNT BALANCE
DATA ENTRY
Data Enfry Records . Tech 2 27 0 @|$ 69.25|=|5 -
Data Entry - Gorrectlons Tech 2 2 0 @|$ 5925|= % -
) . 0 § -
PROGESSING DATA 0
Load Exiernal Drive Prod Mar 295 0 @ % 9157 |=§ -
Convert Files to Tiff Format - Perm Records Tech 2 207 0 @|8% 5925|=$ -
3 =
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Jan. 1-16 | Skids 41 @| % 5386 |=| § 2.208.26
[ 2.208.26
PDF FORMAT - 0.953 TB  |Computer server use Terabytes allocated Jan. 1-15 |Data Storage . 0.5 @| $1,620.00 =] $§ 810.00
$ 810.00
PDF FORMAT - 0.953 TB | Backup of Computer server terabytos
allocated E Jan. 1-16 |Backups 4 0.5 @ | $1,801.08 |=| § 900.54
; $ 900.54
TIFF FORMAT - 10.179 TB |Computer server use Terabyles atlocated Jan, 1-15 |Data Storage * 0.5 @| $1620.00|=| § 810.00
$ 810.00
TIFF FORMAT - 10.179 TB | Backup of Computer server ierabyles
allocated Jan. 1-15 |Backups . 0.5 @| $1.801.08 {=| § 900.54
$ 900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr 02 0 Q@ .57 =] § -
Prepare Project Samples Proj Mgr 5B 0 @8 13467 |=$
Project Budaet Proj Mgr 92 0 @|$ 13467 |=| § -
Proj. Billing Proj Coor 568 0 @ 70.03 |=| §
3 =
Total Balance Due $ 5,629.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

* Non GSA Items

Email:eric@documentreprocessors.com
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SPECIALISTS IN RESTORATION OF ALL FORMS OF MEDIA SINCE 1979

BOUKE

Library, Leather-bound
Rars and Oversized
Ledgers and Plat books

DOCUMENTS
Business Materials
Engineering Flans
Archliectural Plans

MICROGRAPHICIMAGNETIC
X~Rays, CD, DVD, VHS
Photos, Negatlves, Glass Plate
Microfilm, Microfiche, Apertures

E-MAiL: erlc@dooumentreproasasora.com

= HEE‘A'J‘%Euns N

EAST COAST: 26 POWELL LANE - PENN YAN, NEW YORK 14527 Toll Free « (006) 437-8464 Local - {§B6) 564-4500 - FAX (585) 664-4114
WEST COAST: 1384 ROLLINS ROAD + BURLINGAME, CALIFORNIA 94010 Toll Free * (800)437-9464 Looal- (650)404-7711 + FAX {650) 401-8711

d aom

WEB ADDRESS: hitp:if

PROJECT INVOICE #245

Purchase Order #139387 Jan. 16-31 2024
FLOOD CONTAMINATED RECORDS - SANDY CLAIM
Jan. 28, 2024
Matthew Hogan Sidney Harris
Risk Manager Office: (201) 547-5034 Director of Records Office:  (201) 547-5241
The Clty of Jersey City The Gity of Jersey City
280 Grove Street 13 Linden Ave E.
Jersay Cily, NJ 07302 Email:  malthew@jcnj.org. Jerssy City, NJ 07305 Email:  sharris@]cnl.org
TASK HOURS GSARATE AMOUNT BALANCE
DATA ENTRY
Data Entry Records Tech 2 22 0 @|$ 59.25|=8% -
Data Entry - Corrections Tech 2 P 0 @|$ 5925 (=8 -
Q -
PROCESSING DATA 0
- |Losd External Drive - Prod Mar 205 0 @l % 9157 |=[8 -
Convert Files to Tiff Format - Perm Records Tech 2 27 0 @)% 59.25|=8% -
STORAGE AND COMPUTER SERVER USE
Storage - Cartons & Ledgers / month Jan. 16-31 | Skids 41 @|$ 53.86[=| § 220828
2,208.28
PDF.FORMAT - 0.853 TB |Computer server use Terabyles allocated Jan, 16-31 |Data Storage s 0.5 @] $1.620.00 [=| $ 810.00
810.00
PDF FORMAT - 0.953 TB | Backup of Compuler server Terabytes
allocatad Jan. 16-31 |Backups . 0.5 @) $1,801.08 [=| § 900.54
900.54
TIEF FORMAT - 10.179 TB |Computer server use Terabyles allocated Jan. 18-31 |Data Slorage * 0.5 @| $1,620.00 |=| § 810.00
810.00
TIFE FORMAT - 10.179 TB |Backup of Computer server Terabytes
allocated Jan. 16-31 |Backups 4 0.5 @) $1.801.08 |={ § 900,54
900.54
ADMINISTRATION
Prepare Project Samples Prod Mgr o2 Q @8 9167|= % =
Prepare Projecl Samples Pro] Mgr 668 0 @8 13467 |=8 -
Project Budgst Proj Mar o2 0 @] % 13467 |= 5 -
Proj. Billing Proj Coor 588 0 @|$ 70.03|=8§ -
Total Balance Due 5,620.34
Terms: 2% Discount Paid in 10 Days - 30 Net on Receipt Federal ID: 16-1368649 Thank You

Document Reprocessors 26 Powell Lane Penn Yan NY 14527

*Non GSA Items

Email :eric@documentrepro_cessors.com
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Resolution of the City of Jersey City, N.J.

File No. Res. 20-843
Agenda No. 10.8
Approved: Dec 16 2020

RESOLUTION RATIFYING AN EMERGENCY CONTRACT AWARD TO DOCUMENT
REPROCESSORS OF NEW YORK, INC. FOR THE PROVISION OF DOCUMENT RESTORATION
SERVICES FOR THE CITY OF JERSEY CITY.

COUNCIL offered and moved adoption of the following resolution:

WHEREAS, on December 13, 2017, pursuant to Resolution 17- 975, the City of Jersey City ("City") awarded a contract
pursuant to N.J.S.A 40A:11-4.1 et seq. to Document Reprocessors of New York, Inc. ("Contractor"), with an office at 26
Powell Lane, Penn Yan, New York 14527, to restore documents damaged in Superstorm Sandy for an amount not to
exceed $2,461,060.21; and

WHEREAS, on December 19, 2018, pursuant to Resolution 18- 1136, the City exercised a renewal option to extend the
contract with Contractor for a term of 1 year; and

WHEREAS, the contract with Contractor expired; and

WHEREAS, outstanding work remained to be completed upon the expiration of the contract that required an extension of
the contract; and

WHEREAS, due to changes in personnel and the onset of the COVID-19 pandemic, the City did not extend the contract to
address the outstanding work; and

WHEREAS, on or about March 21, 2020, New Jersey Governor Phillip D. Murphy issued Executive Order No. 108
declaring both a State of Emergency and a Public Health Emergency due to the COVID-19 pandemic; and

WHEREAS, due to the social distancing requirements in place, coupled with the lack of staff available throughout City
offices at the time, it is not practicable to solicit other bids for the outstanding work or to move the documents to a
different location from Contractor's offices; and

WHEREAS, the Purchasing Agent was satisfied that an emergency existed; and

WHEREAS, the New Jersey State Treasurer has determined that contracts awarded under emergency conditions pursuant
to N.J.S.A. 40A:11-6 and N.JLA.C. 5:34-6.1 et seq. may be awarded without complying with the Pay to Play Law,
N.JS.A. 19:44A-20.4 et seq.; and

WHEREAS, funds are available in the Operating Account; and

Acct # P.O. # Total Contract
04-215-55-128-990 139387 $357,000.00

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF JERSEY CITY AS
FOLLOWS:

I. Because of the above stated reasons which are incorporated herein, an emergency contract award to
Contractor for a term not to exceed one (1) year pursuant to N.J.S.A. 40A:11-6 and N.J.LA.C. 5:34-6.1 et
seq. for document restoration services is hereby ratified; and

2. The total cost of the emergency contract is $357,000.00; and

3. The Director of Human Resources has reduced in writing his notification to the Purchasing Agent of the
emergency and filed it with the Purchasing Agent; and

4. Upon certification by an official or employee of the City authorized to administer the contract, that the
services have been provided and the requirements of the contract met, then payment to the contractor



Res. 20-843 Approved: December 16 2020

Resolution ratifying an emergency cortract award to Document Reprocessors of New York, Inc. for the
provision of document restoration services for the City of Jersey City.

shall be made in accordance with the provisions of the Local Fiscal Affairs Law, N.J.S.A. 40A:5-1 et
seq.; and

5. The Purchasing Agent and Business Administrator are authorized to take such other actions as may be
necessary to effectuate the purposes of this resolution.

Page 2 of 28



Res. 20-843 Approved: December 16 2020

Resolution ratifying an emergency contract award to Document Reprocessors of New York, Inc. for the
provision of document restoration services for the City of Jersey City.

fﬂ;ﬁd{ffy»@ﬁ%
1, 4 Elizabeth Castillo, Chief Financial Officer, hereby certify that there are sufficient

Sunds for the payment of this resolution in the amount of $357,000.00, in account number 04-215-55-128-990;
PO# 139387.

APPROVED AS TO LEGAL FORM

Business Administrator Corporation Counsel

[ Certification Required

RECORD OF COUNCIL VOTE - Dec 16 8-0
AYE | NAY | NV, | Absent AYE | NAY | N.V. | Absent AYE | NAY [ NV. | Absent | NV, —
RIDLEY N4 SALEH v LAVARRO v (Abstain)
PRINZ-AREY | SOLOMON v RIVERA v
BOGGIANO v ROBINSON v ’-_\,I'VRAE';TERMAN, v

Adopted at a meeting of the Municipal Council of the City of Jersey.

o 2 { ;

4 h \\Q |

Joyce E. Watterman, President of Council Sean J. Gallagher, City Clerk

Page 3 of 28



Res. 20-843 Approved: December 16 2020

Resolution ratifying an emergency contract award to Document Reprocessors of New York, Inc. for the
provision of document restoration services for the City of Jersey City.

RESOLUTION FACT SHEET -
This summary sheet is to be attached to the front of any resolution that is submitted for Council consideration. Incomplete
or vague fact sheets will be returned with the resolution.

Project Manager
John Metro, Director of Finance 201-547-5147 | jmetro@jcnj.org
Division I Office of the Business Administrator

Note: Project Manager must be available by phone during agenda meeting (Wednesday prior to council meeting @ 1:00
p.m.)

Purpose
I Emergency contract award for the restoration of documents damaged by Superstorm Sandy. |

Contract term (include all)
I 1 year maximum. |

Type of award: | Emergency, Contractual J

ATTACHMENTS:

EMERGENCY CERTIFICATION - Doc Repreocessors - | 1-19-2020
Document Reprocessor - Document Restoration - RM

Agreement with Document Reprocessors

Approved by Status:

John Mercer, Assistant Business Administrator Approved - Nov 19 2020
Melissa Kozakiewicz, Assistant Business Administrator None

Gregory Corrado, Asst. Business Administrator None

John McKinney, Attorney Approved - Nov 19 2020
Peter Baker, Corporation Counsel None

Amy Forman, Attormey None

Nick Strasser, Attorney None

Norma Garcia, Attorney None

Ray Reddington, Attorney None

Jeremy Jacobsen, Attorney None

Sapana Shah, Aftorney None

Jeana Abuan, Public Agency Compliance Officer Approved - Nov 19 2020
Soraya Hebron, Diversity and Inclusion Approved - Nov 20 2020
Raquel Tosado, Assistant Purchasing Agent None

Patricia Vega, Assistant Purchasing Agent None

Patrice Lambert, Purchasing Approved - Nov 23 2020
Elizabeth Castillo, Chief Financial Officer Approved - Nov 23 2020
John Metro, Director of Finance Approved - Dec 08 2020

Page 4 of 28



EMERGENCY CERTIFICATION

1. I am the Risk Manager for the City of Jersey City (the “City”).

2. On March 9, 2020, the Governor of the State of New Jersey has declared the concurrent
invocation of both a State of Emergency pursuant to N.J.S.A. App.A.:9-33 et seq. and a Public Health
Emergency as contemplated by N.J.S.A. 26:13-1 et seq., which action invoked the authority and powers
contemplated by N.J.S.A. 26:13-3, the Emergency Health Powers Act.

3. On March 21, 2020 New Jersey Governor Phillip D. Murphy issued Executive Order No. 108
requiring New Jersey residents to remain at home or at their place of residence subject to limited
exceptions, cancelling social gathering and requested that people stay off the roads during the COVID-19
emergency unless providing or seeking to obtain essential service or supplies.

5. Due to personnel changes at the time, a contract with Document Reprocessors of New York, Inc.
(“Contractor”) expired before it could be extended to address work that remains outstanding. Due to
the social distancing requirements in place, coupled with the lack of staff available throughout City
offices at the time, it is not practicable to solicit other bids for the outstanding work or to move the
documents to a different location from Contractor's offices. Contractor provides a number of
document restoration and storage services that are still required by the City in relation to the
restoration of documents damaged by Superstorm Sandy. Therefore, pursuant to N.J.S.A. 40A:11-6, an
emergency situation exists that justifies the emergency award of a contract for the provision of
document restoration services for the City.

9, | have deemed that Contractor, with an office address at 26 Powell Lane, Penn Yan, New York
14527, is capable of providing the above described document restoration services to the City.

10. I respectfully submit that an emergency contract not to exceed one (1) year to the Company be
approved.

| certify the foregoing statements are true and | am aware that if any of the foregoing statements made
by me are willfully false, | am subject to punishment.

November 19, 2020 /s/ Matthew Hogan

Matthew Hogan
Risk Manager

Page 5 of 28



EQUAL EMPLOYMENT OPPORTUNITY EEO/

AFFIRMATIVE ACTION (AA) REQUIREMENTS

For Goods, Professional Services and General Service Contracts

Questions in reference to EEQO/ AA requirements for Goods,
Professional Service and General Services Contracts should be

directed to:

Jeana F. Abuan

EEO/AA Officer, P.A.C.O.
Department of Administration
Office of EEO/AA

280 Grove Street Room-103
Jersey City NJ 07302

Tel. # 201-547-4533

Fax# 201-547-5088

E-Mail Address: abuanj@jcnj.org

Page 6 of 28
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EXUIBIT A (¢ ovstinnineaizents

The contraztivr or subeoiraces

grees: I M i wrilag s appropgriate recrnitment agencies including., but not
lisnited . eiiploy meit i, placenient dureaus, collezes. uniseraities, and labor umions, i it does oot
discriminzte on the basis ofage. mice. creed. color, mutional o, aticestry . gairitad stits, altectional or sesuai
orientation, gender identizy or exprescion, disability, mationality or sex. and ihan it will disenntinae the use o amy

reernitment ageny witich engages in dieect or indirect discriminatnny pract:ces.

The coirZetor o7 SEOZORIFICION agrees W reviss and o it testing procedures, it s ~ . fo assure wat ail
peraonned lesting conforms with the principles ofjob ralated testing, as cotablished by the statuez< and court

dezisions ol the State of New Juesey amd as established by applicebic Federal Taw and applicabls Fedeal count
decisions

tn confarmsing with tis wrgeied enploymeni gointa, the comsicntr o subcoRimstor agrees 1 resiew alt precedures
relating o transfer. upgiading. dosngrading and fsy o) to stsune that all such actions are taken without regurd to
age. rige. creed, color, wativnal erigim, wcestry. omiital Motus, alectonisd or sexual orientation, geader identity or
expression, disabiline. cativnalits or sex. consistent witi the statnes and court deeisivas of the State of New Jerey.
and applicabie Federtd by and applicable Fuderal caure decisione .

Uhe comrictur shirdl submit 1o the public azency, aficr autilicatier o anard but prior to exceution vi'a goods znd
services contzict, one ol the ollowmy threw ducztinents:

1 ener of Federed AlfTmratine Action Plan Approvai
' erniicate of bazplos oo Infirmativn Repon

i.mployee Intormation Repurt Form AAIND (dectronically provided iy the Division and disteibuled to the
public azency through the Division’s website ot Suw ate.0fb. treasun conie complisace

T he contrictor and its subeontractons shall furnish sueh rapons or other ducineats w ihe Division of Purchase &

Property, CCAL, EEO Monitoring Program it atsy be raquested iy the offize izom tine te time in order to camy

au the purfiases of these regulativis, and public agencies shall Yurnish such intrmation as may be requested by the e
Division of Purchase & Propens. CCALL ERO \rlummnng Program fur coudueting o compliance investigative

prsuant to Subchapter 10 of the Administ-ative Code 20 N, LAC. 17327,

Ve undrraeaed sendor cortifies on 1Beis cumpany s receijit. hnewlodee o commbigient i comply widis

EXBIRIN A
NS BRST aod VDAL, 1727
MAMDATORY EQU AL EMPLOYWIENT OPPORTLNY LANGEUAGHT
Gonds, Prolossiond Serviees and Gelieral Nerviee Contracts
I Manduiory \irmatise \etion Languuge)

1 ie widersiear veadur furtber ageces o tiraink the ccgaived forms ol evideare and

uadrrsands that tselr cuntraet cnm;mm ' bid Sl Be eejeetvet s aunerespumsive i sail sosteactor Gdls to ccaply wath (e reguitements
of NSO HOR3 T and NI AL 17T,

Reprenensative's Same Bitle sl rini):

Repreventatise's Menuiure:

Natte of € otipamy s _DW
Tel. \...;_5?5_'55%‘4500
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mﬁlﬂ- Baterprie (IWER)
Questioanaive v Bidders -

mwmmsmmmmmunuw
.ﬁmmnhwﬁmgﬂmm

Endicatn balow whethee:
. BasigessName: Doww ot 0‘( lne

Addross &M& gmjg 1\\4 \tE;’J"!-
mms 585-554 -U5D

Contact Nams -&gtéacim.\bzl CED

Please chock applicablo catogniy *
_ Minodty Owsod Bushes (MBE) ___ Minordiy& Woman Owsad
' Buglress(MWEE)

___ 'Woman Ovd business (WBE) _i Metther

DeButitans
mmm

Afriean Amcricans lMﬂ&bwﬁwuﬂpm
m rﬂ%ﬂ“m«m«mw

odts of o Par Bk, Bouth Bt Asks, Redin
Asam apasa e i edgiesd preglan

dostenbin s it ol g e i e et
. Wmnn Business Ratergan .

which basci ' o lonst 1%
w:unm'.ﬁ s 8.0l progeistonibip, partnersbip e carposstion

OFEICE OF BQUAL OFPORTUNITY COPY

Page 10 of 28



CITY OF JERSEY CITY
DEPARTMENT OF BUSINESS ADMINISTRATION
OFFICE OF DIVERSITY AND INCLUSION

SUPPLIER DIVERSITY BIDDER QUESTIONNAIRE:

The City of Jersey City is committed to ensuring that its utilization of vendors reflects the diversity of its
community. Please complete this form to assist us with monitoring our supplier diversity performance.

Business Name: . CAS = B"_ ;l_JY» LI\_._Q.
Address: Q_LQM\ @ : ; ii;ﬁg IQI 1352:’
Phone: M_5— \'l’ A56b -

Email: d (OASOVS: &y

| @
~ Contact Name: _ELQ\ELLQ&QLK-Q 4 (_\__F-D

Please indicate If your business gualifies as any of the following: (See definitions for clarification)
O Minority Owned '
0O Woman Owned
O Veteran Owned
DO Disability Owned
O Lesbian, Gay, Bisexusal, Transgender Owned

p.Nona

Please indicate if your business is currently cartified by an authorized certifying body as any of
the following:
O Minority Business Enterprise
O Woman Business Enterprise
0O Veteran Business Enterprise
O Disability Owned Business Enterprise
O Lesbian, Gay, Bisexual, Transgender Business Enterprise
O Disadvantaged Business Enterprise
ASmall Business Enterprise
O None

THE CITY OF JERSEY CITY IS AN AFFIRIATIVE ACTION & EQUAL OPPORTUNITY EMPLOYER AND COMPLIES WITH ALL
LOCAL, STATE AND FEDERAL LAWS AND REGULATIONS IN EMPLOVEIENT AND CONTRACTING.
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Certification

— 50320

CERTIFICATE OF EMPLOYEE INFORMATION REPORT
INITIAL

This is 1o certify that the contractor listed below has submitted an Employee Information Fteporl‘pursuarﬂ fo
N.J.A.C. 17:27-1.1 et. seq. and the St’gjg}ﬁeas‘urer‘has approvad sai’t'lhiepori./_[{\“@_ipproval will remain in

effect for the periad of 1 5‘;3%" 2013 to {/1 5"_'5.53_20 2q } 1 fw{,,_,!
l/ f: 4 (i 44 \‘H‘ :: __/_.-' Li
I T U_,El L -. | R
1’%/? | S W !
e S 'y g1 ,.-T'A: g /,L.I
DOCUMENT REPROCESSORS OF NEW YOBK ‘,INC‘ A [} i g
40 RAILROAD AVENUE i ‘ -y _ v
RUSHVILLE NY 14544 s e,

Andraw P, Sidamon-Eristoff
State Treasurer

Enclosed is your Certificate of Employee information Report (hereinafter referred to as the
“Certificate” and issued based on the Employee Information Report (AA-302) form completed by
a representative of your company or firm. Immediately upon receipt, this certificate should be
forwarded to the person in your company or firm responsible for ensuring equal employment
opportunity and/or overseeing the company or firm’s contracts with public agencies. Typically,
this person may be your company or firm’s Human Resources Manager, Equal Employment
Opportunity Officer or Contract Administrator. If you do not know to whom the certificate
should be forward, kindly forward it to the head of your company or firm. Copies of the
certificate should also be distributed to all facilities of your company or firm who engage in
bidding on public contracts in New Jersey and who use the same federal identification number
and company name. The certificate should be retained in your records until the date it expires.

This is very important since a request for a duplicate/replacement certificate will result in a
$75.00 fee. : :

On future successful bids on public contracts, your company or firm must present a
photocopy of the certificate to the public agency awarding the contract after notification of the
award but prior to execution of a goods and services or professional services contract. Failure to
present the certificate within the time limits prescribed may result in the awarded contract being
rescinded in accordance with N.J.A.C. 17:27-4.3b.

Please be advised that this certificate has been approved only for the time periods stated
on the certificate. As early as ninety (90) days prior to its expiration, the Division will forward a
renewal notification. Upon the Division’s receipt of a properly completed renewal application
and $150.00 application fee, it will issue a renewal certificate. In addition, representatives from
the Division may conduct periodic visits and/or request additional information to monitor and
evaluate the continued equal employment opportunity compliance of your company or firm.
Moreover, the Division may provide your company or firm with technical assistance, as required.
Please be sure to notify the Division immediately if your company’s federal identification
number, name or address changes.

If you have any questions, please call (609) 292-5473 and a representative will be
available to assist you.

Enclosure(s) (AA-01 Rev. 11/11)

New Jersey It an Egual Opportunity Employer + Printed on Recycled and Recyclable Paper
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(. 271 POLITICAL CONTRIBUTION DISCLOSURE FORH

Required Pursuant To NJ.S.A. 19:44A-20

This form or its permiited facsimile must be submitied to the local unit
no later than 10 days prior to the award of the contract.

X NS

Or LA\
[City: | Sy Xa

The undersigned being authorized to certify, hereby certifies that the submission provided herein represents
compliance with the provisions of NLS.A, 19:44A-20.26 and as represented by the Instructions accompanying this

Disclosure requirement: Pursuant to N.IL.S.A, 19:44A-20.26 this disclosure must include all reportable
political contributions (more than $300 per election cycle) over the 12 months prior to submission to the
committees of the government entities listed on the form provided by the local unit.

[ Check here if disclosure is provided in electronic form.

[——Contributor Name “Recipient Name —Dato___| Dotlar Amount
b N i
1% .
;—:f

[] Check here if the information is continued on subsequent page(s)
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Continuation Page
. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM

Required Pursuant To N.LS.A, 19:44A-20.26
Page L of |

Vendor Name:

— — —

Dollar Amount

—

Dmmrmmmﬁmﬁm&mdmmmmms)
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CERTIFECATION OF COMPLIANCE WETH THE GTY OF JERSEY CITY
CONTRACTOR PAY-TO-FLAY REFORI OBDINANCE 08-128 ADOPTED

PART 1I- 8ignature end Attestation:

Tho uadersigred is fully aware thet misepresanted in whals
mrd:zmu&wmhmhmmm -

ssory ofF DY
hdt? (/m;a'f::z-o

Sgped
mmmt&m% Dates e~

I
My explrom <//z0/3. ] WFK
(Pétni o & e )

JILL S.H. RIPLEY
NOTARY PUBLIC, STATE OF NEW YORK
NO. 01R!8280762
QUALIFIED IN YATES COUNTY
COMMISSION EXPIRES 04-38-20

SParguant to Soction 3 of Oxdinenss 03-128, no contribations oz golicitation of
contfbutions mado prior o the effctive date Osdinenos 08-128 (Baptexber 23, 2008)
shall bo desmed to bo a viekation of the Oodinance.
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I'ngmwldbuthnnndof?fs in the
contrest by o governing bugh) 10 ang contmct in the ane year period preceding (dat of wnd acbodiuhd atrosal
mmﬂ; oo ovisg named cundidte commite, ot cundidate ﬁmﬂ'

uymmg/;b/;o&}z ‘ %‘“‘ sitested by)

JILL S.H. RIPLEY
NOTARY PUBLIC, STATE OF NEW YORK
NO. 01RIE280782
QUALIFIED [N YATES COUNTY
COMMISSION EXPIRES 04-30-20-‘725[
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STOCKHOLDER DISCLOSURE CERTJFICATION

Name of Bustzess: D004\ o & WWS& NY, lne

ﬁ I centify that the list below contains the names and home addresses of all stockholders holding
10% or more of the issued and outstanding stock of the undersigned.
OR

n -1 cextify that no one stockholder owns 10% or more of the issued and outstanding stock of the
undersigned.

Check the box that represents the type of business organization:

Drcoentic Dleopomion D sote proprietorstic

Dlumieapormenstip  Elvimited Lisbitity Coporation ) Limited Liability Partnership
Dl subchapter S Corporation

Sign and notarize the form below, and, if necessary, complete the stockholder list below.
Stockholders:

Name: Bwye \_J-lr\ﬁ%ua% i Name: yy\uvtel '—"-I-V\ACQLU‘&"

REG Roblar AV e e Rdolar Ae
Wi\\shorowawn, Ck 401D e Ck U0 1O

Name: = Name: d

Home Address: Home Address:

Name; Name:

Home Address: Home Address: .

Subsetbed s swom bero e this 25ty ot Vovem bex, 2050 . B 7=~

(Notay Pubile) ; ' _E_n"“'c'u*éﬁ"”—'
Print oazms & tile of aiaz)

My Commission expires: 4//7,, /5, |

_(Corporuto Seal)

JILL S.H. RIPLEY
NOTARY PUBLIC, STATE OF NEW YORK
NO. 01R18280762
QUALIFIED IN YATES COUNTY
COMMISSION EXPIRES 04-30-20 7
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STATE OF NEW JERSEY
DEPARTMENT OF THE TREASURY -
DIVISION OF REVENUE AND ENTERPRISE SERVICES
' ANNUAL REPORT CERTIFICATE

DOCUMENT REPROCESSORS OF NEW YORK, INC.

The Division of Revenue and Enterprise Services hereby affirms
that the following annual reports for DOCUMENT REPROCESSORS OF NEW
YORK, INC. was submitted on

Registered Agent and Office

CORPORATION SERVICE COMPANY
PRINCETON SOUTH CORPORATE CTR

7/26/2020 for the years:

0400740799

STE 160, 100 CHARLES EWING BLVD

EWING, NJ 08628

Main Bus:lness Address

26 POWELL LANE
PENN YAN, NY 14527

Officers and Directors

PRESIDENT

ERIC LUNDQUIST

26 POWELL LANE
PENN YAN, NY 14527

PRESIDENT

ERIC LUNDQUIST

26 POWELL LANE
PENN YAN, NY 14527

IN TESTIMONY WHEREOQF, I have
hereunto set my hand and affixed
my Official Seal, this

26th day of July, 2020

Bt

C‘,,"”’“,jf Number : 249.1‘?2#30 : Elizabeth Maher Muoio
erlfy thiz
hﬂm:/Avml.umru.mmaﬂrgzﬂmm_mm State Treasurer
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AGREEMENT

AGREEMENT made this 15th day of December, 2020 between the CITY OF JERSEY
CITY, a municipal corporation of the State of New Jersey (“City”), City Hall, 280 Grove Street,
Jersey City, New Jersey 07302 and DOCUMENT REPROCESSORS OF NEW YORK, INC.
(“Contractor”), 26 Powell Lane, Penn Yan, New York 14527.

WHEREAS, the City has a need for disaster recovery — digitization of documents
services for documents damaged by Hurricane Sandy; and

WHEREAS, the City may acquire these services pursuant to the competitive contracting
provisions of N.J.S.A. 40A:11-4.1 et seq; and

WHEREAS, the Municipal Council approved Resolution 15-024 on January 14, 2015,
authorizing the use of competitive contracting for this purpose; and

WHEREAS, a Request for Proposals (RFP) was issued by the City on September 22,
2017; and

WHEREAS, on October 19, 2017, the City received a single proposal in response to its
RFP from Document Reprocessors of New York, Inc.; and

WHEREAS, a review committee appointed by the City’s Business Administrator pursuant
to N.J.A.C. 5:34-4.3 reviewed the proposal and recommended that the contract be awarded to the
Contractor; and

WHEREAS, Resolution 17-975 approved on December 13, 2017 authorized this
Agreement between the City and the Contractor; and

WHEREAS, due to unforeseeable circumstances, the work was not completed within the
projected 2 year time frame; and

WHEREAS, the contracted between the City and Contractor dated January 17, 2018 has
since expired; and

WHEREAS, due to COVID-19, various issues have interfered with continued work on the
restoration of the documents; and

WHEREAS, it would be impractical and difficult to solicit new vendors under the current
circumstances; and

WHEREAS, work remains to be completed and the City requires the services of Contractor
to continue to preserve and restore the documents; and
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WHEREAS, the City may award an emergency contract pursuant to the provisions of
N.J.S.A. 40A:11-6; and

WHEREAS, the rates quoted in the Agreement dated January 17, 2018 shall be increased
by 8%; and

WHEREAS, the total amount of the contract shall not exceed $357,000.00.

NOW, THEREFORE, in consideration of the mutual promises and covenants set forth
herein, the parties agree as follows:

ARTICLE I
Purpose of Agreement

The purpose of this Agreement is for Contractor to provide the City with disaster
recovery: digital reproduction of documents services.

ARTICLE 1]
Scope of Services

1. Contractor shall perform for the City all the services as described in the City’s Request for
Proposals (RFP) (Exhibit “A™), and the Contractors Proposal (Exhibit “B”) which are attached to
the agreement between the City and the Contractor dated January 17, 2018 and incorporated herein
by reference (Contract Documents). The contract consists of this Agreement and the Contract
Documents. This Agreement and the Contract Documents are intended to complement and
supplement each other. In the event that there is a conflict or discrepancy between the provisions
of this Agreement and the Contract Documents, the provisions of this Agreement shall govern over
the provisions of the Contract Documents; the provisions of the City’s RFP shall govern over the
provisions of the Contractor=s Proposal.

2. The contract term shall not exceed one (1) year and shall be effective as of the execution
date of this Agreement by City Officials.

3. The scope of services to be performed shall not be materially different from, or more or
less extensive, than those specified above unless such modifications are reduced in writing and
signed by authorized representatives of the City and Contractor. Any modifications which
increase the compensation of the Contractor shall require the prior authorization of the City.

ARTICLE III
Contractual Relationship

1. In performing the services under this agreement, Contractor shall operate and have the
status of an independent contractor and shall not act as an agent or employee of the City. Asan
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independent contractor, Contractor shall be solely responsible for determining the means and
methods of performing the services described in the Scope of Services.

2. Contractor shall perform the services to be furnished under this Agreement with the degree
of skill and care that is required by customarily accepted competent professional practices to assure
that all work is correct and appropriate for the purposes intended.

ARTICLE IV
Compensation and Payment

1. In exchange for performing the services described in Article II herein, the Contractor shall
receive a total contract amount not to exceed $357,000.00, including fees and expenses.
Compensation shall be payable upon submission and verification of monthly invoices to the
City’s Records Manager. Each invoice shall include a description of all services and materials
for which the invoice is being submitted. Contractor understands that each invoice must be
submitted to the governing body of the City for approval prior to payment. The governing body
meets on the second and fourth Wednesdays of each month. The processing time for payment is
approximately three (3) weeks.

2. The rates quoted in the original Contract Documents shall be increased by 8%.

ARTICLE V
Insurance
1. Contractor shall purchase and maintain the following insurance during the terms of this
Contract:
A Comprehensive General Liability: including Premises Operations, Products

Completed Operations, and Independent Contractor Coverages - covering as insured Contractor
with not less than one million dollars ($1,000,000) per occurrence and two million dollars
($2,000,000) in the aggregate; including produced and completed operations coverage. The City
of Jersey City, its agents, servants shall be named as additional insured.

B. Professional Liability Insurance: covering as insured the Contractor with not less
than two million dollars ($2,000,000). Professional liability insurance shall be kept in force until
at least one (1) year after the expiration of this Agreement.

C. Automobile Liability Coverage: covering as insured Contractor with not less than
one million dollars ($1,000,000) combined single limit for Bodily Injury and Property Damage
Liability, including non-owned Automobile Liability Coverage.

D. Workmen's Compensation Insurance: New Jersey statutory limits and Employer’s
Liability in the amount of $1,000,000

Page 3 of 8
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E. Error and Omissions Liability in the amount of $2,000,000 per occurrence and in
aggregate.

2. Contractor agrees to procure and maintain insurance of the kinds and in the amounts
hereinabove provided in insurance companies authorized to do business in the State of New Jersey,
as rated in the Best Key Rating Guide for Property and Casualty covering all operations under this
Contract.

Contractor shall furnish the City certificates of insurance upon execution of this
Agreement.

3. The insurance policies described in this Article shall be kept in force for the period
specified below.

All coverage should remain in effect for the term of the contract,

ARTICLE VI
Disputes

1. The City and Contractor agree that in the event of a dispute arising under the Agreement,
whether involving law or fact or both, or extra work, or claims for additional compensation or
claims for alleged breach of contract, the parties agree to the following:

a) All such disputes shall be reported to the Business Administrator or his
designee within 48 hours of commencement of such dispute. Contractor shall submit a detailed
claim with such specificity to provide the Business Administrator with an intelligent basis for
resolving the dispute.

b) Any claim not presented within the time limit specified in this paragraph
shall be deemed to have been waived except that if the claim is of a continuing character and notice
of the claim is not given within 48 hours of its commencement, the claim will be considered only
for a period commencing 48 hours prior to the receipt of the City of notice thereof,

c) Each decision by the Business Administrator will be in writing and will be

mailed to the Contractor by registered or certified mail, return receipt requested, directed to his
last known address.

d) If the Contractor does not agree with a decision of the Business
Administrator, he shall in no case allow the dispute to delay the work, but shall notify the City
promptly that he is proceeding with the work under protest.

) In the event of disputes involving non-monetary issues, the Business
Administrator’s decision shall prevail. The Business Administrator, in his decision, may conduct

Page 4 of 8
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such fact finding as he deems necessary in order to resolve the decision.

ARTICLE VII
Termination

This Agreement may be terminated by the City pursuant to the provisions set forth in
Section 3.8 of the RFP.

ARTICLE VIII
Indemnity

I Contractor agrees to protect, defend and save harmless the City against damage for
payment for the use of any patented material process, article or devise that may enter into the
manufacture, construction or form a part of the work covered by either order or contract, and
further agrees to indemnify and save harmless the City from suits or actions of every nature and
description brought against it for, or on account of, any injuries or damages received or sustained
by any party or parties by, or from, any of the acts of the contractor, its servants or agents. Should
Contractor retain any subcontractors, such subcontractors shall also agree to the aforementioned
indemnification language.

ARTICLE IX
Entire Agreement

1. This Agreement constitutes the entire agreement among the Cities and Contractor. It
supersedes all prior or contemporaneous communications, representations of agreement, whether
oral or written with respect to the subject matter thereof and has been induced by no
representations, statements or agreements other than those herein expressed. No agreement
hereafter made between the parties shall be binding on either party unless reduced to writing and
signed by an authorized officer of the party sought to be bound thereby.

2. This agreement may be executed in one or more counterparts, each of which shall for all
purposes be deemed to be an original and all of which when taken together shall constitute the
same instrument.

3. This agreement shall in all respects be interpreted and construed and the rights of the party
thereto shall be governed by the laws of the State of New Jersey.

Page 5 of 8
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ARTICLE X
Assignment

Contractor shall make no assignment nor transfer this Agreement or assign or transfer any
part of the work under this Agreement without the written consent of the Cities. This Agreement
shall be binding upon the parties hereto, their heirs, executors, legal representatives and assigns.

ARTICLE XI
Notice

All notices or other communications given hereunder shall be in writing and shall be
deemed to be duly given if delivered to:

John Metro Angela Clarke
City Business Administrator CEO, Document Reprocessors
City Hall 26 Powell Lane
280 Grove Street Penn Yan, NY 14527
Jersey City, NJ 07302
ARTICLE XII

Compliance with Affirmative Action Plan

(a)  If the Agreement exceeds $40,000.00, it shall be subject to the Affirmative
Action Amendments to the Law Against Discrimination, N.J.S.A. 10:5-31 et seq.

(b)  This Agreement shall not become effective and Contractor shall provide no
services under this Agreement until it has executed the following documents:

1. A supplemental Affirmative Action Agreement pursuant to N.J.S.A. 10:5-31 et seq.
(for contracts which exceed $40,000.00). The Affirmative Action Agreement is attached hereto
as Exhibit “B” and is incorporated herein by reference.

2, An Affirmative Action Employee Information Report (form AA-302) (for contracts
which exceed $40,000.00.

Page 6 of 8
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ARTICLE XIII
New Jersey Business Registration Requirements

The Contractor shall provide written notice to its subcontractors of the responsibility to
submit proof of business registration to the Contractor.

Before final payment on the contract is made by the contracting agency, the Contractor
shall submit an accurate list and the proof of business registration of each subcontractor or supplier
used in the fulfillment of the contract, or shall attest that no subcontractors were used.

For the term of the contract, the Contractor and each of its affiliates and a subcontractor
and each of its affiliates (N.J.S.A. 52:32-44(g)(3)) shall collect and remit to the Director, New
Jersey Division of Taxation, the use tax due pursuant to the Sales and Use Tax Act on all sales of
tangible personal property delivered into this State, regardless of whether the tangible personal
property is intended for a contract with a contracting agency.

A business organization that fails to provide a copy of a business registration as required
pursuant to section 1 of P.L. 2001, c. 134 (C.52:32-44 et seq.) of subsection e. or f. of section 92
of P.L. 1977, ¢. 110(C.5:12-92), or that provides false business registration information under the
requirements of either of those sections, shall be liable for a penalty of $25 for each day of
violation, not to exceed $50,000 for each business registration copy not properly provided under a
contract with a contracting agency.

ARTICLE XIV
City of Jersey City Lobbyist Disclosure Ordinance

This contract was awarded in accordance with the provisions of the City’s Disclosure of
Lobbyist Representative Status Ordinance §3-9.1 et seq. adopted on June 12, 2002. As such the
undersigned does hereby attest that Contractor either did not retain the services of a lobbyist to
lobby on behalf of the Contractor for the award of this contract, or if a lobbyist was retained by
the Contractor for such purposes, the Contractor’s lobbyist, prior to commencing his/her lobbying
activities, filed a notice of lobbyist representative status form with the City Clerk. Any Contractor
whose lobbyist failed to comply with the provisions of Ordinance §3-9.1 et seq., following notice
and an opportunity to be heard, shall be disqualified from entering into contracts with the City for
a period of two (2) years for each violation.

Page 7 of 8
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IN WITNESS WHEREQOF, the parties hereto have caused this Agreement to be
executed by thgi;_ duly authorized officers.

Attest: - —= City of Jersey City
Sean Gé]lagh% City Clerk \ John Metro, Business Administrator
Attest: Document Reprocessors of New York, Inc.

/57-//5/,20 20

Angela Clarke, €hief Executive Officer

M
12-15-2020

Page 8 of 8
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DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08625
Location: 33 West State Street 5" Floor, Trenton, NJ 08618

Reporting Damaged/Lost Records
Associated with a Cybersecurity Event

In accordance with PL 1953, c. 410/NJSA 47 and PL 2023, c.19, in the aftermath of a cybersecurity event that
results in damage and/or loss of public records stored in a computer system(s), once the extent of damage/loss is
known and the agency has taken all possible measures to restore the affected records, the agency must submit a
Cybersecurity Event Report to the Division of Revenue and Enterprise Services, Records Management Services
Unit (RMS) detailing the damage/loss. RMS will present the Report to the State Records Committee (SRC) for
disposal authorization.

Note:_Prior to reporting to the SRC, the agency must comply with New State Laws PL 2023, c.19,
governing reporting on cyber incidents and breaches. You may access information and report via the New
Jersey Cybersecurity and Communications Integration Cell at https://www.cyber.nj.gov/report.

Following are the instructions for reporting damaged/lost records associated with a cybersecurity event to RMS
for presentation to the State Records Committee. The instructions include links to the required reporting forms.

Instructions for Reporting: Damaged/Lost Records Associated with a Cybersecurity Event

1. Download, Complete and Send the Forms - Listed below, to the Division of Revenue and Enterprise
Service, Records Management Services Unit.

a. Cybersecurity Event Damaged/Lost Records Report <provide url>

b. Records Inventory for Cybersecurity Event <provide url>

c. Agency Attestation Regarding Lost or Damaged Public Records Due to a Cybersecurity
Event <provide url>

Mail: PO Box 661, Trenton, NJ 08625
Attn: RMS Cyber

or

Encrypted Email: < >


https://www.cyber.nj.gov/report

2. Respond to any questions posed by RMS - RMS will review the forms above and reach out to the agency
contact with any questions.

3. After Finalizing the Forms with RMS, Attend the State Records Committee Meeting - During which
the Committee is scheduled to review them. RMS will conduct all required internal reviews with the State
Archives and then advise the agency of the date/time of the Committee meeting. RMS will also provide
instructions for attendance.

4. Attend the Committee Meeting and be Prepared to Answer any Questions - The Committee may take
one of several actions:

a) Send the forms back for further information/clarification, which will require the agency to
repeat Steps 1-3;

b) Formally Approve the premature disposal of the records; or Acknowledge the agency’s due
diligence in connection with the event and lost/damage records.

Note: The agency will receive a letter from the Committee in the event of an acknowledgement
or approval.

5. File the SRC-issued Acknowledgement or Approval — Permanent retention.

6. Provide Future Requestors Seeking Access to the Involved Records with an Attestation — Detailing
their loss/damage (see example template). <provide url>




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08625
Location: 33 West State Street 5™ Floor, Trenton, NJ 08618

SENSITIVE/CONFIDENTIAL

Damaged/Lost Records Report Due to Cybersecurity Event
<Date>

Agency Name:

Address:

Phone:

Email:

Contact Person:

Date the Cyber Attack Occurred:

Date the Cyber Attack was Discovered:

Complete the following.

1. List the records affected by the event.




2. Describe the circumstances in which the event occurred and how it was discovered?

3. Were IT and cyber security professionals contacted for help and what measures were taken to identify
and block the event?

4. Were any records affected by this event recoverable? Detail the recovery attempts made.




5. If records were not recoverable, which official(s) made the determination? (Provide name(s) and

title(s) )

6. Are there other copies of the records or can they be reconstructed (e.g. payroll records may be
recovered from a pavroll service provider)?




7. Are recovered records, if any, kept in the storage platform where the event occurred? If ves, how are
these records now being protected from future attacks?

8. Did the agency make the required notification as per State Law PL 1953, c. 410/NJSA 47 and
PL 2023, c.19?

[ 1 Yes
[ ] No




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES
PO Box 661, Trenton, NJ 08625

Records Inventory
Public Records Affected by Cybersecurity Event
<Date>

Agency Name:

Agency Retention Schedule:

Retention Schedule Number:

Record Series Number:

Record Series Name:

Retention Time:

Inclusive Years:

Backup Copies Available?




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES
PO Box 661, Trenton, NJ 08625

Public Records
Agency Attestation Regarding Lost or Damaged Public Records
Due to a Cybersecurity Event

TO: State Records Committee
FROM: <Agency>
DATE: <Date>

SUBJECT:  Cyberattack of Agency-owned Public Records

I hereby attest that due to a cybersecurity event that occurred on or around <Date>, the records listed below

were lost and/or damaged. The above-referenced made diligent efforts to recover all lost/damaged records.

Signature and Title

Date



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES
PO Box 661, Trenton, NJ 08625

New Jersey State Records Committee Acknowledgement
Public Records Lost/Damaged Due to a Cybersecurity Event

<Date>
TO:
FROM: DIVISION OF REVENUE AND ENTERPRISE SERVICES (DORES),
RECORDS MANAGEMENT SERVICES (RMS)
DATE:

SUBJECT:  New Jersey State Records Committee (SRC)-Acknowledgement of
Public Records Lost or Damaged Due to a Cybersecurity Event

The New Jersey State Records Committee acknowledges the cybersecurity event and loss and/or damage of
records from <Agency> as shown in the attached attestation, and recognizes the due diligence the Agency has
shown in coming before the Committee. This Acknowledgement is therefore formally entered into the Minutes
of the New Jersey State Records Committee. Representatives from <Agency> and Records Management Services
Staff presented the acknowledgement to the Committee on <Date>.

Signature: Date:

Secretary and Chair, State Records Committee



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES
PO Box 661, Trenton, NJ 08625

Public Records
Attestation to Records Requestors

TO: Records Requestor
FROM: <Agency Date>
DATE: <Date>

SUBJECT:  Cyberattack of Agency-owned Public Records

I hereby attest that the records listed below were affected by a cybersecurity event that occurred on or around
<Date.>. <Agency> made diligent efforts to obtain, retrieve and salvage these records. As a result of this,
<Agency>:

[ ] Cannotprovide the requested records

|:| Can provide portions of the records, but due to the cybersecurity event, cannot verify the completeness
or accuracy of the records

Signature and Title

Date



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08625
Location: 33 West State Street 5" Floor, Trenton, NJ 08618

Damaged Records Event
Guidelines, Questionnaire, Report and Attestation

In accordance with PL 1953, c. 410/NJSA 47, a public agency seeking approval to destroy public records
(regardless of their medium) that have been damaged due to a disaster must submit a Damaged Records Report
and supporting attestation forms to Records Management Services (RMS) for presentation to the State Records
Committee (SRC) for disposal authorization.

In the aftermath of the disaster, and the facility has been declared safe to enter, it is imperative that an assessment
be conducted to ascertain the status of the public records maintained by the agency - hardcopy, electronic, digital
and micro-imaged to determine what may be salvaged and what must be disposed.

The following measures are to be implemented to begin to assess the records on hand:

1) Implement the Disaster Prevention & Recovery, Business Continuity of Operations (COOP) Plan.

2) Assemble the Disaster Recovery Team — Management, Records Management, IT, Custodian of Public
Record and Local Law Enforcement.

3) Contact Federal & State Disaster Recovery and Cyber Security Agencies accordingly.

4) Review Agency Insurance Policy for coverage options.

5) Review Disaster Recovery Vendor Lists - Disaster Recovery Services and Supplies, System Hardware
and Software and Electronic Records Disaster Recovery Services.

6) Contact a professional Disaster Salvage/Remediation Vendor.

7) Conducted the Damaged Records Event Response Questionnaire.

8) Create and submit Damaged Records Report and supporting Attestation forms to Records Management

Services (RMS).



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08625
Location: 33 West State Street 5" Floor, Trenton, NJ 08618

Damaged Records Event Response
Agency Questionnaire

Agency Information:

Agency Name/Offices Involved:

Address:

Phone:

Email:

Contact Person:

Date the disaster occurred:

Area declared accessible by the State of Local Fire Marshall: Yes No
Arson investigation currently being conducted: Yes No
Records involved/file list of records in damaged area Yes No

Narrative: Explain (in detail) what Happened (Use additional sheets if necessary):




Extent of damage to the records:

Fire Damage: Slight Severe

Water Damage: Damp Wet Saturated

Person(s) who verified the amount of damage to the disaster site:

Who established the Disaster Recovery Team:

Disaster Recovery Team members:

Salvaging performed: Onsite Off site
Length of salvage operation: Days Weeks Months

When were staff allowed back into the building:

When did the area become operational:

Electrical power affected: ~_Yes _ No
Telecommunications affected: ~_Yes _ No
Information processing operations affected: ~_Yes  No
Were outside salvage companies contacted: Structural =~ Yes ~ No
Mechanical =~ Yes  No

Environmental Yes No

Additional person(s) notified about the disaster:

Security measures implemented:




Legal or financial concerns as a result: Yes No

Will additional facilities, hardware, or supplies be needed: Yes No

Was a Disaster Prevention and Recovery/Business Continuity Plan in existence prior to the disaster:

Yes No

If not, is a Disaster Prevention and Recovery/Business Continuity Plan currently being developed:
Yes No

Do the staff have copies of the Records Retention Schedule(s) pertaining to the records affected by the disaster:
Yes No

Additional comments and information:

Salvage Operations: Hardcopy

Were salvage methods implemented within two (2) days to prevent mold and mildew:

~_Yes  No
If not, when were the methods implemented:

What salvage methods were or are currently being implemented:
Refrigerate Immediately: ~__Yes  No
Re-boxing: Boxes ~__Yes  No
Crates ~__Yes  No
Other ~_Yes  No
Freeze Drying: ~Yes  No
Vacuum Drying: ~__Yes  No

Mold & Mildew Chemical Treatment: Yes No



Additional comments and information:

Fans: Yes No
Hand-held Dryers: Yes No
Window Ledge Drying: Yes No
Table Drying: Yes No
Paper Towel/Blotter Paper Drying: Yes No

Additional comments and information:

Salvage Operations: Information Systems
Telecommunications Hardware Salvaged: Yes No
Telecommunications Circuitry Salvaged: Yes No
IT Hardware Salvaged: Yes No
IT Software Salvaged: Yes No
Disks and/or Tapes Salvaged: Yes No
Micro-Image Hardware Salvaged: Yes No
Micro-Image Software Salvaged: Yes No
Were backup copies maintained: Yes No

Hardcopy Disk Cloud Storage

What preventative, ongoing measures were taken to ensure safety of any records not affected:




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES
Mailing: PO Box 661, Trenton, NJ 08625
Location: 33 West State Street 5 Floor, Trenton, NJ 08618

Damaged Records Report

Agency Name:

Address:

Phone:

Email:

Contact Person:

Date the Damage Occurred:

Date the Damage was Discovered:

Complete the following.

1. Describe the circumstances in which the damage occurred.

2. How was the damage discovered?




3. Were any records affected by this event salvageable? Detail salvage attempts made.

4. If records were not salvageable, who made the determination and why were they not salvageable?

5. Are there other copies of the damaged records or can they be reconstructed (e.g. payroll records may
be recovered from a pavroll service provider)?

6. Are records still kept where the incident occurred? If ves, how are these records now being protected?




7. What measures is vour agency taking to prevent future damage to your agency’s records?




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES
PO Box 661, Trenton, NJ 08625

Damaged Records Inventory

Agency Name:

Agency Retention Schedule:

Retention Schedule Number:

Record Series Number:

Record Series Name:

Retention Time:

Inclusive Years:

Volume (Cubic Feet):

Damage Type:

Other copies available?




DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES
PO Box 661, Trenton, NJ 08625

Damaged Records
Disposal Certification

TO: State Records Committee
FROM: <Agency>

DATE: <Date>

SUBJECT:

I hereby certify that the records listed on the attached Request and Authorization for Records Disposal form(s)
have sustained significant damage that warrants their disposal. All attempts to salvage said records have proven
unsuccessful or not cost-effective. Subsequently, continued retention of said records has been deemed impractical.

Agency

Date



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES
PO Box 661, Trenton, NJ 08625

New Jersey State Records Committee Acknowledgement
Damaged Records Disposal

TO: <Agency>

FROM: DIVISION OF REVENUE AND ENTERPRISE SERVICES (DORES),
RECORDS MANAGEMENT SERVICES (RMS)

DATE: <Date>

SUBJECT:  New Jersey State Records Committee (SRC)-Acknowledged Request to Destroy
Damaged Records

The New Jersey State Records Committee has acknowledged the premature destruction of records from
<Agency> as denoted in the attached Damaged Records Report, and recognizes the due diligence the Agency has
shown in coming before the Committee. This Acknowledgement is therefore formally entered into the Minutes
of the New Jersey State Records Committee. The Damaged Records Report was presented to the New Jersey
State Records Committee by Representative(s) from <Agency> and Records Management Services Staff on
<Date>.

Signature: Date:

Secretary and Chair, State Records Committee



DEPARTMENT OF THE TREASURY
DIVISION OF REVENUE AND ENTERPRISE SERVICES
RECORDS MANAGEMENT SERVICES
PO Box 661, Trenton, NJ 08625

New Jersey State Records Committee Authorization
Damaged Records Disposal

TO: <Agency>

FROM: DIVISION OF REVENUE AND ENTERPRISE SERVICES (DORES),
RECORDS MANAGEMENT SERVICES (RMS)

DATE: <Date>

SUBJECT: New Jersey State Records Committee (SRC)-Authorized Request to Destroy
Damaged Records

The New Jersey State Records Committee has authorizes the premature destruction of records from <Agency>
as denoted in the attached Damaged Records Report, and recognizes the due diligence the Agency has shown in
coming before the Committee. This Authorization is therefore formally entered into the Minutes of the New
Jersey State Records Committee. The records were presented by representatives from <Agency> and Records
Management Services Staff to the Committee on <Date>.

Signature: Date:

Secretary and Chair, State Records Committee



State Records Committee

Meeting Dates
2025

January 16"
February 20
March 20%
April 17

May 15"

June 19

July 17%*
August 21%
September 18%”
October 16™
November 20™"

December 18"

Footnote:

* Indicates that this is a date reserved to be called for an Emergency or Special
Purpose meeting of the State Record Committee.
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