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‘7% TOWNSHIP of HOWELL

J

website: www.twp. howell nj.us

October 19, 2007
FILED
Office of Secreta;y gf State. OCT 23 o007
Laws and Commission Section
PO Box 300
L WELLS
Trenton, NJ 08625-0300 N Ky OF STATE

RE: Code of Ethics and Conduct

To Whom It May Concern:

Attached please find Ordinance Nos. 0-05-20 and 0-05-27 which create a Code of Ethics
and Conduct to govern the employment of employees and require competitive negotiation

for professional service contracts.

These Ordinances are being filed with your office in accordance with Local Finance
Notice 2006-1. Should you require any additional information, please do not hesitate to

contact my office.
Very truly yours,

——

Bruce Davis
Township Clerk
Township of Howell

BD/paw
Attachment

cc:  Township Council
Helene Schlegel, Interim Township Manager
Ernest Bongiovanni, Township Attorney
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‘Agenda 8A.1

Township Council Meeting Date 6/28/05
Ordinance Number 0-05-20

AN ORDINANCE OF THE TOWNSHIP OF HOWELL, MONMOUTH
COUNTY, NEW JERSEYCREATING ANEW CHAPTER 18 ENTITLED

WHEREAS, the Township of Howell is committed to providing a government which

maintains the highest leve] of integrity and efficiency; and
WHEREAS, the governing body believes that the Ppublic interest is best served by requiring

that the Township of Howell appoint employees and officials ina manner that provides the best
person qualified for the position; and

WHEREAS, it is further found and determined that a strict policy on nepotism safeguards

against inefficiency, corruption and provides for a more balanced workplace.

NOw, THEREFORE, BE IT ORDAINED by the Township Council of the Township of

Howell, in the County of Monmouth and State of New Jersey as follows:

SECTION 1. The Township Code of the Township of Howell is hereby amended and

supplemented so as to create a new Chapter 18 as follows:

CODE OF ETHICS AND CONDUCT
1-10  Definitions,

Family Member - For purpose of this ordinance, means Spouses, children, parents,
grandparents, grandchildren, brothers, sisters, nieces, nephews, uncles, aunts, first

cousins, mothers-in-law, fathers-in-law, sisters-in-law, brothers-in—law, sons-in-law




1-11

and daughters-in-law.

Professional Services - for purposes of this ordinance means, as defined ;':lt N.J.S.A,
40A:11-2(6), services rendered or.performed by a person authorized by law to
Practice a recognized profession, whose practice is regulated by law, and the

professional artistic services as defined at N.J.S. A 40A:11-2(6). Professional
services shall include financial serviceg Or insurance services.

Performance Base Negotiations for Professional Services Contract

General Provisions,

A. The municipality shall award all contracts or agreements for the provision of

C. The public notice shal] be:

1. Prominently posted in the public place reserved for Sunshine Law
notices;

2. Mailed, telephoned, telegramed, faxed or hand delivered to at least
two newspapers designated to recejve such notices becanse they have
the greatest likelihood of informing the public within the municipality,
one of which shall be the official newspaper of the municipality; and

3. Filed with the clerk of the municipali

D. The public notice shall, at minimum, include:
1. A description of the professional services needed, including, where
appropriate, a description of tasks involved,




4. i)eadline and place for all submissions, -

S. Budget appropriation or cap at the discretion of the govemning body
and manager’s 6ffice.

Standardized submission requirements shall include:

L. Names and roles of the individuals who wil] perform the task and 5

4, Cost details, including the hourly rates of each of the individualg who
will perform services and time estimates for each individual, aJl
expenses, and, where appropriate, total cost of “not to exceed”

The selection criteria to be used in awarding a contract or agreement for
professional services shall include: '

1. Qualifications of the individuals who wi) perform the tasks and the
amounts of their respective participation.

2. Experience and references.

3. Ability to perform the task in a timely fashion, including staffing and
familiarity with subject matter, .

4, Cost consideration - including, but not limited to, historica] costs for

similar professiona] Services, expertise involved and comparable costs
for comparable public entities.

All submissions shall be kept on file during the term of the related contract,
and shall be public records after the deadline for the submission of proposals,
This paragraph is subject to Open Public Record Act (OPRA) exemptions or
exclusions to protect Privacy rights,




J. - All contract awards under this section, shall remain subject to the provisions
of the “Local Public Contracts Law” ag set forthin N.JS A. 40A:11-

CODE OF ETHICS FOR TOWNSHIP OF HOWELL
1-12  Ethics Pro_visions.

A All elected officials of the Township of Howe]] and candidates seeking office
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General Code of Conduct for Township Employees and Officials.

A

Party Officials are prohibited from being hired by the Township for a
period of 36 months after they terminate their appointment or official
position. Family Members of 5 party official are prohibited from being
hired by the Township for a period of 12 months after they leave office.



SE

CTION 3. This Ordinance shall take effect iminediately upon its final passage and

publication as requiréd by law.

NOTICE

The ordinance published herewith was introduced and passed on first reading by the
Township Council of the Township of Howell on May 17, 2005 and will be
further considered for final Passage and adoption at the Township Municipal Building on
Preventorium Road, Howell, New Jerseyon _ June 28 2005
thereafter as the matter can be reached on the agenda, at which time and
therein shall be given an opportunity to be heard and during the week p
including the date of such meeting, copies of said Ordinance will be avai

ailable at the Clerk’s Office in
the Township of Howell Municipal Building to the members of the general public who shall request
the same
CORN
S
BRUCE DAVIS
Municipal Clerk

This is to certify that the foregoing Ordinance was adopted by the Township Council at a '
regular meeting of the Township of Howell held Lune 28, 20 > -

[

Bruce Da#s, icipal Cler,




